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KOJIOMHMCHKA PAHOHHA TEP)KABHA AIMIHICTPAIIS
ATIAPAT PAMJEPKAJIMIHICTPAIIII

HAKA3

gin .SC oy 2 ﬂ,{,/ M. Komomus No %

IIpo orosomeHHs1 KOHKYPCY Ha 3aHHATTS
BAKAHTHOI MOCAIH E€PHKABHOI CJIyKOH
KkaTeropii «B» Ta yMoBH HOro npoBeaeHHsI

BinnmosigHo mo crateit 22, 23 3akony Ykpainu Big 10.12.2015 poky «IIpo
nepxaBHy Cciyx0y», IlopsaKy IpOBENEHHS KOHKYpCYy Ha 3aiHATTS M0Caj
Nlep’KaBHOI CITy»k0H, 3aTBepkeHoro nocraHoboro Kabimery MiHicTpiB YkpaiHu
Bz 25 Gepesns 2016 poxy Ne246 (31 3MiHaMH):

1. OroJoCHTH KOHKYpC Ha 3aMHSTTS. BAaKaHTHOI IIOCaIU AEPXKaBHOI CIIyKOu
Kareropii «B» - FOJIOBHOTO cHellianicTa BiJAilTy yIpaBIiHHs [IEPCOHAIIOM arapary
palioHHOI Iep)kaBHOI aaMiHicTpanii.

2. 3arBepaWTH YMOBHM TIPOBEICHHS KOHKYpCY Ha 3alHATTA I0Caau
TOJIOBHOIO CIEIialicTa BiJIily YIpaBIiHHS II€PCOHAIOM amapaTry paioHHOI
Jep>KaBHOI aJIMiHiCTpallii, 1110 10Jar0ThCs.

3. Bimminy ympaBmiHHS IEepCOHAJOM amapary padoOHHOI JepiKaBHOI
anminictparii (O.KOBAJIEHKO):

3.1. PosmicTuTu 4epe3 ocobuctuil kabiHeT Ha €IMHOMY IOpTalli BaKaHCIH
nepxaBHOl ciyx0u HarioHanpHOro areHTCTBa YKpaiHM 3 IMTaHb JAEPXKaBHOL
cIy0d Haka3 PO OTOJIOLIEHHS KOHKYPCYy Ta YMOBH MOrO MpOBENEHHS He
Mi3Hillle HiX INPOTArOM HACTYITHOTO PoOOYOro IHS 3 JAHS IIJNHCAHHA IBOTO
Hakasy.

3.2. Hamatu B enekTpoHHi# ¢opmi Biamimy 3 opradisauiiiHoi pobortu
amapary paitOHHOI JAepXKaBHOI aJMiHICTpalii Haka3 PO OTOJIOIIEHHS KOHKYpCY Ta
YMOBH MpOBEIEHHS KOHKYpCYy, IO JOJAalOThCsA, He I3HIIIE HDK IIPOTIArOM
HACTYyITHOTO po609oro IHS 3 JHS MiANHMCAHHS LBOTO HAaKasy JUls ONPUIIIOAHEHHS
OTOJIOIIEHHS IIPO IIPOBEJEHHS KOHKypcy Ha odimiliHoMy BeOcaiiTi paloHHOI
Jep KaBHOI anMiHicTpamii.

4. KoopauHaliio poboTH Ta y3aralbHeHHs iHGoOpMaIlii 010 BHKOHAHHS
HaKa3y IIOKJIACTH Ha TOJIOBHOTO BiIOBiTaIbHOrO BUKOHABIS — BiJJIiJ YIIPaBIIiHHS
IIEPCOHAIIOM arapaTy paifoHHOI IepKaBHOI aMiHiCTpallil.

5. KoHTpoIIb 3a BUKOHAHHSAM Hakasy 3aJIHIIalo 3a co0010.

KepiBank anapaty paiioHHON I PR g
Aep:kaBHOI aAMiHicTpamii - Muxaiisio BEPKEIIIYK



3ATBEPI’)KEHO
HAKAa3 anapaty paioHHOI
nep:kaBHOI agMiHicTpamii

Bl _20. 0 ¢ 20/ poxy Ne_Z__

YMOBHA
IpoBeJeH s KOHKYPCY Ha 3aiiHATTS MOCA/H JepPiKaBHOI cayx6u kaTeropii «B»
- FOJIOBHOTO cIieniajgicTa BiaaiJly ynpaB/iHHS I€PCOHAJIOM anapary
KosioMuiicbKoi palioHHOI JepKaBHOI aAMiHicTpauii
IBano-®paHkKiBcbKol 00/1acCTi
(78200, m. Kostomusi, By.s1. Bepemmuncnkoro, 17)

3arajibHi YMOBH

ITocanoBi 060B’sI3KH 3abe3neyeHHs] BUKOHAHHS IUTaHy POOOTH BiAmiIy
Ta 0COOMCTOrO IUTaHy POOOTH.

HapmaHHd KOHCYJIBTAQTHBHOI JOIIOMOTHM 3 IHUTaHb
YIpaBJiHHS [EPCOHAIOM KEpPiBHUKaM CTPYKTYPHHX
Mifpo3/iTiB palloHHOI Iep)kaBHOI aaMiHicTpamii Ta
creriajgicraM anapary.

3abe3nedyeHHs MPOBECHHS OLIHIOBaHHS
pe3yJIbTaTiB CIry>KO0BO MisTBHOCTI JepXKaBHUX
cinyG60BIIiB amapaTy paiifepxanmiHicTpamii Ta
KepiBHHKIB CTPYKTYPHUX IIiIPO3 /LB
paiinepxaamiHicTparii.

3abe3mneueHHs oprasizarii IIPOBEICHHS
crelianpHOi  ITepeBipku  mogo  ocib,  sfKi
NpeTeHYIOTh Ha 3aMHATTA IOCal B JEPKAaBHOMY
oprai.

3abe3nedeHHs opratisauiil IpOBeAeHHs IEPEBIPKH
JOCTOBIPHOCTI BiIOMOCTEM 111010 3aCTOCYBaHHA
3a60pOoH, nependadeHnX YaCTHHAME TPETBOIO i
yeTBepTOolO crarTi 1 3akony Ykpainu «IIpo
OUHIIEHHS BIAgW», IIiArOTOBKA JOBIIKH IPO ii
pe3yJIbTaTy.

3a6e3nedeHH s ITiABUIIEHHS piBHA IPodeciiHOl
KOMITETEHTHOCTI JIEPKaBHUX CITy’KOOBIIIB anapary
paiiiep>xaIMiHiCTpaLii:

- y3arajbHEHHs MOTpe6 y npodeciiiHoMy HaBYaHHi;
- TUIaHyBaHHS IpodeciiHOro HaBYaHHS;

CkiagaHHs PasoM i3 Jep)KaBHEM CIyXOOBIEM
{HIMBiAyaqbHOI MpOrpaMy  IIJBHIIEHHS PIBHS
npodeciiiHol KOMIIETEHTHOCTI 3a pe3yJbTaTaMH
OIHFOBaHHS HOTr0 ¢i1y>K60BOI AiSITBHOCTI.




BemeHHS  BCTaHOBIEHOI  3BiTHO-OOJIIKOBOI
JIOKyMeHTallil, MOJaHHs JepXKaBHOI CTATUCTUYHOI
3BITHOCTI 3 KaJpOBHMX MHUTaHb, aHAJi3 AKICHOTO Ta
KITBKICHOTO CKNIafy Mep)KaBHHUX CIyXXOOBIIB, a
TaKO)X KEpiBHHKIB  CTPYKTYPHUX  IIiIpO3MiNiB
paiineprkaaMiHicTpallii.

Oprarisarnis po6oTH Ta KOHTPOIb 3HIACHEHHS
06miKy BiliCbKOBO306OB’SI3aHUX 1 IIPH3OBHHKIB,
3a0e3ledeHHs] KOHTPOJIO 3a CTaHOM BiMCBKOBOTO
06Ky BiliCBKOBO30OOB’SI3aHMX 1 IIPH30BHHKIB Y
amaparti.

OpranizoBye Ta 3a0e3nedye poboTy
JUCIUILTIHAPHOI KOMicii 3 po3IIsafy TUCIMILTIHAPHAX
crpaB Ta o GopMyBaHHIO JUCIUILTIHAPHOI CIIPABH,
PO3IIISAAY OUCIUILIIHAPHOTO MIPOBAXKEHHS;

HapmauHs BiAnoBiai Ha KOHTPOJbHI JOKYMEHTH
3a JOpydYeHHsSM HadalbHUKA BiIALTy 3 THUTaHb
yIIpaBIiHHA MepCOHAIOM amaparty
paiinepxaaMiHicTparlii.

BuxoHaHHA  iHImOI poGOTH, MOB’S3aHOI i3
3aCTOCYBaHHSM 3aKOHOJIABCTBA IIPO Tpalio Ta
IepXaBHY CIIyXOy.

YMoOBH onJIaTH npani

[TocanoBuii oknan — 5300 rpH., po3Mip HanOaBKH
3a BHUCIYTy POKIB BCTaHOBIIIOETHCS BiANOBITHO MO
crarti 52 3akony VYkpainm "lIpo nepxaBHY
ciyx0y", po3Mip HaaOaBKH 0 IMOCATOBOTO OKJIaLy
3a paHl BH3HAYA€ThCS BiANOBIAHO [0 IOCTAHOBH
Ka6inery MinictpiB Ykpainu Big 18.01.2017 poky
Ne 15 'I[luTaHHA OIUIATH Ipami IpaliBHUKIB
nepaBHUX opraHiB" (i3 3MiHaMu), iHII HaAOaBKH,
JOoIUIaTH Ta TNpeMii — BiAMOBITHO X0 CTaTTi 352
3akony Ykpaiuu "[Ipo nepxaBHy ciyxO0y".

JlomaTKOBI CTHMYJIIOIOYi BUILIATU (HamOaBKu 3a
{HTeHCHBHICTh mpalli Ta 3a BHKOHAHHS OCOOIMBO
BaXIMBOI pOOOTH) BCTAHOBIIOIOTHCS 3TiHO 3
[ToIO’)KeHHSIM IPO 3aCTOCYBAaHHS CTUMYJIIOIOYHX
BUILIAT JIEP)KaBHUM CIIy>KOOBIISIM, 3aTBEPIKCHUM
nocraHoBoro KabGinery MinictpiB VYkpainu Bin
18.01.2017 poky Ne 15(i3 3miHam#).

Indopmanisa npo
CTPOKOBICTb 4H

bescTpokoso




6e3CTPOKOBICTh
npu3HaYeHHs Ha Mocany

CTpok Impu3Ha4YeHHs 0COOH, siKa AOCATIa 65-pigHOrO
BiKy, CTAHOBHTb OJIUH PiK 3 IPaBOM IIOBTOPHOTO
npu3HavyeHHs 6e3 000B’A13KOBOI0 TPOBENCHHS
KOHKYPCY ILIOPOKY

IepeJik JOKyMEHTIB,
HeoOXiIHHX [JIsl y4acTi B
KOHKYpCi, Ta CTPOK iX
NOJaHHA

1) 3asBa Mpo y4acTh y KOHKYPCI i3 3a3HaYCHHAM
OCHOBHMX MOTHBIB IIIOJI0 3aMHATTS IMOCAIH 3a
dopmoro 3rifHo 3 nogaTkoM 2 IIopsaKy MpOBEACHHS
KOHKYpCY Ha 3ai{HSTTS IOCal JepiKaBHOI cIyx6u,
saTBeppKeHoro nocraHosoro Kabinety MinicTpiB
Ykpainu Bix 25 6epesns 2016 poxy Ne 246 (31
3MiHaMM);

2) pestoMe 3a HOPMOIO 3TiHO 3 JOIATKOM 2B
KoMy 00OB’SI3KOBO 3a3HAYa€ThCA TaKa iHdopMmaris:

npi3BHUILE, iM s, 110 0aThbKOBI KaHIW1aTa;

DPeKBIi3UTH IOKyMEHTa, 10 TIOCBiTye 0000y Ta
MiATBEpPIXKYE TPOMAIIHCTBO Y KpalHH;

I ATBEepKEHHs. HasBHOCTI Bi/ITIOBI/THOTO CTyIIEHS
BHUILIO] OCBITH;

T ATBepKEHHS PiBHS BLTBHOIO BOJIOAIHHSA
JIEpP)KaBHOIO MOBOIO;

BiZIOMOCTI IPO CTaXX POOOTH, CTAXK JEPIKABHOL
ciyx6u (32 HasBHOCTI), 1OCBix poOOTH Ha
BiIMOBIIHMX [IOCAJaX y BiAMOBiIHIH chepi,
BU3HAUEHiH B yMOBaX KOHKYPCY, T2 Ha KEPIBHIX
nocanax (3a HasBHOCTI BiAIIOBIJHUX BUMOT);

3) 3asBa, B sKiit ocoba [TOBiIOMJISIE, 1[0 IO Hel He
3aCTOCOBYIOTHCS 3a00POHH, BU3HAUEH] YaCTHHOIO
TpeThoIo ab0 YeTBEPTOIO CTATTi 1 3aKoHY Ykpainu
«ITpo oYMIIeHHs BlaaW», Ta HAJa€ 3roy Ha
IPOXOJKEHHS [IEPEBIPKK Ta Ha ONPUIIIOHEHHS
BiZIOMOCTe# CTOCOBHO Hel BiTIOBIIHO 10
3a3HA4YE€HOTO 3aKOHY.

IudopMmaris npuitMaeTsest f0 15 Tom. 00 xs. 14
tpaBHs 2021 poky.

JlonaTKoBi (HE000B’I3KOBI)
JAOKYMEHTH

3asiBa 010 3a0e31eYeHHs PO3yMHHUM
[IPUCTOCYBaHHSIM 32 (dopMoOIO 3TigHO 3 AOJATKOM 3
no Tlopsaky NpOBEIEHHS KOHKYpCy Ha 3aUHATTS
rocaz Jiep)KaBHol CITy:KOu

JaTa i yac mo4aTKy
npoBeleHHs TeCTYBaHH:
KaHIUAATIB.

Micue a6o cnocio

0 10:00 roguni, 26.05.2021 poky.

M. Komomus, BYIL. BepenmHceKoro, 17




IIPOBE€ACHHSA TECTYBaHHS.

Micue a6o cnoci6
npoBeeHHs cniBOecian
(i3 3a3HAYEHHSAM
eJIeKTPOHHOI
miaTgopmMH AJs
KOMYHiKamii
AUCTAHUIHHO)

Micue abo cnocid
npoBeeHHs cniBbecian 3
MEeTOI0 BU3HAYEHHS
cy0’€KTOM NpHU3HAYEHHHA
a00 KepiIBHHKOM
JAep:KaBHOI CJIy:KOH
nepemMosKIs
(mepeMo:K1iB) KOHKYpCY
(i3 3a3HAYEHHSAM
eJIEKTPOHHOI
miaTdopmu ajst
KOMYHiKamii
AUCTAHIIHHO)

(mpoBeneHHs TeCTyBaHHS 3a (hi3MYHOI IPUCYTHOCTI
KaHIUJaTiB)

M. Konomus, BYIL. Bepemuncrkoro, 17
(mpoBeneHHs criBOeciay 3a (i3UYHOI MPUCYTHOCTI
KaHIUIaTiB)

M. Konomus, BYIL. Bepemmncekoro, 17
(mpoBenenHst cniBOeciay 3a (I3UYHOI MPUCYTHOCTI
KaHIUJIATiB)

IIpi3zBue, iMm’sa Ta MO
06aTbKOBi, HOMep TeaedoHy
Ta ajgpeca eJIeKTPOHHOI
NOILITH 0co0H, AKAa HAXAE€
aoaaTkKoBy iHgopmaniro

3 MUTAaHb NIPOBeleHHS
KOHKYpCY

KoBanenko Onecs CtenaHiBHa,
ten.(03433) 4-74-27,
kadru_ko@ukr.net

KBadgidikauiiini BumMoru

1. OcBiTa

Buima ocBiTa 3a OCBITHIM CTyIIeHEM He HUX4Ye
6akanaBpa, MoJOALIOro OakagaBpa

HocBig po6oTu

He notpebye

3. BoJsioainasa
AepsKaBHOI0 MOBOIO

BinbHe BONOAIHHS TepKaBHOK MOBOIO

Bumoru komnereHTHOCTI

Bumora KoMnoHeHTH BHUMOTH
1. | Komynikanii Ta -3[aTHICTh €(h)eKTUBHO B3AEMOIISTH — IOCITyXaTHUCH,
B3aEMOJist CIpUIIMATH Ta BUKJIAIaTH TyMKY;

-3[IaTHICTh IIEPEKOHYBATH IHIINX 32 JOIIOMOTOXO




apryMeHTIB Ta MOCJIiJOBHOI KOMYHiKaIlii;
-BMiHHsI ITy0JIiYHO BUCTYIATH IIepel ay AUTOPIEO

SIkicHe BUKOHAHHSA
NOCTABJICHHUX 3aBAaHb

-yiTKe i TouHe (hOpMYJIFOBaHHS METH, IIieH 1 3aBAaHb
CIry00BOI AiSTTBHOCTI;

-pO3yMiHHS 3MICTY 3aBIaHHS 1 HOro KiHIEBHX
pe3yJbTaTiB

Camooprasnizanis Ta
caMoOCTiliHicTb B
pobori

- YMiHHS CaMOCTIHO OpraHi30BYBaTH CBOIO
TisTBHICTB Ta Yac, BU3HAYUTH NIPIOPUTETHICT
BUKOHAHHS 3aBJIaHb, BCTAHOBUTHU YEPTOBICTH iX
BUKOHAHHS;

- 3[IaTHICTH O cCaMOOpraHi3allii;

- BMIHHSI CAaMOCTIHO IpUiMaTH pillleHH i
BHUKOHYBAaTH 3aBIaHHs y Ipolieci mpodeciiHol
JiSUTBHOCTI

OcoOucricHi
KOMIIeTeH il

-BiIIOBIJAJILHICTE;

-TaKTOBHICTh Ta IOBara Jio iHIIMX TOYOK 30DY;
-alalTUBHICTE;

-HaIOJIETJINBICTE;

-KpeaTHBHICTbh Ta iHil[1aTUBHICTH;

-opieHTalis Ha MpodeciiHuN PO3BUTOK;
-I00pOYECHICTE;

-BMiHHS [IPAIOBaTH B CTPECOBHUX CUTYyaIIisIX

IIpodeciiini 3HaHHSA

Bumora

KomnoHeHTH BUMOr

3HaHHA
3aKOHOJABCTBA

Konctutyuii Ykpainu;

3akony Ykpaiau "[Ipo nepxaBHy ciyx0y";

3akony Ykpaiuu "[Ipo 3amobiranHs Kopymiii";
3akoHiB  Ykpaimm "IIpo  wmicueBi  aepxaBHi
anminicTpanii”, "IIpo 3BepHEeHHS rpoMazsH"

3HaHHA
3aKOHOJABCTBA Y

cepi

- Konekc 3akoHiB po mpamio YKpaiHu;

- 3akoH Ykpainu «IIpo BiAIIyCTKNY;

- BakoH Ykpainu «IIpo 3BepHEHHS TpOMasiHY;
- 3akoH Ykpaiau «[Ipo noctyn no my6migHoi
iHbopMarii»;

- 3akoH Ykpaiau «IIpo indopmariro»;

- 3akoH Ykpainu «IIpo 3axuct nepcoHalbHUX
TaHUXY;

- 3akon Ykpaiuu «IIpo BilicbkoBuit 000B'SI30K 1
BIICEKOBY CITYyXO0Y»;

- I[TocranoBa Ka6inety MiHicTpiB Ykpainu Bif
25 Gepesnst 2016 poky Ne 246 «IIpo 3aTBepIKEeHHS




IopsiaKy MpOBeIeHHSI KOHKYPCY Ha 3aMHATTSA 0Ca
JepKaBHOI CIIyKOW»; '
[Tocranosa KaGineTy MiHicTpiB YkpaiHu BiJ

23 cepmast 2017 poky Ne 640 «IIpo 3aTBepKEHHS
THUIIOBOrO MOPSAAKY MIPOBEICHHS OL[IHIOBAaHHS
pe3yJIbTaTiB CiryK00BOT HisNBHOCTI AEPKABHUX
CITy>kKOOBLIIB» ;

- [Toctanosa KaGinety MinicTpiB Ykpainu Bij

7 rpynust 2016 poky Ne 921 «IIpo 3aTBep/KeHHS
IMopsnky oprasizaiiii Ta BeleHHs BiliCbKOBOro 00Ky
NPU30BHUKIB i BiiCEKOBO300OB’ I3aHUX;

- Haka3 HaIlioHaJTbHOTO areHTCTBa Y KpalHH 3 IIMTaHb
niepxaBHOI ciry0u Bix 22 6epe3Hs

2016 poky Ne 64, 3apeectpoBanuii B MiHicTepcTBi
roctuiii Ykpainu 15 kBiTHsa 2016 poky 3a

Ne 567/28697 «I1po 3aTBepmxeHHs [IopsaKy BeAeHHS
Ta 36epiraHHs 0COOOBUX CIPaB JAE€PIKABHUX
CITy>k00BILIIB»

3. | 3HaHHHA cy4YacHHX
indopmaniiHux
TeXHOJIOTiH

BosoziHHSA KOMIT IOTEPOM — PiBEHb JTOCBIAYEHOIO
KOPHCTyBada; JOCBiI poOOTH 3 O(ICHUM IaKeTOM
Microsoft Office (Word, Excel, Power Point);
HaBUKH pobotr 3 iH(OpMaliifHO-NIOIIYKOBUMH
cucTeMaMH B Mepexi [HTepHeT.

KepiBank anmaparty

P
paiioHHOI Aep:kaHoi aaminicTpauii Muxaiino BEPKEIIYK




