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YKPAITHA
KOJOMUIMCBKA PAMOHHA JEPXKABHA AJIMIHICTPALIS
IBAHO-®PAHKIBCHKOI OBJIACTI

POSBMNOPAAXEHHIZ

sin_aS. 0F A0 m.Konomus Ne 504

IIpo 3aTBepa:kenHs [loJiokeHHs
IlenTpy HAAAHHS aAMiHICTPATHBHHAX
nocayr Konomuiicskol paiionHoi
Aep:kaBHOI agMiHicTpamii

Ha Buxonanns 3akoHiB Ykpainu «IIpo micueBi aepxaBHi aamiHicTpariii»,
«ITpo anminictpaTuBHI mnociayru» Ta «[Ipo mo3BinbHY cucremMy y cdepi
rocroapchkoi  HisuibHOCTI», mocraHoB Kabinery MinictpiB VYKpainu Bix
20.02.2013 poky Nel18 «IIpo 3arBepmxenss [IpumipHOro mosoxkeHHs PO LEHTP
HaJaHH]A aIMIHICTpaTUBHHUX mociyr», Bix 26.09.2012 poky Ne887 «Ilpo
3aTBEPJUKEHHS THUIIOBOrO IOJOKEHHS NP0 CTPYKTYPHHM MIAPO3ALT MiCLEeBOL
JIepKaBHOI aaMiHICTpaIlii»:

1. 3atBepautu ITonoxenns npo LleHTp HafaHHS aAMiHICTPATUBHUX MOCITYT
Konomuiicekoi palioHHOT Aep)KaBHOI aaMiHICTpallii, 10 10JA€ThC.

2. BusHaTd TakuM, IO BTPATUJIO YUHHICTH PO3MOPSIKEHHS paiOHHOI
nepxaBHol anmiHicTpamii Bim 12.07.2018 poky Ne359 «IIpo 3arBepmkeHHs
ITonoxenns L{enTpy HagaHHs aaMiHICTpaTUBHUX nociyr Komomuiicbkoi palOHHOT
JepXKaBHOI aMiHICTparii».

3. KoopnuHariito pobotu Ta y3araibHeHHs iHGopMalii 11010 BUKOHAHHS
PO3NOPSIKEHHsT TOKJIACTH Ha I'OJOBHOIO BIJANOBiJAJIBHOIO BUKOHABIM — LleHTp
HallaHHA aaMiHicTpaTuBHUX rnociayr Kojmomwuiicbkol palioHHOI  Jepi)kaBHOI
anminictpanii (JI. IlImunsosa).

4. KoHTponp 3a BHKOHAHHSM I[bOTO PO3MOPSKEHHS TIIOKJIACTH Ha
3aCTyNHHKA TOJIOBH paiaepxaamiHicTpauii Jlro6oB MuxaitnuiuH.

e

I'onoBa paiionnoi
Aep:kaBHOI aAMiHicTpamii JIro6omup I'nmymkos




3ATBEPIDKEHO
PO3MNOPSAIKEHHS paliOHHO]
ACp>KaBHOI aaMiHicTparii
2L 0P 2K No S04

IHOJIOKEHHSI
npo IleHTp HaganHs agminicTpaTHBHAX MOCJIyT
Kosomuiicrkoi paiionnoi nep:xasHoi agMiHicTpamii

1. LlenTp HamauHs anmiHicTpaTHBHHX nociyr KonoMuiicekoi paitorHOT
AepXKaBHOI aaMiHicTpanii (mam — LleHTp) yTBOPIOETBCS 3 MeTON 3abe3nedeHHs
HaJlaHHA aJMiHICTPaTMBHHUX MOCTYTH Tpu KoJoMuichKiit palioHHIN neprkaBHiit
aaMiHicTpaIlii .
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2. PimenHs momo yTBOpeHHs, mikBimamii aGo peopranizanii I{entpy
NPUAMAEThCS ToJ10BoK0 Komomuiicskoi PalilOHHOI IepXKaBHOI aaMiHicTparii.

3. Lentp y cBoiit aisubHOCTI KepyeTbes Koncrutyniero Ta 3axonamu
Ykpainu, axtamu Ilpesunenra Ykpainun i KaGinery Minictpis VYkpainu,
PIIEHHSAMH ILEHTPATbHUX OPraHiB BHKOHABYOL BIaJd, OpraHiB MiCIE€BOTO
CaMOBpANyBaHHS, PO3MOPADKEHHAMU TIOJiB 06NacHoi, paioHHOI JEPXKaBHUX
anMizicTpani Permamentom LeRTpy Ta uM MOMOKEHHSM.

4.OCHOBHHMMHU 3aBIaHHAMHU LlenTpy e€:

- OpraHisalis HafaHHs aaMiHICTPATHBHHX IOCIIYT Yy HaUKOPOTHIMI CTPOK
Ta 3a MiHIMaJIbHOI KiJIBKOCTI BifBimyBaHb Cy0’€KTiB 3BEepHEHD;

- CHPOLICHHSA IPOLEAYPH OTPUMAHHS aJMiHICTPaTHBHUX MOCIYr Ta
TOJIIIIIEHHS SKOCTI 1X HaJaHHS,

- 3abesneveHHs iHMOpMyBaHHS Cy6’eKTiB 3BE€pPHEHb IIPO BHMOTH Ta
NOPANOK ~ HalaHHA  aJMIHICTPAaTMBHHX IOCIYT, IO HAMAIOTHCS qyepes
aJMiHicTpaTopa

-BEJICHHS IEpeNiKy aIMiHICTPaTMBHHUX Ta O3BiTbHHX IIOCIIYT, SIKi
HaJaroThcs yepes LlenTp.

5. llentpom 3abe3rnedyeTscs HagaHHS aIAMIHICTPAaTHBHHX IOCITYT Yepes
aiMiHiCTpaTopa  IWLISXOM  HOro  B3aeMomii i3 cy0’ekTaMu  HagaHHS
anMiHICTPATUBHHX MOCIYT.

Ilepenik amMimictpatuBHMX mociyr, ski HamaroTHCs yepe3 llentp,
BU3HAYA€TBCA  pO3NOpsAMKeHHsM  Konomuiicekoi  paifonHOI Jlep>KaBHOT
aZMiHICTpalil Ta BKIIOYae aaMiHiCTpaTHBHI IIOCIIYTH OpraHiB BUKOHABYOI BIIajH,
TepetiK AKUX 3aTBepKyeThest KabineTom MinicTpiB Ykpainu.

LleHTp Ha OCHOBi Y3roIKeHHX pillleHb MOXe 3abe3nevyBaTH, TaKOX
HaJIaHHsI 8JIMiHiCTPATUBHKUX MOCITYT obnepkaaMiHicTpallii Ta opraHiB MicieBoro
CaMOBPSIIyBaHHS.




6. ¥ LleHTpi Ha MiACTaBI PO3MOPADKECHHA paitiepykaMiHiCTpaLlii, TaKOXK
MOXKe 3IIMCHIOBATHCS IPUAHATTA 3BiTiB, JeKjapaiii Ta CKapr, HaJaHHA
KOHCYNbTalill, TPUAHATTA Ta BHIA4Ya JOKYMEHTIB, He TOB’S3aHMX 3 HaJaHHAM
aIMiHICTpaTHBHHX TIOCIYT, YK/IaJCHHA JOrOBOpiB i yroa 3 Cyb’exTamu
rOCIIOAPIOBAHHs, AKi MaroTh MOHOIOJBHE CTAaHOBMILE HA BiAMOBIIHOMY PHHKY
[IOCHIyT, IO MAlOTh COLiaNbHE 3HAYCHHA LA HacenenHs (Bojo-, TEmIO-, raso-,
eJIeKTPOIIOCTAYaHHs, TOLIO).

7. Y npumilleHHi, e po3mingyerbest LleHTp, MOXKYTh HalaBaTHCA CYITyTHIi
HOCIyrd (BUIOTOBJICHHS KOMi# JTOKYyMEHTIB, JlaMiHyBaHHS, dororpadysaHHs,
IpOoJIaX KaHLEIIPChKUAX TOBapiB, HaJlaHHsA OaHKIBCBKMX IOCIYT TOILIO).

Jlo6ip CyO’exTiB TrOCTIOAApIOBaHHA UL HagaHHS CYyMyTHIX TIOCIYT
3IHCHIOETHCS paiinepxajMiHicTpauieo, Ha KOHKYPCHi#f OCHOBI 3a KpUTEPIAMU
3a6e3ledeHHEs MiHiMi3alii MaTepiaibHHX BHTpaT Ta BHTpaT yacy cy0’exTa
3BEpHEHHSA, @ TaKOX 3 ypaXyBaHHIM BUMOT 3aKOHOJABCTBa y cbepi OpeHIH
Jep)KaBHOTO Ta KOMYHaJIbHOTO ManHa.

3a60pOHSETHCS BITHOCHTH J10 CyIyTHIX HOCIIYT HaJaHH KOHCYJIbTalLlill Ta
indopmartii, OB’ A3aHUX 3 HATAHHAM aMiHICTPaTUBHHX IOCIYT, IMPOJax OJ1aHKIB
3asB Ta IHIIUX JOKYMEHTIB, HeoOXigHWX Ui 3BepHEHHS MIOAO0 HaJaHH
aJMiHICTPaTUBHUX TIOCIYr, @ TaKoX HaJaHH: JOTIOMOTH B iX 3allOBHEHHI,
(opMyBaHHI [1aKeTa JIOKyMEHTIB.

8. llentp nosuHeH OyTH 06amTOBaHKi y MicusX TMpUHOMY cy0’€eKxTiB
3BepHEHb 1HQOPMAI[IHHUMH CTCHIAMH i3 3pa3kamMu BiITMOBIIHHX JIOKYMEHTIB Ta
indopmariiero B 06cs3i, JOCTATHROMY UL OTpHMaHHs a[MiHiCTPaTHBHOI MOCIYTH
6e3 CTOPOHHBOI JOTIOMOTIH.

PosnopspKeHHAM paiigepkanMiHicTparii  MOXYyTb BCTAHOBJIIOBATUCS
ONATKOBI BEMOTH IIOJO OOCTYTOBYBaHH: cy0’€exTiB 3BEpHEHHS, 30KpeMa
MOYKITUBICTD HaJaHHs cy0’€KTaM 3BEpHEHHA KOHCYJIBTALlN Ta iHpopMALi Ipo X1z
posrmagy ix 3asgB 33 [IOIIOMOTOIO 3aco0iB  TenexoMmyHikawii (Tenedomny,
eJIeKTPOHHO] TOIITH, 1HIIUX 3ac06iB 3B’3KY).

BCTaHOBIIEHI BEMOTH IIOJIO SKOCTi 00CIyroByBaHH:A cy0’€eKTiB 3BEpHECHHS
p IleHTpi He MOBMHHI TOTpIIyBaTH YMOB HA/aHHA aZIMiHICTPaTUBHUX IIOCHYT,
BHU3HAYEHUX 3aKOHOM.

9. Cy6’exT 3BepHEHHSA i1 OTPUMAHHA aZIMiHICTpaTUBHOI TOCIYId B
LlenTpi 3BEpPTAETHCS MO anMiHicTpaTopa — IIOCaI0BOI ocobu KomomuiichKol
paifoHHOI JIepKaBHOI anMiHiCTpallii, sSika OpraHi3oBy€ Ha/[@aHHA aJMiHiCTpaTUBHHUX
TIOCTIYT.

10. AqminicTpaTop NpU3HAYAETHCA Ha TIOCALY Ta 3BIIBHAETHCS 3 ITOCAAH
KEpiBHUKOM amnapary Konomuiicekoi —paifoHHOI JIep>KaBHOI amMiHicTpanii.
KigbKicTh aaMiHICTpaTOpiB, fKi MPALIOTh Y [leHTpi, BH3HA4YAETHCS TOJIOBOIO
KonoMuiicbKol paiioHHOI IepyKaBHOI amMiHicTpalii.

11. AxmiHicTpaTtop Mae IMEHHY Me9aTKy (mraMm) i3 3a3Ha9EHHAM fioro
npi3BHUILA, iMEHI, 10 GaThKOBI Ta HaliMeHyBaHH LIGHTpY.



12. OcHOBHUMM 3aB/IaHHSIMH aaMiHICTpaTOpa €:

- HaJaHHsA cy0’eKTaM 3BepHeHb BHUYepHHOI iH(GOpMAIlil i KOHCYJIbTALliH
I[0JI0 BUMOT Ta MOPSAAKY HaJlaHHs aJAMiHICTPAaTUBHUX IIOCIIYT;

- TNPUHHATTS Big CyO’eKTiB 3BepHEHb JOKYMEHTIB, HEOOXITHUX IJIf
HaJaHHs aJMIHICTPAaTUBHMX IIOCIYT, 3AiHCHEHHs IX peecTpalil Ta IIOJAaHHS
IMOKyMeHTIB (iX Komii) BiAMOBiZHUM cy6’€KTaM HaJaHHS aJMiHiCTPaTMBHUX
IOCTYyr He IIi3Hille HACTYIHOTO0 poOo4oro JHS Ticias IX OTpPUMaHHS 3
JOTPUMaHHSIM BUMOT 3aKkoHY Ykpainu «[Ipo 3aXHCT IepCOHaIbHUX JaHUXY;

- BUa4a abo 3a0e3reueHHs Ha/ICUIIAHHSA Yepe3 3acO0H MOIITOBOTO 3B’ 3Ky
Cy0’exkTaM 3BEpPHEHb DE3yJbTAaTiB HAJaHHSA aAMIHICTPaTHBHUX MOCTYr (y TOMY
YKCNi pIillEHHS IIpO BiZIMOBY B 3aJOBOJICHHI 3asBH Cy0’€KTa 3BEpHEHH:),
MOBIIOMJIEHHS IIPO  MOXIIMBICTH OTPHMAaHHS  a[MIHICTPaTHBHMX IIOCIIYT,
obopmIeHNX Cy6’€KTaMK HalaHHSI aJMiHiCTPATMBHUX TIOCIIYT;

- oplamizamiiine 3a0esmedeHHs HafaHHS aAMIHICTPATMBHHMX MOCIYT
Cy0’€exTamHu ix Ha/IaHHS;

- 3JIMCHEHHS KOHTPOJIO 3a JOHep)KaHHSIM Cy0’e€KTaMH HaJaHHS
aJIMiHiCTPaTMBHHX MOCIYT CTPOKY PO3IVISLY CIIPAB Ta IPUMHATTS pillleHs;

- HaJIaHH aIMiHICTPaTUBHUX IIOCITYT Yy BUTAAKaX, epeabaueHuX 3aKOHOM;

- CKJaIeHHs MPOTOKOJNIB MpPO aJMiHICTPATHBHI IPaBOIOPYIIEHHS Y
BUIIAJIKAX, NIepe10aueHuX 3aKOHOM;

- PO3IVISA CIpaB MpO aAMiHICTPaTHBHI MPaBONOPYIIEHHs Ta HaKJIaJeHHS
CTSTHEHbD.

13. AnmiHicTparop Mae paso:

- 0e30mnaTHO OXEpXKyBaTU Big Cy0’€KTiB HAJAHHA aIMiHICTPATUBHUX
IIOCITyT, JEP)KaBHUX OpraHiB, OpraHiB Biagu ABTOHOMHOI PecmyGmiku Kpum,
OpraHiB MiCII€BOTO caMOBpSIyBaHHS, MiANPUEMCTB, YCTaHOB ab0 OpraHisaiii, o
HajexaTk 70 chepy iX yIpaBliHHS, JOKyMEHTH Ta iHGOpMallilo, IO0B’s3aHi 3
HaJJaHHSAM TaKHX IOCIIYT, y BCTAHOBIEHOMY 3aKOHOM TOPSIKY;

- IIOrOJPKyBaTH NOKYMEHTH (pillIeHHs) B IHIIMX OpraHax Jep)KaBHOI BIIalH,
OpraHax MiCLIEBOTO CaMOBPSIyBaHHs, OTPUMYBATH iX BUCHOBKHU 3 METOIO HAJaHHSI
aJIMiHICTPaTUBHOI NOCITYTH 6e3 3aTy4eHHs Cy0’ €KTa 3BepHEHHS; :

- iHdopMyBatH  KepiBHMKa IleHTpy Ta  cy0’exTiB  HamaHHA
aIMiHICTPaTUBHUX MOCIYT MPO TOPYIUIEHHs. CTPOKY PO3MIISAY 3asB IIPO HaJaHHS
aIMiHICTPaTUBHOI IOCIIYT'M, BUMAraTl BXXHUTTS 3aXOMiB JO YCYHEHHs BHSBJICHHUX
MIOPYIIEHb;

- IIOCBiIYYBaTH BJIACHUM IIANMKACOM Ta I€YaTKOK (IITAMIIOM) KOIIil
(dorokomii) JOKYMEHTIB i BUIIMCOK 3 HHX, BUTATIB 3 PEECTpiB Ta 0a3 JaHUX, SKi
HeoOXiTHi sl HalaHHS aIMiHICTPAaTHBHOI TOCIIyTH;

- IOPYLIyBaTH KJIOMOTAHHS Mepe] KepiBHULUTBOM LIEHTpY II0OA0 BKUTTA
3aXO0JliB 3 METOIO 3abe3nedyeHHs edekTuBHOI poboTH LleHTpy.

14. KepiBHuK LIeHTpy npu3HayaeThCS Ha MOCAAY Ta 3BIIBHAETHCS 3 TIOCAIH
KepiBHUKOM arapaty Kosnomuiicbkol paitoHHOT Iep)KaBHOI aaMiHicTpalii 3rigHo i3




3aKOHOJABCTBOM IIPO JepXKaBHY ciykOy 3a IOTO/DKEHHSM 3 OpraHoM BUKOHABYOI
BJIAI¥ BUIIIOTO PiBHS.

15. KepiBHUK LIEHTPY Bi/IMOBiIHO [0 3aBJaHb, IOKJIA/ICHNX Ha LlenTp:

- 3jificHIOE KEPiBHUITBO pobororo LleHTpy, Hece MEPCOHANBHY
Bi/IMTOBIAGHICTE 3@ OpTaHi3allio TiSUTBHOCTI LIEHTPY;

- OpraHi3oBy€ HisBHICTH LEHTPY, y TOMY gpcmi [IOJO B3aeMomii i3
cy6’exTamMy HaJaHHA anMiHICTPATUBHUX IOCIYT, BXKUBAE 3axO/IiB O IiJBUIICHHS]
edextusHOCTi poGoTH LIeHTPY;

- KOOpAHMHYE MisUIBHICTH aqMiHiCTpaTopiB, KOHTPOJIOE JKiCTh Ta
CBOEUYACHICTH BUKOHAHHS HUMU 060B’A3KIB;

- OpraHizoBY€ inpopmaniiine 3a0e3nedeHHs poGotu LleHTpy, poboty 13
sacobamMy MacoBoi  iH(popmauil, BU3HAYAE 3MicT Ta Yac IPOBEICHHA
iH(pOpMAaIiffHIX 3aX0/iB;

- CTIpVSiE CTBOPEHHIO HAJEKHUX YMOB npaui y LleHTpi, BHOCHTb TIPOTIO3HUIIii
ronosi KomoMuiichKkoi paifOHHOI JAepiKaBHOL anMiHicTpallil, KepiBHUKOM amapaty
KomOMUCEKOT ~ PaMOHHOI JIepIKABHOI amMinicTpanii  IIOIO MaTepialbHO-
TexHigHOTO 3abe3mneueHHs LIEHTPY;

- PO3MIIAAAE CKapru Ha JisTBHICTD 91 Ge3IisNbHICTD aTMiHICTPaTopiB;

- MoKe 3iifcHIoBaTH QYHKILI aIMiHICTPaTOPa;

- BUKOHYE IHIII TTOBHOBaXCHHA 3rifHO 3 aKTaMH 3aKOHOJABCTBA Ta
[TonoxeHHsaM ripo LIeHTp.

16. LlenTp Mix 4ac BUKOHAHHSA MOKIaJCHUX Ha HBOTO 3aBIaHb B3a€EMOJIIE 3
opraHaM{ BMKOHaBYOl BIIa/H pi3HOTO DiBHS, IHIIMMH ICPKABHUMH opraHaMy,
opraHamMd MiCLIEBOrO ~CaMOBPAIyBaHHI, MiAIpUEMCTBAMH, YCTaHOBAMHU abo
oprasizalisiMu.

17. I'padix npuitomy cy0’€KTiB 3BEpHEHD Y [leHTpi: MOHEINOK, BIBTOPOK,
cepena, I’ ATHULL, 3 8-00 romguau g0 15-00 roguHH. LleHTp OZMH pa3 Ha THKICHB,
yeTBEp, 3MINHCHIOE IPUAOM cy0’€KTiB 3BEpPHEHb 3 8-00 romuau 10 20-00 roguHM.
[lenTp mnpaioe Oe3 mepepBHd Ha oGin i € saranbHEM (€XMHEM) IS BCiX
a/IMiHICTpAaTMBHHMX IOCTYT, LIO HAJAIOTECA HePe3 LlenTp. 3a pO3MOPSUKECHHAM
paifoHHOI JepKaBHOI aMiHicTpallii yac NpruAoMy cy6’€KTiB 3BepHEHb MOXe OytH
3GiBIIEHO 32 TOTOMKEHHSM TPOQCIIIKOBOTO KOMITeTy paliOHHOI epiKaBHOI
aaMiHicTpauii BiIMOBIAHO MO CT. 52 K3nll Ykpainu.

18. dinaHcyBaHHS Ta MaTepianbHO-TeXHiuHe 3a0e3TeyeHHs HiSIBHOCTI
LleHTpy 3IiMCHIOETBCS 3a PaXyHOK JIep)KaBHOTO OIOJKETY.

KepiBuuk IlenTpy HalaHHS
aaMiHiCTpaTHBHHUX MOCTYT

KosiomuiicbKoi paiiOHHON ///
r2

fepKaBHOL aaminicTpanii Jliais InuasoBa




