W

VKPATHA
KOJOMUMCBKA PAMOHHA HEP)KA.BHA AJIMIHICTPALISA
IBAHO-®PAHKIBCBHBKOI OBJIACTI

POBHOPAAXKXKEHHS

BiJ j/ o4 My m.Konmomust No 7//\?

IIpo neyaTk i WITAMNK B
KosiomuiicbKiii paiioHHii
AepskaBHil aamiHicTpauii

Kepytouucs crarrero 6, MyHKTOM | 4acTUHM Mepiioi cTaTTi 39, 4acTHHOIO
nepmoto crarti 41 3akony VYkpainu «IIpo wmicueBi nepikaBHI aaMmiHicTpariii»,
BIAMOBIAHO 10 Hakazy MinictepcTBa loctuuii Ykpainu Bix 18.06.2015p.
Nel000/5 «IIpo 3arBepmxenHs [lpaBui opranizauii IiTOBOJACTBA Ta apXiBHOIO
30epiraHHs  JOKYMEHTIB y  JIep)KaBHHUX OpraHaxX, oOprafHax MiCIIeBOro
CaMOBpsIyBaHHs, Ha MIANPUEMCTBAX, B YCTAaHOBaX 1  Oprasizailisx»,
3apeecTpoBaHoro B MiHictepersi toctunii Ykpaiau 22.06.2015 3a Ne736/27181,
[HcTpykuii 3 pinoBoxctBa B amapari Kosomuiichkoi  paiigeprkaaminicTpani,
3aTBEPJKEHOT pO3MOPSLKEHHIM paitnepxkaaminictpanii Bix 24.05.2012p. Ne316:

1. 3aTBepauTu [HCTPyYKILitO PO MOPSIIOK 00Ky, 30epiraHHs, BAKOPUCTAHHS
Ta 3HUIIEHHs Ie4aTokK 1 mmTamniB B KosomMuichkill paloHHIN aepikaBHil
anaMigicTpauii (nasi - [nerpykuist) (nomaernes).

2. CrpykTypHUM mizpo3jaiiaMm  paiifiepxaamMiHictpanii  3abe3meunTu
BUKOHAHHSI HOPM, BU3HAUYE€HUX |HCTpPYKIIi€lO.

3. Koopaunauito  poboru  Ta ysarajbHeHHs  iHdopMamii [0/10
BUKOHAHHS  PO3IMOPSDKEHHS  [OKIAcTM Ha  TOJOBHOTO  BiAMOBIHATILHOIO
BMKOHABL — 3arajbHMI BILIJI anapaTy paijiepxaamiHicTpaii.

4. KoHTposib 32 BUKOHAaHHSM pO3IOPSIKEHHS MOKJIACTH Ha KepiBHUKA
anapary paiaepxaaminictpanii Muxaiina bepkenryka.

I'osioBa paiionHol .
Aep:KkaBHOI aaMiHicTpauii JIvo6omup I'mymkos
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3ATBEPIKEHO
po3MopsiIzKeHHSI
paiiaep:xaamMiHicTpamil

Bin &/ O LO/¥  Ne /L9

IHCTPYKIIA
Nnpo nopsiaok 00J1iKy, 30epiranHsi, BAKOPUCTAHHSA Ta
3HHUILEHHS NMeYaToK i WTaMNiB B
Konomuiichkiii palionHiii qep:kaBHii aamiHicTpauii

1. 3arajbHi NMOJI0KEHHSA

1. IHcTpykuis 1npo TMOPSIOK BHUICOTOBIEHHS, O0OJiKy, 30epiraHHs,
BUKOPDHCTaHHSl Ta 3HMILNEHHs IedaToK 1 mrammiB B KojiomMuiceki#t paiioHHIii
JepKaBHIM agmiHicTpamii (mami - [HeTpykuisi) po3pobiieHa BiANOBITHO 10 Haka3y
MinicrepctBa toctuuii Ykpainu Bim 18.06.2015p. Nel1000/5 «IIpo 3aTBepmKeHHs
[IpaBun opranizamii [IiIOBOACTBAa Ta apXiBHOro 30epiraHHs JOKyMEHTIB Yy
Jlep’KaBHUX OpraHax, OpraHax MiCLIeBOIO CaMOBPSIIYBaHHsI, Ha ITiIPUEMCTBAX, B
yCTaHOBax 1 oprasizaiisix», 3apeectpoBaHoro B MiHicTepcTBi tocTuiii Ykpainu
22.06.2015 3a No736/27181, Incrpykuii 3 pioBojacTBa B amapati Kojomwuiickkol
paiinepxkaaMiHicTpallii, 3aTBEPAXKEHO! PO3MOPSKEHHSIM paiiepxkaaMiHicTparlii
BiJ 24.05.2012p. Ne316 Ta BU3Ha4yae €1MHI BUMOTH 1[0/10 BUKOPUCTAHHS I1€YaTOK 1
IITaMITiB B paiiepxaaminicTpariii.

2. B Konomuiicekiii paloHHIH Jep>kaBHIM ajaMiHICTpauUil IeyaTKu Ta
LITaMIIA BUTOTOBIISIIOTBCA Y BIJAMOBIIAHOCTI 10 BUMOI TMoctaHOBH Kabinery
MinictpiB Ykpainu Big 23.08.1995p. Ne672 «I1po 3arBeppKeHHS 3pasKiB i OMUCIB
repbOBUX I€YaTOK, MaluxX TIepbOBHX Me4yaTok, IMedaTok ©Oe3 300pa)ceHHs
JepxaBHoro I'epba  VYkpaind, Tabmudok  obyacHuX, KwuiBcekkoi  Ta
CeBacTomnosIbChbKOI MiChbKHX, pallOHHUX, paiioHHUX Y MicTaX Kuesi Ta CeBacromnoi
JIep’KaBHUX aIMIHICTpalii» (31 3MiHAMU), TOJOXKEHb PO CTPYKTYPHI IMiJAPO3IiIU
paiinepxaamiHicTpanii.

3. B amapari Ta cTpykTypHuX miapo3ainax Kosomulicekoi pailoHHOT
JIep)kKaBHOI  aAMiHICTpallii BUKOPUCTOBYIOTBCS T€YaTKU i3  300paKeHHSM
JlepxaBHoro ['epOa Ykpainu i TOBHOTO HaliMeHyBaHHS ycTaHOBH (naii - repbosa
nmevaTka), a TAaKOX 1HII meyaTku O0e3 300pakeHHs JlepxkaBHoro ['epba Ykpainu ta
LITAMIIH.

4. Y mopsiiky, BCTaHOBJIEHOMY YMHHMM 3aKOHOJABCTBOM, OpraHizaliiHo-
pO3TOpsIIvi, aIMiHICTPATUBHO - FOCIIOAAPChKi, (hiHAHCOBI, OyXrauTepchki Ta iHIIII
JIOKYMEHTH, WI0 CTBOpPEHI B amapaTi Ta CTPYKTYpHHUX MiApo3/iiaX paldoHHOI
Jlep’KaBHOI afaMiHicTpalii, KOomii HUX JOKYMEHTIB CKPIIUTIOIOThCS MeyaTKaMH, a Ha
BXIJTHUX JOKYMEHTaX MPOCTABJISIFOTHCS I TAMITH.

O0J1iKk meYyaTok i mramMiis

1. B Kosomulichkili palOHHIN nep)kaBHIN anMiHicTpalii 31iHCHIOETHCS
oOJIK - MeyaToK Ta INTaMIIiB 3 T[IOBHUM HalMEeHYBaHHSM YCTaHOBM, LIO




BUKOPHUCTOBYIOTHCS B amapari Ta CTPYKTYPHHUX miipo3ainax
paiiaepkaaMiHicTparii. .

Takuit o6nix BemeThcs B amapaTi Konomuiichbkilt paillOHHIM IepkaBHIN
aJMiHICTpallii — 3araJbHUM BiIIJIOM anapaty paiaep:kaaMiHicTpallii.

O6miK BeneThes B )KypHai 3a popMoro, BU3HaYeHOO Haka3oM MiHicTepcTBa
roctunii Ykpaiam Bim 18.06.2015p. Nel000/5 «IIpo 3atBepmkenns Ilpasui
oprasizarii [IiJTOBOJACTBa Ta apXiBHOro 30epiraHHs MOKYMEHTIB Y JepKaBHUX
opraHax, opraHax MiclIeBOI'O caMOBpsyBaHHs, Ha MIANPUEMCTBAX, B yCTAHOBaX I
opraizaliisx», 3apeectpoBaHuM B MiHicTepcTsi tocTuuii Ykpainum 22.06.2015 3a
Ne736/27181.

2. XypHan o0niky ne4yaTok i ILITaMIiB BKJIIOYAE€ThCA O HOMEHKIIATypH
cpaB amapary KojoMuiicekoi paiioHHOI Jep)kaBHOI aaMiHicTpamii. Apkyiii
)KypHaly HYMEPYIOTBCS, IPOIIMBAIOTECS Ta CKPIIUIIOIOTBCS IIE€YaTKOW 13
300paxeHHsM JlepxkaBHoro ['epba YkpaiHu.

3. 3a BigmoBigHICTE MeYaTOK HOpMaM Jil04Oro 3aKOHO/aBCTBa,
BIAMOBIAJIbHICTH HEeCYTh KepiBHUKH CTPYKTYPHHX MiIpO3aiiB
paiineprkaaMiHicTparii.

BukopHucTaHHS NevYaToK i ITAMIIB

1. Ha noxymeHTax, 110 3aCBiA4yIOTh IIpaBa I'POMaIsH 1 FOpUAUYHUX OCi0, Ha
kX (QikcyeThest (pakT BUTPATH KOILTIB i MPOBEJCHHS oNepauiil 3 MaTepiaJbHUMU
IHHOCTSAMHM, ITiAMKAC MOCa0BOI (BIAMOBIAaIBEHOT) 0COOU CKPITUIIOETHCS repOOBOIO
MeYaTKOIO.

[lepestik iHIIUX JOKYMEHTIB, MiANHCAHUX T'OJOBOIO PaWOHHOI JepXKaBHOI
agMiHicTparii, 3aCTYITHUKaMH TOJIOBH, KEPIBHUKOM anapaty paioHHOI JepXkKaBHOI
anMibicTpamii, MmAMACKH Ha SKUX CKPIIUIIOIOTECS  repOOBOIO  ME€YaTKOlo,
BU3HAYaeThCsl  I[HCTpyKIiero 3  autoBoxctBa B amapari  KojoMuicbkol
paitnepkaIMiHicTpaLii.

2. Tleyatku i mramnu 6e3 300paxenHs JlepxkasHoro ['epba VYkpainu
BUKOPHUCTOBYIOTBCS JJISL:

- IOCBITYEHHS KON JOKYMEHTIB, 1110 HaJICUJIalOThCS;

- 3aCBi/[YE€HHS PO3MHOXEHHMX MTPUMIPHUKIB PO3MOPSIAUUX JOKYMEHTIB;

- 3acBiqUeHHs (aKTy peecTpalii BXiHUX JOKYMEHTIB;

- {HIIKUX BiIMITOK JIOBIJIKOBOT'O XapaKTepy;

- oleyaTyBaHHs MakKeTiB, GaHxeposeil, mad, ABepei, ceidis Tolo.

3. BigOUTOK revyaTky CTaBUTLCA TAKHM YHHOM, 11100 BiH OXOIUIOBAB OCTaHHI
JIeKiIbKa JIiTep HaliMeHyBaHHS MOCaayu 0COOH, sKa IiAnucana JOKYMEHT, ajle He Ha
Miamuc mocamoBoi ocobu, abo Ha OKpPeMO BHAIIEHOMY A LBOro Micll 3
BiaMITKORO «MID».

4, Ocobu, sKi HeCyTh IEPCOHAbHY BiIOBIANBHICTh 3a BUKOPUCTAHHS Ta
36epiraHHs MeyaToK i IITaMIIiB B arnapati Ta CTPYKTYPHUX MiJPO3/ijiax paioHHOI
Jep)KaBHOI aaMiHicTpalil BU3HAYAIOThCSA PO3NOPALKEHHAM PalOHHOI JAep)KaBHOI
aZMiHicTpalii.




36epiranHsi Ne4YaToOK i WITAMIIB

1. Ileyarku i mwramnu KonoMuiichkol palOHHOI Aep)KaBHOI aaMiHicTparii
30epiraioThest y cefipax abo meraneBux macgax. [lepenaBatu ix Ha 30epiraHHs
npaliBHUKaM, SKi He MalOTh Ha 11e HeOOX1THUX MOBHOBaXX€Hb, BUHOCUTH 32 MEXI
BUIIJICHOTO JUUIS IIUX LI1JIeH MpUMILIEeHHS, 3a00pOHEHO.

2. IlepeBipka HassBHOCTI MeYaTOK 1 MITaMIIiB, CTAHY JOTPUMAHHS PEXUMY IX
BUKOPHUCTaHHS Ta 30epiraHHs, 0OIpyHTOBAaHOCTI 3HUILIEHHS 31HCHIOETHCS LIIOPOKY
KOMici€lo 3 TIepeBipKH HASBHOCTI TIEYATOK 1 IIITaMITiB.

Taka kowmicis B KomoMulchKii palOHHINH nep)kaBHIA aaMiHicTparii
YTBOPIOETHCS PO3MOPSHKEHHSIM palOHHOI Aep)KaBHOI aqMiHICTpallil.

[Ipo pe3ynbpTaTH TeEpeBipKH HASBHOCTI IMEYAaTOK 1 IITaMIIB poOISTHCS
BIIMITKH B KypHaJIl OOJIIKY HICJIsE OCTAHHBOIO 3aIUCY.

3. Y pa3i BTpaTH rne4yatkyd abo mITaMIiia BiANOBIAAJIBHUMN 3a 1X 30€peKeHHs
MOBIJIOMJIIE TIPO 1le TIepPILIOro 3acTYNHHKa TIOJOBM, 3acTyIHHKa TOJOBH abo
KepiBHHKA  amapaTy paiaep)aaMiHicTpamii  BIIMOBIAHO 10  PO3MOMLITY
GyHKLIIOHAIBHUX ITOBHOBa)XkeHb. 3a (akToM BTpaTu nedyaTku abo 1Iramria
MIPOBOJIUTHCS CITY>)KOOBE PO3CITiTyBaHHS, pe3yJbTaTH SKOrO TOBOAATHCS 10 BioMa
rOJIOBH paiiepikaaMiHicTpamil Juisi IPUHHATTS BIATIOBITHOTO PillIEeHHS.

4. KoHTpOJIb 32 JOTPUMAaHHSM MOPSJKY 00J1iKY, BAKOPUCTAHHS 1 30epiranHs
repOOBHX MEYaTOK, IHIIKX redaTtok 0e3 3o00paxeHHs [lepxxaBnoro ['epba Ykpainu
i mrammiB, B amnapati Komomuiickkoi paiioHHOI [epxaBHOI aaMiHicTpalii
MOKJTAJJa€ThCS HA KepiBHHKA amapary paioHHOI Iep)kaBHOI aaMiHicTpauii, y
CTPYKTYpPHHX MiJIpo3/iiax - Ha KepiBHUKA MIIPO3ALILY.

3HULIEHHSA MEeYaToK 1 LITAMMNIB

1. 3imcoBaHi meyaTkd Ta INTaMnu abo0 Taki, 110 BTPATWJIM IMPAKTUYHE
3HA4YeHHs, MiAAraloTh 3HUIIEHHIO. 3HUIIEHHS BiAiOpaHMX IedaToK 1 IITaMIliB B
amapari Ta CTPYKTypHUX migposaiiax KomoMuiicbkol paiOHHOI Jep)KaBHOI
aJIMiHiCTpalii TPOBOAUTHCS KOMICI€IO i3 3HMIIEHHS IMEeYaToOK 1 IITaMIIB, sKa
YTBOPIOETBCS  PO3MOPSKEHHSM TOJIOBH paiiiep:kaaMiHicTpanii abo Haka3zoM
KepiBHUKA CTPYKTYPHOTO MiAPO3aiy 3 0(OPMIIEHHSIM BiAMOBITHOTO aKTa.

2. 3imcoBaHi meyaTKd Ta IITamMmnd abo Taki, IO BTPaTUIM MpaKTHUHE
3HA4YeHHs, B amapari Ta CTPYKTypHHX miaposfinax Kojgomuiickkoi paioHHOI
Jep)KaBHOI ~anMiHicTpauii, MWiIAraloTe 3HATTIO 3  00MiKy Yy (iHaHCOBO-
rocroAapChbKOMy BifIifli  amapaTy paloHHOI Jep)kaBHOI aaMmiHicTpauii abo
BiZIMOBIIAJIHUM  TPAI[iBHUKOM CTPYKTYpPHOIO MiJPO3JUTYy 3  IOJAIbLIUM
3HUILEHHSM.

KepiBuuk anapary
paiiaepxaamiHicTpauii Muxaiijio bepkemyk




