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KOJOMUUNCBHKA PAMOHHA JTEP)KABHA AIMIHICTPALIIS
IBAHO-®PAHKIBCBKOI OBJIACTI

POBHNOPAAXEHHA
50 Of 20RO m.Konomus NEL

Bix

IIpo 3aTBepr:kenHs [looxenHs
npo apxiBuui Biagin Kosomuiicbkoi
paioHHOI Aep:KaBHOI aAMiHicTpamii

BignosimHo mo cr. 25, cr. 39 3akony Vkpaiuu «[Ipo MicueBi aepxkaBHi
aaMiHicTpauii», mocranosu KaGinety MiHicTpiB Ykpainu Bin 26.09.2012 poxy Ne887
«IIpo 3arBepmkeHHs THIOBOrO MOJOXEHHS NPO CTPYKTYPHHH MiZpO3Min MiCLeBOl
JepXaBHOi aaMiHicTpauii», Hakasy Jlep)kaBHOI apxiBHOI ClIyxOu YKpaiHH  BiJ
18.01.2013 poky Ne4 "Ipo 3aTBepKeHHSI METOJUYHUX PEKOMEH/IALIA 3 pO3pOOICHHS
[TonoxeHHs TIPO apXiBHMI Bijin paioHHOI, paifonHoi y MicTi Kuesi i Ceactononi
fepaBHOi anMiHicTpanii", TWMOBOro IONOXEHHs Npo CIyXOy ympaBiliHHSA
TIepCOHANIOM JIEPXKABHOTO OpraHy, 3aTBEPXKEHOro Haka3oM HallioHaIbHOro areHTCTBa
Ykpainu 3 nmutaHb jAepxaBHOi ciyx6u Big 03.03.2016 poxy Ned7, posmopsikeHHs
paiinepxaaminictpanii Bix 29.01.2020 poky Nel9 «Ilpo BHeceHHs 3MiH 10
posnopsKeHHs paiiaepxagminictpanii Bix 03.01.2020 poxy Ne2y:

1. 3arBepautu IlonoxeHHs Tpo apxiBHUM Bigin KomomuichKoi paiOHHOL
Jlep>KaBHOI aMiHicTpaLil, K JOpUIHYHY 0co0y MyOIiuHOro Npasa, 10 T0AAETHCS.

2. BBaxaTu  TakuM, 110  BTPAaTHJIO  YHUHHICTh  PO3MOPSAIKCHHS
paiinepxanminictpauii Bix 04.10.2018 p. Ne518 «IIpo 3arBepvkerHst ITonoxenHs npo
apxiBHui Bignin Konomuiickkol paiiaepxaaMiHicTpamii».

3. KoopauHauilo poGoTH IO y3aralbHEHHIO iHQOpMallii I1010 BUKOHAHHSI
PO3MOPS/IKEHHS MOKIACTH Ha TOJOBHOTO BiIMOBINANBbHONO BUKOHABLS — apXiBHHi
BiZIi paiiaepikaaMiHicTpauii.

4. KOHTpOJIb 32 BUKOHAHHSM PO3IOPSKEHHS MOK/IACTH Ha KepiBHUKA arapary

paiinep)kaamMinicTpauii Muxalkina bepkerryka.
I'osioBa paiioHHOI

AepaKaBHOI aAMiHicTpamii Jrwoomup I'nymkos
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1. 3arajibHi MOJIOKEHHS

1.1. Apxisuuii Bignin Konomuiicekoi paiioHHOI AepkaBHOT anminicTpaii (xam -
Bi/UIT) € CTPYKTYpHMM MifPO3/iIOM paiOHHOI JepikaBHOI aaMiHicTpauii, IIo
YTBOPIOEThCS ~ TOJIOBOK ~ paifOHHOI  JepaBHOi  aaMiHicTpauii, mia3BITHUH 1
MiIKOHTPONBHUH TOJOBI palOHHOI Jep)KaBHOI aJMiHICTpallii, BALIECTOSIIOMY OpraHy
BMKOHaBYO1 BJIAJIH.

1.2. Bigmin y cBoiii aismeHOCTI KepyeThesi KoHcTUTyli€O YKpaiHH, 3aKOHaMH
Vipainu, aktamu Ilpesupenta Ykpainu Ta KaGinery MinicTpiB YKpaiHu, Hakazamu
Min'tocty Ta JlepkaBHOI apxiBHOI ciy)OH YKpaiHH, PO3MNOPAIKEHHSIMH pPadOHHOI
JepKaBHOT aAMiHicTpallii, HakasaMK AMPEeKTopa AEpPXKAaBHOTO apXiBy 00JacTi, a TaKOX
[ToJ10KEHHSIM TPO BiIALI.

1.3. Bignin yTBopeHHH Ta 3apeecTpOBaHHK B MOPSIKY, BU3HAYEHOMY 3aKOHOM,
0 perymoe MisVIbHICTh BiANOBifHOI HeNpHOyTKOBOI OpraHizauii Ta BHECEHHH
KOHTPOJIFOIOUHMM OPTraHoM 1o PeecTpy HemprOYTKOBHX YCTaHOB Ta OpraHisailiii.

1.4. TlonoxxeHHss ~ Tpo  apxiBHuiA Bigain Konomuiicbkoi paiiOHHOI JepxaBHOL
anMiHicTpanii  po3poOMsMIOTECH  HadyalbHMKOM apXiBHoOro Bimainy KomomuichKol
paifoHHOi JiepaBHOI aaMiHicTpalii, — TOTOMKYrOThCA 13 KEepIBHUKOM arapary
paiilepXaaMiHicTpalii, a TakoX KepiBHUKOM FOPUIMYHOrO BiJimy —amnapary
paiiiepxamiHicTpanii i 3aTBEPIKYIOTHCS PO3NOPSIKEHHAM roJI0OBA
paiiaep xaaMiHicTpalii.

1.5. Haiimenysanus: APXIBHUM BIIJIIJI KOJOMUMCBKOI PAMOHHOI
JIEPYKABHOI AJIMIHICTPALIIL.

1.6. Micue 3naxomkenns: 78200, Isano-®pankiBcbka o61acTs, M.Konomusi, ByI1.
Anama MitkeBuua, 8.

2. OcHOBHI 3aBJaHHSA

2.1. Peanizamis nepXaBHOI MOMITUKA y coepi apXiBHOI cHpaBH i JiJIOBOICTBA,
3/1iiCHEHHS YIIPaBIiHHS apXiBHOKO CIIPABOIO i A1MOBOJICTBOM Ha TEPHUTOPIi paiioHy.

2.2. KoopauHallisi AisibHOCTI OpraHiB JepKaBHOI BIIa/iH, MiIMPUEMCTB, YCTaHOB
Ta opraHisaliil ycix (¢opM BIACHOCT] y MUTaHHAX apXiBHOI CIIPaBH i I1T0BOACTBA.

2.3. Brecenns n0 HauioHanbHOTO apXiBHOrO (OHIY apXiBHUX JOKYMEHTIB, LIO
MAlOTh MiclleBe 3HAa4yeHHs, BeJeHHs iX O0OJiKy, 30epiraHHs Ta BHKOPHUCTaHHA
BIJIOMOCTEH, 1110 B HUX MICTAThCS.

2.4. 3jiiicHEHHS KOHTPONIO 3a JIsUTBHICTIO apXiBHMX YCTaHOB 1 CIIyxO
JiNOBOJICTBa, 3abe3nedeHHs N0epKaHHs 3aKOHOaBCcTBa po HarioHanbHui apXiBHUHI
¢oH Ta apXiBHI yCTaHOBH.

3. ®yHKuii
3.1. Cknagae i 3a MOTOMKEHHAM 3 JEpP)KaBHMM apxiBoM oOmacTi mojpae s
3aTBEP/PKEHHS B yCTAHOBIEHOMY IIOPSIIKY MPOEKTH JIEPKABHUX LITBOBHX IPOrpam,
3aTBEp/KYE TLIaHK PO3BUTKY apXiBHOI CIIpaBU B PaioHi, 3abesnedye iX BUKOHAHHS,
3.2. 3abe3neuye 30epiraHHs, 00K 1 OXOPOHY:



- nokymenTiB HanjioHansHoro apxiBHoro $GoHIy, NepefaHuX BiAJily opraHamu
JIEp’KaBHOI BJIA/IW, MiANPHEMCTBaMH, yCTAHOBAMH Ta  OpraHi3alliAMd  HE3aJIEKHO
Bill (opmu BiacHOCTi Ta O0'€IHAHHSIMH I'POMASH, SKi JilOTh (IisM) HA TEPUTOPIl
paiioHy;

- IOKYMEHTIB 0COOOBOI0 MOXOKEHHS;

- (OTOMIOKYMEHTIB Ta ayIiOBi3yalbHUX IOKYMEHTIB, IO MAlOTh 3HAYEHHS IS
BHUBYEHHS iCTOpii pailoHy;

- IPyKOBaHUX, IFOCTPATUBHUX Ta iHIIUX MaTepiaiiB, 1110 BAKOPUCTOBYIOTHCS ISt
JIOBiIKOBO-iH(pOpMalliiiHOI po6oTH;

- 00JTIKOBHX JIOKYMEHTIB 1 JIOB1IKOBOTO anapary 10 HUX;

3.3. OpranizoBye po6oTy, MOB's3aHy 3 BHECEHHSIM NpPOMINbHUX JOKyMEHTIB 0
HartioHansHoro apxisHoro ¢poHy abo BIITy4YeHHSIM JOKyMEHTIB 3 HbOTO HE3aJIeXHO BiJl
Micis 30epiranss i GopMHU BIaCHOCTI Ha HUX;

3.4. TlpoBomUTh B YCTAHOBJIEHOMY MOPSAKY OOJIK, OOCTEXEHHA Ta aHawi3
JiANBHOCTI apXiBHUX yCTAaHOB, SIKI CTBOpEHI Ha TepUTOpil paifoHy, He3aleXHO Bil
¢bopMHU BJIACHOCTI Ta MiANOPAAKYBaHHS;

3.5. Indopmye nepxaBHUN apXiB 00J1acTi PO BUSBICHHS apXiBHUX JOKYMEHTIB,
10 HE MaloTh BJAcHMKa ab0 BJIACHUK SIKMX HEBIZIOMHH, a TaKoX INpO 3A1HCHEHHsS
npojaxy JOKyMeHTiB HauionanpHoro apxiBHOro GoHZY 3 METOW peajizailii
HepeBayKHOTO MpaBa JAep)kaBU Ha iX MpHIOaHHS,

3.6. IlepeBipsie poboTy apXiBHHX MiAPO3MiTiB i coyk0 IiIOBOACTBA B OpraHax
Jep’kaBHOI BIA[M, Ha IIANPMEMCTBAX, B YCTAHOBAaX Ta OpraHi3alliiX HE3aleXHO Bil
(GopMH BIACHOCTI 3 METOIO 3/1i/ICHEHHS KOHTPOJTIO 33 JIOTPMMAaHHIM CTPOKiB 30epiraHHst
apXiBHMX JOKYMEHTIB, BAMOT I0JI0 YMOB iX 30epiraHHs, MOpsAAKY BeJeHHs OOJIKy Ta
JOCTYIly IO HHX, HaJa€ 3a3HauYeHUM MiJpo3jinaM i ciayxbamM METOIUYHY JOTOMOrY B
oprasizaliii aiJloBoACTBa Ta 30epiraHHi JOKYMEHTIB;

3.7. Hamae KOHCy/IbTaliiHO-METOAMYHY [OIIOMOTY B OpraHizamii XisbHOCTI
apXiBHOI YCTaHOBM JUIsi LEHTPATi30BAHOTO THMYAcOBOro 30epiraHHs apXiBHHX
JIOKYMEHTIB, HArPOMA/DKEHKUX y MPOLECi JOKyMEHTYBaHHS CIyXKOOBHX, TPyIOBHX 200
{HINMX MPaBOBIIHOCKH FOPUANYHKX i (Gi3WYHEX 0Ci6 Ha BiATMOBIHIN TepuTOpii paioHy,
Ta {HIIMX apXiBHMX JOKYMEHTIB, L0 He HajexaTh 1o HarlionansHoro apxiBHOro ¢poHmy
(TpymoBOrO apxiBy);

3.8. Beme 3BeieHuii 00diK apXiBHHX MTOKYMEHTIB, IO 30epiraroTb OpraHu
Jep)KaBHOI BNajM, TiAMPUEMCTBA, YCTAHOBH Ta OpraHisauii paiioHy, mojae HanexHi
BiJJOMOCTI IPO Lii TOKyMEHTH Jep>KaBHOMY apXiBy 0071acCTi;

3.9. Hamae Ha [OroBipHHX 3acafax IOCIYrd MiJNPHEMCTBAM, yCTaHOBaM Ta
OpraHizalisiM 3 yINOpSAKYBaHHS JOKYMEHTIB Ta BHUKOPHUCTAaHHsS BIJOMOCTEH, IO
MICTATbCS B HHX, PO3pOOJIEHHS METOAMYHUX IOCIOHHMKIB 3 apXiBHOI cHpaBd Ta
J1IJIOBOJCTBA;

3.10. ITepenae nepxaBHOMY apxiBy oGiacTi (MicTa) y BU3HAYeHi HUM TEPMiHH
JIOKYMEHTH Ta JOBiJIKOBUH amapar 10 HUX JJIs OCTiHHOro 36epiraHHs;

3.11. CTBOpio€ i BJIOCKOHAIIOE JOBIAKOBUM amapatr [0 JOKYMEHTIB
HanioHansHOro apXiBHOro GoHuy;



3.12. Bupgae apxiBHi JOBIAKH, KOMil JOKYMEHTIB Ta 1HIIUM ILIJISIXOM 3a0BOJIBHSE
3anuTH (DiI3MYHKX | IOPHUINYHUX OCi0, Meperiisgace B yCTaHOBIEHOMY MOPSAKY PilIEHHS
po OOMEXEHHs JOCTYIy M0 JAOKYMEHTIB, 3a0e3meuye y pasi BUSIBIEHHS B apXiBHUX
JOKYMEHTax HEIOCTOBIPDHHUX BiIOMOCTeW mpo oco0y Ha BHUMOTY (Qi3U4HHUX OCi0
JOJTyYeHHS IO apXiBHUX JOKYMEHTIB IMHUCHEMOBOIO OOI'PYHTOBAHOI'O CIIPOCTYBaHHS YU
JOJIaTKOBUX BijioMocTel mpo ocoly;

3.13. BuBuae, y3arajibHIO€ i MOLIUPIOE TOCBi pOOOTH apXiBHUX YCTaHOB;

3.14. 36epirae peectpaliiiHi cripaBu y chepi AepkaBHOI peecTpallii IOPUIUTIHUX
oci6b Ta ¢i3MyHMX O0cCi0 — MiAMPHEMIIIB, peecTpaliiiHi cnpaBu y cdepi AepKaBHOL
peecTpallii pe4oBHX IIPaB Ha HEPYXOMe MaifHO;

3.15. Bukonye iHIi GyHKIIiT, [0 BUIJTUBAIOTH 3 MOKJIaIeHUX Ha BiJ/1J 3aB/IaHb.

4.IIpaBa

4.1. OpepxyBaTH B YCTAaHOBJIEHOMY TMOPSAKY BiA IHIIMX MiAPO3ALIIB
paiiep)kaaMiHiCTpallii, OpraHiB MiCLIEBOIO CaMOBPSIyBaHHs, MiAIPUEMCTB, YCTAHOB Ta
opramizaimiii HesajexHO Bix (opMH BracHOCTi iH(popMalilo, AOKYMEHTH Ta iHILI
Marepiaian, HeoOXi/IHi 111 BUKOHAHHS MTOKJIaJ€HUX HAa HbOTO 3aBJaHb;

4.2. Po3po0siATH 1 MoAaBaTH Ha 3aTBEP/KEHHS B YCTAHOBIIEHOMY IMOPSAKY LIIHU
Ha poOOTH (TTOCIYTH), 0 BUKOHYIOThCS (HaJAIOTHCs) BiJIIJIOM Ha JOTOBIpHHUX 3acazax;

4.3 BumaraT# Bijl IOpHIHMYHHX i (i3UIHUX 0Ci0, sIKi MalOTh apXiBHI TOKyMEHTH,
BiJl 4acy CTBOpEHHS SKMX MHHYJO moHan 50 pokiB, abo siki MaroTb HaMip 3A1HCHUTH
BiZlUy)KEHHsI, BHBE3€HHS 3a MeXi YKpaiHu apxiBHHX JOKYMEHTIB, IpPOBEIECHHS
€KCIIEPTH3H LIIHHOCTI TAKUX JOKYMEHTIB;

4.4. 3BepraTucs 10 CyAy 3 IO30BOM MpO T030aBlieHHS BIaCHUKA JHOKYMEHTIB
HamuionansHoro apxiBHoro (oHIy, skuii He 3a0e3redye HaJEeXHY X 30epexeHICTb,
IpaBa BJIACHOCTI Ha 1ii JOKyMEHTH;

4.5. TlopyuryBaTu B YCTAHOBJIEHOMY IIOPSAKY IIMTaHHS TMpPO 3yIMHUHEHHS
JiSNBHOCTI apXiBHUX YCTaHOB, 110 He 3a0e3MmedyloTh 30€peXKeHICTh IOKYyMEHTIB
HamioHansHOrO apXiBHOro (OHLY;

4.6. TlopyuryBaT B MOpS/AKY, BCTAHOBJIEHOMY 3aKOHOJABCTBOM, IUTAHHS IIPO
NPUTATHEHHs 710 BiANOBIJaJIbHOCTI MPALiBHUKIB apXiBHUX YCTAaHOB, KOPHCTYBadiB
nokyMeHTamu HamioHanbHOro apXiBHOro (OHIY Ta iHIIMX OCi0, BAHHUX y MOPYIIEHHI
3aKOHO/aBCTBa Npo HamioHanpHuil apxiBHUK (OHA Ta apXiBHI yCTaHOBH, a TaKOX IIPO
Bi/lIIKOAyBaHHS HUMM 30MTKiB, 3aMOfisHUX BIACHHKY JI0KyMeHTiB HamioHanbsHoro
apxiBHOTO (hoHIy a00 yIOBHOBaXXeHiit HUM 0C001;

4.7. CKJIMKaTH HapaJy 3 IUTaHb, [0 HaJeXaTh 1O HOro KOMIeTe L.

5. Bzaemogisi 3 iHuMH cy0’ekTamMu

5.1. Bigain y mpoueci BUKOHaHHS MOKJIQJEHHX HA HbOTO 3aBJaHb B3aEMOJIE 3
{HIIMMM CTPYKTYPHMMHM MiApO3/ijaMi paiifiep)kaaMiHicTpallii, opraHamMu MicLEeBOro
CaMOBps[lyBaHHs, a TAaKOX MiJNPUEMCTBAMH, YCTAHOBaMH, OpraHizallisiMd Ta
00'e THAaHHSIMU TPOMAJISH.

5.2. IlpamiBHUKK BigAily MarTh MpaBO Ul BHKOHaHHS IOKJIAaIEeHUX Ha HHUX
ciTyk60BUX 06OB'I3KIiB BiJBidyBaTH apXiBHi MiPO3AiNH i cayKO6H JiTOBOACTBA OpraHiB



JepXKaBHOI BIa[H, MiANPUEMCTB, YCTaHOB Ta OpraHisalii HesaiexHO Bin Gopmu
BJIACHOCTI Ta 00'€[HAHb IPOMAJiH, a TAaKOX MpPaBO JOCTYIy N0 iX JOKyMEHTIB, 3a
BUHSTKOM THX, IIIO 3Ti/THO i3 3aKOHOJABCTBOM CII€L[iaIbHO OXOPOHSIOThCH.

6. KepiBHHUTBO

6.1. Bigain odonroe HaYaIbHUK, IKAH IPU3HAYAETHCS HA TIOCAY 1 3BIIIBHSAETHCS 3
110Ca i TOJIOBOIO PaliOHHOI Jep)KaBHOI aaMiHicTpauii 3riJHO 13 3aKOHOAABCTBOM IIPO
JIep)KaBHY CITy»O0y 3a MOTO/PKEHHSIM 3 OpPraHOM BHKOHABYOI BJIa{ BUILOTO PIBHS.

6.2. HayanbHUK apXiBHOTO BifIily paiifepkaaMiHicTpauii 37iiCHIOE BU3HAYEHI
3akoHoM Ykpainu “IIpo nepkaBHy CiIykOy” NOBHOBa)X€HHSI KEpiBHMKA JEpXKaBHOI
CIly>0OU y apXiBHOMY BiUIiJIi painepxaamMiHicTpanii.

6.3. HavanbpHUK BiAILTY:

- 3OiliCHIOE  KEpIiBHUITBO  HiSUTBHICTIO  BiJAldy, Hece IepPCOHAJIbHY
Bi/IMOBIJAIbHICTh 32 BUKOHAHHS MOKJIAJEHNX Ha BiJIJILIT 3aBJaHb;

- 3aTBEepKY€E QYHKIIOHATBbHI 000B'SI3KM MpalliBHUKIB BIIJLTY;

- BUJA€ y MeXaxX CBO€l KOMIETEHIil HakKa3h, OpraHi3oBye€ 1 KOHTPOJIOE iX
BUKOHaHHs. Haka3u HOpMaTHBHO-TIPABOBOTO XapaKTepy, sAKi 3a4iNaloTh pasa, CBOOOIM
i 3aKkoHHI iHTepecu rpomaiasH abo0 MalOTh MIKBIIOMYUI XapakTep, MiUIAralOTh
JIeprKaBHIN peecTpallii B TepUTOpiabHUX opraHax MiH 1ocTy;

- PO3IOPSDKAETBCS KOIITAMHM BTy B MeXax 3aTBEPIDKEHOrO Ha WOro
yTPUMaHHS KOIITOPUCY;

- IoKJ1aJia€ 00OB’SI3KH CITy)KOM yIpPaBIIiHHS [EPCOHAIOM Ha OJHOIO 3 JAEepPXKaBHUX
cIry6O0BIIiB apXiBHOTO By paiinepxaaMiHicTparii;

- IpU3HAYa€e Ha MM0Cay i 3BiIbHSE 3 TOCAAU NPALiBHUKIB BiALLY.

6.4. Jlns NpOBEJEHHS EKCIEPTU3W IIHHOCTI IOKYMEHTIB BIJJIiI yTBOPIOE
ekcriepTHy Komicito. Ckiiax ekcrepTHOI KoMicii 1 MOJNOXKeHHs Npo Hel 3aTBepiKye
HavalbHUK BiIiTy BiZNOBIIHO 10 TUTIOBOTO TOJIOXEHHS, 3aTBEpKeHOro MiH'IoCcTOM.

6.5. Bimmin yTpuMy€eThCs 32 paxyHOK KOILTIB J€p>KaBHOIO OXOKETY.

6.6. Binniny 3a60poHSETHCS PO3MOALT OTPUMAHUX HOXOAIB (IpHOYTKiB) abo ix
YaCTHHHU cepe/l 3aCHOBHHKIB (y4acHHMKIB) i MpariBHUKIB Bifaimy (KpiM omiartu ix mpaii,
HapaXyBaHHS €JMHOTO COLIATLHOrO BHECKY) Ta IHIINX OB’ A3aHKUX 3 HUM 0Ci0.

6.7. Y pasi npunvHeHHs Bigainy (y pe3ysibTati HOro JikBifalii, 3MMTTS, MOMLTY,
NpueaHaHHs ab0 MepeTBOPEHHs) Mepegadya akTUBIB 31iHCHIOETECS OHIN ab0 KITbKOM
HenpuOYTKOBMM OpraHi3alisiM BiJIOBIJHOrO BHAY a0O 3apaxOBYETbCS O HOXOAY
OrOIKETY .

6.8. I'paHnMuHy 4YHCENbHICTH, (OHA OIUIATH IIpalli NpPaliBHHKIB, KOIUTOPHC Ta
IITaTHUH PO3IKC BiAiTy 3aTBEPKY€ rojioBa paHOHHOI JepKaBHOI aIMiHiCTpaLlii.

6.9. Bigmin € OpUAMYHOIO O0CO0OK, Mae CaMOCTiHHMN OalaHC, paxyHKHd B
opraHax JlepkaBHOro Ka3HaueicTBa, medaTky i3 3o00paxeHHsm J[lepxaBHoro I'epba
YkpaiHu 1 cBOiM HaliMEHYBaHHSM. ,

P
HavaJbHHK apXiBHOIO Biaairy z
paiiep:kaamMiHicTpaunii s Yasuna N'anbkoBHY




