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KOJIOMHUUCBKA PAUOHHA JEPKABHA AIMIHICTPAILLISE
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POSBIMMOPAAXEHHH
BiN ﬁ/ /Zﬁ %/6‘) M.Konomus No _///j

IIpo 3arBepaxenns IlookeHHs
npo apxiBHuii Biaaii Kosomuiicsxoi
paiiaepxkaamiHicTpauii

Bignosizno mo cr. 25, cr. 39 3akony VYkpainu «IIpo Micuesi pepxaBHi
anMinicTpanii», nocranoBu KaGinety MinictpiB Vkpainu Bix 26.09.2012 poxy Ne887
«ITpo 3aTBep/keHHss THIIOBOrO MONOXEHHS NMPO CTPYKTYPHHM MiApo3min Micuesoi
JepXKaBHOI aiaMiHicTpalii», Hakasy JlepkaBHOi apxiBHOI ciyx0u VYkpaiHu  Bif
18.01.2013 poxy Ne4 "IIpo 3aTBepIKeHHsSI METOAUYHMX PEKOMEHMAIliH 3 po3po0IIeHHs
[TonoxxeHHs mpo apxiBHUH BiiIin paiioHHOI, paiioHHOI y MicTi Kuesi i Ceacromouti
nepxaBHOi aaMiHicTpanii”, THUIOBOro mONOXKEHHS TMpo CIyXOy  yIpaBiliHHS
IIEPCOHAJIOM JIEPXKABHOI'O OpraHy 3aTBEepIXKEHOro Haka3oM HallioHaabHOro areHTcrsa
VYkpainu 3 nuTaHb aepxkaBHoi cimyx6ou Bix 03.03.2016 poky Ne 47: |

1. 3areepmutu IlomoxxemHs mpo  apxiBuuid  Bimmin  Komomuiicekoi
paiizepxkaamiHicTpaii, K IOpUIHYHy 0CO0y IMyOIiYHOTO Mpasa, M0 J0JaETHC.

2. BBaxkatu = TakuMm, IO  BTPATHJIO  YHHHICTH  PO3MOPSIKEHHS
paiinepxanminictpauii Big 15.02.2017 p. Ne75 «IIpo 3arBepmkenHs ITojoxeHHs mpo
apxiBHUH Binnin Konomwuiickkoi paiinepxaaminicTparii.

3. KoopauHarito poGoTH 10 y3arajbHeHHIO iH(OpMaIlii 100 BHKOHAHHS
PO3NOPSKEHHs MTOKJIAaCTH Ha TOJOBHOTO Bi[MOBINAIbHOTO BUKOHABIS — apXiBHHM
BT painepxaaMiHicTparii.

4. KoHTponb 3a BHUKOHAHHSM pPO3MOPSIKEHHSI TOKJIACTH KEpiBHHKa arapary
- paiinepxanminictpanii Muxaiina bepkerryka.
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1. 3arajibHi MOJIOKEeHHSA

1.1. ApxiBunii Bignin Konomuiicbkoi paitoHHOI AepkaBHOI aamiHicTpanii (mani -
BiAZiN) € CTPYKTYpHHM IIPO3IiIOM pailOHHOI Jep)kKaBHOI aaMiHicTpaumii, 1o
YTBOPIOETbCS ~ TOJIOBOIO  PAMOHHOI  Jep)kaBHOI  ajgMiHicTpamii, mig3BiTHMA i
HiIKOHTPOJILHHIA TOJIOBi paifoHHOT JepaBHOI aqMiHiCTpallii, BHUILECTOALIOMY OpraHy
BUKOHABYO1 BJIAH.

1.2. Bignin y cBoiii missibHOCTI KepyeTbcs KoHcTHTYyLi€lO YKpaiHH, 3aKOHaMH
Vkpainu, akramu Ilpe3unenta Ykpainu ta Kabinery MiHicTpiB YkKpainu, Hakazamu
Min'tocty Ta JlepxkaBHOi apXiBHOI ciyxOH YKpaiHH, pO3NOPSUKEHHSMH paiOHHOT
JepKaBHOI afMiHiCTpallii, HaKa3aMi THPEKTOpa Jep)KaBHOTO apXiBy 00J1acTi, a TaKoX
[Tono)eHHsM PO BiIIiI.

1.3. Bimmin yTBOpeHHH Ta 3apeecTpOBaHUil B MOPSAKY, BU3HAYEHOMY 3aKOHOM,
o perymoe AisUbHICTH BiAmoBinHOT HenmpHOYTKOBOI oOpraHizamii Ta BHECEHHUi
KOHTPOJIIOIOUMM Opranom 10 Peectpy HempuOyTKOBHX YyCTaHOB Ta OpraHi3amlii.

1.4. TlonoxenHs mpo  apxiBHu# Bimain Konomuiicbkoi pailoHHOI JepxKaBHOL
aJMiHicTpanii  po3poOIsSIOTHCS HavyaJbHUKOM apXiBHOro Bimaimy Komnomuiicekoi

palioHHOT Jep)KkaBHOI aJMiHiCTpamil, = MOTOMXKYIOThCA i3 KEPIBHUKOM amapary
paiifiep)kaaminicTpanii, a TakoX KepiBHMKOM IOPHAMYHOrO BiIIUly —amapary
paiinepxaaminicTparii i 3aTBEPIXKYIOThCS PO3MOPSIKEHHAM roJIOBU

paiinepkaaMiHicTparii.

1.5. Haitmenysauus: APXIBHUIA BIJIUI KOJOMUMCBLKOI PAMOHHOI
JIEPXKABHOI AJIMIHICTPALIIL. ‘

1.6. Micue 3Haxomkenns: 78200, IBano-®pankiBcbka 0b1acth, M.Konomus, ByI1.
Anama MinkeBuua, 8.

2. OcHOBHI 32aBIaHHA

2.1. Peanizaniss nepkaBHOI mojiTHKH y cdepi apxiBHOI CIpaBM 1 IIOBOJCTBA,
371ifiCHEHHs YIIPaBJIiHHS apXiBHOIO CIIPABOIO i MiNOBOJCTBOM Ha TEPUTOPIi paioHy.

2.2. KoopavHallisi JissibHOCTI OpraHiB JepkaBHOI B[, MiANPHEMCTB, YCTAHOB
Ta oprasizamiil ycix (¢opM BIACHOCT] y IUTaHHSIX apXiBHOI CIIPaBH i IJIOBOACTBA.

2.3. BHecenns 1o HarioHansHOro apxiBHoro (poHmy apXiBHHUX JOKYMEHTIB, IO
MaroTh MiclleBe 3HAueHHs, BeIeHHsA ix oOiKy, 30epiraHHs Ta BHKOPHCTaHHS
BiZlOMOCTE#, 110 B HUX MICTSATHCS.

2.4. 3pificHeHHS KOHTPOJIO 3a JiSUIBHICTIO apXiBHMX YCTaHOB 1 CIyX0
NLIOBOACTBA, 3abe3nedeHHs Jo/ep)KaHHs 3aKoHoAaBcTBa po HarioHanpHui apXiBHAN
GoHI Ta apXiBHI yCTaHOBHU.

3. ®yHkuii
3.1. Ckiamae i 3a HOTOIKEHHSAM 3 JEepKaBHHM apXiBoM o0nacTi mojae it
3aTBEp/DKEHHS B yCTAHOBJEHOMY IOPSIKY NPOEKTH JEPKaBHUX LUIBOBHX IIPOrpam,
3aTBEpIKy€ IIaHH PO3BUTKY apXiBHOI CIIpaBH B paiioHi, 3a0e3medye X BUKOHAHHS;
3.2. 3abesneuye 30epiranHs, o0JiK i OXOPOHY:




- noxymenTiB HauionansHOro apxiBHoro $oHIy, HepelaHuX BIAALTY OpraHaMu
Jilep)KaBHOI BJajM, MiANPUEMCTBAMH, YCTAHOBAMH Ta  OpraHisallisiMH  HE3aJleXHO
BiIl (OPMH BIAcHOCTI Ta 00'€IHAHHSIMHM IPOMajsiH, fKi JMiIOTh (MisM) Ha TepPUTOPIl
paiioHy;

- JIOKyMEHTiB 0COO0OBOT0 MOXOKEHHS;

- (OTOMOKYMEHTIB Ta ay/ioBi3yallbHUX JOKYMEHTIB, L0 MarOTh 3Ha4YeHHs UL
BHUBYEHHS iCTOpIi paiioHy;

- IpyKOBaHWX, LIFOCTPATHBHUX Ta iHIIKX MaTepiasis, 0 BAKOPUCTOBYIOTHCS A
N0BiIKOBO-iH(OpManiitHOi poOoTH;

- 00JIIKOBHX JOKYMEHTIB 1 JOBIAKOBOI'O anapary A0 HHUX;

3.3. OpranizoBye po6oTy, MOB'sS3aHy 3 BHECEHHSM IPOQiTbHUX JOKYMEHTIB 0
HarioHansHOro apxiBHOro (GoHIy ab0 BHIy4eHHSM JOKYMEHTIB 3 HhOTO HE3AIEKHO Bil
micIs 30epiranHs i GopMu BIACHOCTI Ha HHX;

3.4. TIpoBOmWTh B YCTaHOBJEHOMY IMOpSIKY OOIK, OOCTEeXeHHS Ta aHaii3
NSUIBHOCTI apXiBHHX YCTaHOB, sIKi CTBOpPeHi Ha TepHTOpii paiioHy, He3aNeKHO Bif
(GopMH BIACHOCTI Ta MiANOPSIIKYBaHHS,

3.5. IndopMye nepxaBHuii apxiB 061acTi PO BUABJIECHHS apXiBHUX JOKYMEHTIB,
0 HE MAlOTh BIIACHHKA a00 BJAaCHHK SIKAX HEBIIOMHH, a TaKoX MNP0 3IiMCHEHHS
mpoiaxy JIoKyMmeHTiB HauionansHoro apxiBHoro ¢oHmy 3 MeTOR —peanisauii
TIepPEBAXXHOTO TIpaBa Aep)kaBU Ha iX NpHaOaHHS;

3.6. TlepeBipsie po6OTy apxiBHMX HifpO3JiTiB i CIyX0 MiIOBOACTBA B OpraHax
JepXKaBHOI BNAAM, HA MiAMPUEMCTBAX, B YCTAHOBAX Ta OPraHi3allisX HE3AIEKHO BN
opMH BITACHOCTi 3 METOIO 3iiCHEHHs KOHTPOIIO 33 TOTPUMAHHAM CTPOKIB 30epiraHHs
apXiBHUX JOKYMEHTiB, BUMOT IIOZ0 YMOB iX 30epiraHHs, NOpSIKy BEAEHHs OOINIKY Ta
JOCTYIy 0 HHX, HaJa€ 3a3Ha4eHUM Mipo3/linaMm i Clyk0aM MEeTOAUYHY NOIOMOTY B
oprasizarii 1inoBoACTBa Ta 30epiraHHi JOKyMEHTIB;

3.7. Hamae KOHCYNbTAllifHO-METOMMYHY [OIOMOTY B OpraHizamii JMissbHOCTI
apXiBHOI yYCTAaHOBM Ul LIEHTPAIi30BaHOTO TMMYacOBOTO 30epiraHHs apXiBHUX
JIOKyMEHTIB, HArpOMAKEeHHX y TPOLECi TOKYMEHTYBAHHS CITyX)OOBHX, TPYAOBHX 200
{HIIMX TPABOBIIHOCHH IOPUAMYHKX i QisudHHEX 0Ci6 Ha BilNMOBinHIN TepuToOpii paitoHy,
Ta {HIIKX apXiBHEX JOKYMEHTIB, 10 He HalexaTh 10 HanionansHOro apXiBHOro bonmy
(TpyzmoBoro apxiBy);

3.8. Beme 3BemeHmii O0OMiK apXiBHMX JOKYMEHTIB, IO 30epiraroTh OpraHH
JepKaBHOI BIaaM, MiANPUEMCTBA, YCTAHOBM Ta OpraHisauii paiioHy, mozuae HaJISKH1
BIZIOMOCTI IO 11i JOKYMEHTH JepKaBHOMY apXiBy 00Jacri;

3.9. Hagae Ha JOroBipHMX 3acagax MOCIYTH MiANPUEMCTBAM, yCTaHOBaM Ta
OpraHizalisM 3 YNOpS/KYBaHHsS NOKYMEHTiB Ta BHKODMCTAaHHs BIZOMOCTEH, IO
MIiCTSTBCS. B HHX, PO3DOOIEHHS METOIAMYHMX TOCIOHMKIB 3 apXiBHOI CIpaBH Ta
IIJIOBOJICTBA;

3.10. Ilepenae nepxaBHOMY apXiBy oGnacTi (MicTa) y BH3HAYeHi HUM TEPMiHH
JOKYMEHTH Ta JIOBiJIKOBHH amapar 0 HUX JUlsl TIOCTIHHOTO 30epiraHHs;

3.11. CrBoproe 1 BIOCKOHAIIOE JOBIAKOBHA amapar [0 JOKYMEHTIB
HamioHansHOro apXiBHOTO (GOHAY;



3.12. Bugae apxiBHi JOBiIKH, KOMii JOKYMEHTIB Ta iHIIMM LLISXOM 3aI0BOJIbHSE
3anUTH (Bi3UYHKX i FOPUAMYHUX OCi6, Ieperisiaae B yCTaHOBIEHOMY MOPAIKY PillEHHS
mpo oGMeXeHHs JOCTyIy 10 JAOKYMEHTIB, 3a0e3redye y pasi BUSBJIEHHS B apXiBHHX
JIOKyMEeHTaX HeJIOCTOBIDHMX BiZOMOCTeHl Npo 0co0y Ha BuUMOry (i3u4HUX 0Cid
JIOJy4YeHHs 10 apXiBHAX JOKyMEHTIB MHCbMOBOTO OOIPYHTOBAHOTO CIIPOCTYBaHHS M
JIOIaTKOBUX BisloMOCTe# PO 0co0y;

3.13. BuBuae, y3arajbHIO€ i MOLIKPIOE HOCBiI POOOTH apXiBHUX yCTaHOB;

3.14. Bukonye iHmmi QyHKIi, 10 BUIUTHBAIOTH 3 MOKJIAAEHUX Ha BIIILT 3aBIaHb.

4.IlpaBa

4.1. OmepxyBaT¥ B YCTaHOBIEHOMY MOPSAKY BiI iHIIMX MiAPO3ALIIB
paiiaepsxaaMiHicTpallii, opraHiB MiCLEBOr0 CaMOBDSIyBaHHsl, ANPHEMCTB, YCTAHOB Ta
opramizaniii He3anexHO Bim (opMH BIAcHOCTI iH(pOpMaIil, MOKYMEHTH Ta iHII
Marepianu, HeoOXiHi 17151 BUKOHAHHS MOKJIIEeHUX Ha HBOT'O 3aB/aHb;

4.2. Po3po6IaTH i TOaBaTH Ha 3aTBEPUKEHHS B yCTAHOBJIEHOMY TOPSAKY LIHH
Ha po60TH (TTOCIYTH), 0 BUKOHYFOTHCS (HAIarOThCSA) BiUILIOM Ha IOTOBIPHUX 3acaiax;

4.3 BumaraTy BiJl IOpHAMYHUX i Qi3MIHHUX OCi0, SKi MarOTh apXiBHi JOKYMEHTH,
BiZl Yacy CTBOpEHHs SIKMX MHHYJO MOHax 50 pokiB, ab0 fKi MarOTh Hamip 34IACHUTH
BiUy)KCHHS, BMBE3€HHS 3a Mexi YKpaiHH apXiBHHX [OKYMEHTIB, POBE/ICHHS
eKCIIepPTH3H IIHHOCTI TaKUX JOKYMEHTIB;

4.4. 3BepTaTHCs 1O Cydy 3 IO30BOM IIPO MO30aBIEHHsS BIACHHKA TOKYMCHTIB
HauioHansHOro apxiBHOro (OHIY, siKMi He 3abesmeduye HaleXkHy iX 30€peXeHIiCTs,
npasa BJIACHOCTI Ha Ii JJOKyMEHTH,

4.5. TlopymyBaTH B YCTaHOBJIEHOMY TMOpPSIKY IHUTaHHA IIPO = 3YMHAHCHHS
JUSUTBHOCTI  apXiBHMX YCTAaHOB, WO He 3a0esredyioTh 30epexeHiCTh JOKyMEHTIB
HamionaisHOro apxiBHOro (GOHIY;

4.6. TlopyuryBaTy B TOpSZIKY, BCTaHOBJIEHOMY 3aKOHOJABCTBOM, IHMTaHHS PO
MPATATHEHHS [0 BiANOBINATBHOCTI NpAliBHUKIB apXiBHUX YyCTaHOB, KOPHCTYyBayiB
noKyMeHTaMu HarioHanbHOro apXiBHOro (poHmy Ta iHIIMX 0CiO, BUHHHX Yy HOpYILIEHHI
3aKOHOJABCTBA Npo HarionansHuii apxiBHUN (OHI Ta apXiBHI YCTAHOBH, @ TaKOXK HPO
Bi/IIIKOZYBaHHS HUMH 30MTKiB, 3allOAisSHEX BJIAaCHHKY NOKyMmeHTiB HauioHaabHOro
apxiBHoro ¢oHy a0 ymoBHOBaXeHiit HUM 0co0i;

4.7. CKIMKaTH HapaJy 3 MMTaHb, 10 HAIEXATh 10 HOro KOMIMETEHILi.

5. B3aemogais 3 iHIIEMH cy0’€KTaMH

5.1. Bigxin y mpoiieci BUKOHAaHHS IIOKJIJIEHUX HA HBOTO 3aBJaHb B3aEMOJI€ 3
{HIIMME CTPYKTYPHHMH MiZpO3AiNaMu paiiepaaMiHicTpauii, opraHamu MICIIEBOTO
CAMOBpSLYBaHHS, a TaKoX TMiANPHEMCTBAMH, YCTAaHOBaMM, OpraHi3alliiMH Ta
00'eTHaHHSIMU T'POMAJIFH.

5.2. TlpauiBHUKK Biffily MaioTh NpaBO MJisi BHKOHAHHS IOKJIAJCHUX HA HUX
cITy’kG0BMX 00OB'S3KIB BiABiAYyBaTH apXiBHI MiAPO3ALIM 1 CIryKOH JIJIOBOJICTBA OPraHiB
JepXKaBHOI BIalH, MiANPUEMCTB, YCTAaHOB Ta OpraHizauilil He3aleKHO Bim (dopmu



BIACHOCTI Ta 00'€IHAHb IPOMAJISH, a TAKOXK MPaBO JAOCTYImy A0 IX JIOKYMEHTIB, 3a
BUHSTKOM THX, IO 3TiTHO i3 32aKOHOJABCTBOM CIELIABHO OXOPOHAIOTHCS.

6. KepiBHHUTBO

6.1. Bimmin o4onoe HavyalbHUK, SIKAM MPU3HAYAETHCA HA MOcaty i 3BUTBHSIETHCS 3
[0CaI¥ TONOBOK paiiOHHOI JepkaBHOI aaMiHicTpauii 3riIHO i3 3aKOHONABCTBOM PO
NepKaBHy CIIyXKOy 3a IOrO/DKEHHSM 3 OpraHoM BHKOHABYO] BJIa[¥ BUILOTO PiBHSL.

6.2. HauanbHUK apXiBHOTO Bimuity paiizepxkaaminicTpauii 311HCHIOE BU3HAYEHI
3akonoM Ykpaimu “Tlpo mepxaBHy CiyXOy” MOBHOBaXEHHS KepiBHUKA JepiKaBHOI
CcITy06H y apxiBHOMY BiIUTL paiiiep>xaMiHicTparii.

6.3. HauapHUK BifIiny:

- 3jilicHIOE  KepiBHMITBO  [ISUIBHICTIO  BilALTy, Hece  INEepCOHANbHY
BiMOBiIAIbHICTH 32 BUKOHAHHS IOKJIAZICHUX Ha BiIUILJT 3aBJaHb;

- 3aTBepIKY€E (PyHKIIOHAIbHI 00O0B'S3KH IpaIiBHUKIB BIIUILLY;

- BHZAE y MeXax CBOEi KOMIETEHILIl HaKasH, OpraHizoBy€ i KOHTpPOJIOE IX
srKoHaHHs. Hakasu HOPMAaTHBHO-TIPABOBOTO XapaKTepy, fAKi 3a4inaroTh Npasa, cB0oOOIH
i sakommi iHTepecH TrpoMaisH ab0 MaloTh MDKBIIOMYHMH XapakTep, i UISTat0Th
JepXaBHil peecTpallil B TepUTOPIAIbHAX OpraHax Min’1ocTy;

- pO3MOpSDKAETHCS KOIITaMM BiIAiTy B MEXax 3aTBEpUKEHOro Ha ioro
yTpHMaHHs KOIITOPHCY;

- oKyazae 0GOB’SI3KU CIY)KOH yIpaBIliHHS EPCOHANIOM Ha OIHOrO 3 JEpPKABHAX
CITy’X00BIIB apXiBHOTO BIIILILY paiiiepxaaMiHicTparii;

- IpY3HAYae Ha 1ocajy i 3BUIBHSIE 3 TIOCA/H NpaliBHUKIB BiILLY.

6.4. Jlns NpOBEIEHHs EKCIEpPTH3H LiHHOCTI JOKYMEHTIB BifIl1 yTBOPIOE
excriepTHy kowmicito. Ckmaz eKCrepTHOI KoMicil i TOJIO)KEHHS TpO Hel 3aTBEPIXKY€
HAYAJIBHUK BifUIiNy BiAMOBIAHO 10 THUIIOBOTO MOJIOKEHHS, 3aTBEP/KEHOIO Min'tocToM.

6.5. Bimain yrpaMyeThes 3a paXyHOK KOLITIB IepXKaBHOTO OIOIKETY.

6.6. Bimminy 3a60pOHSETBCS PO3MOALT OTPEMAHKUX noxonis (nmpuOyTKiB) abo ix
YaCTUHH cepeJl 3aCHOBHHKIB (yJacHHKIB) i TpaliBHUKIB BiMUITy (Kpim omaty ix npaiti,
HapaxyBaHHs €IMHOTO COLIANBPHOr0 BHECKY) Ta HIIMX MOB’S3aHAX 3 HUM 0CiO.

6.7. Y pasi npunuHeHHs Biaainy (y pe3ynbTari Horo JiKBinauii, 3MATT, OJILTY,
nmprenHaHHS abo MepeTBOPEeHHs) mepenaya AKTHUBIB 3MiMCHIOETbCS ONHINA a00 KiTbKOM
HerpuOYTKOBHM OpraHi3allisM BimmoBimHOro BHIy a0o0 3apaxoBYETbCA 10 HOXONY
OrOIKETY .

6.8. I'paHMYHYy YUCENBHICTh, (OHJ OILIATH mpaii MpaliBHUKIB, KOIITOPUC Ta
ITATHUH pO3MHUC BIIILTY 3aTBEPDKY€E rojioBa paifOHHOT JIepXKaBHOI aaMiHiCTpaLlii.

6.9. Bimin € MOpUAMYHOIO 0COBOIO, Mae CaMOCTIHHHMA OanmaHc, paxyHKH B
opranax Jlep)kaBHOro Ka3Ha4eHCTBa, MEYATKY i3 300paxennsm J[lepxasHoro ['epba
VKpaiHu i cCBOIM HalMEHYBAHHSM.

/

HauaJbHHK apXiBHOTO Biaaiay >
paiigepsxaaminicTpauii Yasua N'anbKoBHY



