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YKPAIHA
KOJIOMUICHKA PATOHHA AEP’KABHA AIIMIHICTPAIIISI
IBAHO-®PAHKIBCHKOI OBJIACTI

PO3HNOPSIKEHHS

pin L& 0% AOrK m.Konomus - : o Ne J’OX :

I1po 3aTBepIKEHHS MOIO0KEHHS

npo Biania opramizauiinoi po6oru,
indopmauiiinol AisnbHOCTI Ta KOMYHiKAUIH
3 FPOMAaJChKICTIO anapary

paiionHof nepxkaBHol agminicTpanii

Kepyrouucs cr. 5, 39, 44 3axoHy YKApa'l'HI.rI;':«HpO :Mié,ueai : ,uep;icaBHi
anaMinictpanii» Ta BignosigHo mo moctanoBu KaGinmery MinmicTpiB Ykpainu Bin
26.09.2012p. Ne887 «IIpo s3arBep/pkeHHsA THIIOBOrO MONOXEHHA TIPO

| CTPYKTYpHHMH Mifpo3in MicueBoi aepxaBHOI anMiHicTpauii»:

1. 3aTBepOUTH  TIOJNIOXECHHS npo Bimain opraniaauiﬁao’i . poboty,
m(bopmamﬁﬂm IiSIBHOCTI Ta KOMYHiKauii 3 IpOMaIChKiCTIO anapary panounm

- _JiepaBHOI anMiHicTpauil (,uonaemcx)

2. BBaxard TakdM, 10  BTPATHIO  YHHHICTH  PO3NOPSIKEHHSA

 palinepxanminictpanii  Bix 12.07.2018 poky Ne358 «lIpo 3aTBepiKeHHS

MOJIOKEHHs PO BimaLl opraniaauiﬁﬂoi' poborH, imbopmauiﬁuo'i HisUTBHOCTI Ta
KOMYHiKali# 3 [POMaICHKICTIO anapaTy paifOHHOI IepXKaBHOI a,ummcrpauu»

3. Koopaunanuio poborn Ta ysaranbHEHHs mcbopmaun mngo Buxonamm
PO3MOPAIKEHHS TOKIACTH HA OJIOBHOTO BiANOBINANBHOrO BUKOHABLS — BiLALN
opranizaniitnoi poGortn, iHpopMauilinoi AisnbHOCTI - Ta KOMyHiKauiif 3
rPOMAJICEKICTIO anapaty paiioHHOI JiepxkaBHOi aaMiHicTpauii.

4, KouTpons 3a BHKOHAHHAM PO3NOPADKEHHA MOKIACTH, Ha KepiBHHKa
anapary paiinepxanMinicrpanii Muxaina bepkenryxa.

I'onosa paiionnoi beatan
AepxaBHoi agminicTpanil Jlrooomup I'mymxos




3ATBEP/IDKEHO
HaKa3 paiiaepxagMiHicTpauii

sin 2L 09, 08Ne S0F

NOJIOKEHHS
PO BIJUILJI OPTAHIBAIIIHOI POBOTH, TH®OPMAIIMHOI
MISJIBHOCTI TA KOMYHIKAIIN 3 TPOMAJCBKICTIO AIAPATY
KOJOMHUMCHKOI PAHOHHOI JEPY)KABHOI AZIMIHICTPALII

1. 3aranpHi MOJIOKEHHS

1. Bimgin opramizaniiinoi poGotu, iHpopmaliHHOT AisIBHOCTI T
KOMYHIKaIli}f'3 rpoMa/ICkKicTIO anapaty paiaepxaaMiHicTpauii (zaxi — BiLAin) €
CTPYKTYPHHM TiJpO3/iIOM amapaTy pPaWOHHOI JepXaBHOI ajMiHICTpaIlli, IO
YTBOPIOETHCS TOJIOBOI0 PAOHHOI AepiKaBHOI aAMiHICTpaLi 1 MMiANOPSIKOBYEThCS
KepiBHUKY anapary paiaepxaaMiHicTpauii.

2. Bimain y cBoiii gisuieHocTi kepyerbes KoHcTuTyiero YKpainy, 3aKoHaMu
Vkpainu, aktamu [lpesunenra Vkpainu, BepxosHoi Pamu Ykpainu, Kabinety
Minictpis Ykpainu, MiHicTepcTB Ta iHUIMX IEHTPAIbHHX OPraHiB BHKOHABYOI
BNafW, PpOSMOPSIDKEHHAMM OOJacHOi JepXaBHOi anMiHicTpauii, paiOHHOL
JepXkaBHOI aaMiHicTpanii Ta uuM [lonokeHHsIM.

3. Biagii mig yac BUKOHAHHS MOKJIAJEHUMX HA HBOTO 3aBJaHb B3aEMOJIE 3
iHIIMMM ~ TiApO3JinaMu  paOHHO! JepKaBHOI ajMiHicTpauii Ta OpraHamu
MICLIEBOrO  CAMOBpSZlyBaHHS, a TaKoX  IMiJANPHEMCTBAMM, YCTaHOBaMH,
oprasizamnisiMy, 00’ €JHAHHSIMU TPOMANISIH.

4. Biggin ovONIOE HAYaNbHUK, SKHMIM IPU3HAYAETBCA Ha Mocamy 1
3BiNBHAETHCA 3 MOCA/H KEPIBHUKOM amapary pailoHHOI JepKaBHOI aaMiHicTparii
3riHO i3 3aKOHOJABCTBOM IIPO JEPXKABHY CIYXOy 3a IOTO/DKCHHSM 3 OpraHoM
BUKOHABYOI BJIQJIH BUIIOTO PiBHS.

5. 3aBianHs i GYHKUIT BiAAULY:

1) 3a6e3neueHHs B3a€EMOJiL paiinepkanmiHicTpauii 3
o6nepxKaaMiHicTpaliero, 00JacHOI 1 PpalOHHOK pajilaMM, CeJMIIHAMH Ta
CibCHKAMH  pajiaMu, O0O0’€[HAHMMM TEPUTOpialbHUMH TIpomajamy Ta IX
BUKOHABYMMH KOMITETaMM;

2) HajgaHHs METOAWYHOI 1 NPAaKTUYHOI JOTIOMOTH B opraHisaui'i poboTH
opraHiB MiCLIEBOIO CaMOBPS/lyBAHHA Ta FpOM&lICBKOl caMoopraHBauu HaCeJeHHS;

3) aHasi3 MPOTOKOJIiB 3aCifiaHb BUKOHKOMIB CiTbCHKHX 1 CETMIIHHUX Pal;

4) HaaHHA npaKanHm JOTIOMOTM Ha MICLIAIX, lH(bOpMyBaHHﬂ KEpiBHHUIITBA
paiiziepKaIMiHIiCTpaLlil 3 MATaHb, WO BiTHOCATLCS 10 KOMIETEHLUT BIAUILTY;



5) 3abe3snmedeHHs IATOTOBKH Ta TPOBEIEHHS  3acilaHb  Kojerii
paiinepxanMinictpanii, Hapaa, ceMiHapiB, HaBYaHHS NpALliBHUKIB BIAALMIB 1
yIpasiiiHb paiaepxaaMiHicTpalii, NocaoBUX 0Ci0 MICLEBOIO CAMOBPSY BAHHS,

6) ygactb y po6oTi 3acianp KoJierii Ipy roJioBi painepxaaMiHicTpanii, cecii
1 BAKOHKOMIB MiCLEBHX PaJl, IHIIHX 3aX0/ax, 0 IPOBOJSATHCS Ha MICIISX;

7) OTpUMaHHS BiJ BiINOBiTHUX JepXXaBHUX OPraHiB, yCTAHOB 1 OpraHi3ailii
HeoOXiHuX s pobOOTH MOKYMEHTIB Ta MaTepialiB, I y3arajJbHEHHS Ta
MiINOTOBKH NPOMO3MIIii Ui KepiBHUITBA paiiiepaaMiHicTpallii, BUIIECTOALINX
OpraHiB JIep>KaBHOTO yNpaBIliHHS;

8) 3xilicHeHHs OpraHi3amiiHOro i MeToAU4HOro 3abe3nevyeHHs 3axX0/iB 010
nigroToBku i mposeneHHs BHOOpiB IpesnnenTta YkpaiHu, HaApONHMX AENyTaTiB
VKpainu, AenyTaTiB MiCUEBHX Pajl, CITbCHKHX, CEIMIIHHUX OB, BCEYKPAiHChKHX
pedepeHIyMiB, HaflaHHs JONOMOTH BUOOPYMM KOMICISIM Ta OpraHam BHKOHABYOI
BJIQJIM i1 MICLI€BOT'O CAaMOBPSI/IyBaHHS 3 LIUX [TUTaHb;

9) posmisa 3a AOPYYEHHSM KepiBHMLTBA paiiiepXKaZMiHICTpallil JIMCTIB
IiIpUEMCTB, OpraHi3ailiii i yCTaHOB, YCHHX i IMCBMOBMX 3BEpHEHb I'DOMAJsH,
HAJIaHHS BiJNOBIIHUX MPOIO3MIIii, 3iHCHEHHS KOHTPOJIIO 32 iX peai3ali€ro;

10)  migrotoBka  3a  TNPOMO3ULISMH  BIAJAUIIB 1 yHpaBiliHb
paiinepxanMinicTpanii, pafloOHHHX OpraHizalliffi i yCTaHOB, NMpPOEKTiB PiYHHX 1
niBpiYHKX IUIaHIB poOOTH paiifep)aAMiHiCTpallil, 3AIACHEHHS KOHTPOJIO 323 iX
BHUKOHAHHSIM;

11) momicsuHa i WOTHXHEBA MiArOTOBKA IUIAHIB OCHOBHUX OpraHi3auiifHuX
3aXO/IiB, O MPOBOAATHECA B paiOHI JepKaBHUMHM OpraHamMy BHKOHAB4YOl BJIaIy Ta
OpraHaMH MiCIIEBOr0 CaMOBPSIyBaHHs, IPOMaJICEKO-TIOITHIHMMH OpraHi3aiisaMu,
opraizaiiline 3a6e3reueHHs y4acTi B HUX KepiBHULTBA paiiepkaiMiHiCTpaiLii;

12) miaroroBka IIOTHXHEBHX iH(GOPMALIMHMX 3aMHCOK PO CYCHiIBHO-
NONITUYHY Ta E€KOHOMIYHY CHTyalil0 B paiioHi Ta NHTaHb, 5Ki NOTPeOyIOTH
BUpileHHs] 00JaCHOIO i PaliOHHOIO JiepXKaiMiHiCTpallisIMy;

13) 3IHCHEHHS KOHTPOJIIO 3a BUKOHAHHSIM  PO3HOPSKEHb
paiinepxaaMinicTpauii 3 MUTaHb OpraHi3aliifHO-MacoBOi poOOTH,

14) nmigroroBka NPOTOKOJIB Hapan y TOJNOBH paiaepkaaMiHicTpamii 3
HAayaIbHAKAMM Bi[IiNiB 1 ympaBiiHb, KepiBHMKaMH YCTaHOB 1 oOpraisaiii,
CLTBCHKMMH, CEJIMIIIHUMH I'OJIOBaAMH;

15) poTpuMaHHS BHMOF 3aKOHOJABCTBA 3 IMTaHb IIPABOBOI OXOPOHH
KOMIT'IOTEPHHX TNpOrpaM Mmif d9ac iX NpuAOaHHS, BCTaHOBIEHHS, OONIKy Ta
iHBeHTapu3allil;

16) 3abesmedvenHs 3axucty iHQopmauii 3 OOMEXEHUM IOCTYIIOM, LIO €
BIIACHICTIO JepkaBu abo iHdopmailii, HEOOXiJHICTh OXOPOHM SKOI BH3HAYEHO
3aKOHOJ@BCTBOM, @ TaKOX BiJMMOBIAHOCTI KOMII'IOTEpHHX NpOrpam JIep)KaBHHM
CTaHJapTaM YW rayy3eBHM HOPMaM;

17) 3abesnmedyBaTd mNpuaGaHHS BHKIIOYHO JIIEH3IHHHUX [PHMIPHUKIB
nporpaM a6o mMporpam BUIGHOrO BHKOPHCTaHHS, fKi MOBMHHI GyTH 3abesrneveHi
JIOKYMEHTAIli€l0, L0 MiATBEp/DKYE IPaBOMIPHICTH iX BHKOPHCTaHHS 3TiHO 3
nineH3iero a60 HANEKHICTh 0 KOMIT FOTEPHUX NIPOrpaM BUIBHOIO BUKOPHCTaHHS,



18) copusiHHsa peastizalii KOHCTHUTYLiHHOTO IpaBa IpoMaJsH Ha cBOOOLY
ciioBa Ta Oe3nepenIKoaHii TisIbHOCTI 3ac00iB MacoBoi iHGopMallii;

19) npoBeneHHs KOHCYJNbTAUiH 3 rPOMAJCHKICTIO 3 MHWTaHb (POpPMYBaHHS Ta
peainizalil Jep>KaBHOI NOJITUKU B paiiOHi;

20) 3pifiCHeHHs aHali3y 1 MPOTHO3yBaHHS CYCHUIBHO-NOJIITUMHHUX MPOIIECIB Y
paiioHi;

21) mnpoBeneHHS 3axoAiB, CIPSAMOBAaHMX Ha PO3BUTOK iHGOpPMALIHHOTO
IPOCTOpPY Ta iHpOopMaILiiHOT IHPPaCTPYKTYpH HA TEPUTOPIiT paiioHy;

22) miAroToBKa Ta MOAAHHS TOJIOBI paljepXaaMiHICTpalii, YyNpaBiIiHHIO
iH(popMaIiifHOT AisUIBHOCTI Ta KOMYHIKaLii 3 rpoMa/IChKICTIO 06J1acHOT iepyKaBHOL
aamMiHicTpanii iHdopMaIiiHO-aHAII THYHUX MaTepialiB MO0 PO3BUTKY CYCIHiUIBHO-
OOJITHYHOI CHTYyalii, MiSUIBHOCTI Cy0O’€KTIB IpOMaACHKO-TIONITHYHOIO XUTTS i
MICILI€BHX OpTaHiB BJIaJy;

23) nomwmpeHHs iHQOpMauii NpPO JAIANBHICTH PAMHOHHOI JEpXKaBHOL
aaMiHicTpauii Ta il CTPYKTypHHX MiApO3.iiB Yepe3 3aco0u MacoBoi iH(popMallii,
odiuiitHoMy BeO-caiiTi paiiaepxaaMiHicTparii;

24) 3abe3nedyeHHs B3AEMOJii MICHEBUX OpraHiB BHMKOHABYOI BiIaad 1
MICIIEBOTO CaMOBPSJYBaHHsS 3 TIOJNiITHYHUMH TMApTiAMH Ta TPOMAICHKUMHU
OpraHizaiismMu;

25) Bene poboTy, cipsMOBaHy Ha 3a0e3Me4eHHs MPO30pOCTi Ta BiAKPUTOCTI
JISNIBHOCTI  paiiiepxaaMiHicTpanii, a TakoX 3abe3lnedeHHs peamizauii mnpasa
KOXHOTO Ha JOCTYyM A0 nyOniuHol iHdopmauii, mo Oyna orpumaHa aG0 CTBOpeHa B
npoleci BUKOHAHHSA paiepXkaaMiHICTpalic€l0 CBOiX 000B’s3KiB, mependaueHux
YUHHHM  33aKOHOJABCTBOM  a60  fKa  3HAaXOAMThCH Yy  BOJOJiIHHI
paiinepxaamiHicTpaii LUIIXOM po3MilieHHs myOniyHoi iHQopMmamii HazaHoi
BiJUIiIaMK, YIIPaBIiHHAMH, CTPYKTYPHHMH MiIPO3AUIaAMHU paiiziepkaaMiHicTpaiii
Ha BeO-caiiTi paiinepxanMminicTpanii;

26) 3abe3meuye  BUKOHAHHS  paiiep)kagMiHiCTpami€l0  O0OB’sI3KiB
posnopsiaHuka iHpopMalii, nependadeHux 3akoHoM Ykpainu «lIpo moctyn 1o
nyOmiyHoi iHdoOpMalii» YAHHAUM 3aKOHOIABCTBOM B YAaCTHHI ONPHIIIOJHEHHS
indopmanii HagaHoi BiiaMH, YHpPaBliHHAMH, CTPYKTYpHMMH MiApO3iTamMu
paiiepxaamMinicTpallii Ha BeO-caiiTi paiiaepxaaMiHicTpauii;

27) 3abe3mnedye CympoBij i BeIeHHS €IHHOI CUCTEMH OOJIIKY JOKYMEHTIB, IO
MicTaTe myOniyHy iHdopMaliio Ha BeO-caiiTi paiinep)xaaMiHicTpanii B po3aiii
«ITy6niuna indopmanisy;

28) 3abe3mnedye MpoBeeHHs poOOTH NOB’SI3aHOI 3 ONPUIIOAHEHHSIM NEPEINiKy
HaOOpIB BIIKPUTUX JAHHX;

29) 3abe3neyye 3aXUCT JAHUX ¥ cUCTeMi 00iKy myOsiuHol iHopmaii;

30) 3abe3neuye cHCTeMaTWYHe HAMOBHEHHS Ta (PyHKLIOHYBaHHS CHCTEMH
06mixy myGmigHoi indopmalii Ta Habopy HaHWX, SIKi MiUIATal0Th ONPHIIOAHEHHIO
y GopMi BiJKPUTHX JAHHX;

31) BHOCHTH MPOMO3HLII MOJ0 BIOCKOHAJIEHHS 3aKOHOJABCTBA 3 IIMTaHb
JOCTYIy A0 myOmidHOi iHpopMalii.

32) Hajga€e MeTOAMYHY [OMOMOrY IIOCaJ0BHMM oco0aM CTpYyKTYpHHX
MiAPO3AUIIB 3 MUTaHb AOCTYIY J0 MyOigHOi iHGopMariii.




6. IToBHOBa)XE€HHsI BTy BiAMOBIIHO /10 MOKJIAJEHHX HA HHOTO 3aB/IaHb:

6.1. 3a 3arajbHUM HANPSIMKOM AisTbHOCTI:

1) momae TronoOBi palOHHOI JepKaBHOI anMiHicTpanii iHpopmauilito-
QHATHYHI MaTepiay Ta BHOCHTH MpPOIO3MIi mono dopMyBaHHS i peajizailil
KOMYHiKaIlii 3 F(pPOMaJIChKICTIO;

2) opraHi3oBye IiATOTOBKY IPOEKTiB PO3NOPSKEHb PalOHHOI AepXKaBHOI
aJMiHiCTpalii 3 TUTaHb, IO HAJIEXATh IO KOMIETEHLIT BIAILIY;

3) posrasjae 3a JOPYHEHHSM TOJNIOBH PaHOHHOI JepXaBHOI anaMiHicTparil
MATAHHS, TI0 BXOSTh /10 KOMIIETEHIIT BiIIUTY;

4) rorye indopmaiiiHO-aHANITHYHI MaTepianu 10 JIONOBi/ied ToJIOBHU
paiioHHOI JepKaBHOI aiMiHICTpaIlii;

5) posrisnae 3a JOPYYEHHSM TONOBH PaHOHHOI JiepXaBHOI aaMiHiCTpauii
3BEpHEHHS TPOMaJfH, YCTaHOB, OpraHisalliii 3 m[WTaHb, IO BXOAATH 10O
KOMITETEHIIT BiAUTY;

6) opraHi3oBye Ta 3MiMCHIOE B3a€MOJII0 MICHEBHX OpraHiB BHKOHaBYOI
BJIAI¥ 3 TIOJITHIHUMH MapTisIMHU Ta TPOMAJICEKHMH OpraHi3allisMH.

6.2. 3a HanpsAMaMH TOJITUYHOTO aHaNi3y 1 IPOTrHO3Y:

1) amamisye Ta TMPOTHO3Y€ PO3BHTOK CYCIIBHO-TIONITHYHHX MPOLECIB Y
paiioHi;

2) 3abe3nedye MOCTIHHHI MOHITOPMHI TPOMAJCHKO-TIONITUYHHX HACTPOIB
HaCeJIeHHS Ta OLiHKM CYCHiIbHO-IIOJIITUYHOI CUTYyallil B paloHi;

3) y3araibHIO€ POMAJICEKY JIYMKY Ta PEaryBaHHs Pi3HMX BEPCTB HACENCHHS
HA aKTyalbHi MNHTaHHS CYCHIBHOTO JKUTTSA, 3MIHCHIOE OLIHKY MOXIIMBHX
HACTi/IKiB TIPUHHATUX COLIATBHUX Ta MOJITHYHUX PillIeHb;

4) amamizye, y3aralbHIO€ Ta TMpPOTHO3YE pO3BMTOK cCHTyauili B
in(opmaliiHOMy IPOCTOPi paioHy;

5) 3mificHIOE TiATOTOBKY INOCHHOI eKcnpec-iHdopmaii s KepiBHULTBA
paiiiep>xaaMiHicTpanii;

6.3. 3a HanpsAMKOM 3B’sI3KiB 3 'POMa/IChKICTIO:

1) KoOpAMHYe Ta CHpHSE IisSUTBHOCTI POMAaiCkKOi pajy NpU paiOHHIMA
JepXKaBHii aqMiHiCTpalii;

2) 3abe3nedye MiArOTOBKY i HPOBEJEHHS Pa3oM i3 IHIUWMH CTPYKTYPHUMH
migposzinaMu  paiinepkaaMinicTpanii KOHCY/bTalidf 3 TPOMaJCBKICTIO ILOAO
aKTyaJIbHHX TMTaHh CYCMIUIBHOTO OKATTS, IUIAXiB pO3B’si3aHHA TpoGneM i
BU3HAUEHHS NIePCHEKTUB PO3BATKY PaiOHY, @ TAKOXK 3 IHIIMX NUTaHb;

3) y3araipHIOE BUCHOBKH, TPOMO3MI{i Ta 3ayBaKeHHs, WO HAAIAILIA MiJ
4ac TPOBENEHHA KOHCYNbTalliif i3 TPOMAJCHKICTIO, CIpUS€ BPaxyBaHHIO
rpOMajIChKOI AYMKH I1iJ{ Yac MPUHHATTA pillleHb OpraHaMi BUKOHABYOI BIaJM Ta
MiCHEBOT0 CaMOBpsIlyBaHHS,

4) 34ifiCHIOE MOHITOPHHI MpPOBEJCHHS MHPHHMX 3i6paHb, OpraHi3oBye B
YCTAHOBJIEHOMY TOPSIKY, pa3oM i3 IHIIMMH CTPYKTYPHHUMH migpo3ainamMu
paiinepraamiHicTpauii po3riis BUMOT y4aCHUKIB 3a3Ha4YCHHX aKIii Ta iHpopMmye
npo pe3yJIbTaTH;

5) sanydae npeacTaBHUKIB 3aco0iB MacoBoi iHpopmaimii A0 BHBYEHHS
[LWISXIB [OZO PO3B’I3aHHS FOCTPUX MPoGiIeM y chepi JKUTTEAISTBHOCTI paioHy;



6.4. 3a HanpsIMKOM iH(popMaliiHOro 3a0e3MeYeHHs:

1) oprami3oBye moAaHHA MO JEpXaBHUX 3aco0iB MacoBoi iH(opmauii
onepatWBHOI 1 JocToBipHOI iH(opManii mpo pobGoTy paloHHOI aepiaBHOL
aJMiHiCcTpallii,

2) 3abesnevye edeKTHBHY B3aeMoOJiio i3 3acobamu MacoBoi iHpopMailii,
HiITpUMAaHHA iaJIOTOBUX BiJHOCHH i3 TPOMAJCHKICTIO ILUIAXOM BHCBITJICHHA
JisSIIBHOCTI TOJIOBHM, 3aCTYITHMKIB TOJIOBM paiepxaaMiHicTpallii, yNnpaBliHb i
BiIIiNIB, ONEPaTUBHO pearye Ha 3allUTU HACEJICHHs IHOAO HaJaHHs AepXKaBHUX
HOCJIYT 1 BiINOBIIHOI iH(pOpMaIiT;

3) rorye iHopMaliiro Mpo MisIBHICTH paiep)kaqMiHICTpaIlil, OpraHi3oBye
ONMPWIOAHEHHST B 3acobax Macoroi iHpopManii iHpopMauUiiHHX MaTepianis,
TMiIFOTOBNEHUX CTPYKTYPHUMH TiAPO3AiIaMu paiiiepikaaMinicTparlii;

4) 37iliCHIOE MOHITOPHHI' BHCBITJICHHS B 3acobax MacoBoi iHdopmarii
JISUTBHOCTI  paiiiepkaJMiHiCTpallli, OpraHi3oBye OIEpaTUBHE pearyBaHHs Ha
KpUTHYHI my6iKalii, BUCTYIH, OBiOMJIEHHS TOLIIO;

5) Gepe ydacTh y MiAroToBHi iH(GOpPMAIifHO-aHANITHYHUX MaTepialiB It
3ac06iB MacoBoi iHpopMaiii 3 MeTOw 3a0e3neueHHS KOHCTUTYLIHHOro IpaBa
rpoMajisiH Ha 3aJ0BOJICHHS 1X iHGOopMaLiitHuX noTpeo;

6) cnpuse iHQoOpMaliifHOMY HANOBHEHHIO  OQiLiiiHOI  CTOpiHKH
paiiiepxxaaMinicTpalii B Mepexi [HTepHeT Ta ONpUIIOAHEHHIO HA Hil iHpopmarii
PO CYyCHiJIBHO-TIOJITHYHHH, COLIAJbHO-eKOHOMIYHUH, KyJIbTYpPHHUH, HayKOBO
TEXHIYHUI PO3BUTOK PAOHy Ta JEePXKaBH B LIUIOMY, yOniuHy iHdopMariiio;

6.5. 3a HanPSIMKOM iHPOpPMALIHHUX TEXHONIOT1H:

1) cknamae iHBEeHTapHUM CIMCOK KOMII'IOTEPHHUX IIPOrpaM;

2) oopMiIsie Ha KOXXEH KOMIT'IOTEp Y THKHEBHH CTPOK IIICIs BBEICHHS
fioro B ekciulyaTalilo KapTky oOniky (B enekTpoHHiii a6o mameposiii Gopmi)
BCTAHOBJIEHHX MpOrpam, sika 30epiraeTbesi y BiAJUII NPOTArOM YCbOI'O CTPOKY
excruyaranii komm'rorepa. KapTka nmoBHHHa MICTHUTH BiIOMOCTI NpO NpailliBHUKa,
32 SIKAM 3aKpilUIEHO KOMIT'IOTep, Has3By, BHJ, BEpCiI0 KOXHOI BCTaHOBJIEHOL
nporpamu, aaty ii nmpuaGaHHA Ta BCTAaHOBJICHHs, HaiMEHyBaHHS BUPOOHHMKaA 4M
PO3MOBCIOKYBaYa MPUMIPHHKIB i€l TpOrpaMy, a 3a HeOOXiTHOCTI — PEKBI3UTH
minensii. Y pasi 3aKpiluieHHS KOMITIOTepa 3a IHIIMM INpaliBHUKOM [0 KapTKH
00J1iKy BHOCHTBCA BiJITTOBITHHUH 3aIIKC;

3) mogae rosoBi paizepxaaMiHicTpalii MpOMmo3uLii NMpo HeoOXiAHICTH
NpUA0aHHS HOBHX KOMI'IOTEPHHMX NporpaM (4¥ KOMII'FOTEPIB 3  NONEPEHBO
BCTAaHOBJIIEHMMH  [porpamamu),  3abesmeuye OTPUMAaHHSA HEOOXiJHUX
KOMITTOTEPHHX MPOrpaM, L0 PO3MOBCIOMKYIOThCS Ha Oe3omnaTHiM OCHOBI Ta
NpOBEICHHA 1X iHBEHTapH3allil;

4) opraHizoBye poOOTy i3 CTBOpEHHs apXiBiB KOMII'IOTEPHHX IIporpam Ta
30epeXeHHs CyNpPOBIIHOI JTIOKYMEHTaLli1;

5) opraHi3oBy€ NpOBEAEHHs IUIAHOBHX Ta IO3AIUIAHOBUX IEPEBIPOK
potpuManHs BUMOT «[lopsiiky BUKOPUCTaHHS KOMIT IOTEPHHX MPOrpaM B OpraHax
BUKOHABYOI BJaJW» 3aTBEpDKEHOro mocraHoBoro Kabinery MiHicTpiB Ykpainu
Bix 10.09.2003p. Ne1433;

6) opranizoBy€e HaJJaHHS METOJUYHOI TOTIOMOTH IPaIliBHUKaM 3 ITHTaHb



IPaBOBOI OXOPOHH KOMIT'FOTEPHUX IPOrpam;

7) 34iiCHIOE 3aX0/IH 3 METOIO 3an00iraHHs HENPaBOMIPHOMY BUKOPHUCTAHHIO
KOMIT'IOTePHUX IIPOrpam;

8) 3abe3nedye MPOBENCHHS IHCTPYKTaXy MiJf Yac MPUHHATTS TNpalliBHUKIB
Ha poboTy, MO0 BUKOHAHHSA BUMOT «[lOpsaKy BHKOPHCTaHHS KOMIT FOTEPHUX
IporpamM B OpraHax BHKOHABYOI BiIaJi» 3aTBep/KeHOro mnocraHooro Kabinery
MinictpiB Ykpainu Big 10.09.2003p. Ne1433;

9) mopoxky a0 20 mIOTOr0 NPOBOAUTH I[IAHOBY IHBEHTApH3allio
KOMI'IOTEPHAUX  MPOTrpaM 3  METOI  3IMCHEHHS KOHTPONIO  3a CTaHOM
JNOTPUMAaHHS 3aKOHONABCTBAa 3 MHTaHb iX IPAaBOBOI OXOPOHM Ta BH3HAYECHHS
notpebu y HOBHX mporpamax Ta g0 10 Gepesss iHpopMmye obnacHy nepKaBHY
aJIMiHICTpALli0 32 BCTAHOBJIEHOIO (POPMOIO.

7. Bimgmin gng 30ificHEHHS TMOBHOBQ)XXE€Hh T4 BHKOHAHHSA 3aBliaHb, IO
BH3HAY€Hi, Ma€ NPaBo:

1) samyyaTd CHEWIaNiCTiB IHIIMX NiAPO3AUIIB pallOHHOI JAep)KaBHOL
aJIMiHICTpallii, MiANPUEMCTB, YCTaHOB Ta OpraHizaiiii, 00’eqHaHbp rpomansH (3a
IOTO/DKEHHSIM 3 TX KepiBHHKaMH) Ui PO3MJsiAy NHTaHb, IO HAJEeXaTh 10
KOMIIETeHIi1 BiAALTY;

2) oHmepKyBaTH, B YCTAaHOBIEHOMY MODSJAKY, Bl iHIIMX MiJAPO3ALIIB
paiioHHOT Jep)XaBHOi aaMiHiCTpalii, OpraHiB MiCIEBOIO CaMOBpSIyBaHH,
HiI[I‘IpI/IGMCTB yCTaHOB, opraHizaniii indopmariiHi Ta iHIII MaTepiann a BiI
MICIEBHX OpraHiB CTaTUCTHKH — O€30MIaTHO CTATUCTHYHI JaHi, He06xum1 st
BUKOHAHHS MOKJIAZICHUX Ha BiJJLJ 3aBAAHb;

3) BHKOPHCTOBYBAaTH €JIEKTPOHHI CHCTEMH 3B’S3Ky 1 KOMYyHiKallii
paiinepxaaMiHicTpaii;

4) HanaromKyBaTH i MIATPAMYBATH 3B’S3KH 3 JIeP)KaBHUMH, IPOMAJCHKUMH
Ta iHmmMMu cy6’extamu iHGopManiiHOT iIHPPACTPYKTYPH 3 METOIO 3Ay4EHHs 1X 10
CIUILHOTO BHpIIIEHHS 3aBJIaHb;

5) BHOCHTH MPOMO3HULii OO MPOBEACHHS 3aXOAIB i3 NUTaHb, IO BXOJAThH
710 KOMIIETEHIi1 BiAIiTy.

8. HavanpHuUK BiAALY:

1) 3xilicHIOE KEpIBHMLTBO IisUIBHICTIO BIIJAUTy 1 Hece MEepCOHANbHY
BiITIOBiANbHICTH 32 BAKOHAHHA MMOKJIaZIEHUX Ha BIIILT 3aBaHb i 3A1HCHEHHS HUM
CBOIX yHKIIIH;

2) BU3HAYAE CTYMiHb BiANOBIJAJIBHOCTI MPAIiBHUKIB BiLIY;

3) po3pobiisie GyHKUiOHATBHI 000B’A3KH NMPAIliBHUKIB BTy}

4) cKnMKa€, B yCTAHOBJIEHOMY TOPAJKY, Hapaid, OpraHi3oBy€ CeMiHapH 3
MMATaHb, IO HAJIEKATH 1O KOMIIETEHIIT Bi LTy

9. PaifoHHa JiepKaBHa aJMiHICTpallisi CTBOPIOE YMOBH JUIsl HAJIEKHOI poOOTH
Bimminy 1 migBumenHs — kBamigikaunii Horo  mpaniBHUKiB, 3abesnedye
NPUMILIEHHAMH, Tele(OHHAM 3B’SI3KOM, CYYaCHMMM TEXHIYHMMH 3acobamu,
JOCTYTIOM [0 Mepexi IHTepHeT, TpaHCIOpPTOM, MOBiJIKOBMMH MaTepiajiaMu,



iHIMHMK TTOCIOGHUKAMH Ta JIiTepaTyporo, AKi HeOOXiH1 /sl BAKOHAHHS MOKJIAJEHHX
HAa BiJJILT 3aB/1aHb.

10. Bignin yTpuMyeTbcsi 3@ paxyHOK KOWITIB JEPKAaBHOTO OHOMKETY
VKpainu, BUUIEHAX HA YTPUMaHHS anapaTy paOHHOI iepkaBHOI aamiHicTpaii.

HayaabHHK BiAaiJly oprasizauidHoi
poGotn, inpopmaniiinoi AisabHOCTI
Ta KOMYHiKaLil 3 rpOMaACLKICTIO
anapary paiiaepxaaminicTpanii




