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Bianosiavo no nocraosd Kabivery Minicrpie Yxpainu sig 26.09.2012p.
NeBET «llpo sarsepasenns Tunosoro noloweHHA Npo CTPYKTYPHHHA Miapo3nin
MICLEBO! Jep#ABHOI aIMIHICTPALll» Ta KePYHUHCE ¢T. J, 39, 44 3axkony YKpalHH
«ITpo MiCLeBi DepiKaBHi agMiHICTPaLIT» .

1. 3atsepAMTH MOMOMEHHS [P0 3aTANBHHH BiAOIN anapaTty pafioHHOL
JAepABHOL anMiHIcTpauii (J00acTeCA ).

2. Koopaunauie poboTH Ta ylaransHenHs iH(opmauil wono BHKoHaHHs
HAKa3y NOKJACTH Ha rof0oBHOIO BiATNMOBIJATBHOTO BHKOHABUA — 3arajesHH BIIIIN
anapaty paiigepmaiMiHicTpauii

3 KDHTPDHL 30 BHRKOHaHHAM OAHOIO HAESSY 3aJIHLTAN 34 cobolo.

Kepisnunk anapary pafodnol
JAepaaBHOl agMiHicTpauil — Muxaiao bepremyk




JATBEPTAKEHO

HAKa3 paioHHOI Jep:KaBHOI
aaMiHicTpauil
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NOJOKEHHHA

Npo 3arajabHuil siaia anapary paionnol nepwasnol agminicrpauii
1. 3araabui 3acann

|.1. Baranerufi sijuin (aani-sigain) € crpyRTYPHEM NIAPO3LiAOM  amapaty
pafionHo] gepiKaBHOl agMiHICTpAaLil.

|.2.Bianin  nignopRIkoByeThCA  Oe3nocepelHEO  KEpIBHHKY  amapary
paiiaepxanminicTpauil.

1.3, ¥ croiit aisansHocTi KepyeThens KOHCTHTYLICIO Ta 3aKoMasu Y KpalHuH,
aktamu [lpesngenta Ykpaiun ta KabGinery Midictpis Yepaluy, HOPMaTHBHHMH
AOKVMEHTAMM nprﬂHiE BHKOHABYO! BIaOH BHIIOTO PIBHA, PO3NOPAIHEHHAMH
ol [.D.E]]H{:Iﬂ‘rtli[fttpﬂull T4 pE:II'I.E[EpH{ﬂ,E[MIHIGI'p’!IIII IHCTPYKLIAMH, TIPaBHIaMH Ta
PEKOMEHAALISMHE APXIBHHX Dpi’dﬂlﬂ IHIUMMH HOPMATHBHHMMH AKTAMH 3 MHTAHB
pofoTH 3 AOKYMEHTaMH Ta poboTH i3 3BepHeHHAMHN rpoMagal, M [loTomeHEAM.

1.4, JlisasHicTs  Bianiny  30iACHIOCTBCA  HAa  OCHOBI  peraaMenTy
pafigepikamMiHiCTpamil, NepcrNeKTHBHHX | TNOTOMHHX TaHis pofortd, uo
JATBEPKYIOTCH  KepiBHUKOM anapaTy pailaep:aiMinicTpauil BiamosigHo Oo
usore [TooskeHHs 1 NOCAJ0BHY IHCTPYKILIA NPalliBHHKIB BiLLINY,

1.5, 3aransuui BLAAIN HE € pHAHYHOW ocobolo,

Yreopenus, JikBijauis  (npunuHedss JiaiaeHocti) afo  peopradizauis
3ATa1bHOI0 BIAOLTY NPOBOIMTECH 38 POINOPAIMEHHAM paiIepxaIMIiHICTpauil,

1.6, Crpykrypa | I'paHHuNg UHCENBHICTs NPALIBHMKIE 3arallbiHoro BLLILY
JATBEPLKYETRCH POINOPR/UKEHHAM paillepraimiHicTpail.

|.7. TlpamisHHEH 3araneHoro BiULIAY NPH3HAYAIOTHCH HA  N0CAAH  Ta
IBIABHAKITECA 3 T0OCal HakasoM paiifepwaIMiHICTpaldil BIONOBIOIHO OO0 BHMOI
YHHHOIO 3aKOHOIABCTEA.

2.0cnosni gynkuii Ta 3apIanns 3AradLHoro Binaiay

2.1. OcHOBHHMH 3aBJAHHAMH 3aralbHOTO BiJIUTY € BCTAHOBIEHHA EAHHOIC
NOPAOKY DOKYMEHTYBAaHHA ynpabniHchkol iHndopMauil Ta poGoTH 3 JOKYMEHTaMH
B anapar padonHol aepaxasHol agminicTpawii 13 sacrocysanuam AC «ASKODy,
MeTOdNYHE }{Epil]ll”]l'['i!ﬂ i KDH'[PQ,‘]I& 34 ,'1D'['|:'JH:'¢'|.H.HHHH }"i.'TﬁHﬂH.'lL'HUt'U [[UPHJLI{}'
podOTH 3 JOKYMEHTAMH B CTPYKTYPHHX NLApo3ainax paiigepxagMikicTparil.,

2.2, 3aransHuil BiANIN BiANOBIAHO OO NOKTAJEHHX HA HBOTO 3ABIAHE:

pospobage nponoiduil Wwolo peatizauil B pafioni depmaBHol NONITHEM ¥
cipepl  AOKYMEHTYBAHHA ynpasniHcekol indopmauil ta opranizaunil poBorn 3
AOKYMCHTAMH | CHCKTPOHHOIO BPHLYBAHHA,




pospobIAE  NpOSKTH  HOPMATHBHO-NPaBOBMX  akTiB  (IHCTpyKWiK 3
ginoBomcTEa B anapari  paiizepaaMinicTpauil, NOJCMKEHHE PO KONMETiWO
pafiaepwaiMimicTpauii  Ta IBEIeHY HOMEHKAATYDY COpaB  anapary
paiigepranMiHICTpatit), Gepe YHACTh ¥ niaroToBuj pernaMeHTy
pafizepaanminicTpauil Ta IHIIHMX DOKYMEHTIH, IO HANekaTk 10 KOMNeTeHil
BELLLINY;

3a1HCHIOC JOKYMeHTalfAHe safeanedeHHn 3acigaHb KeJterty
paitzepsaaminicrpauil, ohopMIAc MPOTOKOAM UHX 3acidaHb;

opraizosye pobGoTH 3 NIArOTOBKH NPOEKTIS PIlEHE KONETT, PO3NOpPAIIKEHE
pafijepxanminicTpauil, 3aifcHIOE X pelaryBaHHA Ta Hajae oprafizamifino-
MCTOIMEHY JOMOMOrY W0 MONAHHS pOINOps/uKeHs pafinepwanMinicTpauii y
MichKpaitonne yipasaiHHs FOCTHLI 114 AepwasHol peecTpauii,

3AiACHIOE pelaryBaHHA NPOekTiBE po3nopalxeHt paljepaxanMidicTpauil 3
rpudrom «JLia cryRGoBOro KOPHCTY BAHHM,

adificHIOE peccTpalliio Ta Befe o0dIK JOKYMEHTIB (BXigHol, BHXIAHOT
KOPECTOHASHLIT, PO3NOps/IKeHE, PIIEHE Koneril paijepxaaMIiHicTpanil Ta in.);

oprasizoBye gokymeHTo0Gir, hopMmysanHs cnpas Ta ix 3Gepiranns;

safeaneyyc RNPOBA/KEHHA Ta KOHTPO/MIOC JOTPHMAHHA CTPYKTYPHHMM
mizposainaMu paiiaepsaaMinictpauil BUMOT BIANOBITHNX IHCTPYKLUIH, pernamenTy
pailzepmanMinicTpailil Ta HaUlOHANBHHX CTaHAApPTIB,

BEMBAE 3AX0/IB 1010 IMEHIIEHHS 00cary cny:K00BOr0 KOPHOTYBAHNE;

NPOBOAHTS TEpeBipKyY CTaHy AiNOBONCTBA B anapari Ta 8 CTPYKTYPHHX
nijaposinax pafgepaxagMinicTpauil, CUIBCBKHX, CeMHIUHHX padax;

Gepe vyuacTe Yy EBOPOBALMEHHI T4 BHKOPHCTaHHI  indopmauifio-
TeNeKoMYHIKYIIHHOT cHeTeMH AinosojcTea pafizepaanMinicTpaltil,

3/ificHI0E  KOHTPOAb 3@ CROEYACHHM PO3MAALOM T4 MPOXOIKEHHAM
qoKyMeHtTis B anapati paitnepaansminicrpartii;

safesneyye opranizauio Ta 3gificHenns nepejadi | npuiiMaung GOKYMeNTIH
B eneKTpoHHil hopsi depes cucTeMy elexkTpoHHOL B3acMolil pafioHHol depwaBHol
ajMiHicTpamii 3 opraHaMi BMKOHABYO! BIAIN BHILOTIO PIBHA,

3pfesneuyc JOTPHMAaHHS EIHHHX BHMOI (11010 MIITOTOBKH IOKYMEHTIB Ta
opragizauis JOKYMeHTIE 3 HHMH Y pail 3anpoBalAeHHH eleKTPOHHOTD
doxkymeHToobiry;

pasosM 3 Bigminom opranizauifinoi pootw, indopmauiiinel mianenocti Ta
KOMYHIKAUIH 3 rpoMajcekicTIo amapaty paiiepsanMinictpauil  pospolnse
pernaMedt poboTH 3 IOKYMEHTaAMH B /1eKTPOHHIH thopmi;

roTyc 3nitTu, jonosigui 3anucku, indopmauifini matepianu npo podoty 3
JOKYMEHTAMH;

Ha ocHOBI aHanisy imdopmauii npo AoxkyMeHTooDIr nojfae KepiBHHUTBY
paiizepmaaMinicTpauil Npomo3Huil Woao NpHHHATTA BLANOBIAHHX YNIPABTIHCEKHX
DILIEHE;

OPranizoBye 30epemeHHn AOKVMEHTaUIAHOro thomIy anapary
pafijlepikaIMigicTpallii Ta KOPHCTYBAHHA HHM,




Depe yuyacTs B NpoBeAeHH] EKCMEepPTH3IH, HAYKOBOI | MPakTHYHO! LIHHOCT
IOKYMeHTiB npH iX sigdopi Ha aepxasHe 30epiradHHf, roTye cOpasH 1o 30a9i B
apxiBHuit Bidain pafinepxaaMinicTpanii;

Gepe yuacts ¥ pospobui Ta BHIAHHI JOBIZHHKIB, IHCTpYKUIN, (HILIMX
nociOHHKIB, Heobxianwux ans  poboru  palinepkaamimicTpanil, ciabCbKMX,
CeNHILHMX pa;

iHiDike Ta Oepe ywacte B opradizauil NigBHIIeHHA keanidikauil
NpAlIBHHKIB  amapary paijepmaaMinictpamil Ta CTIPYKTYPHHX MOPO31iiis
pailzepianMigicTpanil 3 THTaHE AITOBO/ICTRA;

Oepe yuacTs ¥ NiAroToBUi Ta MPOBeNeHHI Hapajl Y KepiBHHLITBA
pafifepuca/iMiHicTpallii 3 nUTanb pobOTH 3 JOKYMEHTAMH,

BLANOBIAAE 33 3Depiranns nevarok pafnepsansinicTpauii («Kanuensapiss:,
«jaraneHuii | BiOZin®) TAa  CKpiUOE  Hew  MiANMCH KepIBHHLITEA
paiiaepaiMinicTpauli BiANOBIAHO 0 BHMOT HOPMATHEHO-TIPABOBMX AKTIH,

2.3, JaranuHui BiLIN MOMe BHKOHYBATH TAKOK [HIUI 3aBNaHHA, NoKIalen
HA HBOI'O KEPIBHUUTBOM paiiiepkaiMiticTpauii.

3apnanug 3araNbHOTO BiIAIY WOA0 Belenns 1i10BOICTBA

24. [TIlozac nponoswuil wojge NIAOTOBKM  IHCTPYKUIT Ta  rortye
HOMEHKIATYPY CHOPaB ¥y BIANOBIAHOCTI A0 BMMOI HOPMATHBHO-IPABOBHX AKTIB 3
NUTaHk BeJeHHA 1iN0BOICTBA.

2.5, 3nificmenna npuilMaHHA Ta DONepenmHil  Po3rnsA  JIOKYMEHTIB,
3ade3medeHHA KOMIT KOTEPHOT peecTpauil Ta CKaHYBAHHA TEKCTIE OpHIiHAIE
JNOKYMEHTIB, X 00711k, 30epirannsa, onepaTHBHHI NOLIYK.

2.6, ¥ pa3sl ljanpoBaIKeHHS eNeKTPOHHOIO JOKYMEHTYBAHHA 3aifcHIOC
CTROPEHHA, BUINPABIeHHA, epeIaBaHHA, odepmanHs, Gepiranus, oGpobaenns Ta
BHKOPHCTAHHA, ENeKTPOHHHX JIOKYMEHTIBR 13 3ACTOCYBAHHAM eNeKTPOHHOrO
UHDPOBOro MiaMMUCy.

2.7. 3abesneyyc nNpasuabHICT: oOQOPMIeHHA BXIZHMX | BHXIAHHX
AckymeHTis. [Toseprae BUKOHABUAM Ha NOONPALIOBAHHA JOKYMEHTH, oopMIeHi
3 MOpYLUIEHHAM BCTaHOBIeHHMX sumor. Crnpuse peanizauil saxoais  wogo
aBTOMATHIAUI Jin0BOIHHX Npouecis BianosigHo a0 mporpami ACT « ASKODy.

. YNopaaKoBYeE 3AKPHTTI 3o crnpasH KEPIBHHLTHOM
pafijlepsaamMidicTpaii AokyMmenTH Ta GopMmye IX ¥y cnpaBd BiONoBigMo 1o
HOMEHKIIATYPH CIpaE,

2.9. 3a mopyvyeHHAM KepIBHHUTEA pafijepwaaMidicTpauil siaain 3aifcHioc
nowyk Heobxiauux goxkyMentis v 6a3l mammx ACJI «ASKODs»s. Ilpu norpedi
Ha/lae BUINOBIAKY iHdopmallito Ta rotye Konii UHX A0KYMEHTIB,

2.10. llopae nponosHuii mo/1o onrHMisauii JokyMeHToo0IrY Td CKOpoYeHHs
cnyxDOBOTO KOPHCTYBAHHIL.

2.11. Hanpaense 3a BiANOBIAHOW aJpecold Ta MEpPEeac 33 [NPH3HAYEHHAM
BXIAHY 1 BHUXIIHY KopecnoHIeHUiW, odOpMIAE pPeecTpH TA TOTYE 3BITH 3 UWX
[HTHTAH L,




2.12. Bwawupae 3aX0QH UIDAOQ CBOEMACHOTO MOBEPHEHHHN OPHTIHANIB
AOKYMEHTIB 10 paiinepwaaminicTpanii, ysaranbHioe jani npo Xin i pesyasTaty uiel
poOOTH.

2.13. Totye 3piTH Ta indopmauiiiai mani npo AokysmedTooGir B amapaTi
paitjcpaagMigicTpauii,

2.14. 3abesnedye mDoTpHMaHHA B anaparti pafimepmagMiHicTpauil €aMHoOro
nopaaxy s0epiranis, ob0iKy T BHKOPHCTAHHA BPXIBHHX JOKYMEHTIB | [IIATOTOBKY
ix mns mepemavi Ha JlepiwasHe 3GepiraHis.

2.15, Hanae METOARYHY Ta DOPaKTHYHY JIOTTOMOTY CTPYKTYPHHM
miaposginaM  anapary paiigepanMiHicTpauil, CINTBCBKHM, CENHUIHWM palam,
inwnM cayxbam 3 MHTaHE AITOBOACTBA Ta MHTAHB MIATOTOBKH | OQOPMIEHHSA
posnops;KeHs  paiizepxaaminictpauil Ta IHIMX JOKYMEHTIE BlANOBIAHO 10
BAMOT periaMeHTy paiaepxaaMinicTpanil Ta IMCTPYKIIT 3 A1I0BOACTEA.

2.16. 3apipse nevaTKaMH [OOKYMEHTH Y BHIAIKax, nepenbadeHdx 3
iHCTpyKIi€ld 3 JinOoBOfcTBA T4 {HUIMMM HOPMATHBHHMH JOKyMeHTaMmMu |
Bianosijae 3a 30epiragHa TA BHKOPUCTAHHA MEYMATOK, IITAMMiB, 01aHKIB 3 NOBHHM
pafiMeHyBaHHAM paiigepxanMinictpauil («3aransuuit Bioainy, «KaHluensapiay ), ki
JHAXOJATHCA B 3ara/ibHOMY BT

2.17. Bene ofinik sHoadi Ta BUKOpHcTaHHA GnaHkis paiinepikaaminicTpauil.

2.18. BianosigHo 20 BAMOr perjiaMeHTy paifizepacadsMidicTpauil, iHCTpYKUIT
3 jpinosoxcTea 3abe3nmedyye pejaryBaHHA pilleHb Konerii Tdé  pO3NOpAZKEHB
paiifepskagMinicTpawil 3  JoTpHMaHHAM HOpM  O(IUIAHO-IIIOBOrO  CTHIIO
TiTepaTypHoOl yKpalHCBKO! MOBH.

2.19. TlpuiiMac 10 pejaryBaHHs NPOEKTH pPillleHb KOMeril Ta po3nopaiKeHs
paiiiepmanMidicTpauil 3 ycima A0JAaTKAMH TR iHWMMH JIOKYMEHTaMH, 0po Ak
fi/leThCS B TEKCTI, MONEPEIHbLO 3aBI30BaH] KePiBHAKAMH CTPYKTYPHHX MiIpo3tifis-
FO0BHHME PO3PODHHKAMH.

2.20. Bene ofmik NpoekTis posOpALXKeHs paiiaepmainmMidicTparil,
fepelAHAX Ha Mianse ronosi pafigepmanMiicTpallii Ta TOBEPHEHHA IX B
3araneHu BiAi.

2.21. [llepesipsie mNPaBHIBHICTL 3AMNOBHCHHA BHKOHABLUAMH PeeCipis
POICHIIKH POSNOPA/THEHE paiiaepxaiminicTpanil, Bianosiano 1o axkux sabeinedye
CROEYACHE  BHTOTOBIeHHA  Konifl,  Burotosneni  konii  posnopamxeHsb
pafiepkanMinicTpauiil sasipse nedatkow «3aranmeHME BiIAiN» Ta nepelac
MPOBIIHOMY CRELiaticTy 3aranbHoMYy BiUILTY AR JOBEIEHHA 1X 10 BHKOHABLIE.

2,22, 3abesneuye dopMyBaHHA JOKYMEHTIB ¥ CHpaBH BIIMOBIIHO 10
HOMEHKIATYPH Clpas BiAALTY Ta X 36epiraHHs MPOTArOM BCTAHOBICHHX TePMIiHiB,

2.23. bepe yuacth v NposeleHH] 3acigans koneril paiimepikamminicTpail,
NiATOTOBLI ZOKYMeHTiE 12 34ificHIoe peceTpalio ocib, 3anpollenux Ha 3aciTaHHA
Koneril.

2.24. Hapcwnae B ynpasiinHs 3 opraHizauifinol poboTe  anapaty
ofAaepRAAMIHICTPalLT KoMl PO3NOPATAEHL TA NPOTOKONIB 3acidaHk xoaeril
pafiepaaaMidicTpalil (Ha BHMOTY).

2,25, Odopmise posmopamienns T2 MPOTOKONM 3acilans  Koderii
pafinepaaamMidicTpalil I8 nepenyieTeHH B KHHIH.




2.26, Jabesneuye kpanidixoBaHuil, o6'exTHBHHMIA Ta cBOEHACHHH pO3IIAL
3048, CKapr i Mponosuuill, SKi rpoMajsHH HAAICNANH TIOWITOW, BHCJIOBHTH HA
pcoBHcTOMY npuiioMi y KepiBHHUTBA paiiiepaagMidicTpauil abo Haniiwau Ha
Wrapady” tenedoHEy Aini0.

2.27. Tlepepipae Ta KOHTPOAWE 3a pobOTOK i3 3BEPHEHHAMM IPOMAJIAH
BIANOBIIHO 10 33KOHOOABCTBA | HOPMATHBHHX aKTIB B YNPamIiHHAX, IHUIHX
CTPYKTYPHMX Migposfinax pafZepkanMinicrpanil, BHKOHKOMAX CLIBCHKHX 14
CeNMLIHMX paj, Ha NiANPHEMCTEAX, B YCTAHOBAX | oprasizauisx.

2,28, 3afeneuye HANCKHY OpraHizauiio 0cobHCTOro, BHIIHOTO NPHAOMIB
rpOMA/NH TOIOBOIO, NEPUIHM 3ACTYIHHKOM, 3aCTYNHHKOM TONOBH T4 KepiBHHKOM
anapary paiiaepxanMinicTpanii.

2.29, [lposomuTh aHai3 NTHCEMOBMX | YCHHX 3BEPHCHB TpOMaisn,
HiAroTOBRKY MaTepiatis Ta perynspHe iH(popMyBaHHA rOI0BH
paiizepwaaMiHicTpaLl, ftoro JACTYTIHHKIB, KepiBHHKA amaparty

paiiaepsxaaMinicTpaiii npo cran wiel pofoTy.

2.30. Hanae AeofxiaHy MeTOOHHHY Ta NPAKTHHUHY JONOMOrY B OpraHizauii
poBoTH 13 3BEPHEHHAMH  IpoOMansH B CTPYKTYPHHX i po3a/tiaax
paiifepxanMinicTpauii, cineChbKMX | CEMHIIMMX pajax, Ha OifinpHeMcTBax, B
yCTaHOBax | oprafisatlisx.

2.31. Oprasizoeye poboTy, cnpaMoBaHy Ha 3adelnedeHHs NPO30pOCTi Ta
BLAKPHTOCT] MisapHocTi pailzepxanminicTpauii, 4 Taxox 3abeineveHHA peatizauii
Mpasa KOmHOro Ha Joctyn jo myGaiduol intopmattii, wo Gyna orpumana abo
CcTROpeHA B Tpolleci BHKOHAHHA pailjepiamMiHicTpauiero CBOIX obos’13KiB,
nepenfadeiy YHHHEM 3aKOHONABCTBOM, 200 #KA 3HAXOAWTHCH Y BOTOAIHHI
pafzepaaiMidicTpaul,

2.32. Opranizoeve npuiiom iHGOpMaUIiHAX 3a0MTIE, U0 HAIXOAATH A0
paiizeprkanminicTpauii, Ak pomopsanuka  iHdopmauil, 3abesneqeins ix
peceTpauil, CBOCYACHOIO ONPALIIOBAHHA T HANAHNK BIAMOBIAEH HA HUX B MOPAIKY
ta cTpoxd, wsusHaveni 3axosom VYxpainw  «lIpo jocTym 1o nydnivHol
iHdopMaliin.

2.33. Koopauiye AiANBHICTh T8 HAZdE METOAMYHY JONOMOrY NOCanoBHUM
ocofaM CTPYKTVpHHX TiZposiinis paiizepianminicTpauil, ki BH3HAYEH]
BiiNOBITATBHUMHE 3 NHTAHE Z0CTYNY 40 mybaiuxol indopmanil.

2.34.3aificHioc npuilom, peecTpaii Ta MOMepelHi Po3riail NHCEMOBHX
nNpono3uuifl, 384 Ta CKapr, MLITOTOBKY HeoOX1AHHX MaTepianis KepiBHHKaMm
pailiepaaaMisicTpalii s NpUHATTS HEMH BiANOBITHHX pillieHE,

2.35. Hanae koHcybTauil (poMaiauam, ski suasmiy Oaxanns nobysaru Ha
ocoHcTOMY npHiloMi Y KepiBHHLTBA pafinepsaaminicTpanii, indopmye npo
NOPAACK PO3rIALY | BUPIUECHHA [X [THTAHD.

2.36. 3a DopyueHHsIM TOJ0BH paiilepaaamiicTpallil, Nepiioro 3acTynH1Ka,
IACTVIHMEA TOMOBM Ta KepiBHHKA amapaty paiimepskaaminicTpauii Hanpasmic
3asBM, TIPOMOIMIT Ta CKaprH IPOMAIAH BiAINAM anapary, iHLIMM CTRYKTYPHHM
nigposninam  pafifepkaamidicTpalil, BHKOHABHHUM KOMITETaM CITBCBKHX T4
CenMILEMK pad, [iANPHEMCTBAM, YCTAHOBAM, OpraHisalisM [ag poirnsiy Ta
BHPILEHHA MiIHATHX Y 3BEPHEHHAN THTaHb,




2.37. Buinavae, BIANOBIAHO 40 BHMOr YHMHHOTO 3aKOHOOABCTBA, TEPMIiHM
PO3TNALY 3BEPHEHE IPOMAlNH, WO Hajifiun a0 paijepraaMinicTpauii.

2.38. 3aificHioc KOHTPONb 3a JOTPHMAHHAM CTPOKIB PO3risjy 3BepHeHs
rpOMAIsH.

2.39. Indopmye KepiBnuUTBO pallfepxanMibicTpauil opo cran poboTtH i3
IBEPHEHHAMH TPOMaIAH Y CTPYKTYPHHX nijposiijax pailjepkaaMinicTpauil,
BHKOHKOMAX CiNLChKMX TA CeMHIUIHMX pal paffoHy, Ha NIONPHEMCTBAX, B
OpTaHizalifx, yeTaHoBax i nojac Npono3uuii uoao BIOCKOHANEHHS Wiel poboTs.

2.40. Orpumye BiL CTIPYKTYPHHX [HAPO3OiAiB  paiinepmanMinicTpai,
BUKOHKOMIB CINTBCEKHX Ta CENHLUHMX paj, NIANPHEMCTS, YCTAHOB | OpraMisauifi
idopmanii  (1oBilox, MofcHeHb, IHINMX JOKYMEHTIB) CTOCOBHO PO3Irsay
NPONO3HIIA, 3a88 | Ckapr rpoMagad, MIATOTOBKA Ha IX migcTasl aHaniTHMHHX
MATEPIATIB KePiBHHIITEY paijepranminicrpaii.

2.41. Totye aHaniTHYHi marepiaid Npo crad po0OTH i3 IBEPHEHHAMH
rpoMaifd, Ha 3aciJaHHA konerii pafjepmanmMidicTpauil, 3aciiaHHs nocTifiHo
airoyol KoMicil 3 MHTaHe POITNATY 3IBEPHEHB POMAJAH, HAPAAM 3 NHTaHb, IO
BIIHOCATBCH 10 KOMMOeTeHuil Biominy, Ta NPOEKTIE pO3MOPAIKEHL TOJOBH
pafimepsanMiHicTpauil opratizaiis ocobHeToro npuiomy.

2.42. Tlporogute amamiz nyOaikauifft crocoBHo HafGiNBIL AKTYATBHHX
NHTAHDL, AKi FPOMAIAHHM TIOPYIUYIOTE V 3IBEPHEHHAX, NMIANOTOBKA AHAMITHHHHX
MATepianis Woao podoTH i3 3BePHEHHAMH IPOMAINH B pafijepwaaminicTpalii ans
BHCBIT/IEHHA ¥ 3acobax MacoBol iHhopMaii,

2.43. IndopMye xepiBHHUTBO paffepaanMiHicTpauii npo nopyleHHS
BHKOHABCHKOT OHCUMMIIHE ¥ podOTi 13 3BepHEeHHAMH, BHOCHTE NPONO3IUUIT LWOA0
HPHTHIHEHHA 10 BIANOBIAANLHOCTI NOcAIOBMX Ocif, SKI JOMYCTHIH TATAHWHY,
DIOPOKPATHIM NIPH POSIAAL 3BepHEHb.

244, Bupwae, ylaraaeHioc Ta MNOWMPIOC MOIMTHBEHMIA aocein poboTw,
po3polnoe METOOIHYHI MATEPIANH HIOA0 YAOCKOHANEHHA podOTH 13 IREPHEHHAMM
I'pPOMaIsH Ta opradizauii ocobucToro npuitomy.

245, 3aGesneuye BHKOHaHHA  pafnepwanMidicTpauicio  obos’A3KiB
poanopaadnka iHGopsanii, nepeadavennx 3akonom Yrpainu «llpo aocryn ao
myBmiMHOT IHQOPMALIT» YHHHHM 3aK0HOTABCTBOM,

2.46. 3mificHioe peecTpallild Ta BeneHHA OOMIKY 3anmmMTiE Ha mMyGaivHY
iHdopMauilo, Woe HalifWaM 0o pailgepiKkagMiHICTpaUil B NOPALKY BH3IHAYEHOMY
3axonom Yrpainn «llpo goctyn go nyGaivnol indopmauiin,

2.47. Jabeaneyye cyNMpoBIl BEICHHA €IHHO! CHCTEMH 00NIKY JOKYMCHTIR,
mo  MicTaTs  nyOmivAy  imdopMamiio  Ta  3HAXOAATRCA Y BOJIOJIHHI
pafaepraIMiHicTpawil, 3anuTie Ha nyGaiuny iHgopmauio,

2.48. Hanae koHeynwsTauil Ta po3z’ACHCHHA 3anMuTyBadaMm  nyDUmivHob
iHpopMaLii.

2.49, 3abe3ameyyve cCBOEYACHE ONPALOBAHHA 3amuTie ®Ha mvOmiuHy
iHhopMalliio Ta HAZAHHA BiATOBiZed Ha Taki 3aIHTH B [OPAIKY Ta B CTPOKH,
BH3IHadeHi 3akonoM Yrpainy «[Ipo noctyn go nyGniynol iHdopmMatiiis.

250 3pificHioe  ananil  TA  CHCTeMATH3ANIK  3AnNMTIBE  HA  nybniudy
IHpOPMALTID 38 TATYISBOK TA IHIDHMH 03HAKAMH.




2.51. 3abezmeuye 3dificHeHHS KOHTPOMK WOAO 32J0BONCHHS 3aMHTIE Ha
nyBmiuny indopManio.

2.52. 3abesmeuyc HampaBleHHA 3anMTy Ha nybdniudy indopmadio
HATSKHOMY PO3NOPAAHHKY BLANOBIAHO A0 4wacTHHH 3 cTarti 22 3akony Yrkpaiau
«l Ipo aoctyn a0 nydiivsol iHdopmaulin.

2.53. Hagac npakTH¥HY Ta KOHCYIbTalWifiHy AONOMOrY TpauiBHHEAM
CTPYKTVPHHX niaposgiais abo sianosijianeHuM ocobam paiimepaanMinicTpauii 3
MUTAHL 3aNKTIB HA nyOnivay indopMaio.

2.54. 3abezneuye HANAHHA po3'ACHeHB 3anuTyBadaM iHdopmauil wono
NOPAAKY OCKAPMACHHA pimleHs, Aiff €x De3lniaaeHocTl paffonnol Jepmabiol
@AMiHICTpauil CTOCOBHO BiIMOBH Y 3aJ0BOAeHHi 3anuty wna  indopmatiio,
BIICTPOYKH 3aJ0BOMEHHA JANHTY Ha 1HGOPMALLII0, HeHAJAHHA BI/INOBIAL HA 3aTTHT
Ha iHhopMalio Touo.

2.55. Buocurts nponosuilil moao BIOCKOHANEHHA 3aKOHOIABCTBEA 3 NMTaHb
aoeTyny Ao nybaivHoi iHpopMarii.

2,56, OrpuMye Ta onpausobye iHbOpMAUIfiH] JANMTH 4epes eNeKTpoHHy
nowTy.

2.57. 3abesneuye indopmauifive HaMOBHEHHA CTOPIHKK po3ainy «[TyGniusna
indpopmanizn Ha opiuifinomy seb-caiTi pajfionHol JepwaBHOT aaMiHicTpalil.

3. Mpaea Binainy

Jaransuunit sinn Mae npaso:

3.1. TosepTatn BHKOHABLAM HA JOONPALIOBAHHA [IPOCKTH POINOPRIKCHB
paliiepxanMinicTpamil, pilleHs KoJderil Ta iHWI JOKYMEHTH, MNoJaHl 3
MOPYIIEHHAM BUMOr pECNaMeHTy paiiaepsaiamMidicrpauii T1a  IHCTpyKUil 3
1LIOBOICTEA.

3.2, Hanamary nNpakTHYHY Ta METOOMYHY JAONOMOrY CTPYKTYPHHM
nijposdinam  paiifepaaaMinicTpauii, pailoMHum ycTaHoBaM Ta oOpraHizauiaM,
BHKOHKOMAM CLTBCBKHX Ta CeNMLIHMX paj 3 THTaHe JiNOBOACTBA 1 NEpeBipATH
MOBHOTY YCYHEHHA [NOPYIUEHb, BUABIEHHX MONEPEIHIME NEPeBIpKaMHy.

3.3, Onepiysats B YCTAHOBIEHOMY NMOPAAKY iHdiopmatio, sijloMocTi Ta
il marepiand, HeoOXIOHI 078 BHKOHEHHA NOKNAJEHHX HA BILIUT 3aBOaHb Ta
BIOCKOHATESHHA GopM i MeTo/LiB pofoTH 3 TOKYMEHTaMH.

34, lorysary rososi  pafigepxaamidicTpauii, KepiBHHKY anapary
paitnepsaaminicrpauii ronosigri sanucky, iHGopMauiiini aHi Npo cTaH poboTH 3
JOKYMeHTaMu B anapari pafgepxagMinicTpauil Ta il CTPYKTYPHHX niZposginax,
pafOHHMX YCTAHOBAX, OPraHilallifax, BUKOHKOMAEX CIMBCBKHX Ta CeAHIIHHX pajl.

3.5, Kepyroyuchk BMoraMy sakoHaMe Yrpaias «IIpo 3pepHenns rpomMaisny
ta «lIpo Joctyn go myGaisHOl iHpopMaUii», Ha NIACTasI ONPALIOBAHHA MHTAHD,
MOPYIIEHHX ¥ 3BEPHCHHNX T 3anmHTax Ha oTpumanns nyGnivnol indopmauii, wo
Hadifiun a0 pafionHO! JepKaBHOI anMiHicTpalil, BCTAHOBMIOBATH BHKOHABLIAM
TepMiHH POSTIALY 3BEPHEHE, 10 CKEPOBYIOTECA M 10 BHKOHAHHA KepiBHHLTBOM
paiigep:xagMiHicTpauii.




3.6. lNepesipstn ctan poboTH i3 3BEpHENHAMH IPOMAAH Ta 3ANUTAMM Ha
OTPHMAHHA nyGaivHol IHhopmauli B CTPYKTYPHHX nigpo3jgiax
pafiiepaaminicTpalii, a TAKOXK Y BHKOHABYHMX  OpraHax  MicueBoro
EHMUHPHJL}"HHHHH,

3.7. OQuepxysaTH ¥y BCTAHOBICHOMY NOPRAKY Bill BHKOHABUIB 3BCPHCHB
TpOMAIAH Ta 34llHTIB HA OTPHMAaHHA MyONivHO! iHdOopMauil JOKYMEHTH, J0BIIKM,
PO3PAXYHKH, THLI MaTepianu, 1110 CTOCYIOTRCH PO3IISAY 3ad8B, CKapr, Npono3Hiii
TPOME/INH.

3.8, Bumararn B CTpYKTYPHMX nigpozfinis  paijepsaaminicrpanii,
BHKOHKOMIB CITBCBKHX Ta CCMHILHHX paj, MIANPHEMCTE, YCTAHOB Ta OPraHilauii
CBOE9ACHOr0 PO3ITAIY 3BEpHEHD, 3aNHTIB Ha oTpuManHd nyGaidxol indopMalii Ta
HeVXHABHOMO BUKOHAHHA JOpYyHeHs T[OAOBHM pailaepaaiMinicTpauii, itoro
JACTYNHHUKIR B vacTuil 3abesnedenns KOHCTHTYLWIAHHX Npap rpoMajisH  Ha
IREPHCHHSA Ta JoTpHMaHHs «lHeTpYRWIT 3 AIN0BOACTEA 32 IBEPHEHHAMH POMAIHH
B OpraHax [JepexaBsHol BJAOH | MiCLIEBOTO CAMOBPAIYBAHHA, o0 eIHAHHAX
TPOMAIAH, HA MANPHEMCTBAX, B YCTAHOBAX, OPraHilallisx Helane:kHO Bim dopm
BIACHOCT, B 3acofax Macopol iHdopMauiin,

3.9, [lpuiimary pillleHHs WOA0 BIAMOBIOZHOCTI OTPHMAHOTO 34aNHTY Ha
OTpUMaHHA nydniuHo!l IH(opMaull BHMoraM 3axkoHy Ykpaind «[lpo moctyn oo
nvonigHol indopMauil» 1 BYMHATH nepeabadeHi 3ragaHHM  3aKOHOM Ta
pernaMeHToM pailzepixaamMinicTpauil il

3. 10, MNosepraTn AN8 NOBTOPHOG POSCANLY 3BEPHEHHA TPOMA/IAH, BIANOBIL
Ha AKi HAAIAIH HeToBHI aB0 HeKOHKPETHI.

3.11. 3amyyaTH cmeuiamicTie 40 MIATOTOBKH MPOEKTIB BKTIB HOPMATHBHOIO
Td pPO3NOPAIYONO XapakTepy, IHIIMX 1OKYMEHTIB, a Takox pospobaenus i
ITifCHEHHA 3aXO0IiB, L0 MNPOBOAATHCA BiAAIIOM BIANOBIAHO N0 NOKNAIEHHX Ha
HLOTO 000R"AIKIE,

3.12. bpaty y4acTe ¥y 3acijaHHAX OOpaguMX | KOJeriansHHX Oprauis,
Hapajax, L0 NpPOBOARTLCA ¥ paiiepskaiMinicTpauii, ¥ pasi posrasjly Ha HHX
NHTaHb, LLO BIAHOCATLHCH A0 KOMIETEHUIT BLAALLY.

3.13. Hancunati 3a najemuicTio 3BepHEHHS TPOMAafnH, ¥ AKHX MOpYUIeH
MHTEHHA, 110 HEe HAe®WaTsk N0 KOMMeTeHUll pailepaaIMIHICTpaLll Ta 3alHMTH Ha
OTpHMaHHA My0GnivyHol indopMaLil, AKOK padlepaanMiHICTpaLlia He BOADIIE.

3.14, Ha cTeopeHHs yMOB /U1 HOpMaIsHO! poDoTH, 3ade3nedeHHs oOKpeMHM
NPUMILILEHHAM, Teled)OHHHM 3B A3KOM, Cy4acHMMHM 3acofaMu koMn'woTepnol Ta
OPrTEXHIKH, CHCTEMaTHYHHM  MOHOBISHHAM  HeolXiaHOro  NporpaMHoro
3a0e3Ne4YeHHS,  TPAHCTIOPTOM 018 BHKOHauHA  cnymbosux  ofos’sikis,
JAKOHODABYHMH Ta IHIUHMH HOPMATHBHMMH AKTAMH, JOBIIKOBHM MaTepianoM,
nociGHHKamMK U NABHILIEHHR KBaTidikauil TpauiBHUKIB Biagiay.

4. Bijain g npotleci BHKOHAHHA NOKTAIeHHX HAa HBOTO 3aBJalb BIAEMOJIEC 3
BIALIAMH Ta CeKTopaMH  anapary, CTPYKTYPHHMH MLAPO3IIIAMHA
paiigepxanMinicTpauil, BHKOHKOMAMH Ci/IbCBKHX TA CEMHIIHHX pal, YCTaHOBAMH
Ta opraHizauiaMu pafioHy, SKi HanexaTs 1o Horo KoMneTeHLil,

5. Biaain o%womoe HavAneHHE, SKHH OpHIHadacTeCa Ha  nocaay |
IBIIBHAETRCA 3 TOCATH TONOBO paioHHOT nepmanniol aaMiHicTpaii.




6. HavanbHHK BIOILTY:

l) snificHioe KepiBHHUTBO AIANLHICTIO BiLIIMY, BIANOBIZAs 33 BHKOHAHHA
MOKIaIeHHX Ha BiAOiT 3aBaHb;

2) naanye poboty Biamimy, 3abeamewye BHKOHaHHR nnany pobotH
painepwanminicTpaii 3 NHTaHB, WO CTOCYIOTECA BILIUTY, JOPYYEHS KepiBHMUTEA;

3) BH3HAMAE 3ABIAHHA T4 PO3NpHAiNge ODOB'AZKM MiX TMpaliBHHKAMK
BIAMIY, KOHTPONKE BHKOHAHHA 3aBlaHb, 3alesnedye BHKOHAHHA JOTPHMaHHA
NpaBuil BHYTPILUHBOTO POSMNOPAIKY, BIONOBIOAE 338 CTAH TPYJOHOT AMCLMIIIHM.
Pazom i3 sisutinom xagposoi poboTe anapaTy paiizepmanminicTpauil opranizonye
MIBHIIEHHA KBamihikalil npawisvMkiB  Biaginy, KoopamHye pobory i3
(QOopMYBAHHA KAIPOBOTO pe3epry Bitiny;

4) poipobaac nonomeHHA Npo BiAALN, Nocanosl iHeTpYKUIl OpaLiBHMUKIB
81U, BCTAHOBIIOE CTYNIHE BLANOBIIATEHOCTI 38 JOPYHEH! JiisHKH poboTH;

3) BHOCHTL B YCTAHOBICHOMY NOPAIKY Ha PO3IAL KEPIBHHIITEA MTPONoInuii
MO0 NPH3IHAYMEeNHs, MNepeMilllenHs Ta 3BiNbHEeHHA NpaliBHHKIE BiAAINY, IX
JAOXOMEHHS | HAKNAeHH® Ha HUX JAHCUHONIHADHHX CTATHEHE, [PHCBOEHHH
NpaliBHMKAM  BIAOITY paHris JepwasHax  cayw0oBlUis  BianosigHo 1o
JAKOHOABCTEE,

4) 3aificHIOE KOHTPOAL 33 JOTPHMAHHAM MOPAIKY | TEPMIHIE TIATOTOBKH
MaTepiamiB Ha 3acifaHHs Koseril painepaaaMidicTpauii Ta iX goonpauBaHHA
MTICIA 3aci/1aHk,

3) NpeICTABIAE BIIOLT ¥V CTPYKTYPHHX NiJposiinax paiaepxanminictpauii,
2 TAKOW ¥ BHKOHABYHX Oprafax MicLeBOro CaMOBPAIVBAHHA, HA MiANPHEMCTEAX, B
YCTAHOBAX Ta Opradizauinx, safesneuve p3aeMoaild 3 HHMM YV BHPILLEHH] THTAHD,
IO HAMeWwaTh J0 KOMOETeHUIT BIATIMY;

6) Gepe yHacTs Yy 3acimaHHAX koseril paiijepmanmMinicTpaiil, a TaKoK y
Hapazax, ceMiHapax, HABYAHHAX 3 MHTAHB, [0 CTOCYIOTRCA 3ATANBHOIO BiLLINY;

7) pospobnse yHEWIORANLH] 000B'A3KH NPaUiBHUKIB Biaaiay;

B) BHOCHTB Ha PO3INAIN KepiBHHUTBY paiilepswaiMidicrpauii nponosuuii
100 BIOCKOHANEHHA pODOTH 3 HOKYMEHTAMH Ta 3IBEPHEHHAMH [POMAJINH,
BIPOBALKeHHA HOBHX hopM | MeTomiB opradizanil poboTH |

9) snificHioe pelarysaHbs [IPOEKTIB posnopslaes pailaepaxaaMinicTpauii 3
rpudom « Das cnywboBoro kopucTyBadHa»,

10) migmucye Ta Bi3ye JOKYMEHTH B MEKaxX CBOEl KoMIIeTeHuUil.

9. I'pannuny 4HceasHicTh, (OHI ONIATH MpaUi NOpPaUiBHUKIB Bigmimy
HH3HAu4e TosoBa  pafjepsanmidicrpadii B Memax BiANOBIAHMX  GLOKEeTHIX
MPHIHAYCH.

Hauajabuuk 3araasHoro sipainy
anapary paiiepaaiminicrpanii Mdapin Binronsk




