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VKPATHA
KOJIOMUICbKA PANOHHA JIEPKABHA AJIMIHICTPALLIS
IBAHO-®PAHKIBCBKOI OBJIACTI

PO3BINNOPAAKEHHSH

sin 77, ﬂ! 2O/ ¥ v Kosonis N I

IIpo 3aTBepaxenHs IlosoxkeHHs
npo apxiBauii Biagin Kosomuiicbkoi
paiiiepaxkaaminicTpauii

BignosigHo o cr. 25, cr. 39 3akony VYkpaimu «IIpo Micuesi aepxasHi
aaMiHicTpauii», nocraHoBu Kabinety MinicTpiB Ykpainu Bin 26.09.2012p. Ne87
«IIpo 3arBepmkeHHST THUMOBOrO MOJOXEHHS MPO CTPYKTYPHUH MiApPO3ALT MiCLEBOI
nepkaBHOI ajaMiHicTpanii», Hakasy J[lepkaBHOI apXiBHOI cimyxOu YkpaiHu  Bij
18.01.2013 poky Ned4 "[Ipo 3aTBepKeHHs METOAMYHHUX PEKOMEHallli 3 po3po0ieHHs
[TonosxeHHs! TIpo apXiBHUM Bifail pailoHHOI, paiioHHol y MicTi Kuesi i CeBacTomoni
Jiep>KaBHOI afMiHICTpanii":

1. 3areepautu [lonoxenHs mpo apxiBHuii Bigain  Koaxomuiicekol
paiinepaamiHicTpauii SK FOpuaIHIHy oco0y myOsIigHOro npasa, 110 J0JA€ThC.

2. BBaxard  TakuMm, [0  BTPaTHJIO  YHHHICT  PO3MOPAIKEHHS
paiinepxanminicTpauii Big 13.03.2013p. Nel19 «IIpo 3atBepmxenns [lonoxenHs npo
apxiBaui Bigain KonoMuiickkol paitaepxaaminicTpaiii».

3. Koopaunauiro poOoTH 10 y3arajdbHEHHIO 1HGoOpMalil LI0A0 BUKOHAHHSA
PO3MOPSKEHHS MMOKJIACTH HA TOJIOBHOTO BiJMOBIJaJBHOTO BUKOHABLS — apXiBHUM
BiLIiN paliaepikaaMiHicTpalii.

4, KoHTposb 3a BHKOHAHHSM DPO3NOPSIKEHHsS MOKIACTH KEepIBHHKA anapary
parinepxanminicTpauii Muxaiina bepkelnyka.

I'os10Ba palionHol
Aep:xaBHOI aaMiHicTpauii JIro6omup I'nymkos
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1. 3arajbHi N0J10KEeHHA

1.1. Apxisuuii Bigain Komomuiichkoi paitoHHOT nep:kaBHOI aaMiHicTpamii (xaui -
BiIIA) € CTPYKTYPHHM IiIPO3ALIOM paidOHHOI JepiKaBHOI aJMIHICTpalii, 110
YTBOPIOETBCS  IOJIOBOKO ~ palOHHOI  JepkaBHOI  anMiHicTpamii, MiA3BITHHH 1
i IKOHTPOJILHHI TOJIOBI paiOHHOI Jep)KaBHOI aAMiHiCTpallii, BUIIECTOSIIOMY OpraHy
BUKOHABYOI BJIaJIY B IIiH ramysi.

1.2. Bigmin y cBoiii misnpHOCTI KepyeTbesi KoHcTHTylI€r0 YKpalHH, 3aKOHaMU
Vkpainu, aktamu Ilpesunenta Ykpainu ta Kabinery MiHicTpiB YkpaiHu, Haka3zaMu
Min'tocty Ta JlepiaBHOI apxiBHOI ciyxO0u VYKpaiHH, pO3HNOPAMIKEHHSMH DPaiOHHOI
Jlep)KaBHOI aJIMiHICTpallil, HaKa3aMi JUPEKTOpa JepKaBHOIO apxiBy 00/1acTi, a TaKOoX
[TomoXeHHsIM TIPO Bi U1

1.3. Bigmin yTBopeHul Ta 3apeecTpPOBAHHUN B IOPAAKY, BU3HAYEHOMY 3aKOHOM,
0 PEryII0€ isUIbHICTh BIANOBIAHOI HENMpHOYTKOBOI oOpraHisauii Ta BHECEHHH
KOHTPOJIFOKOYHM OpraHoM 10 PeecTpy HenmpuOyTKOBHX yCTaHOB Ta OpraHizaiii.

1.4. Haitmenysanus: APXIBHUI BIJJIIJI KOJJOMUMCBKOI PAMOHHOI
JEEPYKABHOI AJIMIHICTPALIIL.

1.5. Micue 3naxomxenns: 78200, Isano-®@pankiBceka 0bnactb, M.Koaomus, By
Apnama Minkesuua, 8.

2. OcHOBHI 3aBIaHHA

2.1. Peani3auis aepxaBHOI MOJITHKH Yy cdepi apxiBHOI cnpaBd i AiIOBOJACTBA,
3MiHCHEHHs YIIPABIIiHHS apXiBHOIO CMPABOIO 1 1JIOBOJCTBOM Ha TEPUTOPII palioHy.

2.2. KoopauHaliis TissIBHOCTI OpraHiB Jep)KaBHOI Blajau, MiANPHEMCTB, YCTaHOB
Ta Oprasisailii ycix )opM BIaCHOCTI y MUTaHHAX apXiBHOI CIPaBH i I1JIOBOACTBA.

2.3. Buecenns no HauionansHoro apxiBHoro GoHOy apXiBHHX JOKyMEHTIB, IO
MalOTh MiCLieBe 3HAuYeHHs, BeAeHHs IX 00Ky, 30epiraHHs Ta BHKOPHCTaHHS
BIZJOMOCTEH, 1110 B HUX MICTATBCS.

2.4. 3pilicHeHHs KOHTPOJIO 3a [isJBHICTIO apXiBHUX YCTaHOB 1 CIyxkO0
TiTOBOJCTBA, 3a0e3MeueHHs 0AepKaHHs 3aKoHoIaBcTBa po HamioHaneHuil apXiBHUH
GoHa Ta apXiBHI YCTAHOBM.

3. @yHkuii

3.1. Cknazmae i 3a NOTOKEHHAM 3 JEp/KaBHAM apxiBoM oOsacTi 1ojae I
3aTBEp/KEHHS B YCTAHOBIEHOMY IODSAKY IPOEKTH [AEPKaBHMX LIJIBOBHX IPOTpaMm,
3aTBEP/UKYE IJIAaHU PO3BUTKY apXiBHOI CTIpaBM B pailoHi, 3a0e3mevye iX BAKOHAHHS;

3.2. 3abe3neuye 30epirants, o0iK i OXOPOHY:

- nokyMeHTiB HamioHanpHOro apxisHoro (oHIy, nepejaHuX BiUIily OpraHaMu
JlepsKaBHOT BNAaM, [iAMPHEMCTBAMH, yCTAHOBAMH Ta  OpraHi3alisiMM  HE3ale)KHO




Bisi GopMH BIacHOCTI Ta 00'€qHaHHAMH TPOMANsH, SKi TiIOTh (JisNH) Ha TepUTOpPil
paiioHy;

- TOKYMEHTIB 0COO0BOT0 TOXOKEHHS;

- (hOTOJOKYMEHTIB Ta ayIioBi3yaJbHUX JOKYMEHTIB, II0 MarOTh 3HAYEHHS IS
BUBYEHHS icTOpii paloHy;

- IPYKOBaHHUX, LIIOCTPATUBHUX Ta IHILIMX MaTepiaiB, 10 BAKOPUCTOBYIOThCA IS
IOBIAKOBO-iH(popMaliliHOI pobOoTH;

- 00TiKOBUX JIOKYMEHTIB 1 JIOBIIKOBOTO anapary A0 HUX;

3.3. OpranizoBye po0oTy, MOB'S3aHy 3 BHECEHHSM NpO(IILHUX TOKYMEHTIB N0
HarionansHoro apxiBHOTO (oHIy ab0 BUIY4YEHHSIM JTOKYMEHTIB 3 HbOTO HE3aJI€KHO Bl
Micis 30epiranHs i GOpMH BIACHOCTI HA HUX;

3.4. TlpoBOAWTE B YCTAHOBJIEHOMY TMOpSAKY OOJiK, OOCTeXeHHs Ta aHai3
JIAJBHOCTI apXiBHMUX YCTaHOB, fAKi CTBOpPeHi Ha TepUTOpil paloHy, He3aleKXHO Bij
(hopMHU BIACHOCTI Ta MIANOPSIKYBaHHS;

3.5. [adpopmye neprkaBHUil apXiB 067aCTi PO BUSIBIEHHS apXiBHUX JOKYMEHTIB,
II0 HE MAalTh BJIACHHMKAa ab0 BIACHUK SKHUX HEBIOOMHUH, a TaKOX MPO 3/i1HCHEHHS
npoaaxy JOKyMeHTiB HaiioHanpHOro apxiBHOro ¢oHIy 3 MeTow peasizauil
NepeBayKHOTO MpaBa JepiKaBU Ha iX NpuaOaHHs;

3.6. TlepeBipsie po0OTY apxiBHHMX MiAPO3MIiNiB i CIyk0 AITOBOACTBAa B OpraHax
nepKaBHOI BJajM, HAa MiANPHEMCTBAX, B yCTaHOBAaX Ta OpraHi3allifiX He3aJleXHO Bil
(GopMHM BIACHOCTI 3 METOO 3/1ilICHEHHS] KOHTPOJTIO 38 JOTPUMAHHAM CTPOKiB 30epiraHHs
apXiBHHMX JOKYMEHTIB, BAMOI IOJI0 YMOB iX 30epiraHss, MOps/AKY BeJeHHs OOMiKy Ta
JNOCTYIYy 10 HHX, HaJa€ 3a3Ha4eHUM MiApo3/iiaM 1 cayxdaMm MeTOAMYHY JOTMOMOry B
oprasizaiii 1iJioBojicTBa Ta 30epiraHHi 10KyMEeHTIB;

3.7. Hagae KoHCyJIbTaliliHO-METOJMYHY AOTOMOTY B OpraHisauii AisJbHOCTI
apXiBHOI YCTAHOBH [UIS LEHTPali30BaHOTO0 THUM4YacoBoro 30epiraHHs apXiBHHX
JOKYMEHTIB, HAarpOMaDKEHUX y TpOLEeci JOKYMEHTYBaHHS CIyXOOBUX, TPYIOBHUX abo
IHIIMX MTPaBOBIIHOCHH IOPUIMYHKX 1 (i3HUHHUX Oci® Ha BilMOBiNHIH TepuTOpii paioHy,
Ta iHIIMX apXiBHMX JOKYMEHTIB, 1110 He HajlexaTh 10 HarioHanbHOro apxiBHOro GoHIy
(TpyZoBOro apxiBy);

3.8. Bene 3Bemenmii 00K apXiBHMX JIOKYMEHTIB, 1110 30epiraloTb OpraHu
Nlep’KaBHOI BNIaau, MiANPHEMCTBA, YCTAHOBHM Ta OpraHisauii palioHy, mojae HalexHi
BIZIOMOCTI IO I1li JJOKyMEHTH AepKaBHOMY apxiBy o0JacTi;

3.9. Hanae Ha [0roBipHHX 3acajax MOCIYTM HiANPUEMCTBAM, YCTAaHOBaM Ta
opraHizauisiM 3 YIOpPsAAKYBaHHS [IOKYMEHTIB Ta BHKOPWCTAaHHsS BIZIOMOCTEH, IO
MICTSTbCS B HHX, DPO3pOOJEeHHS METOAWYHHX MOCIOHMKIB 3 apXiBHOI CHpaBv Ta
JIIJIOBOJICTBA;

3.10. Tlepenae nepxaBHOMY apxiBy o0ujacti (MicTa) y BHU3Ha4YeHi HMM TepMiHH
JIOKYMEHTH Ta JIOBiAKOBHI arapar 0 HAX Ul MOCTIHHOro 30epiranHs;

3.11. CTBOpio€ 1 BIOCKOHANIOE JOBIAKOBMH amapaT JO JIOKyMEHTIB
HarioHaapHOro apXiBHOTO (OHY;

3.12. Buaae apxiBHi J10BiIKH, KOTi1 JOKYMEHTIB Ta iHIIMM LUIAXOM 3a/10BOJIBHSE
3anuTH (Gi3MYHMX | IOPUANYHUX OCi0, mepernsaaae B yCTAHOBIEHOMY MOPSAAKY PilICHHS




npo 06GMeXeHHsS JIOCTYIy IO AOKYMEHTIB, 3a0e3reuye y pasi BUABJICHHA B apXiBHHX
JIOKYMEHTAax HEJOCTOBIPHMX BiZomocTeir mpo ocody Ha BHMOTY (Qi3HYHHX OCi0
JIOJTyYeHHs 10 apXiBHUX JOKYMEHTIB TMHMCBMOBOIO OOIDYHTOBAaHOIO CIIPOCTYBaHHS YM
JIOJIaTKOBHX BiJIoMOCTe# 11po ocoly;

3.13. BuBuae, y3arajbHIO€ i TOMIHPIOE JOCBI poOOTH apXiBHUX YCTAHOB;

3.14. Bukonye i QyHKIil, 0 BUIUITMBAIOTh 3 TIOKJIaeHUX Ha BifJIil 3aBAaHb.

4. IlpaBa

4.1. OpepkyBaTH B yCTAHOBIEHOMY HOPSAKY BiJ IHIIMX MiAPO3JLIIB
paiiiepkaaMiHicTparii, OpraHiB MiCLIeBOIO CaMOBPsIyBaHHsI, MiANPUEMCTB, YCTaHOB Ta
opraHizauiii He3ajexHO Bia (GOPMH BIACHOCTI iH(OpMaLilo, JOKYMEHTH Ta iHII
marepiaiii, HeoOXiHi //Ii BUKOHAHHS [TOKJIAZIEHNX HA HbOT'O 3aB/IaHb;

4.2. Po3po6iaTH i mogaBaTH Ha 3aTBEPKEHHS B YCTAaHOBIEHOMY MOPSAIKY LiHH
Ha poGoTH (MOC/IYrH), IO BUKOHYIOTHCS (HaAal0ThCs) BiUILIOM Ha JIOTOBIPHUX 3acajiax;

4.3 Bumaraty Bijg IOpHIAYHEX 1 Qi3HUHKX 0ci0, AKi MalOTh apXiBHI JOKYMEHTH,
BiJl 4acy CTBOPEHHs SKUX MHHYJO moHaj 50 pokiB, abo siki MarOTh HaMip 3AiACHUTH
BiJ4y’KeHHS, BHBE3€HHS 3a MeXi VYKpalHH apXiBHHUX JOKYMEHTIB, IIPOBEIEHHA
€KCIEPTU3H LIHHOCTI TAKMX JOKYMEHTIB;

4.4. 3BepraThcsa 10 Cyay 3 [O30BOM IpO T030aBleHHS BIACHUKA JOKYMEHTIB
HarionansHoro apxiBHoro (oHmy, sikuii He 3abesneuye HajexHy iX 30epeKeHiCTb,
npaBa BIacHOCTI Ha Ili JOKYMEHTH;

4.5. TlopywyBatd B YCTaHOBJIEHOMY TMOPSAAKY THTaHHS TNPO 3yMHHEHHS
NiANBHOCTI apXiBHMX YCTaHOB, IO He 3a0e3MedyloTh 30epekeHiCTh JOKYMEHTIB
HationansHoro apxiBHoro ¢oHuy;

4.6. IlopyuryBaTH B MOPSIAKY, BCTAHOBJIEHOMY 3aKOHONABCTBOM, IHUTaHHS IIPO
MPUTSATHEHHsS [0 BiJNOBIANBHOCTI MPALiBHUKIB apXiBHMX YCTAaHOB, KOPHCTyBayiB
nokymentamu HauionansHoro apxisuoro oHIy Ta iHIHX 0ci®, BUHHHMX y MOPYIIEHHI
3aKOHOJaBCTBa 1po HauioHanpHuit apXiBHHi GOHA Ta apXiBHI YCTAHOBHM, a TAKOX MPO
BIJIIIKOYBaHHS HUMH 30UTKIB, 3aModiSHUX BIIACHHKY nokyMmeHTiB HailioHaneHOTO
apxiBHoro (¢oHay abo YIOBHOBaXKeHii HMM 0co0i;

4.7. CKIMKATH Hapa/y 3 TIUTaHb, 10 HAJeXaTh 10 HOro KoMIeTeHL.

5. Bzaemopisi 3 iHIIHMH cy0’ €KTaMH

5.1. Bigain y mpoueci BUKOHaHHS IMOKJIaJ€HWX Ha HBOTO 3aBlaHb B3a€EMOJIIE 3
HIIMMM CTPYKTYPHHMH TIiApO3AinaMy paiifiepKaaMiHiCTpalii, opraHamMM MiCLEBOrO
CAMOBpSALYBaHHS, a TaKOX MiANPHEMCTBAMM, YCTAaHOBAMHM, OpraHisallisiMd Ta
00'eITHaHHSIMU TPOMAISH.

5.2. TlpauiBHUKKM BiAiTy MaloOTh MPaBO /s BUKOHAHHs MOKTANeHUX Ha HUX
ciykGoBUX 00OB'S3KiB Bi/IBiyBaTH apXiBHi MiAPO3AiH i ciyKOu NiNOBOACTBA OpraHiB
JepKaBHOI BJIaAM, MIANPUEMCTB, YCTaHOB Ta opraHizaniii He3anexHo BiA (opmH




BIAacHOCTI Ta 00'€qHAaHb IPOMAajsH, & TaKOX MPaBO AOCTYIY 10 iX JOKYMEHTIB, 3a
BUHSTKOM THX, 1110 3T1IHO i3 32aKOHOAABCTBOM CIIelllaIbHO OXOPOHSAIOTHCS.

6. KepiBHnuTBO

6.1. Bigain o4yosioe HavalbHUK, AKHH IPU3HAYA€EThCs HA MOCAAY 1 3BLIBHAETHCS 3
[10Ca{ TOJIOBOIO paifOHHOI Jep)KaBHOI aJIMiHiCcTpalii 3a MOroyKeHHSIM 3 BiANOBIIHUM
BHIIECTOSIIMM OpPraHOM BUKOHABYOI BJIaJM Y LiH ramysi.

6.2. HayansHUK BiaLTY:

- 3OiACHIOE  KEpPIBHULUTBO  [isUIBHICTIO  BiAALTY, Hece  MepPCOHAJIbHY
BI/IMTOBI1AJIbHICTE 332 BUKOHAHHSA MMOKJIAASHUX HA BIJ/1J]I 3aBJIaHb;

- 3aTBepIKYE (PYyHKIIOHATbHI 000B'I3KM MpaLliBHUKIB BIAALILY;

- BUJA€ y MeXax CBO€l KOMIIETEHIlil HakKa3W, OpraHi3oBy€ i KOHTPOIIOE iX
BHKOHaHHA. Haka3u HOpMaTHBHO-TIPaBOBOTO XapaKkTepy, SKi 3a4inarTh 1pasa, cBOOOIH
i 3aKOHHI iHTepecH TrpomaasH abo MarTh MDKBIIOMYMH XapakTep, MIIAraloTh
Nep kaBHiH peecTpalii B TEpUTOpialbHUX opranax MiH 1oCTy;

- PO3NOPSIIKAETBCS KOLITAMH BIJAUTY B MekKaxX 3aTBepIKEHOro Ha #HOro
yTPUMAaHHSI KOLITOPUCY;

- IPU3HAYAE Ha MOCaIy 1 3BUIBHSE 3 MOCAIH ITPAL[iBHUKIB BIJILTY.

6.3. Jlns mnpoBejeHHS EKCIIEPTH3H LIHHOCTI JOKYMEHTIB BIJILI YTBOPIOE
ekcriepTHy Komiciro. Ckiiaa eKcrepTHOI KOMICIi 1 MONOKEHHs Npo Hel 3aTBEpPIKYE
Ha4aJbHHK BiZUIiTY BiJMOBIZAHO 10 THIIOBOTO MMOJOXEHHS, 3aTBepxKeHoro MiH'I0CTOM.

6.4. Bimain yrpuMyeThest 3a paXyHOK KOIUTIB JIepKaBHOTO OIOJIKETY.

6.5. Binainy 3a60pOHSETbCS PO3MOIIT OTPUMaHHX AOXOAiB (MpuOYyTKiB) abo ix
YACTHHH Cepe]l 3aCHOBHHKIB (YUacHHUKIB) i MpalliBHUKIB Biaimy (KpiM oruiary ix mpatii,
HapaxXyBaHHs €IMHOIO COLIaJLHOr0 BHECKY) Ta {HIIMX TOB’SI3aHUX 3 HUM 0Ci0.

6.6. V pasi npunuHeHHs Binainy (y pe3ynpTaTi HOro JKBijalH, 3MUTTS, MOILTY,
npueHaHHsa abo MepeTBOpeHHs) repenada aKTUBIB 3AiHCHIOETbCA OJHIH abo KiTbKOM
HenpuOyTKOBUM OpraHi3alisiM BiANOBIZHOrO BMJy abo 3apaXxoOBYETbCs JO I0XOIY
OHOIKETY .

6.7. I'paHuuHy 4YMCENIbHICTh, (OHI OMIATU Mpali NpaliBHHKIB, KOIITOPUC Ta
IITATHUI PO3IIHC BiUITY 3aTBEPIKYE r0JI0BA PaifOHHOT JiepikaBHOI aJMiHicTpallii.

6.8. Bignin € ropuaHYHOO 0cO00K, Ma€ caMOCTIHHMH OalaHC, paXyHKH B
opranax JlepkaBHOro KasHadeiicTBa, mevyarky i3 3o00paxkeHHsm Jlepxxasnoro ['epba
YKpaiHu 1 CBOIM HallMEHYBaHHSM.

Hava/ibHHK apXiBHOIO Biaai1y
paiiaep:kaaminicTpauii Yasna N'aabKoBHY




