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VKPATHA
KOJIOMHIICBKA PATIOHHA IEPAKABHA A/JIMIHICTPAIILA
IBAHO-®PAHKIBCHKOI OBJIACTI

POSINNOPAAKEHHA

pin_ LA OF /G m.Konomus Ne A7

IMpo ineTpykuito 3 giloBoACTBA
B Komomuiicekiii paionnin
aepaasuiii agminierpamii

Bignosiano mo crtarri 41 3axony VYkpaiuu "Ilpo Micuesi aepikaBHI
agminictpauii”, noctanosu Kabinery Minictpis Ykpainu sin 17 ksitua 2019 p.
Ne 375 "Ilpo BHeceHHs 3MiH g0 nocraHoB KaGinety Minictpis Ykpainn sig 18
manas 2007 p. Ne 950 i mig 17 ciuna 2018 p. Ne 55", 3 MeToi0 ZOTpUMAHHS
BCTAHOBIEHUX BUMOT 100 poGOTH 3 JOKYMEHTAMH, MOCHISHHS MePCOHANEHOT
Bi/INOBiJaNBHOCTI KEPIBHHKIB 3a OpPraizaliio Ta BeleHHA JLIOBOACTBA 1 CTaH
BHKOHABCHKO! AHCLIAIIIIHH ¥ MiAMOPSIKOBAHUX CTPYKTYPHHUX MiIpo3finax:

1. 3aTeepamTH iHCTPYKUi 3 ainososictea B Konommiicekid paiionnii
nep/kaBHIA agMidicTpauii (nani — IncTpykilif), Wo JOXAETHCA.

2. Inctpykuiio HajlicnaTH CTPYKTYPHHM Miapo3aiaamM
paiinepiaaminictpauii, —TepuTOpianbHHM ~oOprasam  MiHicTepcTB, IHIIMX
LeHTPATLHHX OPraHiB BUKOHABYOT BIaIH, PAOHHHM YCTAHOBAM | OpraHisallism,
BHKOHKOMAM CLIBCBKHX, CEJHIHAX paj 118 BUKOPHCTAHHA B podoTi.

3. CrpykrypuuMm  migposninam  paiinepxanMinictpauii  3abesmevnTn
IOTpUMaHHs BuMor [HeTpykuil B paiionHiil nepxasHii agMinicTpauii.

4. Bu3naTy  TAKMM, LI0  BTPaTWIO  YHHHICTE  PO3NOPAMIKEHHS
pafinepxamminictparii sig 06 uepsus 2018 p. Ne 288 "llpo IHCTPYKLIIO 3
ninoronctsa B KonoMuiicekiil pailornifl nepxasHii agmigicTpauii”.

5. KonTponb 3a BHKOHAHHAM PO3NOPSIKEHHA NOKIACTH Ha KepiBHHKA
arapaty paiioHHol aepixaBHOl anMinicTpanil Muxaina bepkeniyxka.

INonosa paiionHol
nepacasnol aaminierpamii / Jwbomup [aymkos



SATBEPIDKEHO
poO3NOpATKEHHS
paiigep:xagminieTpanii
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IHCTPYKIIA
3 giosoacTea B Konomuiickkiii paiionniii
AepikaBHil agMinicTpanii

I. 3araabHi noJioKeHHS

1. [ncTpykuis 3 ginosomctBa B Konomubicekilt paifonHifi mepxaswiii
anMiaicTpanii (xani — IHCTPYKLiA) BCTAHOBIKE BUMOTH 00 JOKYMEHTYBaHHA
ynpasiincskoi indopMauii Ta oprasizauii poboTH 3 JOKyMeHTaMH, CTBODEHHMH
y mnaneposiii dopmi, B amapati TAa B CTPYKTYpHHX Oigpo3ainax
paitnepxaaMinicTpauii.

INonoxenns wiel [HCTpYKIil 3aCTOCORYIOTHCA NHINE ¥ pasi HAABHOCTI
BH3HaYeHHX 3aKoHamMM Ykpainu abo axramu KaGinety MinicTpie Vipaiuu
MiZICTAB, K1 BH3HAKOTECA OOIPYHTOBAHAMH 1715 CTBOPEHHS Ta/abo onpaijoBanHs
painepaaaMIHICTPalli€l0 JOKYMEHTIB v naneposiit dopmi.

2. IMopsanok 3ailicHEeHHA AiMOBOICTBA CTOCOBHO MOKYMEHTIB, IO MICTATE
indopmaliro 3 o0MeMeHUM JOCTYIIOM, 33 3BEPHEHHAMH TPOMaJIAH, 3aHTaAMH Ha
inopmalliro BH3HAYAETHECH OKPEMHMH HOPMATHBHO-NIPABOBHMM 4KTAMH Ta HE
MOKe PeryJIIOBATHCA Liek IHCTpYKLUieo.

Y pasi 3anpoBajpkeHHs eNeKTPOHHOTO JOKYMeHTooGiry OCHOBHI
MOBHOBAXEHHS  3aralkHOro  BiAminmy  amapary  palaep:kagminicrpaunii
3A1HCHIOIOTLCA B eNeKTPOHHIH (opMi, 3 eleKTPOHHAMH HociaME iHdopMmamii Ta
BH3HAYAIOTECA THIIOBOK IHCTPYKUIEK 3 MOKYMEHTYBAHHA YIIPABMIHCHKOI
indopmauii B enextponmiii Qopmi Ta opradizanii pobor 3 eneKTPOHHEMH
AOKYMEHTaMH B  JiNOBOACTBI, EJEKTPOHHOIO MIKBiZOMYOro  oOMiHY,
3aTBep/KeH00 mocraHosoro Kabimery Minictpis Vkpainm sig 17.01.2018 p.
No 55 (31 aminam#u).

B amapari paiizepxanmiricTpanii 3acTOCOBYETRCH aBTOMATH30BaHa
cucreMa Ainosogersa "ACKO/I", sxa pignorigae BuMoraM miel [HeTpykuii,

3. He pomyckaeTbcd onHOYacHe MPOXOIKEHHS OJHOTO i TOTO
NOKyMeHTa B eJIeKTPOHHIN Ta naneposiii dopmi.

4. BIONoBiJaNBHICTE 38 Opradisaiuiio  AiTOBOACTBA B amapari
paiinepxaaMiHicTpanii Hece KepiBHHK amapary padaepxanMinicTpauii.

5. 3a 3MicT, #AKicTh miAroToBkd H ohOpMIIEHHA TOKYMEHTIB, IO
MONAKTHCH Ha MiANMC KepiBHHLTBY paiiepxaaMinicTpauii, sianosimaioTs
KEpIBHHKW BiINOBIHMX CTPYKTYpPHHX Nifpo3aimis paiigepkagMiHicTpanii,i
anapary. Ta Opradisalil0  JiNOBONCTBA Y  CTPYKTYPHHX miapo3finax
paiaepKaaMiHICTpalil BIANOBiAAOTE X KepiBHHKH.

6. 3a miaroTopseHuUii NPOEKT JOKyMEHTa BiIMOBINATEHHM € Horo asTop.
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7. Oprauizauis Ta BeficHHA JiNOBOJICTBA B anaparti paiifepxanMinicrparii
3OiCHIOETECA  3araflbHHM  BiIAiIoM anapaty paiimepxkaaMinictpauii. V
CTPYKTYPHHX mijpo3jiiiax paiigepxaaMinicTpauil oprasizauilc Ta BeleHHS
ALUIOBOACTBA MOKIANAEThCA Ha CIENiabHO NPH3HAYEHY IS HOT0 0Co0Y.

II. JoxymenTyBanua ynpasiincekol indopmamit
3araibHi BHMOTH 00 CTBOPEHHS JOKYMEHTIB

8. JlokymenTypaHHs ynpasmiHchkoi iH(poOpMauil TonArae y cTBopeHHi
NOKYMEHTIB, B AKHX QIKCyeThCA 3 NOTPHMAHHAM YCTAHOBACHHX NPABUI
(momarok 1) indopmanis npo ynpasniHceKi mil.

9. Ilix 4ac niAroToBKM opraMizanifiHO-pO3NOPATYMX JOKYMEHTIB ¥
naneposid  QopMi MpauiBHMKK palnepaanMinicTpanii  odopmasiots ix 3
ypaxysauuam simor JJCTY 4163-2003.

10. TlpaBo Ha cTBOpeHHS, MiANHCAHHA, MOTO/IKEHHS, 3ATBEPIDKEHHS
JIOKYMEHTiR ~ BH3HAYAE€TLCA AKTAMH 33aKOHOHNABCTBA TA4 HOPMATHBHHME
AOKYMEHTaMH palinepxaaMinicrpauii.

11. CykynHicTe  JOKyMeHTiB, HeoGXigHux 1  jgocTaTHix s
JOKYMEHTYBAHHSA YNpaBIiHChKO! iHhopmauii, BH3HAYAETHCS HOMEHKIATYPOIO
CMpaB anapaty paiaepxagMiHicTpauil.

3 NHTaHBk, IO CTAHOBIATE BIAEMHHI iHTepec i Hame#aTh 10 KOMICTeHINT
Pi3HHX YCTAHOB, MOXYTh CTBOPIOBATHCA CIILIBHI JOKYMEHTH.

12. Bubip BHIy mOKyMeHTa, NPM3HAYEHOTO I8 JMOKYMEHTYBAHHs
ynpasniHchkol iH(popMmanii (posnopsjukeHHs, Hakas, NOpYYeHHS, pillleHHS,
IPOTOKOI TOIIO), 3yMOBIIOETECH NPaBOBHM CTATYCOM paiifepxaaminicTpantii, i
anapaty, KOMIMETeHIlield rmocagosoi o0co0H Ta MOPAAKOM NPHIHHATTA
YIPaBAIHCHKOTO PillleHHs (Ha MmiacTaBi €AMHOHAYATEHOCT] 200 KoNeriamsHOCTi),

13. JlokyMEeHT MOBHHEH BIATOBIZATH NONOKEHHAM &KTIB OpTaHiB
Jep)KaBHOI BIAJH Ta CHIPAMOBYBATHCA Ha BHKOHAaHHA paiifepianminicTpamicio
MOKIaJeHHX Ha Hel 3aBlaHb 1 GyHKII.

14. Knacn ynpasnincexol JoKyMeHTanil BHIHAYAIOTBCH 3CiAHO 3
Hepkasuum  knacudixatopoM  ynpasmiHcskoi  goxymenTanii JIK 010-08
(mani — JIKV T).

15. JlokymeHT moBuHEH MiCTHTH 000B’A3KOBI [UIs HOTO BHIY PEKBI3HTH,
IO PO3MILYIOTECS B YCTAHOBIGHOMY INOPAIKY, a caMe: HailMeHyBaHHS
YCTAHOBM — aBTOpa NOKYMEHTa, Ha3By BHAY NOKyMeHTa (KpiM JHCTIB), AaTy,
peecTpalifiHki iHOEKC NOKYMEHTa, 3arofoBOK 10 TEKCTY (KOpPOTKHH 3micT
MOKYMEeHTa), TeKCT, MiJmHe,

[Tin w9ac migroroBkH Ta  OGOPMIEHHS  JOKYMEHTIE  MOXYTE
3aCTOCOBYBATHCA HE TUILKM ODOB’S3KOBI, & TAKOK IHII PEKBIIWTH, AKIIO Le
BIOTOBiNa€ NpHU3HaveHHI0 foKyMenTa abo criocoly ioro onpanroBaHHs.

16. 3 meTow ninBHmEHHS e(EeKTHBHOCTI T4 ONEPAaTHBHOCTI OpraHizaimil
poGoTH 3 NOKYMEHTaMH OJIHAKOBI 33 3MICTOM JOKYMEHTH MOXYTE OYTH
YHI(IKOBAHUMH LLIAXOM po3pobieHHs TpadapeTHHX TEKCTIB, AKi BKIIOYAITHCA
o 30ipHuka (ansOomy) yHidixoBamux (THmOBHX) OPM  JOKYMEHTIB
paiiep#anminicTpanii.
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17. PaiinepxanMidicTpaiia 301HCHIOE AUIOBOACTEO JEP/KaBHOK MOBOIO,
JlokyMeHTH CKIanaloThCsl JepiaBHOI0 MOBOK, KpiM BHNANKIB, nepenbauyenux
3aKOHOJAaBCTBOM NP0 MOBH B YKpaiHi.

JlokymenTH, AKi HaJACHJIAKTBCA 1HO3EMHHM aipecardaM, 0fOopMIIOKTHCA
JepiKaBHOK MOBOK abo MOBOKW [epikaBu-ajpecarta, abo oOOHIEW 3 MOB
MiXKHAPOIHOTO CHINKYBAHHSA,

18. Oxpemi BHYTPIIIHI JOKYMEHTH (3asBH, MOACHIOBANBHI Ta AOMOBIAHI
3aIHCKH TOIIO), aBTOpPaMH HAKHX € [ocaloBi Ta iHwi ¢izwuni ocobmn,
J03BONAETHECA OOPMIIOBATH PYKOITHCHHM CITocoboM.

bianku 1oKymeHTIB

19. Opranizanifino-po3nopan4i JOKYMEHTH, THCTH paligepxamMinicTpanii
ohopMITIOIOTECA Ha ONaHKax, 0 BHIOTOBRIAKOTHECA 3TTHO 3 BHMOTaMH 1€l
[HCTpYKUi.

s BurotoBneHHs OnaHKiB BHKOPDHCTOBYIOTBCA AapKyIli manepy
dopmaris A4 (210 x 297 minimerpie) Ta AS (210 x 148 minimerpis). Jlossoneno
BUKOpHCTOBYBaTH Onanku dopmary A3 (297 x 420 wminimerpis) mas
ohOpMIeHHS TOKYMEHTIB Y BHITIAII TabaHLb.

bnanx# 10KyMEHTIB NOBHHHI MATH Taki nmons (MiniMeTpis):

30 (35 - nna pinieHsb, po3nopsIKeHb T HaKa3iB) — Jise;

10 - mpase;

20 - BepXHe Ta HIKHE.

20. B pafinepaxaaminicrpanil BAKOPHCTOBYIOTh Taki OIaHKH TOKYMEHTIB:

NHCTIB paiinepianminicTpauii (noaarox 2), ii anapary (noaartok 3);

HAKa3iB anapaTy paigepaanMiHicTpanii (zogarok 4);

po3NOpAKeHE paiiiepaaaMinicTpauil (gogaTok 5),

posnopsaKeHs paiigepxanMinicTpanii ra paiionsol pagu (nogatok 6).

21. 3acrocoByloThes GnaHKH JMCTIB CTPYKTYPHHMX MiOpo3dinisB amapaty
paiizepxaaMiHicTpalii, KepiBHHKH AKHX MIONMHCYIOTh OOKYMEHTH Yy Mexkax
CBOIX NOBHOBaKEHE.

22. BrnaHKH [OKYMEHTIB BHIOTOBIAIOTBCA Ha Oimomy mamepi BHCOkoT
sxocTi hapbamu HacHuUeHMX KOIBOPIB.

23. BnaHkH JOKYMeHTIB, 3asHauedi y mymkTi 20, N0 BHIOTOB/IEHI
IPYKapCchKHM crnocoboM, MiAMATaoTE 0DNiKY Ta o0UIiKOBYIOTRCS 3riIHO 3 Ii€0
[HCTPYKLIEO.

Obnik BefeTbcd 3a MNOPAJKOBHMH HOMepamH, WO MPOCTABNAIOTHCA
HYMepaTopoM, IpYKapcbKHM abo IHIIAM crnoco0oM HA HHKHROMY MO
3BopoTHOro boky abo Ha niBoMy noai AHUBOBOrO OOKY OrnaHka.

Ocobu, sKi nepcoHaIBHO BIAMOBIAAIOTH 33 BeleHHA 00MiKy, 30epiranHs
Ta BHKOPHCTAHHS DnaHKiBs, BH3IHAYEOTHCH KepPiBHHITBOM
paifimepxanMinicTpauii  (ii  anapary), Opo 10 BHOAETHCA  PO3NOPAMYHIL
NOKYMEHT,

Sxkmo KiTbKicTE 3apeecTpoBaHHX Yy mnanepoBii Qopmi H0KyMeHTIB
KOHKPETHOTO BHIy MeHIe 2 THC. OTHHHIL Ha PiK TOKYMEHT MOXKHA IPYKYBATH
3 TEKCTOBOIO penakTopa, 0Oe3 3acTocyBaHHs OnaHkiB, BHTOTOBJIEHHX
IPyKapchKHM criocodoM.
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24. Jlesxi BHYTpilHI TOKyMeHTH (3afBM INpAIiBHHKIB, NonoBiaHI
3aMHCKH, JOBIAKH TOIIO) Ta JHCTH, 1IN0 CTBOPIOIOTHECA Bil iMeHl [eKITBKOX
YCTaHOB, OOPMIIOIOTECA HE HA GNaHKaX.

JloxymenTn (mHMCTH), #AKi NLINHACYIOTBCA BOMA abo jmexineKoma
KepiBHHKaMu, 0OPMTIOIOTECS He Ha OnaHkax, a Ha YHCTOMY nanepi, ¥ TpbOX
(up Ginbie) npUMipHuKax (OpHriHaN Ta Komii), Bel MPUMIPHAKH TiIIHCYIOThCA
KepiBHHKaMH, 3acBiIuyloThCH repDOBHMH MEYATKAMH Ta pEECTpYHOTRCA, Komii
Bi3yIOTBCS BIAOBIAHO A0 BHMOT Hiel IncTpyKuil. Opurigan (3 nignucamy, Ges
Bi3) HANCHJIAETHCA ajgpecary, Komil (3 MiZmHCaMH Ta BizaMH) 3aIHINAIOTECHA Y
CTIpaBax yCTAHOB, KePIBHHKH AKUX I1i[IMHCATH 11l 1OKYMEHTH.

3o6pasennsn Jdep:xasuoro Fepba Ykpainu

25. 3o6paenns Jlepxapnoro I'epba YipaiHn posMilllyeTbCH Ha DnaHkax
NOKYMEHTIB BiMOBLAHO [0 TIOCTAHOBH Bepxosuoi Pamm  Vipainu Bil
19.02.1992 p. Ne 2137-XI1I "Tlpo [lepxasuuii ['ep6 Yxpainu".

26. 3obpaenns [lepxasnoro I'epba Yrpainu pO3MILIYETECA TIO LEHTPY
BepxHboro monf. Posmip 300paxeHHA CTaHOBHTH 17 MiniMeTpiB 3aBEHITKH,
|2 MiiMeTpiB 3aBIIHPILKH.

Koan

27. Kon paiinepxanMinicTpaiii MpOCTABIAETHCS srinHo 3 €OHHHEM
JepKABHHM PEECTPOM TiANMPHEMCTB T& OpraHi3amii VYkpaiau (E€JIPTIOY).
3asHadenmii KOI PpO3MINIyETbCA MiC/Hs PEKBI3HTY "MosizkoBi Aaxi mpo
YCTaHOBY' .

28. Kon yidikosaHoi GopmMu foKyMeHTa (38 HAfABHOCTI) POIMINLYETHCA
rigno 3 JKVY ]I puile Ha3BH BHAY LOKYMEHTA.

Pimenns wono neobxiamocTi dikcyeanns xony yHidikoBaHO bopmu
JOKYMEHTa TpHiMac KepiBHHITBO paiinepaagMinicTpanii OKpeMO WIOAO
KOMKHOTO BUY JOKYMEHTA.

HaiimenyBauus paiinepsanaminicTpanii

29, TTosHe  Haiimenysamns: Komomuiiceka — paiioHHa — ne€pikaBHa
afMiHicTpaIis.
CxopoueHe HafiMeryBaHHA: KomoMmuicbka paifgepikaaMiHiCTparis.

Nosinkosi nani npo paiigepxaaminicTpanito

30. Jlosinkomi nadi mpo pafifepaanMiHicTpalil0 MICTATE TMOIITOBY
azpecy, HoMepu TenedoHis, Tenedakcis, agpecy €NEKTPOHHOI NOITH, KOX
€JIPTIOY Tomo. JloBiakoBi aaHi pPO3MINIYIOTBCA HMMKHE HaliMeHyBaHHA
paiiiepkanminicTpauii, if anapary abo cTpykTypHOrO Miapo3ALTy.

PexBiziuTH MMOMTOBOI agpecH 3a3Ha4al0ThCA B TakKiil TocaiIoBHOCTI: HA3Ba
ByJIHLl, HOMep GYAMHKY, Ha3Ba MicTa, MOLWITOBH IHACKCE.
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Ha3zea BHOY JOKYMEHTA

31. Haspa BHAy JOKyMeHTa (pO3nOps/eH s, HaKa3, PIlIeHHs, TPOTOKOI,
[OMOBiHA 3aNHCKa TOLIO) 3a3HAYAETECA HA ONaHKy (IOKYMEHTI) Ta MOBHHHA
BLANOBiNATH HasBaM, nepenbauenum JTKY I,

Jdara lOKyMeHTAa

32, Jlarow nokymeHTa € jara ioro peectpauil. [lata sasHavaeThes
apabchkuMu nM(paMyd B OJHH PAAOK Y Takiil MociiJoBHOCTI: yHMCHo, Micallb,
pik. Jlata odopmiroerbes UHppoBEM abo cnoBecHO-UH(ppOBAM crocobom. ¥
pasi oQopMIeHHS JaTH HEAPOBHM CIIOcCOGOM YMCIIO i MiCALL NPOCTABIAITECS
[BOMa NapaMi LHdp, po3aieHHMH Kpankoo; pik — 40THpMa UH(paMH, Kpanka
HampHKiHI He cTaeuThes. Hanpuknan: 02.12.2018.

YV TekcTaXx HOPMATHBHO-NPABOBMX AKTIB Ta TOCHIAHHAX Ha HHX |
NMOKYMEHTaX, MOI0 MicTATh BigomocTi (iHAaHCOBOrO XapakTepy, MOe
34CTOCOBYBATHMCH  CJOBECHO-LMGpoBui  crmoci6  3a3HadeHHs  jar 3
MPOCTABIAHHAM HY/IAd B IO3HAYEHHI AHA Micsld, AKMIO BiH MICTHTE OJHY
undpy, Hanpuxiaan: 02 rpyausa 2018 poky. Jlosponsersca BixHBATH C0BO "pik”
y ckopodeHoMy Bapianti "p.", nanpuxnan: 03 rpynsa 2018 p.

Y TexcTi OJHOrO AOKYMEHTa CHIil AOTPHMYBaTHCH €JHHOTO crocody
odopMaenHs 1ar.

Axmio JOKYMEHT cKlajeHo He Ha OnaHKy, 1aTa 3a3Ha4acThesd HHAYE
mianucy nisopyd. Jlata NOKYMEHTA MPOCTABIAETHLCA 110CaloBOl0 0cobolo, fKa
fforo migmucye abo 3arBepiKye.

OG0B’ A3KOBOMY [ATYBAHHIO 1 NMiAMHCAHHIO MiANAraroTh yci cmy:kbGomi
BIZIMITKH Ha OOKYMEHTaX, TOB’A3aHl 3 1X MPOXOMKeHHAM Ta BHKOHAHHAM
(pesomionii, TOrOMKeHHs, Bi2W, BiIMITKH NpPO BHKOHAHHS JIOKyMEHTa |
Hanpas/eHHd HOro 10 CIpaBH).

Ha noxyMenTi, BuaaHoMy asoMa abo Oinblie yCTaHOBAMHM, 383HAYAETHCH
OIHA JATA, KA BiJTIOBINAE AT OCTAHHEOIO MIIIHCY.

Peecrpauiiinnii inaexe 1oKyMenTIB

33. lugekcauis NOKYMEHTIB TONATAaE Y TPHCBOEHHI M YMOBHHX
[103HaYeHb — iHeKCiB, AKi HAOalThed JOKYMEHTaM Mij 49ac ix peectpatii.

IpucBoeHHA peecTpatiifHoro IHIEKCY 3MiHCHIOETECH B
apromatuzoBaHoMmy pexumi B ACJ] "TACKOT".

CknamoBi 4YacTHHH iHIEKCY pO3MILIVIOTBCHE Y TAKOMY HOPAIKY:
NOPAAKOBHMH peecTpauifiniii HoOMep Yy MekaxX TIDPYNH JIOKYMEHTIB, 100
PEECTPYIOTHCH, IHEKCH 32 HOMEHKIATYPOKO CIpaB, THTaHb AIBHOCTI,
KOpeCHOH/IeHTiB, BHKOHABLIIB TOLIO.

Cknamoei YacTHHH IHAGKCY BiIOKpeMIIOIOTECA OJHA BiL oxgHOL
NpaBoOiYHO MOXHIOK PUCKOI0, Hanpukian: Ne 300/01-02/013.

[nekcamMH  posnopamkeHb (HakasiB) € iXHI peecTpaulifiHl NOPAIKOBI
HOMEpH, IO NPHCBOKIOTECH OKPEMO KOKHOMY BHIY NOKYMEHTIB Y Mexax
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KaneHgapHoro poky. Posnopsmxenns — (Hakasu) painepanminicTpauii,
pilenHs Konerii paiiiepaanMinicTpanii peecTpyroThea B KypHanax. (Popma
KYpHAY — peecTpamii  posmopsiKeHb (HakasiB) Ta  pimens  Komerii
paiinepxanMidicTpauii HasenesHa B fogarxax 7 i 8.

Llramm, #KMii HAHOCHTBCA Ha BXIAHWX JIOKYMEHTaX HAHOCHTLCH Y
NpaBoMy HIKHBOMY KYTi MepLIOro apKylla JOKYMEHTa pasoM i3 cloBecHo-
mudposolo  indopmanielo, € YMOBHHM  TO3HAYEHHAM, IO  MICTHTB
peecTpamiffumii  iHJeKc — JOKyMeHTa,  Jary Ta  HaHMeHyBaHHS
palimepaxanMinicTpauii, IO OJHO3HAYHO IJCHTHQIKYIOTH JOKYMEHT B
ABTOMATH3IOBaHiil cUCTeMi TiMOBOACTBA.

SKio JOKYMEHT [iArOTOBIEHO ABOMA 4M Oliblie YCTAHOBAMH,
3aCTOCOBYIOTBCS PEECTPALLiHiHI iHIEKCH LIHX YCTaHOB.

Iocunanua Ha NOKYMEHT

34. TMocunauug y TeKCTI JOKYMEHTa Ha JOKYMEHT, Ha AKHH [aeThCA
BiamoBiae 200 HA BHKOHAHHSA AKOTO NIATOTOBASHO UEeH JOKYMEHT, HABOIHTHCH Y
TaKiii TMOCHiJOBHOCTI: HA3Ba BHAY [MOKYMEHTA, HAHMEHYBAHHA YCTAHOBH —
aBTOpa JOKyMEHTa, 1aTa Ta peecTpaniiinuit iHfieKe, KOPOTKHH 3MICT TOKyMeHTa.

Ileit pexBisnT ¢ 0O0OB'A3KOBMM 1 PpO3TAllOBYETHCA Ha  PiBHI
peecTpauiifHoro iHmekcy Yy creuiaisHO BigBemeHoMy Micui Ha OnaHKY
MOKYMEHTA.

Micue cxknageHsd a00 BHIAHHA

35. BizomocTi npo Micie cknagenHs abo BAaHHA 3a3HAYAIOTHCA Ha BCIX
MOKYMEHTaX, KpiM JIMCTiB. 3asHaqyeHi BIAOMOCTI oopMIAOTECS BIAMOBIAHO 10
aaMiHiCTpaTHBHO-TEpUTOpiaipHOTO ToAiny Yxpaiau. fkmo sigomocti npo
reorpadivune MiclHe3HaXO[KeHHA BXOJATh OO HaHMEHYBaHHA YCTAHOBH, ek
PeKBI3HT MOKe He 3a3HA4YATHCA,

Anpecar Ta ocofHCTe 3BePHEHHSA

36. JIoKyMEHTH aIpecyIOTbCs YCTaHOBI, 11 CTPYKTYPHHM Migpo3ainaM abo
KOHKpeTHiH nocajosiii ocobGi. ¥V pasi agpecyBanHA JOKYMeHTa ycraHosi abo ii
CTPYKTYPHHM MliJipo3ainam Ge3 3a3HadgeHHs nocanopoi ocolH ixX HaliMeHyBaHHA
HABOOSATECH ¥ HA3HBHOMY BIIMIHKY, HANPHKIAM:

HauionanksHe areHTCTBO Y KpaiHH
3 NHTAHL AePHKABHOT CYROH

SKU0 MOKYMEHT HAACHIAETHCA II0CaloBiH  ocoll, HaHMCHYBaHHs
YCTAHOBH T4 11 CTPYKTYPHOTO MiIPO3/iTy HABOAATHCA Y HASHBHOMY BIAMIHKY, a
nocaja 1 Npi3BMIlie afpecara — y JaBalIbHOMY, HAIPHKIAL:

Mep:xaBna apxiBua cayxba
Ykpainn



MinaHCOBO-eKOHOMIYHE
yupapiainHs
Havya/isHHKY yNpaBiinHs
Bnacne im’a [Mpizsnme

V pasi KoONHM JOKYMEHT &Ipecye€ThCs KepiBHHKOBI YCTaHOBH abo #oro
3aCTYMHHUKOBI, HaHMeHYBaHHA YCTAHOBH BXOAWTE 4O CKIaLy HaliMeHYBaHHA
rocay ajpecara, Ake HABOJUTECA ¥ JABATBHOMY BIAMIHKY, HAaIPHKIA/:

Tonosi depaxaBuol METHOL
cayxdn YKpainu
Baacue im’s [IpizBume

SIKINO JOKYMEHT aipecyeThCsl JEeKiIBKOM OJHOPIIHHM 33 XapakTepoM
NiSBHOCTI YCTAHOBAM, 3a3HAYACTHCA y3aralbHEHE HalMeHyBamHisi afipecaris,
HanpHKIa/:

KepiBHHKaM CTPYKTYPHHX
nigposgiaie paiifepxaaminicrpauii,
CiILCBKHM, CETHITHHUM I'oJIOBAM

JIOKyMEHT He NoBiHen MaTH Ginkine woTHpsoX anpecaris. Cioso "xkonia"
nepes HaMeHYBaHHAM ApPYroro — 4eTBEpPTOro ajpecariB He CTABHTECA. Y pasi
HAJICHIAaHHA JoKyMeHTa GiNbie HisK 4OTHPBOM &lpecaTaM CKIAfacThCs CIHCOK
PO3CHIIKH i3 3a3HAYEHHAM HA KOXKHOMY JOKYMEHTI TLIRKHW OJIHOTO ajpecara.

Pexsisut "Anpecar” Moxe Bmouars agpecy. [lopsaok i Gopma sammcy
BizomocTell mpo ajpecy YCTAHOBH MOBHHHI BiANOBiAaTH [IpaBmnam HajaHHA
MOCIYT TOMITOBOrO 3B’A3KY, 3aTBepkeHmM TocTanoBow Kabimery MinicTpin
Vkpaiuu 8ix 05.03.2009 p. Ne 270 (Odinitinuii BicHHK YKpaiHy, 2009 p., N 23,
cr. 750). [loBHA ajpeca 3a3HAYAETHCA Y Pasi HANCHIAHHSA JOKyMEHTa PasoBHM
KOPECTIOHEHTAM, HATTPHKIAL:

MiunicTepeTBo weTHIil Y KpaiHn
sy.. Fopogeuskoro, 6ya. 13,
m. Kuis, 01001

V pasi HafcHNaHHA A0KyMeHTa (isuiHiil 0coDi CMOYATKY 3a3HAYAIOTECH Y
NaBaNBEHOMY BiIMIHKY BracHe iM'f Ta Mpi3BHINe, NOTIM TOLITOBA aapeca,
HanpHKIam:

Ounexcanapy I'onvapyky
py.. Cypukosa, Gya. 3 a, k. 1,
m. Knis, 03178

V pasi HaZcHTaHHA AOKYMEHTAa OpraHam JepikKaBHOI BIajH, nocTiiiHIM
KOpecNOHIeHTaM X MoINToBa afpeca Ha JOKYMEHTAX He 3a3HA4AEThCA.
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V pasi koM JIOKyMEHT aJpecyeThcs KOHKpeTHil ocobi, y mHCTi HUKYe
aTpuByTH «ajgpecaTs MOMKE HABOIHTHCh OCOOMCTE 3BEPTAHHA Y KIHYHOMY
BIIMIHKY:

[Taxe (nani) Bracne iM's

abo

IMaue (nan) [pizeuine

abo

[lane (mani) mocana abo 38aHHA

abo

ITanose

Hanpuknan:

[Mane Onexcito, ITani Hapie

ITane (naHi) IsaneHko

ITane nupexrope, [lani mupexTop

[laHe TIONKOBHHKY

Y pasi HeoOxizHocTi nepex cnopom « Ianer, «Ilani» abo «ITaHoBe»
MOe BHKOpHCTOBYBaTHCA cinosoy 1llanosnuii» 11lanoBray abo « lllasosui»
BiANOBIHO, HATIPHK/IA:

[lanosHa nani Kopannceka.

I'pud 3aTBEpIAKEHHA 10KYMEHTA

37. JloxymeHT Moxe OYTH 3aTBep/DKEHHH pO3NOpAIYHM JOKYMEHTOM
paiinepxanminicTpauii (posnopamkenns, Hakas) abo y BHMajkax, BA3HAYCHHX
y nopatky 10, nocagosoio ocofoio (mocanoBumi ocobGamu), 0 MOBHOBAKEHb
gKol (SIKHX) HajlekaTh IMTAHHS, 3a3HadeHi y TakoMy fokyMmeHTi. HopmarusHo-
npasosi akTh  (mOMOMeHHA, IHCTpyKuii, TpaBWia, [OPSAKH  TOLIO)
3aTBEpKYIOTBCA PO3IIOPSAKEHHAM paiinepaanMiHicTpauii, HaKasoM anapary
paitfepxaaMigicTpanii.

SKImO JIOKYMEHT 3aTBEPIKYEThCA KOHKPETHOIO MOcafoBoio ocoforo,
rpud 3aTREp/IKEHHS cknagaetbes i3 cnosa "SATBEPJDKYIO", naliMeHyBaHHA
mocajy, MiANUcY, BIacHe iM’'s 1 npissdile ocoOH, fKa 3aTBEpHNa NOKYMEHT,
nath 2aTeepmaxeHHs. Hanpuioan:

JATBEP/KYIO

T'os0Ba paiionHol aep:xaBHOT
agminicTpaumii

Baacue im’sn TIpizBuune
nara

V pasi KOMM JOKYMEHT 3aTBEPIKYETHCA PO3MOPAMIKEHHAM, PillleHHSM,
HakazoM, rpud 3aTBepIKEeHHS CKIAIEaeThes i3 CoBa "JATBEPJDKEHQ", HazeH
BHTY JIOKYMEHTA, SKHM 3aTBEPKYETbCH CTBOPEHHH JOKYMEHT, ¥ HA3HBHOMY
BIIMIHKY i3 3a3HaYeHHaM ioro gatd i Homepa. Hanpuknan:

3ATBEP/IZKEHO
po3NOpAIKEeHHA
paiiaepaxaaminicTpamii
Bil No




['prd) 3aTBEPIKEHHS POIMILIYETHCS Y PABOMY BEPXHBOMY KYTKY nepmoi
CTOPIHKH JOKYMEHTA.

Y pasi 3aTRep/KEHHA OKYMEHTa IeKiIbKOMa [0CANOBHMH ocobamMu
rpudH 3aTBepIKEHHS PO3TAIIOBYIOTECH Ha OHOMY piBHi.

Pezoaonuis

38. Pesomouis € (opMOK peamizauii YIpaBNiHCEKHX [OPYYeHB Y
miaceMoBil  Qopmi, mo mnepenbauae IIOCTAHOBKY KOHKPETHOIO 3aBIAHIA,
BH3HAYEHHS HOro TpeaMeTa, METH, CTPOKY Ta BillMOBIJIbHOI 33 BHKOHAHHS
oco0H, O BHKNAJEHa Yy BUTIAI1 HAITHCY Ha JTOKYMEHTI.

Pesomonis Mae Taki 00OB'S3KOBI CKIamoBi: iHimian imMemi, NpisBHIIe
BHKOHABILS (BHKOHABIiB) Y IaBAIBHOMY BiIMIHKY, 3MICT AOPY4EHHS, CTPOK
BUKOHAHHS, 0COOHCTHH NiANNC KEPIBHHAKAE, JaTa.

SAKmo JOpyYeHHS HAAaHO NEKIIBKOM I0CafoBUM 0coDaM, TONOBHHM
BHKOHABLEM [OKYMEHTAa € 3a3HaueHa mepuioio ocoba, sAKiH HanaerbCis NMpaso
CKJIMKATH IHIITHX BHKOHABIIIB.

CrBopeHHA HEKOHKPETHHX ("mpuckopuTH", "mominumTH",
"aKTHBI3yBaTH", "3BepHYTH yBary" TON0) 32 3MICTOM pesomoLii  He
JOIYCKAEThCA.

Ha nokyMeHTax i3 CTPOKaMH BHKOHAHHA, AK1 He 1oTpedyIoTh JOIATKOBHX
BKA3iBOK, Yy PE3OMOLI] 3a3HAYAIOTHECA BHKOHABELb, MIIMHC aBTOpPA Pe30MIoLi,
nara.

Pesomionia mpocTamiseThes  OesmocepefHbo  HA JMOKYMEHTI HHAUe
pexsizuTy "Axpecar” napamenbHO [0 OCHOBHOTO TEKCTY. Axoie Mmicus g
pesomollil HeZOCTAaTHBO, 1l MOJKHA MPOCTABIATH HA BiTLHOMY Bijl TEKCTY MicIli ¥
pepxHiii YacTHHI nepmoi CTOPIHKH JOKYMEHTa 3 JIHIBEOBOIO Doky, ane He Ha
MO JOKYMEHTA, IPH3IHAUSHOMY [Is [/IITHBAHHA.

YV pasi norpeGH BH3HAYAETHCA JCTAIBHHH TMOPANOK BHKOHAHHA
nokyMeHTa ab0 YTOYHIOIOTECS RWKOHaBLI (IO NYHKTaX), PE3ONIOLIA MOMKeE
o(opMIATHCA HA OKPEMHX apKymax abo creniarbHux fnankax i3 3a3HaYCHHAM
peecTpauifiHOro IHAEKCY i JaTH IOKYMEeHTa, AKOro BOHA CTOCYETHCA.

Koporknii 3MicT JOKYMEHTA

39, 3aronoBOK A0 TEKCTY (KOpoTKMil 3MICT) HOKYMEHTa NOBHHEH
MICTHTH CTHCIHI BUKNAX CYTi NOKYMEHTA. 3aro/loBokK A0 TeKcTy (KOPOTKHH
aMicT) JAokymeHTa, ofcsr skoro mnepesuuye 150 3HakiB (0'ATh PAIOKIB),
NO3BONAETHCS MPOIOBKYBATH 10 MeXi npasoro nons. Kparka B KiHII 3aroJ0BKa
HE CTABHTECA.

3aronoBox (kopoTkmi 3uMicT) BianoBinac Ha nuTaHHA "IMpo mo? ", "xoro?
" "yoro? ". Hanpukiaa: Hakas (npo mo?) npo HalaHHA BigmycrkH; mmeT (npo
mo?) mpo OpraHizamniio Hapaau; NPOTOKON (Yoro?) 3acimaHH: aTecTaliitnol
KOMiciT; mocaioBa iHCTPYKLs (koro?) roJoBHOIO CHelianicTa.

Cynpoginni jmcTd, AomMOBimHi Ta CHyKOOBI 3aNMCKH, 5K MPaBHIO,
cKnanawThed 6e3 3arofoBKa.
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BigmiTka npo konTpoan

40. BigMiTKa npo KOHTpOJIb 03HA4Yae, MO JOKYMEHT B3ATO Ha KOHTPOIb
s 3abe3nedenns foro BUKOHAHHA B YCTAHOBJIEHHI CTPOK.

BigMiTka npo KOHTpONL poOUTECS LIUIAXOM NpocTasieHns niTepd "K" 4u
crnoea "Kontpons" (Bim pyxku abo 3 BMKOpPHCTaHHAM LITAMIIA) HA BEPXHLOMY
NpaBoOMY MOJI NepIol CTOPIHKH JOKYMEHTA.

Teker 1oKYMeHTa

41. Texer mokyMeHTa MicTHTE iHQOpMauito, anA QikcyBaHHA AKOI Horo
cTteopero. [HdopMalia B TEKCTI JOKYMEHTA BHKIANACTHCA CTHCIO, MPAMOTHO,
3po3yMino ta 06’exTHRHO. J[OKYMEHT He MOBHHEH MICTHTH MOBTOPIB, 8 TAKOH
cliB i 3BOpPOTIB, AKi He MalTh 3MICTOBOr0 HapaHTaxeHHA. I1in Yac cknamaHHs
INOKYMEHTIB B)KHBA€ThCA NiNOBHI CTH/IB, 1A AKOT0 XapakTepHHii HelfTpanbHuii
TOH BHKIaAeHHA, no30aBneHuil 00pa3sHOCTI, eMOLIHHOCTI Ta HAHBIMYAJIBHHX
ABTOPCHKHX PHC.

HoxymeHT odopMIdgcTECS Yy BHITIAAL CVLLIBHOTO 3B'S3HOTO TEKCTY,
aHKeTH 4u Tabnuui abo mgaxoM NoeaHAHHA HX GopM.

CymineHu#l 38'A3HKI TeKCT NMOKYMEeHTa MICTHTh IpaMaTHYHO 1 JOTiYHO
yaromkery indopmauiio npo ynpasnigcski aii. Taka dopma BHKIAIeHHS TEKCTY
NOKYMEHTa BHKOPHCTOBYETBCA MiJ Hac CKIAalaHHA [ONIOXeHb, MOPAIKIE,
TIPABHI, PO3NOPANYHX JOKYMEHTIB i JIACTIB.

Tekcr, sk npaBwi1O, CKIAJAETBCH 13 BCTYNHOI, MOTHBYBAIBHOI Ta
3aK04YHOT YacTHH. BerynHa yactuHa MicTHTh mijcraBy, obrpyHTyBaHHs abo
METY CKIaJeHHi [JOKYMEHTa, MOTHBYBATbHA — OOIpyHTYBaHHA MO3HMIT
YCTAHOBH, B 3aKMH09HIH — BUCHOBKH, ITPOTIO3HMILIT, PilIEHHA, TPOXaHHA.

Tekct cknagHux i BeNHMKHX 33 O0OCATOM MAOKYMEHTIB (MOJOXEHHS,
OpaBuiaa, IHCTPYKUIl, OrASa, 3BiTH TOWO) MNOAUIMIOTECE HA PO3MiNH,
MNAPO3AUIH, MYHKTH, MAMYHKTH, SKI HYMEPYIOTBCH 34 JOMOMOIOK PHMCBKHX
abo apabcerux madp 0e3/3 kpankoio abo IyXKKOI0,

42, @opma aHKeTH BUKOPHCTOBYETBCH Y Pa3si BHIJIANEHHA ¥ LM(ppoBOMY
abo cnosecHoMy BHMUIAAL iH(opmauii npo oanH of’exT 3a neBHUM oGCArOM
o3uak. [Tocriiinow iHdoOpMaIliclo B aHKeTI € y3aranbHeHi HaliMeHyBAHHS 03HAK,
3a AKHMH MPOBOIHMTHCS OIMHC 00’ €KTA, 4 3MIHHOW — KOHKPETHI XapaKTepHCTHKH.

43. Tabnuuna Gopma JOKyMeHTa BHKOPHCTOBYETECS YV pa3i BHKNAJeHHS Y
mHbporoMy ado croBecHOMY BHTIANI iHdopmalii nmpo Nexineka ob’ekTiB 3a
PAIOM O3HaKk. 3aroloBKH rpad TabmHii NHIIYTBCA 3 BeNHKOl IiTepH,
MA3arojoBKH — 3 Majol JITEpPH, MKIIO BOHH CTAHOBIATH OOHE LIE 13
3ar0JIOBKOM, 1 3 BEIMKOl — #KIIO Ni3aroJ0BOK M€ CAMOCTIHHE 3HaYeHH:.
Kpanku B kiHni 3aronoBkis i nigzaronoskis rpad He cTaBIATHCA. 3ATONOBKH i
mia3aronosku rpad Ta pAnkiB TabmHmi, AK MpaBHIO, BUKIAAAIOTECH IMEHHHKOM
Yy Ha3MBHOMY BiIMIHKY OOHHHH. Y 3aroioBKax i miasaronoBkax pagkie i rpad
Tabnmi BAMBAIOTECA  JIMINE 3AralbHONPHIHATI YMOBHI NMO3HAYEHHS i
ckopoueHHa. ['padu Tabammi, ski po3MIiMyIOTHCA HA MAEKITBKOX CTOpIHKAX,
HyMmepyroTecd. Ha apyriii ta HacTynmHux cropiHkax TabmMIll 3a3Ha4aloThCA
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HOMepH rpad, a TAaKoXK Yy BepXHBOMY MpaBOMY KyTKy — CJI0BA "TIposoBAEeHHS
nojaTka’.

BigMmiTKH Npo HARBHICTL JOIATKIB

44. JonaTku no JOKYMEHTIB, KPiM NONATKiB [0 CYNpOBITHHX JHCTIB,
CKIAMAFOTECE 3 METOK JIONOBHEHHH, TOSCHEHHA OKPEMHX [THTAHE abo
JOKYMEHTA B TLIOMY.

45, JlomaTKi JO JOKYMEHTIB MOKYTh OYTH TaKuX BHTIB:

MONATKH, 110  3aTBEP/DKYIOTECA  POIMOPAKEHHAMH, — Haka3aMH
(monoxkeHHs, IHCTPYKLLI, NpaBuia, MOPsIKH TOWIO);

JIONATKH, [0 JOTOBHIOIOTH Ta/alo MOSCHIOWTE 3MICT OCHOBHOIO
NOKYMEHTa;

JIONATKH, 1110 HACHJIAIOTHCA 13 CYTIPOBITHAM JIHCTOM.

V TeKCTi OCHOBHOTO JOKYMEHTa poOHTbCH Taka BiAMITKa Mpo HASBHICTH
noxaTkip: "mo momaersea”, "srimHo 3 momatkom”, "(mozarox 1), "BinnmoBinHO
mo nopatka 2" abo "(mus. omarok 3)".

46. NMogatkn ohoOpPMITIOIOTECH, K NPaBiIo, Ha CTAHAAPTHHX ApKyIIax
nanepy. Ha mpyriif i HacTymmiii cTOpiHKaX HOAATKA poOuTHCA TAKA BiMITKA:
"IIponosikenus gogarka”, "lIpogopkenns 10/aTKa 1",

Ha monatkax [0 MOJI0eHb, IpaBmi, iHCTpyKuiii TOMO MPOCTABIAETECA
BIIMITKY ¥ BEPXHBOMY MpaBOMY KyTi mepmioi CTOPIHKH J0JaTKa, AKa BKIIOYaE
HOMep [OJIaTKA, 3aroJIOBOK JOKYMEHTa Ta TOCHIAHHA Ha BiImoBiLAHY
CTPYKTYPHY OJHHHLIO.

CTOpiHKH KOKHOTO AOJATKY MAlOTh CBOIO HyMepatliio.

Y pasi HasBHOCTI JEKiTBKOX NOJATKIB HA HHX 3a3HA4aI0THCA [OPAIKOBI
HoMepH, Hanpuknax: gojarox 1, gomarox 2. 3Hak "No" nepen UHPPOBHM
[IO3HAYEHHAM HE CTABHThCA.

Vei momarkd 0 JOKYMEHTIB [IMiIMHCYHOTECH (Bi3y10TBCS) KepiBHHKAMH
[iApO3MiNiB T YCTAHOB, Y AKHX BOHH CTBOPEHI.

TlofaTKi HOPMATHBHO-NPABOBOTO Xapakrepy (MONOMEHHH, IHCTpYKLIT,
NpaBuna, TOPANKH TOMO), IHO 3aTBEPKYIOTBCA — POINOPAKCHHAMH
(Haxasamu), NiJNACYIOTHCA KePiBHHKOM anapary, KepiBHHKAMH CTPYKTYPHHX
nigposminis padimepsianMinicTpanii, TepUTOpiadbHAX OPTraHiB MiHICTEPCTB,
IHIOMX ~— HeHTPaTBHHX OpraHis BUKOHARYO! BI&JH, PpPallOHHHX YCTaHOB
(rooBHHME PO3pOOHHKAMH) Ha JHLILOBOMY Golll OCTAHHBOI'O APKYIa JOJATKA.

Y pasi KolH NOJATKH HAJCHIAKTECS i3 CYNPOBIIHEM JTHCTOM, BLIMITKa
[P0 HAABHICTH AOJATKIB PO3MILIYETHCA MCHA TEKCTY JIHCTA Mepe T AMTHCOM.

SAKio JOKYMEHT Mae 10/1aTOK, [IOBHE HalMEeHYBaHH#A AKOr0 HABOIHTLCHA B
ioro TEKCTi, BIAMITKA MPO HAABHICTH AOJATKIE OQOPMIIOETBCA 3a TaK0iO
thopMoIO:

TNonatox: Ha 7 apK. y 2 NpHM.

SIKWO IOKYMEHT Mae [OfIaTKH, [0BHe HaHMEeHYBAHHA AKHX Y TEKCTI He
HABOIMTHCA, iX HeoBXiHO NepeTidnTy IC/Is TeKCTY i3 3a3HAYEHHAM KiTBKOCTI
CTOPIHOK Y KOKHOMY JOJATKY T2 KiIBKOCTi 1X NpAMipHAKIB, HANPHKIAT:
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Jlonarku: 1. JloBiaKa Mpo BHKOHAHHA MIAHY PO3BAHTANKYBATBHUX pobiT 3a
I xapran 2019 p. Ha 5 apk. B 1 npum.
2. padix pemonTHEX pobiT Ha I KBapTanN 2019 p. Ha 3 apK. B
1 npaM.
Skmo [0 AOKYMEHTAa JONAETbCA HIHMH JOKYMEHT, AKUil MAe ONATKH,
BiIMITKY TpO HAABHICTH HojaTka 0hOPMITIOTECA 38 TAKOIO (opMORO:
Tlonatok: mHeT YKpaepkapxisy Rin 20.04.2019 p. Ne 595/04-12 i nomarox 1o
HBOI'0, Bchoro Ha 20 apk. B 1 npim.
47.V pasi xolH JOKYMEHT MICTHTh GiNEIIe JecATH J0JaTKIB, CKIaIacThCA
OMHC i3 333HAUSHHAM Y JOKYMEHT TaKol BLIMITKH:
Jonarku: 3TiAHO 3 OMHCOM Ha 3 apK.
Skmo A0JATOK HAICHIACTBCA He 33 BCIMA 3a3HAYEHMMH B JIOKYMEHTI
ajipecaMH, BiIMiTKa IIpo HasBHIiCTb l0/laTKa 0thOPMITFOETECH 33 TAK00 (HOPMOIO:

JlomaTok: Ha 5 apK. y 2 MpHM. Ha TIEpLIY anpecy.
[Mianue

48. Tlocanosi ocobu paiigepmkanmMinicTpanii MiAMHCYIOTE AOKYMEHTH B
MedaX CBOIX TOBHOB@KEHb, BH3HAYeHHX AKTAMH 3aKOHOMABCTBA YKpaiH,
HIIMMHA HOPMATHBHO-TIPABOBHMH AKTAMH, PermameHTOM
paiinepiaZIMiHiCTpalil,  PO3MOPAMKEHHAM paiimepxanMidicTpauii  1po
(pyHKIiOHANEH] NOBHOBAKEHHS TONOBM, MEPIIOrO 3aCTYMHHKA, 3aCTYNHHKA
rONOBH, KepiBHHKA anmapaTy paiifiepXanMiHicTpauii, iHITHMH HOPMAaTHBHHMH
NOKYMEHTaMH paiinepskaMiHicTpauii, Bianosiauo 1o miel IHCTpyKLIl.

49, TTianuc CKIAAAEThCS 3 HaliMEHYBAHHSA TOCAIH 0COOH, AKA IANHCYE
NOKYMeHT (MOBHOTO — Yy pasi, KOIH JOKYMEHT Ha/pyKOBaHHH He Ha OnaHKy,
CKOPOUEHOTO — ¥ Pasi, KOIH JOKYMEHT HalpyKOBaHWH Ha OaanKy), ocobHeTOro
MignUcy, BIacHOro iMesi i Npi3BHINA, HANPHKIAL

HauaibHHK PiHaHCOBOTO
yrnpaBIiHHA MIZAIHE Baacue im’a [pissuue
paiizep:raaminicTpanii

abo

HauaibHHK YHpaB/IiHHA MITHC Bnacue im’s [1pizBHine

50. ¥ pa3i HajcHiaHHs JOKYMEHTa Yy TamnepoBii dopMi  0HOYACHO
NeKiTBKOM MiAMOPAIKOBAHAM YCTAHOBAM MiAMHCYETHCA TLIBKH OpHriHalN, AKHi
3aTHINAETRCS Y CTIPaBi paiigepaanminicTpallii, a Ha MiCIHH 3aralkHHM BiIiIoMm
amapaty paitnepxaaminictpanii (nami — 3aranbHHH BIZUTIZ) PO3CHIAIOTECH
3aceigueHi Komii JOKyMeHTa.

Y BHMamky HaACHIaHHA NOKYMEHTa O[AHOYacHO NEKITBKOM Oprafam
BJIAMH BHLIONO DIBHA KOKHOMY 3 HEX HAJacThCs MiJ[THCAHHMA KEpIBHHITBOM
paiiepaanmidicTpanil opHriHal I0KyMEHTa.
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51. JIoKyMeHTH MiAMHCYIOTECS, SK MPABKIO, OJHIEI0 NoCcaioBoio ocoboro,
a y pasi, KoM 3a 3MiCT JOKYMEHTa HEeCyThk BiANOBiNATEHICTE AeKinbka ocid
(akTH, (iHAHCOBI OKYMEHTH TOMO), — ABoMa abo Ginbme mnOCajoBHMH
ocobamu. [ITpy pOMY MiAMHCH NOCALOBHX ocif poaMiIIyIOTECA OJUH i1 OMHUM
BiIMOBiIHO Mo mianopAnkoBanocti ocid. Hamprkmam:

Kepieuuk anapary
paiigepxagminicTpaumii nmigmae  Baacue im’s [pizanime

Havaasnuk Bigginy ¢inancoso-

rocnoaapeLKoro

3abe3meeHns anapary miagmac  Baacue im’s Ipiseume
paiinepxaaminicTpanii

52. V pasi mignucaHHA CHINBHOro NOKyMeHTa (JIHCTA) JIeKINBKOME
ocobamu, sKi 3aiiMAlOTE ONHAKOBI TocanH, iX TIAMHCH POIMINIYIOTECA Ha
OJIHOMY PiBHI i CKPINMIOITECS MEYATKAMH YCTAHOB, HANPHKAM:

Ioaoea Konomuiicskol I'onosa Konomuiicbkol
pailaepaaaminicrpanii paiioHHOT paan

ITimmuac Baacue im's IlpisBmme nignuc Baacue im’a Ipissrie
BiIOHTOK repbOBOL NeYaTKH BinbuTOK repdosoi mevaTKH

JloKkyMeHTH KONerialbHHX OpraHiB MIAMHMCYIOTE roI0Ba KOJIerialbHOTO
opraHy i cekpeTap, HanmpHKIaL:

3acTyNHHK TOJIOBH
paiigepxaaminicrpauii,
roJoBa komicii Baacne im’s pizsame

Toaosamii cneuiagicT ynpasainua npaui

Ta coUiaNBLHOro 3aXHeTY HACE/IEHHS

paiigepmanminicTpanii,

cexkperap Komicii Baacue im’a [pizsunre

53. V pasi BiacyTHocTi mocanosoi ocobu, HaiiMeHyBaHHS MOCA/H, BIaCHE
iM’s1, Tipi3BMIIe SKOT 3a3HaueHi HA MPOEKTI AOKYMEHTa, Horo mignucye ocoda,
o BHKOHYE ii 0608 a3KH, a00 1i 3aCTyNHHK. Y TaKOMY BHNAIKY 000B’A3KOBO
3a3HaYAloThHCA (PAKTHYHA NOCANA, BIACHE M s i npiseuime ocobH, AKa nignucana
MOKYMEHT, TPH LBOMY BHUIIDABJIEHHS BHOCHTE PYKOIMHCHHM cnocobom ocoba,
gKa MimEcye OOKyMeHT. He jomyckaeThes Mifl Yac MiAMHCAHHA JOKYMEHTA
cTauTH npufiMenHuk "3a" um npamobiuHy NOXWIY PHCKY TMepex
HafiMeHyBaHHAM Tiocan. Y pasi 3amilleHHs KepiBHMKA 38 POSMOPS/KEHHAM
(HaKa30M) 10 HaliMeHyBaHHA MOCaM JONAITECA CHMBOIH "B, a.".



14

54. dakcHMinBHe BIOTBOpeHHA MiANHCY NMocanoeoi ocobm Ha nHcTax,
oprafizauifino-posnopaguux, GiHaHCOBUX, OyXranTepchKHX MIOKYMEHTaX He
IOTYCKAETHCA.

55. [Ilicna 3anmpoBa/UKeHHs eNeKTPOHHOTO JIOKYMeHTooDIiry mpH
CTBOpEHHI paiinepiaaMiHicTpalielo mokymeHTa y mnaneposiii dopmi 3a
HAfgBHOCTI AAA 1sOro OOIpYHTOBAHWUX MiACTaB AAd HOro mNoJansIoro
HAICHJIAHHA YCTAHOBAM CTBOPIOETHCH B YCTAHOBJICHOMY IMOPANKY €IIEKTPOHHA
KOMif NAanepoBOrc OPUIiHANY BUIOBIIHONO MOKYMEHTAa, SKA HAICHIAEThCH
aJpecaTaM 4epes CHeTeMy eleKTPOHHOI B3aeMoil opraHiB BHKOHABYO] BIaIH.

Bizu Ta rpu¢ norogxenns

56. IloromxeHHs TOKyMeHTa y pasi norpebu Moxe 3uilicHioBaTHCA fK B
paiinepkanMinicTpamii  (BHyTpiluHe), Tak 1 3a 1 MeXaMH IHIIAMHA
3aiHTepecOBaHNMH YCTaHOBaMH (30BHIIIHE).

57. BHYTpillHE MOTOMKEHHS OOKYyMeHTa O(QOPMIIOETECH —LUISXOM
MpocTaBIAHHA Bi3u. Biza Brnmiouae ocoGueTHil minnue, inimian iMeni i npissuie
oco0H, fAKa Bi3ye NOKYMEHT, JATy Bi3yBaHHS i3 3a3Ha4yeHHAM y pasi norpebH
HaliMeHYBaHHA mocanu uiel ocobu (30KpeMa, Y DPO3NOPAIKEHHSX, HakKaszax,
pieHHAX Konerii paiinepxaaMinicTpamii).

58. Biza mpocTaBnseThCcA Ha AMIOBOBOMY abo B pasl, KOAM MicCUA Ha
JMHIEOBOMY 0OIi OCTAHHEOTO apKYLId HEAOCTATHRO, Ha 3BopoTHOMY Ooui
OCTEHHBOI'O apKylla NMpoekTy JokyMeHTa. Bisn mpocTaBnfloThCd Ha DaNepoBHX
[pHMIpPHHKAX JOKYMEHTIB, 110 3aJHIAIOTECA B anapari paiifepaanminictpanii.

59. 3ayBaxKeHHS 1 MPOMO3MLIT A0 NPOEKTY JOKYMEHTa BHKIANAIOTHCH HA
OKpeMOMY apKyIili, Ipo 10 Ha NpoekTi podUThCA BIAMORIAHA BIAMITKA:

HauaabHHK WPHAHYHOTO
BiAgiay anapaty paiigepaagminicTpanii

[Mignue Inigian imeni Ipizeame Hara
3ayBaKeHHA 1 1pono3uuii goaarTeCs,

[lpo nasBHicTs 3ayBaxeHHs O0OB'A3KOBO MNOBIAOMIAETECA OcoDl, sfKa
MiANHCYE JOKYMEHT.

60. TIlepenix mocamoBux oci0, AKI TNOBHHHI 3aBi3yBaTH JOKYMEHT,
BH3HAYa€ TOJOBHWH po3poOHHK, AKHIl CTBOpHOE NOKYMEHT, BHXOOAYH 3 HOTO
IMICTY.

Kowua mnocamosa ocoba moromkye (BI3ye) MPOEKT HOKYMEHTA
palinepaanminicTpauii (JHCTA, PO3NOPAKEHHA TOMO) y CTPOK [0 ABOX
poGounx aHiB Ticns HOTO MOJaHHSA TONOBHHM PO3POOHUKOM.

Topagok Bi3yBaHHA pi3HMX BHAIB AOKYMEHTIB paiizepiamMiHicTpanii
BH3HAYEHO BiANOBI AHUMH po3inamMu uici IncTpyKii.

61. 3a 3MmicT moKyMeHTa, AKWif Bi3yerThcsl Aexinekoma ocobamH, Taki
oco0H BiINOBIJAIOTE 3riIHO 3 KOMIETEHLIIEH0,
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SIKIIO [Tl 9ac Bi3yBaHHS 3'ACYEThes, WO Y MArOTORNEHHH 10 MiANHCaHHS
[OKYMEHT HeoOXiIHO BHECTH iCTOTHI 3MiHH, BiH mnoTpebye MMOBTOPHOTO
Bi3yBaHHA.

62. 30BHILIHE MOTOMKEHHA MPOEKTIB JOKYMEHTIB 0POPMISETECA ILIAXOM
MpOCTABJNEHHs HA HHX TpH(a TOTOMKEHHA, AKHH BKIIOYAE B cebe cioBO
"[IOT'O/UKEHO", wnaiiMeHyBaHHS nocajgd o0co0H Ta YCTaHOBH, 3 #AKOIO
HOFOIPKYETLCA TIPOEKT JOKYMEHTd, OCOOHCTHH manuc nocamoeoi ocobH,
ckpinnenufi repGOBOI MEYATKOMW, BIACHE IM'A, npiseume i naty abo Ha3By
MOKyMEHT4, 100 HiATBEpIKYe MOTO/KEHHA, HOro naty i HoMep (iHzexc),
HaTIpHKIIA/:

[MOro/LKEHO
MinicTp rocTHIIT YKpalHH
mignic Bnache im’s [pisume

JaTa

[MTOT'O/TKEHO

[MpoTokon 3acinaHHs

LlenTpansHol eKCrepTHO-NEPeBipHOL
KoMicii YkpaepxkapxiBy

Jlata Ne

63. ['pid NOTOMKEHHS CTABHTHCA HUAKYE MiIMCY HA OCTAHHIHA CTOpiHL
NPOEKTY AOKYMEHTA.

64. ¥ pasi oy 3MicT IOKYMEHTa CTOCYEThCs OLbIle HiK TPhOX YCTAHOB,
CKJIaJacThesl apKyLL MOTO/UKEHHS, PO o poOUTECH BiIMITKA ¥ IOKYMEHTI Ha
Micli rpud)a NoroHKeHH, HAMPHKIA!

ApPKYII MOTOXKEHHA NOAAEThCA.

65. ApKyll NOroUKeHHS OQOPMITIOETECA HAa JIHLBOBOMY abo y pa3si
noTpeH 3BopoTHOMY GOLi OJHOrO apKymma 3a Takoio popmoro:

APKYIL ITOIOJDKEHHA
Hassa npoekTy JOKyMeHTa

HajiMeHyBaHHA nocaiu rignue Bnacue im’s [pizsume

JHara

66. 30BHIIIHE MOTOMKEHHA ¥ padi moTpedy, BU3HAYEHO! 3aKOHOLABCTBOM,
3iifCHIOETCA B TAKiM TOC/IZOBHOCTI: YCTAHOBH ONHAKOBOIO DIBHA Ta iHmi
YCTAHOBM; IPOMAIChKI Opraisaiii; OpraHd, fKi 3NIHCHIOIOTH nepKaBHui
KOHTpOJIE ¥ MeBHiil cepi; ycTaHOBH BHIIOTO PIBHA.

BigduTox nevaTKH

67. Ha nokyMmeHTax, 1[0 3acBiI4ylOTh NpaBa TPOMaisH i FOPHIMYHHX
ocib, Ha AKHX DiKcyeThes GaKT BHTPaUaHHs KOLITIB i MPOBEICHHA onepauii 3
MaTepiaibHMME  LIHHOCTAMHM, TiANMC H0CafoBol (minmosinansHOl) ocoOH
CKpIMTIOeThCA repOOBOH MEYATKOK paitnepaanminicTpauii.




16

[Mepenik iHWMX TOKYMEHTIS, MiANMHCH Ha SKMX HeOOXigHO cxpmmaam
rep0OBOI0 TEYATKOK), BH3HAYAECTHCH pam[epxanmmcmamem Ha migcrasi
HOPMATHBHO-TIPABOBHX aKTiB Ta NPUMIPHOTO NepeniKy TOKYMEHTIB, MATHCH Ha
AKX CKPIILTIOITECA repboBOoIo MeuaTko (1oJaTok 11).

68. BinbuToxk  me4arkW, Ha  SKifi  3a3HaUCHO  HAHMEHYBAHHA
paﬁnepmamumupaun abo ii cTpyKTYpHOTO nw;pmnmy (De3 300pameHHA
repﬁa) y pa3i nmotpe(n CTABHTBCA HA KOIIAX NOKYMEHTIB Ta Ha PO3MHOKEHHX
NPUMIPHAKAX PO3NOPATYHX NOKYMEHTIB.

BiaBHTOK MeYaTKy CTABHTHCS TAKHM YHHOM, 1100 BIH OXOILTIOBAB OCTAHHI
JeKinbKa TiTep HaiMEHYBAHHS mocaay ocobH, sfka Mianmcasa JI0KyMeHT, ane He
mijmme mocanoeoi ocobm, afo Ha OKpeMo BHALICHOMY A7s LbOTO Micul 3
BigMiTEOR "MIT".

[lpu norpebi, Ha NOKyMeHTaX 3 rpH(OM 3aTBEpKEHHA Ta rpudom
NOrOKeHHs Ha miAnmmcax KepiBHMUTBA paiiepxanMinicTpanii, keplBHHKa
amapary paiinepxaaMinicTpauil 103BONAETECA CTABHTH repOOBY MEHaTKy.

Ha BiacnopyuHomy migmuci (asrorpadi) 0e3 HA3BH NMoCaaH MEYATKY
NpOCTABAATH HE J03BOJIAETLCH,

69. PosnopsamxkeHHaM (HaKazoM) rcepmmmma paiinepixagminictpanii
(11 anapar}} BH3IHAYAETHCA TIOPATOK BUKOPHCTAHHS, Miclle 30epiraHHs repﬁ::-nm
MewaTKy i nocagosa ocoba, BimosinansHa 3a 11 30epiranms, a TakoX Mepenik
ocif, MiANACH AKHX CKPIMMOIOTHCA repboBOKO IE9aTKOIO.

BigmiTka npo 3acBiTueHHA NANEPOBHX KONiii JOKYMEHTIB

70. Paiinepkanminictpauis Moxe 3acBiuysaTH Komii JMue THX
JIOKYMEHTIB, [0 CTBOPHOHOTECA Ta 3bepiraloTecs B Hiid, KpiM BHIIAIKIB
CTBOPEHHSA MANepoBHX KOIH eneKTPOHHHX NOKYMEHTIB, 10 HaliHIIIH wTepe3
cHCTeMY eNeKTPOHHOI B3aemonii opraHis BHKOHABYOI BIaJHM, a TaKokK ¥
BHIANKax, epeadaueHnx B ad3all IpyroMy LUpOro MyHKTY.

V pasi miAroTOBKH OKYMEHTIB JUIS HaJaHHA OpraHaM CyZ0Boi BIajH, il
qac BleL'[IEHHH MUTAHb OO HpHHHﬂT'[‘H rpoMaisH Ha pc-ﬁu’ry, HaBYaHH,
3acBimueHHs X TPYZOBHX, KHTIOBHX T4 IHIIHX IIpaB y B3a€MOBIJIHOCHHAEX 3
paﬁnepmanmmcrpamem, a TakmK mig 4ac QopMyBaHHA OCODOBHX cipas
Hpa]J,IBHHKIB palinepikaaMiHicTpallis MOXKe BHTOTOBIATH KOMil TMOKYMEHTIB,
BHIAHUX (HIOHMH YycTaHOBaM# (Komii AWMIOMIB, CBIZOUTB NPO OJEpIKAHHS
OCBITH TONIO).

Biamitka "Konis" npocTaBiseTses y BEPXHBOMY [PAaBOMY KYTKY NMepriof
CTOPIHKH [alepoBOro JOKyMeHTa.

71. Hanuc mpo 3acBig4eHHHA nauepomj KOIIil JOKYMEHTa Y MamnepoBii
(opmi cknagaeTees i3 cais “3rigHo 3 upurmaﬂou HaﬁMEH}BaHHﬂ nocajH,
ocobHeToTO miamEey ocobu, fKa 3acBigdye Koniw, il BIacHe iM’ Ta [Pi3BHILE,
7aTH 3acBimueHHs KoMl i NpOCTABNACTBECA HHKYE PEKBI3HTY AOKYMEHTa
"TTipmuc", HANTPHEIAN:

3rifHO 3 OPHTIHAIOM

HavyansHHK 3arajlbHOTO BiAiTy . - .
nignue  Bnacwe im's [IpisBume



anapary paiifiepxanmMiHicTpanii

Jarta

72. Hanuc mpo 3aceiiueHHs nanepoBol KOMil CKPITLTIOETECA NEYATKO 13
ja3HageHHAM Ha Hilf HaliMeHyBaHHs paiifep:auMiHicTpauil (0e3 soOpaxeHHA
repba) abo [eYaTKOW CTPYKTYPHOI'O MAPO3ALTY anapary
pailiiepsanMinicTpauii (3arajsHoro Bimmimy,  Biagty xamposoi poGoTH
(cnyOH yIIpaBNiHHA TTEPCOHANOM).

73. Ha Konisx DOKYMEHTiB, y nanepoBii Gopmi mono Sxux 3QlACHIOETBCH
BHIMKA, 3a3Ha4al0ThcA HalMeHyBaHHA Mocamd ocobH, AKa 3acBij4uia Koo, i
ocobueTHil nianuc, BIacHe iM’A Ta Mpi3BMLUE, JaTa 3acBiIYEHHA Ta BIAOHTOK
MeYaTKH 3aralhbHOTO BiIILTY, HATPHKIAL:

3rioHo 3 OpHriHATIOM

HavanbHHK 3arajibHONO Bimaiy
anapaty paiigepxaaMiHicTpartil mianHe Bnacue iM’a [Ipizenie

aarta

74. Ha Komigx BHXiZHMX NOKYMEHTIB, [I0 3QMHINAIOTECA Yy CHpaBax
armapaty paiiflepxaaMinicTpauil (Bianyckax), MOBHHHI OYTH BI3H MOCAJOBHX
ocib, 3 AKHMM BOHHM [OT'ODKEeHi, BIAMOBIAHO 10 BHMOr IHCTpykmii, ocobucTHi
mianuc ocobu, AKa MignHcana J0KyMeHT; TeKCT O/1aHKa He BiJITBOPIOETECS.

75. Komnis 10KyMeHTa MOBHHHA BiMOBIIATH OPHIiHAMY.

BigmiTkn npo crBopeHHs, BHKOHAHHA JOKYMEHTA

76. BnacHe iM’f Ta Tpi3BHING NpauiBHMKA, AKWH CTBOPHB JOKYMEHT, i
HoMep iioro ciIyxO0BOro TenedoHy 3a3HAYAIOTECA B HIDKHBOMY JiBOMY KYTKY
OCTAHHBOI CTOPIHKM NAlepoBOro J0KYMEHTa, HaNpHKIa!

Omnena Iletpenxo 256 23 29

77. Tig yac pobOTH 3 JOKYMEHTOM Ha HEOMY MPOCTABIAETECH TOCHIAHHA
HA ATy i peecTpaLiinmil iHIeKc TOKyMeHTa, AKAH 3acBiguye Horo BHKOHAHHA,
abo KOPOTKO ONHCYETHCA NP0 BUKOHAHHA (AKIIO HeMae NoTpedH y MHCBMOBIA
indopMallii), aTakomk MOXYTb 3a3HaYaTHCA HafiMEHYBAHHA IIOCANH, MIAINC
imitgian imeHi, npisBUiNe i JaTa.

BiaMiTka npo BHKOHAHHA JOKYMEHTA CBiIYMTE NP0 Te, 1o poboTy Haj
JIOKYMEHTOM 3aBepIIeHO i Horo MOXKHa JOMy4HTH 10 cripaBd. BimMiTka MicTHTE
crnopa "Jlo cmpaBu", HOMep CNpaBH, MiAMMC 1 gary. 3a3HadveHi BiAMITKH
MPOCTaBNAIOTECA Bil PyKH (IITammom) y JBOMY KYTKY HHJKHBOIO MOJA Ha
MHUBOBOMY OOL NEPLIOTO APKYINA, HANPHEIA!




Hapgicnano nuct-signosigs sii [InTaHHA BUPIIEHO MO3MTHBHO Mif
20.02.2019 p. Ne 103/01-015/025 qac TenedoHHOI PO3MOBH

(xomia monaeTses) 05.02.2019 p.

nocajaa nianue Ixigian imeni IpisBame  nocana nigmuc Ixiuian iMeni [Tpissuiue

21.02.2019 p. 06.02.2019 p.

Ho cripasu Ne 01-015 Ho cnpasu Ne 01-019
MU mifnHe

nara nara

78. BiamiTka mpo  HaOXOAMEHHA  [ANEPOBOr0  JOKYMEHTa 0
paiepxaiminicTpanil  3fificHioereca go sumor ACJH «ACKOI» npu
peecTpauii JOKYMEHTa IIIAXOM NPOCTABIEHHS Y pPeecTpauiiiHo-KOHTpOMBHil
KapTui HeoOXiTHHX BiZOMOCTEHl TPO JOKYMEHT  YMOBHOIO [03HAYEHHS-
PeecTpaUiifHoro iHAeKCy Ha JIMIBOBOMY GOl ¥ MPaBOMY KYTKY HHKHBOIO [0S
NEpIIOTo apKylla OPHTiHATY JoKyMenTa. EnemenTamu 3a3Hauenoro PEKBI3UTY €
HaliMEeHyBaHHS  paiinepianMinicrpauii, peectpauilinuii  ingexc, mara
HaTxXOHEeHHA AOKYMEHTA.

AKIIO KOPECTIOH/IEHITIA HE PO3KPHBAETHCA BiANOBIAHO 10 MyHKTY 148 mief
IncTpykuii, BiAMiTKA NPO HAZXOMKEHHS NOKYMEHTa TIPOCTABIIETHCA Bl PYKH
HAa KOHBepTI (yMakyBawHi) Ta BinoOpakacTbcs y peecTpi  BpydeHO!
KOpecmoHe T,

¥ pasi Hamxo/ukeHHs 36POIIYPOBAHHX JOKYMEHTIR Pa3oM i3 CYMpPOBIIHHM
NUCTOM BIIMITKA CTABHTHCA HA CYIPOBIAHOMY JIHCTI.

3anuc npo nepxaBHy peecTpaniin

79. 3amuc mpo fiepkaBHY peecTpallilo poOHTBCS OO HOPMATHBHO-
NpaBOBUX AKTIB paifepkanMinicTpanii, BiirovyeHnx g0 €IMHOrO AEPXABHOTO
pececTpy HOPMATHBHO-IIPABOBHX AKTIB.

¥ pasi noaHHs HOPMATHBHO-NPABOBOTO AKTa HA JIEpKaBHY PEECTPALIo ¥
naneposiii dopmi Ha nepiiii cTopiHIi ManepoBoro NpEUMipHHKAa HOPMATHBHO-
MPaBOBOrO aKTa JUli [POCTABACHHA BiAMITKH TpO MAepkKaBHY peecTpauiio
nopunHe OyTH BinbHe Micue (60 x 100 miniMeTpiB) y BRepXHBOMY NpaBOMY
KYTKY [ICIIs HOMepa aKTa 1M rpuda 3aTBepIKeHHI,

Cxaagenns JesKHX BHAIB JOKYMEHTIB
Posmopsizkenns (Hakasm)

80. Posnopsjkenns (Hakasd) paifinepaaaminictpanii BHIAIOTECH K
PILlIEHHs OpraHi3auiiiHo-po3NOpAIIOro YH HOPMATHBHO-TIPABOBOIO XapakTepy.
3a 3micToM ynpasniHCBKO! Jii po3nopsakeHHs (HakasH) BHIAIOTECS 3 OCHOBHOL
AisnBHOCTI paiinepxagMinicTpauii (if anapary) Ta KaJpoBHX TTHTAHE.

81.Ilpoektn  posmopsmxeHs  (HaKasiB) 3 OCHOBHOI  Jif/BHOCTI
FOTYIOTBCA | MOJIAIOTBCA CTPYKTYPHHMH IiApo3finamu palinepskanminicTpanii,

I araparty, 3a OpYYeHHsM KepiBHHUTBA paiiepxanMinicTpalii 1H 3a BIacHO©O
3 P
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iHILaTHBOK, TEPHTOPIANEHAMH OPraHaMH MIHICTEPCTB, IHIIHX LEHTPalbHHX
OpraHis BHKOHaB4YOi BIanH, palOHHHMH YCTAHOBAMH - 33 BIACHOI
IHIIATHBOKD.

IlpoekT HakasiB 3 OCHOBHOI JiANBHOCTI TOTYIOTBCA | MOJAFOTHCH
CTPYKTYPHHMH [MiApo3MiNaMHA anapaty paiaepixanminicTpauii 3a Jopy4eHHAM
KepiBHHKA anapaty paiifep:aaMinicTpanii 91 3a BIacHOIO HILIaTHBOIO.

IMpoexkt po3nopA/keHb (Haka3iB) 3 KagpoBHX NMTaHb (0coBGoBOTO
cknaay) (mpo npuitHaTTs Ha po0oTy, 3BIIBHEHHSA, HAaJaHHA BLANYCTKH,
BIApAMAKEHHA TOIIO) TOTyE Bimgin kagpoeoi poboru (cnyxba ynpaeniHHA
MEPCOHANIOM) anapaTy pailiepaaiMinicTpanii Ha migcTaei pimeHb (BKa3iBOK)
KepiBHHKA anapaty paiijepxaiaMidicrpauil opraHizaliiiHo-po3nopagdoro M
HOPMATHBHO-TIPABOBOTO  XapakTepy, /OMOBIIHHX  3alMCOK  KepIBHHKIB
CTPYKTYPHEX NiZpO3OUTB, KOHKYPCHHX NAOKYMEHTIBE (MPOTOKONIB Ta pillieHb
aTecTaniiiHoi 4M iHmoi koMicii), 3aB MPAaLIBHWKIB, TPYAOBHX /IOTOBODIB Ta
IHITHX JOKYMEHTIB.

82. [lpoeKkTH po3mopAmKeHb (HaKa3iB) 3 OCHOBHOI JIAIBHOCT! Bi3YIOThCH
KEPIBHHKOM CTPYKTYPHOI'O MiAPO3ALTY, B SKOMY CTBOPEHO [OKYMEHT, IpH
notpedi — nocagoBuMM ocobamu, SKi BH3HA4YeHI Yy NPOeKTi JOKYMeHTa K
BHKOHABIIl 3aBJaHb, 10 MICTATECS B HEOMY, HAYATBHHKOM 3arajJsHOrO BiLOimy,
3aBiIYI0OYHM CEeKTOpY KOHTpomi, KepiBHMKOM afo mnocagosow ocoboro
CTPYKTYPHOTO TWAPO3NiTYy 3 NHTAHP 3anobiraHds Ta BHABNEHHA KOPYMii,
HAYATBHHKOM  IOPHIWYHOTO  BiAfiny, KepiBHHKOM  anapary, [epLiHM
3aCTYMHHKOM, 3acTYITHHKOM TOJIOBH palinepxaiMinicTpauii (BiANOBIAHO M0
posnoniny oboOB’A3KiB) Ta IHIFMH nNocagoBumMu ocobami, SKHX CTOCYETHCA
JOKYMEHT.

V pasi Konu po3pobieHHs NPOeKTY PO3NOPSIUKEHHS JOPYUEHO JeKINbKOM
CTPYKTYPHHM TNigpo3dinaM paiigepxammidicTpanii @u 1 amapary abo IHIIEM
OpraHaM, TOJIOBHHM pO3po0HHKOM € BHKOHABEIlh, 3a3HAYEHHH NePHIHM.

[onosuuii po3pobHUK caMocTiiiHO BH3HAYae 3aiHTepecoBaHi CTPYKTYPHI
migpoamink pafinepmanMidicrpanii, il anapaTy Ta I1HWI OpraHd, 3 SAKHMH
HeoOXi/THO TIOTOIHTH MPOEKT PO3NOPAIKEHH A, BHXOLH4YH 3 HOro 3MmicTy.

[lpoekTH pO3MOPAIKEHb (HaKa3iB) 3 KaJpOBHX MNHTaHe (ocobGoBoro
CKIamy) BisylOThCs KEPIBHHKOM BiIIiy kagpoBoi pobotu (cayxbu ynpasiiHHA
[EePCOHANOM), HAYalbHHKOM IOPHAMYHOTO Biaainy palinepxammidicTpartii,
KepiBHHKOM anaparty, y pasi notpedH — MepuriM 3acTyNHHKOM, 3aCTyIIHHKOM
roloBH paizepianMinictpanil (BignosiaHo 1o po3noniny o6os’a3KiB), a TAKOK
3aeKHO BiI 3MicTy KepiBHukoM abo nocagoBow 0CODOK CTPYKTYpPHOIO
MiOpO3AiaY 3 NHTaHb 3anobiraHHs Ta BHABNEHHS KOPYMUil, BiLaity diHaHcOBO-
rocriofiapcekoro  3afesnedeHHd  anapary pafigepxamMinicTpauii, iHIIMMH
MOCATOBHMH 0CO0AMH, AKHX CTOCYETECA JTOKYMEHT.

Y pasi HeobXiAHOCTI NpoBeAeHHA OLIHKH 3MICTY Ta JOLINLHOCTI BUIAHHA
PO3MOPAUKEHHA (HaKasy) 3AIHCHIOETBCA 30BHILIHE TOTOMKEHHA MPOEKTY
JOKYMEHTA 3 IHIIHMH 3aiHTePEeCOBAHAMHE YCTaHOBAMH.

83. HauansHHKOM HOPHIHYHOTO BiIAimy amapaTy paiinep:xanmMidicTpartii
amapaty  paigepskanMinicTpaiuii  oOOB’A3KOBO  BI3yHOThCA  MPOEKTH
pO3NOpAUKEHb (HAKA3IB) HOPMATHBHO-TPABOBOIO XapakTepy Ta 3 KaApoBHX
nHTaHs (ocoboBoro ckuamy).
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84. fxmo B npoueci NOroMKeHHS IO NMPOEKTY PO3NOPsAKeHH:A (Hakasy)
BHOCATECA 3MIHH, BiH MUIArac NOBTOPHOMY MOTOMXKEHHIO (Bi3yBaHHIO),

3a pesynbraTaMH TOTONXEHHA MPOEKTY PpO3NOPAMKEHHS TONOBHHM
PO3poBHHKOM TOTYETbCH MOBiKa Npo NoroixeHHs (momatok 6.1), y #kii
383HAYAI0THCA MOCANnoBl 0CO0H, CTPYKTYPHI MAPO3/IiiKM paiiiepkaaMiHicTpalii,
il anapary, iHIli OpraHy, mo:

NOTOIHIIH NMPOEKT po3nopaakeHHd Oe3 3ayBakeHn;

BHCIOBHIIM  3ayBa)KEHHS Ta [NPOMNO3MUiL, BpaxoBaHi TONOBHHM
po3pobHIKOM;

BHCIOBHIH 3ayBayKeHHS Ta [PONO3MUiI, He BpaxoBaHi TIOJNOBHHM
pPO3pODHUKOM,

HE BHCIIOBHITH CBOET MO3MILT MO0 MPOSKTY PO3MOPAIKEHHS.

HoBiika Tpo TIOTOMKEHHA He TrOTYeTbCAd Yy pasi, KOIH MNpPOEKT
PO3LOPANKEHHA CTOCYETBCA KaJpOBHX, OpraHizalifHuX (BHYTpImHIX) mATans
OiANbHOCTI pafinepiaiMiHicTpauii.

Konii HNOKYMEHTIB NOroKeHHA [IPOEKTIB po3nopaTkeHs
paiimepxaaminictpanii  30epiratloTbcs B apXiBHHX CIpaBaXx TONOBHOTO
po3pobHuKa.

lonoBHHI po3pobHHK TOTYe NOACHIOBANBHY 3allHCKY [0 IIPOEKTY
posnopAnkeHHs (Jogatok 6.2), mo noBHHHA MiCTHTH HeoOXigHI po3paxyHku,
ODIpYHTYBaHHA 1 MPOTHO3H COLIAJBHO-eKOHOMIYHHX Ta IHIUHX pe3yJbTATIB
peanizauii BHIaHOro posnopamxeHHs. JI0 MOACHIOBATBHOI 3amMCKH Yy pasi
noTpedH MOXKYTh [NOJaBATHCA MPOTOKON Y3TOMXKeHHS No3ulid (momatox 6.3),
indopManifino-goBiakosi Marepianm (tabnmui, rpadikm Tomo). 3arameHui
0BcAr NOACHIOBA/IBHOT 3aITHCKH He MOBHHEH IEPEBHILYBATH YOTHPROX apKYIIiB.
TToscHIOBaNEHA 3aIMCKA He MOAAETHCS 0 NMPOESKTIB PO3NOPAIKEHD 3 KaJpOBHX
MATaHk Ta OpradizanifHux (BHYTPIMWIHIX) NHTaHb.

llopanHa MOACHIOBANEHO! 3aMMCKM  JI0 TNPOEKTIB  PO3MOPAIKEHb
HOPMATHBHOIO XapakTepy € 000B'A3K0RHM.

85. PosnopAmikeHHA MIONHCYIOTBCA TONOBOIO paiimepkaiMinicTpaiii, y
pasi HOro BIZICYTHOCTI — NEPLIUM 3aCTYITHHKOM TONOBM paiiepxamminicTpanil,
Hakasu nigndeyrorbes KepiBHHKOM anapary paiinepixaaMiicTparii.

86. Posnopsmienns (HakasH), sKi € HOPMATHBHO-IPABOBHMH aKTaMH,
HabHpaloTh YMHHOCTI 3 A iX odiuifinoro onyOnikysaHHA, AKIIO iHIIE He
BCTAHOBJICHO TAKHMH PO3NOPA/DKEHHAMH (HakasaMmu), ale He paHille gHA iX
otiuifinoro onybnikyBaHHs.

87. Posnopamkenns (Hakaz) ohopMmOeTEeA Ha G1aHKY pO3NOpSmKeHH:A
(Haxasy). 3MicT po3nopamkeHHs (Hakaly) KOPOTKO BHKIANAE€TLCA B 3arONOBKY,
AKHH nodnHaeThed 3 npuiiMerHuka "[Ipo" 1 cknamaeTecs 3a  IOTIOMOTOR
pisuiecnisroro imennuka ("[lpo 3aTBepmkenHs...", "IIpo Beenenns...", "TIpo
creopenns...") abo iMenHuka ("TIpo migcymkn...", "Tlpo 3axonu...").

88. Tekcr  posmopsipkenHs  (Hakasy) 3  OCHOBHOI  JAiSNbHOCTI
paiinepxanminicTpanii, il anapaTy Ta agMiHICTPATHBHO-rOCNONAPCEKNX NMHTAHB
CKNANAEThed 3 MpeaMOyIH 1 po3nopsaa40i 4aCTHHH.

89. ¥V npeamOyni 3a3HavaroThes mifctaBa, oOTpyHTyBaHHA abo Merta
BHIAHHA pO3NOpAMAeHHA (Hakaly). 3a3Ha4eHa YacTHHA MOYHHACTHCH i3 CJiB
"Ha BukoHaHHaA", "3 MeTow" TOmO. AKMIO JOKYMEHT BHMIACTHCS HA MigCTaBi
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iHIOTO PO3MOPATIOr0 JOKYMEHTd, Y KOHCTATYIOuill wactuui (npeamByni)
3a3HAYAETHCS TOCHIAHHA HA BiINOBIIHKE JOKYMEHT.

90. Posnopsanua 4YacTHHA MNOMINAETBCA HA IYHKTH 1 WiATYHKTH, #Ki
HYMepYIOTbes apabcekHMH LHM(pamd., Y KOKHOMY TIYHKTI MOBHHHI OyTH
3a3Ha4eHi opraHizauiifHo-po3nopanya s (3aTBepmxenHs afo BBeIeHHS B i
IHCTpYKIIl, monoxeHHs Tomo) abo KOHKpeTHe 3aBJaHHi (gopydeHH:) i3
CTPOKOM HOro BHKOHAHHA Ta CTPYKTYPHI Nigposninu — #Horo BHKOHaBLi,
HallpHKIal:

YIIpaBIiHHIO EKOHOMIKH paiizepkaaMigicTpalii;

KepiBHHKAM CTPYKTYPHUX [iApo3ainis paiiaepxaamiHicTpaliii.

91. Hexonkperni ("opuckoputs", "nomimmmTH", "akTHBi3yBaTH",
"3BepHYTH yBary" Tom) Ta HeKoHTposibHi ("goBecTH gm0 Bimoma",
"O3HalHOMHMTH" TOIIO) JOpPYYeHHA B pO3NOPAMKEHHAX (Hakasax) He
3aCTOCOBYIOTHCH,

92. IMicna HabpaHHA 4MHHOCTI PO3MOPAKEHHAM (HAKa30M) BHECEHHH
3MIH [0 HBOI'O, BM3HAHHA HOTO TAKHM, IO BTPATHIO YHHHICTB, 4YM HOro
CKacyBaHHA 3/iACHIOETBCA JHIIE LUIMXOM BHIAHHA HOBOTO PO3MOPSKEHHS
(rakazy).

93. Posnopamxenns (Haka3), AKHM BHOCATBCA 3MiHM, O(OpPMIIOETHCH 3
YpaxyBaHHAM TAKHX BHMOT:

1) 3aro0BOK po3nopamKeHHs (HaKasy), AK NPaBHIIO, IOYHHAETHCH i3 CIiB
"Ilpo BHeceHHA 3MIH 10 po3nopamkeHHs (Hakaszy).." 13 3a3HaueHHAM OATH,
HOMEpa, Ha3BH BHY PO3NOPAOYOrO JOKYMEHTA, IO SKOI0 BHOCATLCH 3MIiHH;

2) posnopsa4a YacTHHA PO3NOPAIAKEHHA (HAKa3y) NOYHHAETHCA 3 MyHKTY:

"l. Baectn 3miEH 0 posnopsaxeHHs (Hakazy) ... :" v pasi BHKnaneHHA
3MiH ¥ TEKCTI pO3NopszKeHHA (HaKasy);
"l. Buectn 3MiHM g0 posmopamkenHs (Hakasy) ..., WO J0Oa0ThCA." y

pasi BUKNaJeHHs 3MiH y BHIVIAII OKPEMOro JOKYMEeHTa,;

3) 3MiHH QOpMYMIOIOTECE Y BHITIAAI MYHKTIB T4 MANYHKTIB
PO3NOPAAYOro XapakTepy, HAMPHKIA:

"1. ITyskT 2 BHKNACTH B Takiil penaxuii:...";

"2. IIyHKT 3 BHKIIOYHMTH";

"3. Aba3ar apyrui nyHKTY 4 JONOBHHUTH CIOBAaMH...";

"4. ¥V nigmynkTi 2 nynkry 7 cnosa "y pasi morpebu" 3aMiHHMTH croBom
"BAMaracTees",

94. V pasi BHIaHHA PO3NOPAMKeHHA (HaKa3y) NP0 BH3HAHHS TAKHM, IO
BTPATH/IO0 YHHHICTh, ab0 cKacyBaHHA IHIIOrO pO3NOpAMKeHHA (Hakaszy), Y
posnopaa4ii 4acTHHI 3a3HAYAETRCA MYHKT, AKH MOBHHEH MOYHHATHCA i3 CiB
"BH3HATH TAKHM, IO BTPAaTHIO YHHHICTS,..." abo "Ckacysatu ..." pignosigHo.

95. KouTtpons 3a BHKOHAHHAM 3aBOaHb (JOpPYYEHR), 3a3HAYEHHX Y
posNOpAIAKeHH] (Hakasl) 3 OCHOBHOI MiSVIBHOCTI, MOKNANAETBCS HA CEKTOp
KOHTPOIIIO allapary paiiaep:aaMiHicTpairii.

96. s o3naiioMiieHHs 3 pO3NOPAKEHHAM (HaKa3oM) pO3polHHK roTye
Ta MOJAc Ha PEeCTpalliid pasoM 3 MiITHCAHHM PpO3NOPANYHM IOKYMEHTOM
mepeNiKk YCTAHOB, CTPYKTYPHHX Nifpo3ainiB, nmocamoBux (cayxGoBrx) ocib,
AkAX TpeQa 03HaHOMMTH i3 UM JOKYMEHTOM.
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97. PosnopsamxenHs (Hakasd) 3 Kaaposux nuTaHe (ocoboBoro cxiamy)
oQOPMIIOIOTECA Y  BHMMIANI IHAMBLAYAIbHHX 1 3BEJEHHX PpO3NMOPAIKEHE
(wakaszis). B inmguBimyanbHHX po3NOpsIpKeHHAX (Hakasax) MiCTHTBCA
IHopMaLliA TPO OJHOTO TpamiBHHKa (cmiBpoOiTHHKA), y 3BeJEHHX — MpO
AEKIMPKOX HEe3aleMHO BiA TOro, AKi YNpaBMiHCHKI pIlIEHHS MO0 HUX
NPHAMAKOTECH (NPHAHATTA HAa pobOTY, NPHIHAYEHHS HA MOcajy, NepeBeeHHs
Ha iHmy nocajy (poboTy), 3BiITBHEHHA TOMIO).

98. 3MicT IHIMBITYATBHOTO PO3NOPAIKEHHN (HaKasy) 3 KaAPOBHX MHTAHb
(ocoBoBoro cknamy) CTHCIO BHKIANAETHCA B 3arofIOBKY, SKHil NOYHHAETBCA 3
npuiiMerHnka "[lpo" i cknanaeTses 3a MOMOMOro BiAmiecTiBHOrO iMEHHHKA,
Hanpuknan: "Ilpo npusnadenss..", "llpo npuitarra...". V  3penenux
pOSMOpAKEHHSX (HaKa3ax) MOXKe 3acTOCOBYBATHCA V3araikHeHHl 3arolloBOK,
nanpuknan: "TIpo kanposi nuranas”, "TIpo ocobosuii cknan”,

99. ¥V texcTi posnopamkeHs (HakasiB) 3 KajpoBHMX NUTaHb (ocoBoBoro
CKnajy), AK NpaBuiIo, KOHCTaTyro4a udacTHHa (mpeamOynia) He 3a3HagYacThCH,
KpPIM BHNAJKIB NPH3HAYEHHA Ha mocagy alo 3BiNBHEHHS 3 M0CAOH KepiBHHX
NpaliBHAKIB OPraHoM BafH BHIIOTO piBHA abo 3a iHmowo nponexypoi. Y
TAKOMY pasi B KOHCTaTylouiii yactuni (npeamGyri) HABONUTLCS MOCHNAHHA HA
Bi[IIOBI{HHY HOPMATHBHO-NIPABOBHI aKT OPTaHy BAAIH BHIOTO PiBHA Y Takiit
MOCTIMOBHOCTI: BUJ aKTa, YCTAHOBA — aBTOP, JaTa, HOMEp, NOBHA Ha3Ba.

100. Posnopsanya 4acTHHa pO3NOpAMKEHHA (Haka3y) 3 KaJpOBHX MHTAHb
(ocoboBoro ckiaLy) NOYHHAETLCA, AK NPABHIIO, 3 HiechoBa y dopmi indinituey
"Tlpuiiaate”, "llpussauntu” "[lepesectn”, "3pinsHuTu", "Bigpsguru",
"Hagaru", "Oronocutu" Touo.

Y KOXKHOMY NYHKTI pO3NOpsA/KeHHA (Hakasy) 3 KaApOBHX [IHTaHb
3a3HavyacThed MiACTARA A8 HOTO BHIAHHA.

Y posnopamkeHHi (Haka3i) npo mnpusHadeHHs abo 3BLIbHEHHS
NpalliBHHKA 3a3HAYAIOTBCS NOBHA Jara (YMCIO, MicAllk, PiK) (akTHuHOro
BHXOJY NpaliBHHKA Ha poboTy (NPUNMHEHHS TPYJOBHX BiIHOCHH) T2 YMOBH
OTLTATH Mpatii.

101. 'V s3pesieHHx posmopsmkeHHAX (Hakasax) 3 KaJpoBAX NHTaHh
(ocoGororo cknamy) no po3HOpPAAYOI YACTHHH BKIOYAETheA iHMOpMaNid, mo
posMillyeTbes y Takiii nocnmifoBHocTi: npuiiHaTTa Ha pobory (cnyxby),
nepeBeicHH, 3BinbHenHs. TIpu UBOMY 710 OJHOTO 3BELEHOTO HAKA3Y HE MOMe
BKJIOYATHCA IHQOpMAlif, fKA 3TifHO i3 3aKOHONABCTBOM Ma€ Ppi3Hi CTPOKH
30epiraHHs.

V 3BefieHHX PO3NOPADKEHHAX (HaKa3ax) Npi3BHIA ocif y Mekax MyHKTiB
PO3MILLYIOTECA 38 aldasiToM.

102. CroinsHe posnopszKeHHs paiiiepxanminicTpamnii Ta paifioHHOT panu
otopmnsersca Ha Onamxax QopMary A4 (210 x 297 mimimerpis). Jlata
CNUTBHOTO PO3NMOPAMKEeHHSs IOBHHHA OYTH €IHHOI, Biamosizatd aaTi
OCTAHHBOTO WIANHCY, & peecTpauifiHHi IHIEKC MOKYMEHTa — CKIaIaTHCH 3
peecTpalifinux iHmekcie paiinepkaaMidicTpamii Ta paiiomHol pamM, Aki
NPOCTaB/IATECA dYepe3 mpapobigHy noxuny pucky. [lianucH ronosu
paiinepxanMiHicTpalii Ta ronoBH paifoHHOI pajg PO3TAIOBYIOTHCS HHMYE
TEKCTY Ha OOHOMY PiBHi.
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Cnineni  posnopsypkenHs paiinepxanminictpauii Ta palionsoi paam
OPOPMITOTECA y JBOX NPUMiPHMKaX (ZBAa OpHriHAmH), BisyroThes (IBa
OPHTiHAIH) BiANOBIHMMH TOCANOBMMM Ocobamu paiinepxanMinicrpaiii Ta
paiionHol pagn.

103. Tlopsnok  migroTokW  posnopsmieHs  paiizepxamMiicTpamii
HOPMATHBHO-TIPABOBOIO XapakTepy, AKI MANATAlOTh JepiKaBHill peectpauil y
FONOBHOMY TEPHTOPIallbHOMY YIPaBIiHHI rocTHOiT B ofnacti, BH3HAYaeTbCH
38KOHOJIABCTROM.

Ilomamna  posnopsmkens  palinepxanmimicTpanii Ha  aepkabHy
peectpauiio (OpHriHAN PO3MOPA/UKEHHS, ABI HOro 3acsimueHi Komii pasom i3
NiJCTABAMHA Ta CYNPOBIIHHM THCTOM) 3AifCHIOE IOPHAMYHMI BiLIin anaparty
paiizepicanmMinictpanii. @opma xypHanmy ofIiKy NONaHHA PpO3MOPAIKEHb
palizep:kaiMiHicTpauii Ha JepiKaBHY DPEECTpAlliio B TONOBHE TepUTOpiaibHe
YIpaBiHHA FOCTHLIT B 06nacti HaseaeHa y gomatky 9.

BimmosigameHicts 38 NOrOmKEHHS  OPHMiHAME  PO3MOPAMKEHB
pakzepaIMIHICTpALli Ta CBOCYACHICTE 1X MONAHHA HA IEPKaBHY PeECTPALiio B
OJI0BHE TEPHTOpialibHe YNPABIiHHA KOCTHIII B OGJACTi Ta NOBEpHEHHA B
paiiiepanmiHiCTpalifo micns  AepiKaBHOI peecTpamii TOKIANAETBCH Ha
HOpHIHIHHA Biin anapaty paiizepxagMinicTpauis,

104. PosnopsukeHns (Hakasn) HYyMepYIOTBCS Y IMOPAAKY TX BHIAHHS ¥
MeKax KaneHAapHOIO POKy; PO3NOPAKEHHS (HAKA3HM) 3 OCHOBHOI JiA/bHOCTI, 3
KaapoBuX mMHTaHe (0coGoBOTO CKIamy) Ta NpO HANAHHSA  BiAIYCTOK |
BiJIPSAKEHHS TPalliBHHKIB MAIOTh OKpeMy MOpAAKOBY HyMepariiio.

105. Komnii posnopamkens (Hakasis) 3acBiIuyloThes 3aralbHEM BLUILIOM
1 Ha[CHNAlOTECA 3aiHTEpPecOBaHMM YCTAHOBAM, TOCANOBHM ocobaMm Ta
npaliBHHKAM 3TiJHO 3 PEECTPAMH PO3CHIIKH.

Opurinanu posnopamiens (Hakasis) pafizepikaaMmiHicTpaiii 3 ocHOBHOT
JiAIBHOCTI MaTepialaMH, Ha WiACTaBl SKMX BOHH BMaHI, OOPMIAIOTECH i
30epiraloTses BiANOBIAHO 10 BEMOT 1i€l [HeTpykuii y 3aranseoMy Bigaiii.

Opwrinami posnopanxenb (Hakasis) anapaTy paitnepsanMimictpauii 3
NHTaHE KanpoBoi pobOTH 3 MaTepiamamu, Ha MmiACTaBi SKMX BOHH BHIOAHI,
opopmistoTecs Ta 30epiralotees y Bimmini kamposoi poforu (cyx6i
YTIPaRIiHHS EPCOHANOM) anapaty paiiiepxanMinicTparii.

Opurinamy  posnopamkens paligepxanMidicTpauii, Hakasig anapary
painepxanMinicTpallii y THMHYAcoBe KOPHCTYBAHHA HE HAadalOTECA Ta 3
BIINOBIAHUX CHpaB He BHIYYAlOTeCA (KpiM  Bunaakis, mepenGadeHnx
3AKOHOJaBCTBOM ).

[lpoekrn eneKTpPOHHHX [OKyMeHTiB Biaminy pememns JlepiasHoro
peecTpy BHOOPLIB anapary paiinepxkanMinicTpauii GopMyrOTLCS TIPOrPaMHAMH
3acobamMu  aBTOMATH30BaHO!  iH(OpMaLiitHO-TeNekoMyHIKaLiiHOI  cHCTeMH
«epxasnmii peectp Bubopuis» (zani - AITC Peectpy).

Enexrponni fnokymeHTH THMYacoBoro cTpoky sGepiramms 3 qacy ix
CTBOPEHHS i 10 3HHIIeHuA 30epiratoThes B AITC Peectpy.

JHMINEHHS eNeKTPOHHMX JOKYMEHTIB [iciis 3aKkiHYeHHS CTpOKIB iX
30cpiraHH 3MIfiCHIOETRCA B YCTAHOBJNEHOMY MOPSAKY MpaliBHUKOM Bimmimy
BelcHHA Jlep:kaBHOTO peecTpy BHOOpUIB anapary pailnepxanminicTpanii, xo
0008 43KiB AKOTO BiHECEHO TakKy (yHKIIIO.
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IIporokoan

106. ¥ npotokonax tikcyeTses iH(OpMaLiA IIpo XiJ BeAeHHA 3aciiaHs,
NpHHHATTA pIlIeHs KOMICIAMH, KONeTisMH, Hopal4ydMH OpraHaMH, poOo4YHMH
rpynaMi Tomo. [lpoTokon ckmamaeTecA Ha mifcrTami 3amucie, 3pobnenux
fesnocepenHbo ML Yac 3aciJaHk, NOJAaHWX TEKCTIB TA Te3 NOMOBi/Iel 1 BUCTYIIB,
JOBIJIOK, IPOEKTIB Pill€Hb TOLLO.

107. ITpoTokonu MOKYTh cKiagatHcs B noBHii abo crucniii dopmi. ¥
NpOTOKONAX, cKIameHux y crucniit dopmi, dikcyioTbes mame npHHHATI
pitenHs 6e3 xony obropopeHH MHTAHL.

108. ITporokon odopMImOETECA HA YUCTOMY apKyuni nanepy dgopmaty Ad
(210 x 297 miniMeTpiB) 3 MO3TOBKHIM PO3TAIIYBAHHAM PEKBiIHTIB,

109. Harow npoTokody € nata NpoBeAcHHS 3acigaHd. SIKmio 3aciganHs
TPHUBANO [eKilbKa OHIB, Yepe3d THpPEe 3a3Ha4alOThCA NepiHil | octaHHiA aHi
3acizaHHA.

110. Homep (iHzmexkc) mpoTOKOAY MOBHHEH BiANOBIZATH MOPALKOBOMY
Homepy 3acimanns. Hywmepamis nmporokonis BefeThcs B Mekax KaleHIapHOTO
POKY OKPEMO 3a KOXHOMI I'PYNO HPOTOKOMIB 3aciliaHb BIAMOBIHOI KoMicii,
Kouerii, pofo4oi rpyny, IHIIOro Jopagdoro Y4 JOMOMIMKHOTO OPraHy TOLIO.

111. V peksizuTi "micue 3aciflaHHA" 3a3HAYa€TRCH Ha3Ba HaCeNeHOro
NYHKTY, B AKoMY Bia0ys1ocs 3acinaHHa.

112. KopoTk#ii 3MICT 10 TEKCTY NPOTOKOMY MOBHHeH BinoOpaxard BHO
sacinanna (uapaga, 30opH, koHdepeHIis TOWO), KONerianeHol isNbHOCTI
(komicis, pana, koserid, pofoya rpyna TOWIO) 1 BKIKYATH HA3BY BHIY
JIOKYMEHTAa.

113. Teker nporokomy, SK IPABUNO, CKIANACTBCH 13 BCTynHoO! T4
OCHOBHOT YaCTHH.

114. ¥V BerynHiil 4acTHHI NPOTOKONY 3a3HAYAOTRCH iHimiamu iMeni i
Npi3BHINa roaoBH abo roNOBYKYOIr0, CEKpeTapd, 3alpOIUCHHAX, a TaKoK
TIPHCYTHIX 0Cib.

YV  cOMCOK NpHCYTHIX BHOCHTBCH WIEHM KOJEriabHOTO Oprasy,
3anpoinexi ocobH i3 3a3HAYeHHAM X MOcaz Ta HaliMeHYBaHb YCTAHOB.

BerynHa 4acTHHa BKMIOMae MNOPAN0K [OeHHHMH — Mepenik IIHTaHb,
3alIAHOBAHMX 1O pO3MNAAy Ha 3acimaHHi, mo posMimeni y mopamky ix
3HAYYIIOCT] i3 3a3HAYEHHAM [IONOBIAaYa 3 KOWKHOTO ITHTAHHS,

Cnoea "[lopanox neHHHR" IpYKYIOThCA MOCEpeNMHI panKa, Micns HHX
CTABHTECA NBOKpanka. KoiHe NMHTaHHA HYMEpYyeThbca apabcbkKHMM UH(paMH i
Apykyerbes 3 abzany. @opMyBaHHA NHTAHE ¥ MOPAAKY JACHHOMY NMOYHHAETHCH 3
npukiMensuka "[1po".

115, OcuoBHa gacTHHA NMPOTOKONY CKIAJAETECA 3 PO3MALIIB, AKI NOBHHHI
BIANOBIZATH MYHKTaM MOpAAKY JeHHoro, Posziiu Hymepyrorbes apalcbKumu
uuppamu i OyayoTees 3a Takowo cxemoio: Coyxanu - Buctynanm - Bapimmna.

3a3uHadeHi cnoBa OpYKyOThCa Oe3 Bigerymy Big Mesxi Jieoro nous. IMicis
CTB CTABHTLCA JBOKPAITKA.

116. Tlicma cmopa "Cnyxamu" 3a3HavaeThcs Tema (TEKCT) BHCTYIY
OCHOBHOI'0 Jomoeigaua. Iwimian imeHi Ta Tpi3BHIIE KOKHOTO [ONOBijaua
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APYKYHOTBCA 3 HOBOTO psiika. TeKCT BHCTYNY BHKIANAETHCHA Y TpeTiii ocobi
OJTHHHH.

117. Texetn abo Tesu aonosined Ta BHCTYMiB, odopmiueHi sk oxpemi
MOKYMEHTH, 10 TEKCTYy NMPOTOKONY He BRmodaloThes. ITicas Bimomocteii mpo
JOMOBIAaYa CTaBMTBCA THpe 1 3a3Hauaetses "Teker jgonmosiai (BHCTYMY)
JOACTBCH [0 NPOTOKOIY",

118. IMicns cnopa "BucTynunn" GikcyloTses BHCTYNH THX ocif, mo p3siu
y4acTe B oOroropenni gonosini. Buctyms odopMmmolTsCs y mpoTokomi i3
3a3HaYeHHAM HaliMeHYBAHE Mocaj, iHIUianiB iMeH Ta Npi3BHIL MPOMOBIB Y
Ha3HBHOMY BIIMIHKY, a TaKOX 3 BHKIAAeHHAM 3MIiCTy NMTAHHA TA Binmoeinei
H& HBOTO. 3MICT BHCTYTIB BHKNANAECTECA Y TPeTiH ocobi oaHHHH,

I119. Tlicns cnoea "Bupiumnu”  dikcyerscs npuiiusre pimeHHs 3
PO3IIAHYTOrO MUTAHHA MOPAAKY AeHHoro. Pimlenns nopunHe OyTH KOHKPETHHM
| BRITIOYATH CKITAI0B], 1O BiAMOBIIAI0TE HA TAKI THTAHHA: KOMY, 10 3pobHTH i B
AKHI CTPOK.

Pimenns, mo MicTAT, HNeKiibka OHTaHB, MOALIAIOTE Ha MYHKTH 1
NANYHKTH, SKi HyMepyioThes apaGebkumu undpamu. [lianyskru HymepyioThes
undpamu 3 IyKKOoI0.

120. V pasi konu Ha 3acifanni IpHiMAECTECA pILUCHHS TIPO 3aTBEPKEHHS
JOKyMeHTa, SKHii 0DroBoproBaBcs Ha 3acifianHi, nel MOKYMEHT NOJAETHCA IO
POTOKONY i B HBOMY POGHTECA TMOCH/IAHHS HA HOMEp i JaTy IpoTOKONy. 3a
HAABHOCTI i{HWIMX JOKYMEHTIB, IO POrMsNANHCH Ha 3acinammi Ta dakr
obrosopenns AKHX 3adixcoBaHO y TekcTi NpoTOKOMY, BOHHM HYMEPYIOTbCA
apabeskumu uudpavu (nanpuknan, Honarok 1, Jonarok 2). YV eiamosimnmx
OYHKTAX MPOTOKOIY POOHTECH [OCHIAHHSA HA 111 J0JATKH.

Pekpisur "BinmiTka npo wHasBHicTE JojaTKiB" HampHKiHLi TekcTy
NpOTOKOJY HE 3a3HAYACTRCH.

121. TIpoTOoKON MiAMMCYEThCH TONOBYHOMHM HA 3aCillaHHI KOJIETiaTEHOro
Oprasy Ta cexperapeM ( NpallBHHKOM, SKHI BiB POTOKOJ).

122, OpwHriHai® npoTOKOMB Hapan, [0 NPOBOAATECS T[OJIOBOIO
paiiiep:anMinictpanii, — fioro  sacTynHMKamM,  KepiBHMKOM  anapary
paiiiepkanMinicTpanii mojaroTsex y saranpHuE Bimmin ans peectpauii Ta
HaJICHIaHHA BUKOHaBLUAM. Ha miamuc ronosywoyoro craBiuTees repfosa nedaTka
paiinepsxanMinicTparii.

Konii mporokonie aGo BHTATH 3 HHX HaACHIANTHECA 3aiHTEPECOBAHHM
CTPYKTYPHHM [ifipo3finam paiinepkanminicTpanii, ycraHoBaMm, MOCATOBHM
ocobaM, mpauiBHukaMm. PeecTp pO3CHIKHM cKiagae | mianmmcye cexperap
(mpaniBHUK, AKHIi BiB TIPOTOKOMN).

Iporokonn 3acinans xowmiciit mignueyroThes ronoeoio (ronoeyroumm) i
CeKpeTapeM BIAMOBIAHOI Komicii, peecTpyloThea Ta 3bepiraoTses y Kowmicii
3rigHo 3 BaMoramu wiel IneTpykuii. ko ronosyrodrM Ha 3acizanni koMicii e
ronopa paiifiepxaaminicTpanii, Horo nepmmit 3acTYNMHWK, 3acTYMHHK afo
KepiBHHK amapaty paiinepiaiMinicTpauii, Tonl 3asHavaeThcs NOBHA Ha3sa
nocajgd Ta cTaBHUThCA repboBa MevaTka, HaNpPHKIAN: 3acTYNHWK TOJOBH
paiizepaaMiHicTpauii, ronosa xomicii (mignwce, BracHe im’s, npizenie).

Opuriany  npoTOKOMB Hapaa, IO [POBOAATHCA  KePiBHHIITBOM
paHiepaanminicTpaiii, i anaparty, pasoM 3 MarepiajaMM Npo iX BHKOHAHHS
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NiUIATalOTE MOBEPHEHHIO Yy 3aralbHHUi Bimmin mna nocTilfiHoro 30epiranHs
BIAMOBIAHO [0 BUMOT Hicl IHCTPYKUIT Ta HOMEHKIATYPH CIIpas.

Cayxbosi nuern

123, Cayx00Bi JHCTH CKIANAKOTLECA 3 MeTOK 00MiHY iHGOpPMALIED Mik
YCTAHOBAMH #K BIATOBIII HA BUKOHAHHA 3a8BIaHb, BH3HAYCHHX B AKTaX OPraHIB
AepiKaBHOT BIAIH, JOPYUYEHHAX BHLIMX MMOCANOBHX OCI0, HA 3aMHTH, 3BEPHEHHSA
HApPOOHMX MenyTaTiB YKpalHM Ta [JemyTaTiB MicUeBHX pal, 4 Takox
kopecniorieHnio Bepxosnoi Pagu Ykpaiuw, Ha BUKOHaHHA JlopyYeHb OpPraHis
BIAQH BHIIOTO PiBHA, HA 3aMATH IHIIHX YCTAHOB, 3BEPHEHHA IPOMANIAH, 3alHTH
Ha iH(OpMallito, & TAKOK K iHILIATHBHI Ta CYNPOBiIHI THCTH.

124, Cny#6osi aucti odopMagioThes Ha cnelianpHux OnaHkax dopMaty
A4 (210 x 297 miniMerpiB). SKWO TEKCT JMCTA HE NEPEBMLIYE CEMH PAOKIB,
MOJMe BUKOpHCTOBYBaTucH DiaHk dopmary AS (210 x 148 minimerpis).

125. JIuer Mae Taki peKBi3WTH: OaTa, peecTpauifinumii inaexke, nocHIanus
Ha JOKYMEHT, Ha AKHH NaeThCA BiANOBINb, AJPECaT, 3aro/I0BOK 10 TekcTy (y pasi
norpedu), TekcT (ocHOBHHI pekBisuT cayxkGoBoro nucra), Ta ocobucTe
3BepTaHHA (y pasi nmorpebH), BIAMITKA NpO HafBHICTE JOJATKIB (y pasi
notpedu), HasBa Mocajd, MIAMHC, PO3IMQPYBaHHA MIANHCY, BiOMITKa Ipo
BHKOHABLIA,

126. Harow smcra paigepxaaminicrpauii € nara peecrpauil BuxigHol
KOPECTIOHIEeHUIT ¥ 3araisHoMY Bl

127. Sk npaBuio, y THCTI NOPYIIYETHCS OHE MHTAHHA.

128. Texer mucra BHKNIANAETBCH Bim nepmoi o0cobDHM MHOMKHHH 3
BHKODHCTAHHAM cIiB: "mpocuMo moBigoMuTH...", "po3’acH0eMo, mo...", abo Big
TpeThoi ocobu omHWHH — "palinepkamMinicTpauis indopmye...", "ynpanminHa
BBaXKae 3a NoUiibHe...".

129, CunymnboBl JHCTH NIANMCYIOTBCA BiANOBILAHO 10 uiel [HeTpykumil.
I'epOoBOO IEYaTKO 3aCBIYYHOTBCS JIHILE FAPAHTIHHI JIHCTH.

130. Cnyx0oBHiI NHCT BI3YIOTH KepIBHHK CTPYKTYPHOTO IIiAPO3ALTY
paiinepianMinicTparii, 1i anapary, B AKOMYy HOro CTBOpeHO, y pa3si morpebu
(AKIDO B NHCTI NOPYIIYIOTHCA BAMUIABI TA NPHHIMIIOBI MHTAHHA), KepiBHHKH
3aiHTEPECOBAHMX CTPYKTYPHHX Mipo3finiB paHaepxaaMinicTpamnii (3okpema,
WOPHAWYHAE  BIJUIIN, CEKTOp KOHTpPOMO), & TaKok TMeplHil  3acTynmHHK,
3aCTYNHHK MOJIOBH paiigepxanMiHicTpauii abo/Ta KepiBHHK alapary BiANOBIIHO
110 po3noaiity 0G0B A3K1B (AKLLO JMCT MIAMHCYE FOI0BA paiepikammiHicTpaii).

JoKyMeHTH 10 3acilalb KOJeriajibHuX Opratie

131. Tlinrotoeka Ta odopMmieHHs OOKYMEHTIE [0 3aciiane Koneril
paiinepaanmidicTpanii  3MIMCHIOIOTECS 3 METOK  OpradisaiiiiHoro Ta
JNokyMeHTaniitnoro 3afeznegernHs iaNBHOCTI KONeTii.

132. 3acinanusa konerii NMpoBOAATECA BiAMOBIMHO A0 TmaHie poGoTH

palinepxanMinicTpauii Ta y pasi notpebu.
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V  signosigHomy posnim  mmaHy poboru paiifepxanMinicTpantii
3a3HAYAIOTECA TIHTAHHS, LIO MOBMHHI PO3MVIALATHCS, JaTa Po3rnsny, iHiuian
iMeHi, nMpisBHIIe AONOBIA4a, AKHH rOTye JOKYMEHTH /71 PO3IIALY MHTAHHS.

KepisHHKH CTPYKTYPHHX MiIpO3.iNis painepxanmMinicTpauli, ii anapary,
TEPATOpiaNBHAX OPTaHiB MiHICTEPCTB, IHIIMX LEHTPATbHAX OPTaHiB BHKOHABYO]
BIAIH MOAAIOTE Y BiAAin opradisauiligol pobory, iHdopmariiinoi QiaTsHOCTI Ta
KOMyHiKaliii 3 r(poOMaIChKICTIO anapary paiiaepiajMinicTpanii and BKIKYeHHSA
10 mraHy pobotu paiiepiagMinicTpanii nepenik NHTaHb, AKi BOHH BBAKAKOTH
3a HeobXimHe po3rIAHYTH HAa 3acigaHHi Komerii paiigepxaaMiHicTpauii, 3
oGrpyHTYBAHHAM IMIACTAB 1A BHECEHHS BiAMOBIAHMX MUTAHb HA PO3IMAN
Koeril.

[Tnanu poboru palimepxanminicTpauii JOBONATECA N0 BigoMa ‘WIEHIB
Koferii  pafimepikanmidictpanii, KepiBHHKIB CTPYKTYpHHX  MiApo3fimiB
paiinepxanmMinicTpanii, 11 anapaTy, TepHTOPIAILHMX OpraHiB MIHICTEPCTE,
IHIIHX LIEHTPAJIbHUX OPraHiB BHKOHABYO1 BIAOH, PaiiOHHWX YCTAHOB TOIIO.
JlonaTkoBi MMTaHHA MOXYTH OYTH BKTIOYEHI O TOPSAKY NEHHOro 3acilaHHs
KoJerii 3a pillleHHAM 1i TONOBH,

133. JloxymMeHTH 3 TNWTaHb, IO BHOCATBCA HA pO3IIAN  KOJETil
paiinepikanminicTparii MOBHHHI MOJaBaTHCA He Ni3HilNe HOK 3a I'ATH AHIB 10
YeproBOTO 3aciflaHHs, 4 Y pasi MPOBe[EHHsA MO3a4eproBOTO 3acifaHHA — He
Mi3HiNe Hi¥ 3a OTHH AeHb, 3a3Ha4eH] JOKYMEHTH MICTATh!

NPOEKT pillleHHA Kojeril, 3aBi30BaHWi KepiBHMKaMH 3aiHTEPecOBAHHX
CTPYKTYPHHX [ipo3Ainis paiinepxanminicTpanii, 1i anapaty, iHIux cmyx0;

JOBiIKY 3 BHKJaZeHHsM OOIPYHTOBAHHX BHCHOBKIB i TpOMO3uuii,
MiimAcany KepiBHUKOM, SKHH roTye MaTepiajii Ha 3acilaHHs;

npu noTpebi 10BiAKOBI MaTepian, po3paxyHKH, Jiarpamu, TabauL;

CTMHCKH 3ampolneHHx ocib, miamucaHl KepIBHHKOM  BLIIOBIIHOTO
CTPYKTYPHOTO TiJpO37ily 4H YCTAHOBH TA MOrOKEHI MEPIIHM 3aCTYITHHKOM,
3acTYNMHAKOM abo 3acTYIIHHKOM TOJIOBH paiinepskanmMidicTpaiii, KepiBHHKOM
anapaty paiizepianMiHicTpauii BignosigHo 10 po3noainy 060B'A3KIB.

134, MokyMeHTH, MiAroTORIEH] b | PO3TAAIY KOJETIEn
paiinep;xaaminicTpanii, 30epiraloTses y 3arafsHOMY BiaIii.

135,V pasi  npoBemeHHs  3AKPHTOrO0  3acifaHHA KoJerii
palinepsxanminicrpanii abo 3akpuToro OOrOBOPEHHA OKPEMHX IIHT2HE
MiZArOTOBKA JOKYMEHTIB 3 BiANOBIAHHX NMHTaHb 3AIHCHIOETECA 3 JOTPUMAHHIM
nopsfky pobOTH 3 JOKYMEHTaMH, IO MICTATH iH(OpMamilio 3 obMeKeHHM
JOCTYTIOM.

136. BianopizaneHicTh 3a 4iTKe JOTPHMAHHA MOPAAKY 1 TepMiHIB
pO3pOGNeH s, MOAaHHA Ta Y3araibHEHHs MaTtepianiB Ha 3acigaHHA Kouerii
paiinepiaaMiHicTpauii Ta iX JOONpaliOBAHHA MiC/If 3acijaHb MOKIANAETHCA Ha
KepiBHHKIB CTPYKTYPHHX Mifpo3Ainis paifep:kaaminicTpauii Ta iHmmx cmyxo,
K1 TOTYBaJIH Ll MaTepiany.

137. 3araneHuii BiAin 3MiHCHIOE KOHTPOJIb 33 CBOEYACHHM [10JaHHAM
JIOKYMEHTIB HA pO3rIsj Ta mepeBipse ix Ha HaABHICTE y moBHOMy o6csisi Ta
NpPaBHIABHICTE OopMIEHHS.
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138. Peayneratu 3acinaHHs Koneril paiinepixagMiHicTparii
oOPMIIOKOTECA MPOTOKONOM 3TIAHO 3 BHMOTaAMH, 3a3Ha4e€HHMH Y I
IncTpyxuil Ta Ilono:xenHi npo Konerito paiaepxaaMinictpanii.

139. Pimenns koserii pafinepaxanMidictpauii peanizyloThCs HUIIXOM
BHIAHHS BIATIOBIAHHX pO3NOpsUKeHs paiiepwanMinicTpauii, SKHMH BOHH
BBOJIATECH B Ji10.

Posnopamxenns palinepskaamivicTpamii 3a pesynbTaraMu 3acigaHus
Koserii BHAATECA He mizHime HiK y 10-neHHuil TepMid nicna 1T npoBeeHHs.

140. Butaru 3 npoTokoniB oOopMIIOIOTECS | 3aCBIAMYIOTHCA 3aralbHEM
BLIIALIIOM.

HoxymenTH npo cay:x00Bi Biapagkenns

141, CnmyxGogi BLAPSAKEHHS TIpALi BHUKIB anapary
pafinepxanMinicTpanii  3nificHIOIOTRCA  BiAMOBiAHO Ho mnnanie  poBoru
pafinepanMiHicTpauii, CTPYKTYpPHHX MigpozminiB  amaparty, JIOopy4eHb
KepIBHHITBA paiiaepakaaMiHicTpanii.

142. ¥V pasi BHHHKHEHHA TOTpedH Y HamnpapieHHI NpaniBHHKA Y
BipAeHHd, He mnependadeHe muaHom poboTu  paiigepxagMinicTpauii,
KepIBHHKOM CTPYKTYPHOI'O MiApo3iiiy, B AKOMY NpPAaLIOE NpaliBHHK, TOTYETHCA
cnyx0oBa (IONOBiHA) 3aMMCcKa Ha iM'4 KepiBHHNTBA palinepxanminicTpauii (i
arnapary), B sKiH 3a3HavaeThca mpo Te, KYyIH, HAa AKHH CTPOK, 3 AKOK METOH
BIPAIKAETHCA NPALIBHHEK.

143. Jina peectpanii HakaziB NOpo BiIpAIKeHHS BeleThCA KYpHAl
BCTAHOBJIEHOT (hOopMHL.

144, Tlicns moBepHEHHS 3 BiAPAIKEHHA IPALIBHHK Y TPUIEHHHH CTPOK
NOTIOBIZAE KePIBHUKY MO BiAPAMDKEeHHA (BHKOHAHHA 3aBIaHHA), 4 TAKOK MOIAE
3BiT NP0 BHKOPHCTAHHA KOWITIB ¥ CTPOKH, BH3HAYCH] 3aKOHOJABCTBOM.

3BiT npo BHKOpHCTAHHA KOIUTIB MiANHCYETBCA TPALiBHHKOM, SAKHI
nepebyBaB y BifpamKeHHi, Ta HOro KepiBHHKOM i NepemacTecd A0 BLAOLTY
(hinaHCOBO-rocnoONApCEKOro 3abesneyeHH anapaTy paiinepiaaMiHicTpanii.

IIL. Opranizauia goxymenTooliry Ta BHKOHAHHSA JOKYMEHTIB
Bumorn mogo pagionamizanil jokymenTooGiry

145. Noxymentoobir  paligepanMinicTpaiii — ne OpOXonKeHHH
NOKYMEHTiB 3 MOMeHTY iX crBopeHHs abo ojepkaHHS M0 3aBepIIeHHS
BHKOHaHHA abo BLANpaBIEHHS.

JokyMmeHTH HesanewHo Big cnocoby dikcanii Ta BiaTBOpeHHS
iHopMalii MPoXoaATE i ONPAlkORYIOTECS B anapari palinepixanMidicTpanil Ha
€AMHHX OpraHi3alifHEX Ta [IPaBOBHX 3acajax oprasizauii qokyMeHToobiry.

146. EdexriBHa opranizauis qoKyMeHTo00Iry nependagae:

MPOXO/UKEHHA [OKYMEHTIB B palimepxanMiHicTpanii HalikopoTmmm
ITAXOM;

CKOPOYEHHA KiJIBKOCTI 1HCTAHUIR NPOXOMKeHHA NOKYMEHTIB (30Kpema,
Mifl Hac NOroKeHH );

YHUKHeHHs 1y0oBaHHA onepariii mijg ac po6oTH 3 JOKYMeHTaMH;
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[MEeHTpaNizaliio OiIOBOACTBA (3MIHCHEHHS ONHOTHIIHHX ONepamid 3
DOKyMeHTaMH B OJHOMY MicIi);
YCYHEHHA pY4YHHX PYTHHHHX ONepauli, AKl MOYKHA aBTOMaTH3YBaTH.

IlpuiiMmanHa Ta NepBHHHE ONPANKBAHHA JOKYMEHTIB, 0 HAIX0AATh
Jo paiigepsaaminieTpanii

147, ocraBka NOKYMEHTIB 00 palinepkanMiHicTpauii 3aiHCHIOETECA
yepe3 CHCTEMY eNeKTPOHHOI B3aeMofil OpraHiB BHKOHaBHoi Bnagu, 3
BHKOPHCTAHHAM  3ac00iB  MOWITOBOrO  3B'S3KY, EIEKTPOHHOI  IIOIUTH,
KYpP'€pPCBKOID Ta (PElib’ €ErepCchbKO cIyxOaMH.

INomrow Tta uepes Kyp'epcbky cay#k0y NOCTABIMIOTECH ITHCHMOBA
KOpecloHOeHLsA, NOMITOBl KapTkH, OaHgepomni, makeTH, a TakoK NeplogH4HI
JIPYKOBAHI BHIAHHA,

Denka’ereperKo0 cnyxbomw NOCTABNAETHCA creliansHa
KOpeCITOHeHIIiA.

148. VeI nokyMeHTH, 10 HagXodaTh A0 paiigepmaaMiHicTpanii,
NPHIMAIOTHCS LEHTPAII30BaHO 3AralbHUM Bl LA1I0M anapary
paiizepaxanMigicTpanii.

TTopsanoK po3KPHTTA KOHBEPTIB BH3HAYACThCA Wicko [HCTpyKIieko.

PexoMennosana, crnemianbHa Ta KOPECNOHJEGHLIA 3  OrOJOLICHOO
[IHHICTIO MPHAMAETRCA Mifl PO3MHCKY Yy BiANMOBIAHOMY KypHami, peectpi abo
MOBiIOMIEHH] PO BpYYEHHS.

149, V pasi HamxomkeHHs KopecnoHAeHI 3 BiamiTkoio "Tepminoso”
(hIKCYETBCA HE JMIIE AaTa, 8 1 FOAHHH Ta XBHIHHH 10CTABKH.

HokyMenTy, mo HaALIK 4Yepe3 CHCTEMY €/EeKTPOHHOI B3aeMozli
OprafHiB BHKOHAaBYOl BHagH, APYKYIOTECA Ta OQOPMINIOIOTECH 3arallbHHM
BiLTIiIOM SIK manepoBi NPHMIPHAKH eNeKTPOHHHX OpHTIiHAMIB.

150. Kouseprn 36epiraiorTecs i JOJAOTECH A0 JOKYMEHTIB ¥ pasi, Koud
THIIE 33 KOHBEPTOM MOJKHA BCTAHOBHTH ajpecy BiANpaBHHKa, Yac
BIMpaBlIeHHA Ta OJeKAHHSA JOKYMeHTAa abo Y KOHBEpPTI BIACYTHI OKpemi
MOKYMEHTH YH BCTAHOBIESHO HEBIAMOBIAHICTH HOMEPIB JOKYMEHTIB HOMEpaM,
3a3HAYEHHM HA KOHBEPTI, 8 TAKOXK AIpPecH] SPIHKH PEKOMEHI0BAHHX KOHBEPTIB
i maketie. KoHBepTH OOOAaIOTBCA TAKOK OO0 CYOOBHX, apOiTpaKHHX CIIpaB,
MIO30BHHX 3848 Ta JIMCTIB, 3a4B | CKapr rpoMajiff,

Y pasi BIACYTHOCTI JOJATKIB, 3a3HAUYEHHX Yy AOKyMeHTI, abo oKpeMHX
APKYLUIB, A TAKOX [PH HASBHOCTI NOMUIOK B odopMIeHHI AOKYMEHTA, LIO
YVHEMOKIHBIIOE HOro BHKOHAHHA (BIACYTHICTH MiAMHCY, BiAOMTKA me4aTKH,
TpHQy 3aTBEPIKEHHA TOINO), AOKYMEHT HE pEECTPYETECH |1 TOBEPTAETECH
BIIMPAaBHUKOBI i3 333HAYEHHAM TpPHYHHH TIOBepHeHHa abo oMy
MOBIIOMIAETECA TIPO NOBEPHEHHA NOKYMEHTA TeledoHOM.

Y pa3si NOWKOMKeHHA KOHBepTa poOWThCA BIOMOBiAHA BiOMITKAa ¥
MOLITOBOMY PEECTPI.

151. JlokymMeHT noBepTacThCA BiANpaBHHKOBI Oe3 posrnany y pasi Horo
HAIXOIKEHHA He 3a a/pecold, HAaIXO/DKEHHA NalepoBOro MPHMIPHHKA
JIOKYMEHTA, HKHH BAKE OTpHMAHO B eleKTpoHHiH ¢opMi 4epes cucTemy
eNeKTPOHHOI B3AaEMOII OpraHiB BHKOHABYOI BIAMIH.
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152, V pasi onep:xanHs (axcHMINEHOTO MOBIIOMIEHHS JOKYMEHT He
PEECTPYETHCA.

INonepeauiii po3rasx f0KyMeHTIB

153, Bei BXiOHI JOKYMEHTH MiANATAIOTE MOTEPE/HEOMY PO3LAALY B
3araJbHOMY BLIALI.

Ilonmepemnid po3ryiag AOKYMEHTIB 3IHCHIOETBCA Y JCHB HAIXOMKEHHA
abo B mepmuii HacTynEHH poOoumii JeHb Yy pasl HAOXODKEHHS IX micis
3aKiH9eHHs po0oYoro 1H#A, y BHXiOHI Ta cBATKOBI HepoOGowi mHi. JopydeHHs
YCTAHORB BHIIOrO PiBHA, TelerpamMu, TenedOHOrPaMH PO3rNANalOTECA HeraHo.

154. T1in yac monepeIHBOTO PO3TTAY BHIHAYACTRCH:

9H JOKYMEHT JOMYCKAEThCd 0 peecTpariii;

4y norpebye posrnany KepiBHHUTBOM  paiigepaanminicTpauii abo
mepejfladi [0 CIPYKTYPHOTO MiAPO3UTY 4YH CTPYKTYPHHX [iaposiinis
BiAMOBIAHO 10 DYHKUIOHANEHHEX OBHOBAKEHD,

M HAJNEKHTE 0 JOKYMEHTIB TEPMiHOBOIO po3riiaay (onpauoBaHH).

155.Ha cragii mnonepennsoro posrasay  sndificHioerses  BiuGip
AIOKYMEHTIB, W0 He MMiJIArafoTh peecTpauil 3aranbHHM BiIZINOM, a TakoxK
TAKHX, M0 TMepenalThed JNd  peecTpaiii CTPYKTYPHHM  Migpo3minam
paiepxaaMinicTpauii, 0 BU3HAYEHO Y N0AaTKy 12,

Peecrpania 10KyMeHTIB

156. PeecTpariia qoKyMeHTIB ycix KaTeropiil monarae y CTBOPEHHI 3aItucy
00IKOBHX JIaHWX MpO JOKYMEHT Ta odopMiIeHHI peecTpauifiHO-KOHTPOIBHOI
KapTKH B eneKTpoHHilt ¢opMi y cHcTemi enekTponHoro ninoeoicTea i3
3a3Ha9CHHAM 000B’A3KOBHX PEKBi3HTIB, 3a JONOMOrow AKHX (ikcyeThes dakt
CTBOPEHH#, BiANpasjieHHs abo olepmaHHA NOKYMEHTa LLIAXOM TPOCTaBIeHH:
Ha HBOMY peecTpallifHOro iHIeKeY 3 NoJalblIMM BHECEHHAM JI0 peecTpalliiiHo-
KOHTPOJLHOT KapTKH HeoOX1aHHX BiIOMOCTEH.

Y peb-mMomyal CHCTEMH eleKTPOHHOI B3a€MO/il OpraHiB BHKOHABYOI
BIANH NOJATKOBO PEECTPYIOTh JHIIE NOKYMEHTH, AKi Hamifmau abo OyayTsb
BITTPaBIeH| Yepes 0 CHCTeMY.

Y pasi nmorpebu mnepernixk 06OB'A3KOBHX PpeKBiIMTIB peecTpallifiHo-
KOHTPOJIBHOT KAPTKH Maxe OYTH JONOBHEHHI.

PeecTpania JOKyMeHTIB MPOBOJHTEEA 3 MeToo 3abesnedenus ix obmixy,
MOHITOPHHTY T8 KOHTPOJIO CTAHY BHKOHAHHS i ONEPATHBHOIO BMKOPHCTAHHA
HAABHOI B JOKYMeHTax iH(opMmauii.

157. PeecTpauis BX1IHHX JOKYMEHTIB, aapecoOBaHHX
pafijepaaMiHicTpaiii, T4  JOKYMEHTIB, MiANHCAHMX  KepiBHHUTBOM
paiifepianminicTpanii, 1l amapary (nMCTiB, pO3NOps/DKeHb, PilleHb KOMEril,
NPOTOKOJIE Hapajl Ta OKPEMHX J0py4YeHb TOLIO0) 3MiHCHIOETEC LeHTPani30BaHo
3arankHHM BiJJTiIOM anapary paiinepxanMinicTparii.

JBepHEHHA TIpOMaffH, 0 HAAXOMATE M0 paiifepianMiHicTpanii,
PeECTPYIOTBCA MOJOBHHM crieiarictoM poboTH 3 NMUTAHE 3BePHEHb TPOMATAH
3arafdbHOTO BIAALTY amaparty paiinepsanmidictpauii sigmosimHo 1m0 BuMoOr
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[nerpykuii 3 ninosoasctea 3a 3BEPHCHHAMH IpoMaisan. 3anuTH Ha iHdopmariio
PEECTPYIOTECA B OKPEMOMY JKYDHaNi rONOBHHM ClemianicToM pobOTH 3 MHTaHB
SBEPHEHL  [POMANAH 3araibHOTO Bifniny amapary paiepxanMinicTpanii,
BUIMOBIATEHNAM 33 3a6e3nevenns Aoctyny fio mybniuHoi indopmanii.

CrpykTypHi nmigpozainu paiifepkanminicTpauii, 1 anapary peecTpyioTh
CTBOPEHi HUMH JIHCTH, TOTIOBinHi Ta Ciryx060Bi 3anHCKy, iHII JOKyMenTH.

158. Nloxymentu peectpyrorses mame ONIHH pa3: BXiTHI — v geHs
HAIXODKEHHS, CTBOPIOBAHI — ¥ JIeHb MiAnucanHg abo 3aTBEPIKEHHA.

159.¥  pasi nepenaui 3apeecTpOBAHOrO  JOKYMEHTA 3 OIHOTO
CTPYKTYPHOTO [iAPO3Ainy Ao iHmOro HoBwii peectpaniiinuii ignexc na
JMOKYMEHTI He IPOCTaBIAETHC.

160. lokymentn peectpyiotses 3a TpynaMu 3aiexkHoO BiJl HasBH BHIY,
aBTOpa | 3MICTY JOKYMEHTIB. Hanpuxnan, okpemo PeecTpyIOThCS:

aKTH OpraiB HepKaBHOI BNANH, AOPYYEHHS BHILMX NOCaIoBHX ocif,
SAMHTH, 3BEPHEHHS HAPOIHHX JEeNyTaTiB Ykpaiun, nenyratis Miciepnx paxn, a
Takox KopecnoHzeHiis Bepxosroi Pamu Vkpainu, Anvinicrpauii [lpesunenta
Ykpainu, Kabinery Minictpis Yikpainu;

PO3NOPAMKEHHA  (HakasM) 3  [UTAHD  OCHOBHO MiSABHOCTI
painepkanminictpauii (if anapary);

PO3NOPATKEHHA (HAKa3H) 3 KaAPOBUX MHUTAHE (ocobosoro ckmany);

POSNOPAKEHHA (HaKa3H) PO HAJAHHS BIATYCTOK, BiApsmKeHs:

[IPOTOKOTH Hapaj Ta OKpeMi JOpYyYeHHH KepiBHHUITBA
painep:xaaMinicTparii;

pileHHs Konerii paHiepxanMinicTpanii;

aKTH peBisiii (iHancoBo-rocmofapcskoi JATBHOCTI;

Byxrantepeski foKymenTu;

389BKH Ha MaTepialbHO-TEXHiuHe MOCTAY4HHS,

cnyxboBi mHeTH;

3BEPHEHHS TPOMAIAH;

3alIHTH Ha iHpopMaio.

161. Peecrpauis mokymentin Y 3araipHOMY BLLIT 3milicHoeTscs 3
BuKopHcTanHaM ACIT "ACKO/" (nozatkum 13 i 14) Ta i3 3actocysannam pe6-
MOIYNs CHCTEMH ENEKTPOHHOT B3aeMoIil Oprasis BHKOHABYOI BIai.

162. Ilicis sanpoBamkenns cHcTemu CACKTPOHHOTO NOKYMEHT00Giry B
painepxkanminicTpanii hopmyeTses emmna LeHTpaniosaHa Gasa peectpariiinmx
JaHux, 1Mo 3alesnedye npaiiBHUKIB indopmanielo npo  sei JOKYMEHTH
paliiep:xaaminicTpanii Ta ix Micuesnaxomxenus,

Opranizauin nepenaui AOKYMEHTIB Ta iX BHKOHAHHS

163. Ins 3abesnewenns putmiumocti poboTH Bei mokyMeHTH (BximHa
KOpecrnoHjleHis, sianosini BHKOHABLIB) MNOZAIOTECH B 3araihHuil BLILTL
IIOACHHO 33 peecTpaMH min posmucky mo 12.00 rof., KpiM TepMiHOBHX, mis
CBOEYACHOI'O IX ONpAIIOBAHHSA, BHECEHHS BigomocTell npo JOKYMeHTH y (a3
mammx  AC]] "ACKOI" Ta MOJAaHHA Ha PO3IAN KepiBHHITBY
palzepxaamMinicTpanii.
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164. 3apeectpoBaHi JOKYMEHTH TepelalOThCA HA PO3IJIAN KEepiBHHUTBY
paligepxanMiHicTpauii B JeHb IX HaIXoIKeHHs ab0 HACTYMHOTO pobouoro gHA
y pasi iX Hagxo[#eHHs B HepoDoumii yac. AKTH OpraHiB IepKaBHOI BIAIH,
JOpY4YeHHA BHIIHX MOCAN0BHX 0Ci0, 3aNHTH 1 3BEPHEHHA HAPOJHHX AemyTaTis,
a Takok KopecnoHmeHuis Bepxoeroi Panu VYrpainu, Odgicy Ilpesuaetra
Vkpainn, Kabigery Minictpis YKpaiHH, KOPECIOHAEHLs, M0 HAIXONHTh Bil
YCTAHOB BHILOTO PiBHA, ePefalOTECH HA PO3Iis,l HEBiKIaIHo.

165. HokymeHTH, pO3IIAHYTI KepiBHMITBOM paiifepxanMiHicTpanii,
MOBEPTAIOTLCH 3 BIANOBIAHMME pe3OMOLIAMA Y 3aranbHMil Biamin, AKHi
3AiHCHIOE Mepegady JOKYMEHTIB Ha BHKOHAHHS.

166. JloxyMeHT, BHKOHABIAMH HKOTO € JEKUIbKZ CTPYKTYpPHHX
miapo3minie, nepenaeThcd BHKOHABIAM OJHOYACHO Y BHIMAAL Komi#i (Ha
nanepoBux abo eNeKTPOHHHX HOCIfX) 3 Tepefayero OpHriHamy (3a peectpoM -
JKYPHaN Miji PO3NMCKY) TOJIOBHOMY BHKOHABIO, BH3HAYEHOMY B Pe30OLlil
[EPILIHM,

167. Makr mnepejaui JOKYMEHTA BHKOHABIAM (ikcyerbes MIIAXOM
MPOCTABIEHHA BiANoBiAHO! BiIMITKM B peecTpamiifHO-KOHTPOMNBHIN Kaprui i3
3a3HAueHHsM iHdopManii npo BHWKOHABUIB, AKHM TIEPelaHO [anepoBdil
OpHTriHAT JOKyMeHTa Ta fioro komii.

168. Tlepenada JOKYMEHTA 3 OJHOIO CTPYKTYPHOI'O IMIJPO3OLTY A0 IHILOIO
B 06OR’A3KOBOMY MOPAAKY 3A1HCHIOETBCA Yepes 3aranbHuil BIAAL, Akuil poGHTH
BiAMOBIIHY BIAMITKY B peecTpauiiiHo-KOHTponeHili Kaprtui. JlokymeHTH,
BUKOHAHHSA #KHX nepe0yBae HA KOHTPOJI, MepelaloTECa 10 iHIMHX CTPYKTYPHHX
migpo3ainis abo iHIIMM BHKOHABIAM TiBKH 3 TOBIIOMIEHHAM PO Le CEKTOPY
KOHTPOJIIO,

169. Tlepenaua [AOKYMEHTIB Yy MeXKax CTPYKTYPHOIO MiJpO3iry
amificHIoeTECA 4epe3 ocoly, BiAMOBiganbHy 3a ALIOBOJCTBO B CTPYKTYPHOMY
T aposmii.

170. BignosizanbHicTs 32 BHKOHAHHA [OOKYMEHTa HecyTh o0co0H,
3a3HauyeHi vy  po3NOpANYOMYy  JOKYMEHTi, pesomollii  KepiBHHITBA
paiinepxanMinicTpauii, 1 amapaty, Ta NpalliBHWKH, SKHM Oe3nocepenHbo
JIOPYYEHO HOro BUKOHAHHA.

lNonosHuii BHKOHaBElk opradizoBye poboTy CMNiBBHKOHABIB, 30KpeMa
BH3HAYAE CTPOKH MOJAHHA HHMH [pOMNO3MUiH, MOPANOK MOTOIMKEHHA 1
MiATOTOBKH MMPOEKTY JOKYMEHTa.

CniBBHKOHABII BiIMOBINAIOTE 33 TIATOTOBKY HA HAJIEKHOMY pPIBHI Ta
CBOEYACHE MOJAHHA NOJOBHOMY BHKOHABLIO TPONO3HIH. ¥ pasi HECBOEYACHOTO
NOfIaHHA MPOMO3HUIN CITiIBBHKOHABLAMH IOJIOBHHI BHKOHABELL 1H(OOPMYE Mpo
11e KepiBHHKE, AKHI HAJEB A0PYYEHHH.

171. BuxoHanHs HokymeHTa mnepenGauae 30HpaHHs Ta ONpalOBAHHS
HeobxiaHol indopMaiii, MiAroToBKy MpoekTy BiANOBiNl Ha TOKYMEHT YH HOBOIO
JOKyMeHTa, fioro odopMiIeHHs, MOrOKEHHA, TOAAHHA Ui IiANMHCaHHA
(3aTBepIKeHHA) BIANOBLIHOMY KePiBHHKY.

172. Tlepen momaHHSM MPOEKTY MOKYMEHTA HA IMLANHC BiANOBIIHOMY
KepiBHUKY aBTOp HOKymeHTa 3000B’d3aHMi MepeBipHTH NPABHIBHICTE HOro
cknafieRds Ta ohOpPMIEHHS, MOCHIAHHA Ha HOPMAaTHBHO-IIPABOBI AKTH,
YTOYHUTH HGPOB NaHi, HagBHICTE HeoOXigHHUX Bi3 1 10NATKIB.
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173. JlokyMeHT TOHAETBCA Ha [IAMAC pa3oM 3 JOKYMEHTAMH, Ha
BHKOHaHHS 44 HA Hiﬂ.ﬂTﬂBi AKHX HOTO CHENIAaJgHO.

174, Slkumo JOKYMEHT HAACHNAEThCA 100 NEKiTBKOX YCTAHOB, AKi HE €
KOPHCTYBaYaMH CHCTEMH €lIeKTPOHHOI B3AEMO[il OpraHiB BHKOHABYOl BIAIH,
micas fioro peecTpauii 3aranbHHN Binmin 34ificHIOE BHIOTOBIEHHA HeoOX1AHOL
KiTBEKOCTI IPHMipHHKIB.

175. TlpauisHuk, BianopiganbHui 33 BHKOHAHHA JIOKYMeHTa, y pasi
BIAMYCTKM, BIAPAMKEHHS, 3BiNbHeHHs 3000B’A3aHHH mepedaTH  1HILOMY
NpauiBHUKOBI 33 TOTOMKEHHSAM 3i CBOIM KepiBHHKOM YCi HeBHKOHaHI
JIOKYMEHTH.

Opranizaiis KOHTPOJII0 T4 MOHITOPHHTY BHKOHAHHS 10KYMEHTIB

176. MeTor0 KOHTPOJIO 3@ BHKOHaHHAM JOKYMEHTIB € 3abesneqeHHS
CBOEYACHOTO Ta HAJCKHOI0 1X BHKOHAHHA.

KOHTpoIb 3a BHKOHAHHAM MOKYMEHTIB 3/IHiCHIOETBCA 32 JOMOMOTO0
ACO"ACKONO".

177. Koutpomo mnimnsraiots 3apeectposani 8 ACH "ACKOI"
NIOKYMEHTH, y TeKCTi SKHX BCTaHOBICHI 3aBJaHH#A, Ta Ha migcTasi pesomoniii
KepiBHHUTBA palnep:xaIMiHicTparll.

(OGOR’A3KOBO KOHTPOIMETbCA BHKOHAHHS 3aBjaHb, NepeabadeHnx y
kopecrionnenuii Bepxosnoi Paugu VYxpainm, Odicy Ilpesupenta Ykpaiuw,
Kabimery Minictpis Ykpaius, akTax Ta JHCTaX OPraHiB JEPKABHOI BNanH
BHLIOrO piBHA, JIACTH | pilleHHS paioHHOI pajM, po3mopaxdi JOKYMEHTH Ta
NopydeHHs KepiBHHUTBA paiifepkagMiHicTpallii, a TaKOX KOHTPOMIOETHCH
BHKOHAHHSA Ta HAJAHHS BiANOBifiel Ha 3aNWTH, 3BepPHEHHS HAPOJHUX JEIyTATIB
VkpaiHu, JemyTaTiB MICLIEBHX pajl.

Oprarizaiiio KOHTPOAK 32 BHKOHAHHAM 3aBJaHb, BH3HAYeHHX ¥
BHINE3a3HAYEHUX MOKYMEHTAX, 3/iHCHIOIOTE MNepIliHid 3acTYNHHUK, 3aCTYITHHK
ronose paiigepagminicTpauii Ta KepiBHHK amapaTy paiigepamMiHicTpauil
BiJIMOBIAHO 10 po3110Ainy 060B'A3KIB.

178. BesnocepenHiil KOHTPOIIb 38 BHKOHAHHAM JOKYMEHTIB MMOKIAIAETECA
HA CEKTOP KOHTPOIIO,

V crpykTypHEX mizposfinax paiimepxammidicTpalii BiamosimanbHHM 32
OpraHizanil0 KOHTPONIO € OJHH i3 3acCTYNHHKIB KEpiBHHMKa Nipo3jiny, a
GesmocepeHiil KOHTPOTE 32 BHKOHAHHAM JOKYMEHTIB 3AiHCHIOE NpaLiBHAK,
BimoBijansHHil 32 BeJleHHA JiTOBOACTEA Td KOHTPOIO.

BinmoBinankHicTh 3a BHKOHAHHA AOKYMEHTa HecyTh 0COOH, 3a3HaueHi y
NOKYMEHTI, pe30miouii KepiBHHKA Ta GesnocepenHi BHKOHaBHI. Y pasi, KOIH
NOKYMEHT BHMKOHYEThCS JEKiIbKOMa BHKOHABIUIMM, BilTOBIANTBHHM 32
Oprafizallio BHKOHAHHS (CKIHKAHHS) € BUKOHAaBellh, 3a3HaueHui y pesosmouii
mepmkM. SIKIIO AOKYMEHT MICTHTH JEKLIbKa Pi3HMX MyHKTIB-3aBJaHb, TO B
pesomolii M0 KOKHOMY 3 HHMX BH3HA4acThCH OKpeMMil BilNOBIANbHHH
BHKOHABELb, sIKHIi y3araneHiOE i mnofjae iHdopManiio mpo BHKOHAHHA
BiJMOBITHOTO MYHKTY.

179. JoxkyMeHTH MOXKYTh OYTH i3 3a3Ha4eHHAM | O3 3a3Ha4CHHA CTPOKY
pukoHaHHa. CTpPOK BHKOHAHHA MOXe BCTAHOBMIOBATHCA Y HOPMAaTHEHO-
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MPaBOBOMY AKTi, PO3MOPAANOMY JOKYMEHTI, nHeTi abo pesomouii kepiBHHIITEA
paiimepmanMinicTpanii. CTpokH  BHKOHaHHA  BHYTPIIIHIX  JOKYMEHTIB
ODYMCIIOIOTHCY B KalCHIAPHHUX [HAX, MOYMHAIOMH 3 JaTH [iIrMHCaHHA
(peecTpauii), a BXIAHUX — 3 J4TH HAOXOMKEHHA (peecTpauii).

Sxkmo ocraHHid JeHbE CTPOKY BHKOHAHHS JOKYMEHTa NpHNAagae Ha
HepoOounii neHb, CTPOKOM BHKOHAHHA MNOKYMEHTA BBAKAETHCA MEPIIHi
poboynii NeHE micnd HACTaHHA CTPOKY BHKOHAHHA,

180. Ctpoks MOXYTh OYTH THIIOBHMH 200 IHIHBIIVATEHHMH.

THnoBi cTPOKH BUKOHAHHA NOKYMEHTIB BCTAHOBIIOIOTHCA HOPMATHBHHMH
nokyMmentamu. CTpoKM BHKOHAHHA OCHOBHHMX [OKYMGHTIB H&aBEACHO Y
nogartky 15.

IngusioyaneHi CTPOKM 3a3HAYAIOTECA Y TeKCTi JoxkymeHta abo
BCTAHOBIIIOTHCA B PE30IH0LIIT KepIBHHITBA paiaepiaiMiHicTparil.

JloKyMeHTH, B 4KMX CTPOK BHKOHAHHA He 3a3HAYeHO, fAKI He €
JIOKyMeHTaMH 1HdopManiiiHOro XapakTepy, MOBHHHI OyTH BUKOHAHI He Mi3HilIe
HiK 3a 30 KaneHaapHMX [HIB 3 MOMEHTY peecTpalllli [IOKYMEHTa B
paiiaep:xanMiHicTpanii,

Axuio sasnanna notpedye TEPMIHOBOrO BUKOHAHHA, Y TEKCTI 3aBJaHHA
0f0B A3K0BO 3a3HaYaeThCH KOHKPETHHI KIHUEBHH CTPOK BUKOHAHHA,

CrniBpukoHaBII  3000B’A3aHI  MOJABATH  TPOMO3HIIl  TONOBHOMY
BUKOHABII0 (AKINO BiH BH3HAYeHHH) MPOTATOM Mepiuoi MOJOBHHH CTPOKY,
Bi/IBEIEHOrO /U1 BHKOHAHHS IOPYYeHHH, 3aBJaHH4.

181. V pasi notpedu iHAHBIAyaTEHHI CTPOK BHKOHAHHA JOKYMEHTA MOKe
OyTH npogoBAeHO 3a ODIPYHTOBaHMM TMPOXaHHAM BHKOHABIA, AKe MOJAETHCH
Oe3 MOro/UkKeHHs 3 I1HWMMH CTPYKTYPHHMMH mniposiinamu Ge3nocepenHso
mocaoBii ocodi, AKa BCTAHOBMIA CTPOK. BiunosijHe NPOXaHHS [0JAETBCH HE
MizHime HikK 3a TpH pobouKX AHI 10 3aKiHYeHHA BCTAHOBICHOTO CTPOKY, a IOJ0
NOKYMEHTA, B IKOMY HOro He 3a3pHadeHo — Ao 3aximdenns 30-IeHHOTO CTPOKY
BiJl JaTH oro peecTpallil.

Ilponozuuis 1oa0 TNPOJOBXKEHHA CTPOKY BHKOHAHHA  3aBJaHE,
Bu3HadeHHX Bepxoswow Pamoro VYxpainm abo [lpeswpentom Vkpaiuw, mio
mamicnani Kabinerom MinicTpis Ykpainu, nogaerses paiinepxanmMinictpaniero
no Cexkperapiaty Kabinery MinicTpiB YkpaiHH pazoM 3 NpOeKTOM JHCTa,
a[pecoBaHOro BLANOBIAHO KepiBHMKY Amnapaty Bepxoshoi Pagn Yxpainu 4n
Odicy Ilpesmmenta Vkpaium, 3a 7 KaneHZapHHX [OHIB J0 3aKiHYeHHA
BCTAHOBIEHOTO CTPOKY.

182, ¥V pa3i 3MiHM CTPOKIB BHKOHAHHS MNOKYMEHTA BifNOBIJATBHHM
MpaliBHHKOM CeKTOpY KOHTpOMIO Y peecTpaliitHo-KoHTponbHiil KapTui
ACH "ACKO/" npocraBnseTscs HOBHH CTPOK BHKOHAHHA T4 3a3HAYAETHCH
NpHYHHA HOro IMIHH.

183. KonTpons 3a BHKOHAHHAM JOKYMEHTIB BKIIOYAE TAKI BHOH pobiT:

B3ATTA Ha  KOHTPOIb  [JOKYMEHTIB, moe  Hamifmo| 1o
paiigepxanmidicrpauii, NOpY4€eHb, PO3NOPAIKEHD (Hakazis)
paiigepxanMinicTpanii, BHeceHHs BianoBigHux ganux 8 ACJ] "ACKOL";

BH3HaYeHHA (opM | MeTOHIE KOHTPONIO 33 BHKOHAHHAM JOKYMEHTIB,
B3ATHX Ha KOHTPOIIE;
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MOTHKHEBe, IoMicsdHe (oOpMyBaHHA MepemikiB JoKyMmeHTiB y Oasi
mamux ACJl "MMENSK", TepMiHM BHKOHAHHA AKHX HACTYIUIATH B 3alaHHH
Mepiol, 3 METOI0 MONepPe/KYBATEHOr0 KOHTPOMIO, Ta HEBMKOHAHHX Y
BCTAHOBMEGHHMI CTPOK JOKYMEHTIB [ BAKHTTA BiZIMOBIAHEX  38X0A1B
(momatok 15.1);

Bi3yBaHHA TPOEKTIB po3nopskeHs (Hakasis) palzepianmidicrpauii Ta
inopMmanifi Mpo BUKOHAHHA KOHTPOJBHHMX JOKYMEHTIB, #Ki HaJCHIAIOTECA A0
OpraHiB [epikasHOi BIATH BHIIOTO piBHSA, HAPOAHHM [emyTaTaM Yxpainn,
obnacHiH pani, AemyTaTaM MiCIIeBHX pajl TOLLO;

nonepenHi neperipky i PeryoBaHHs XO1y BHKOHAHHS TOKYMEHTIB;

06iK i y3aranbHeHHS pesy/IbTaTiB KOHTPOIIO 32 BHKOHAHHAM JIOKYMEHTIB
(nmueTiB, AOpYYeHb, PONOPAIKEHDb (HaKa3is) paiinepxaaminicTpauil Tomo),

iH(pOpMyBaHHs KepiBHHLTBa paiinepkaaMinicTpanii mpo xia Ta mAcyMKH
BHKOHAHHSA JOKYMEHTIB, B3ATHX Ha KOHTPOJIB;

SHATTA JOKYMEHTIB, pO3mopskeHs (Hakasis) pafimepxaaminictpanii 3
KOHTPOIIIO Ta BHECEeHHA BLITIOBIIHHX 3AMHCIB B
ACII "ACKON".

184. PosnopsmxexHs (Hakasu) paiiiepkanmiHicTpallii 3 OCHOBHOI
isTBHOCTI, SKi MICTATE 3aBIaHHsA, OepyThes Ha KOHTpoab. Jlid 3filicHeHHS
HAIEKHOTO KOHTPOJI0 T CBOEYACHOTO, AKICHOIO BHKOHAHHA PO3NOPAMIKEHbL
BHIHAYAETHECA TOMOBHHI BignoBigansHUH BHKOHAaBEIb, PO IO 333HAYAETBCH Y
TekcTi OKpeMMM MyHKToM Takoro suicty: "KoopauHauiio poGotu Ta
yiaranbHeHHsA iHGopMauii MOAO0 BHKOHAHHA PO3MOPAIIKCHHA MNOKIACTH HA
FOJIOBHOIO BiJIOBIIANEHOIO BHKOHABRIA — ...".

Ha pO3NOPAIDKEHHSA (nakasu)  paiinepkanMimicTpanii, — AKi
nepenfadaloTs TpuBale BHKOHAHHA a00 MiCTATE 3aBIAHHS JUIs GaraTsox
BHKOHABLIB, GopmyioThes "KoHTponbHi crpaBu’, B AKHX HAKOMHIYIOTBECA
indopmarii. Popma TATYILHOI CTOPIHKH KOHTDPONBHOI CTIPaBH HABEICHA Y
pojatky 15.2.

YV pasi HeoOxigHocTi, mma 3pificHeHHA KOHTPOMO 33 BHKOHAHHAM
PO3NOPATKEHHA paiinepaaaMiHicTpanii, TOJIOBHUM BiIMOBi JATBHUAM
BMKOHABLEM PO3POG/ISETHCS TIAH KOHTPOTIO, Y AKOMY BH3HAUaIOThCA [IPOMIKHI
KOHTpOJIbHI TEpPMIHH BMKOHAHHS 3aBJaHh Ta BuKOHabli. [LIaH KoHTpOmO
3aTBEP/UKYETECA [0CalioBok0  0cobol0, Ha #KY [OKIANeHO KOHTPONE 33
BHKOHAHHSM DO3NOPAIKEHHA, Ta TOTYeThCA Yy ABOX mnpumipuukax. OpuH
MPUMIPHHK JOTYy4a€ThCA JI0 KOHTPONBHOI CIIPaBH, JPYTHH — TepenacTecd y
CEKTOP KOHTPOJIO.

CTpyKTypHi Timposminu paiigepiamminicTparnii, TepuTOpianbHi OpraHM
MiHICTEpCTB, IHIIMX UEHTPAIBHHX OPTaHiB BHKOHABYO! BIanH, pPaHOHHI
YCTAHOBH Ta OpraHisalii, BHKOHKOMH OpPraHiB MICIEBOr0 CaMOBPALYBAHHA,
AKUM [OBeJEeHO 3aBJAHHS PO3MOPAIKEHHAM pafilepanMiHiCTpaLil, IofarTh
FOJIOBHOMY BLANOBIAQIEHOMY BHKOHABIIO Y BCTAHOBMCHI TepMiHK abo Ha fioro
BHMOIY T4 HAa BHMOTY CEKTOPY KOHTpOTIO iH(OpMauilo Mpo cTaH BHKOHAHHA
NOBEIEHUX 3aBJaHb.

CexTOpOM KOHTPONIO MNEPIONHYHO CKIANAIOTHCH 1 HaJcHNaloThCd 10
CTPYKTYPHHX MiJPO3AiTiB — rONOBHHX BHKOHABIIIB nepeniky HeBHKOHAHHX
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posmopsKeHs paiizepxanMinicTpanii Ta po3NOpANKEHb, TEPMiHH BHKOHAHHA
AKAX HACTYMJIATE, [N BXKHTTA BilTOBIIHMX 3aX0.iB (JofaTok 15.3).

Tonosuuii BiANOBiAATEHAN BHKOHABELb, BUIHAYEHHH Y PO3NOPAIKEHHI
paiiiepxanMiHicTpalii, ¥y BCTAHOB/IEH] PO3MOPsKEHHAM TEPMiHH, a y pasi ix
BiICYTHOCT] — Ha BUMOTY CEKTOPY KOHTDOO MO/Ial0Th NMOCANoBil 0cobi, Ha AKY
[MOKIAZEHO KOHTPO/SH 32 BUKOHAHHAM PO3MOPSKEHHS, Y3araibHeHy NOBIIKY
Npo Xij BMKOHAHHA PpO3MOPAKEHHS MO KOKHOMY MYHKTY (NIANYHKTY).
JloBiaxH Mpo CTaH BHKOHAHHS PO3NOPAIKEHb NEPEIAIOTECS Yepe3 BiAMOBIHHX
TONOBHUX CrEIianicTiB rofoBi, MepHIoMy 3acTyIHHKY, 3aCTYHHUKY TOMOBH Ta
KepiBHWKY amapary paiilepxanMinicTpanil s O3HAHOMIeHHS: i npHiHATTA
yNpaBMiHCHKHX pilieHs. [licns usoro goiaku goryvaoThes A0 "KoHTpOIbHHX
crpas", ki 36epiratotees y cexTopi KoHTpomo. CeKTOp KOHTPONKO aHamisye
noBinkw (iHdopmaii) npo Xia BUKOHAHHA PO3NOPAIKEHB, FOTYE Ha iX migcTasi
ans KepiBHWUTBAa paiimepianMinicTpanil amamiTH4HI MaTepiand Mpo CTaH
BHKOHABCHKOT THCLIMILIIHH.

185. 3HATTS 3 KOHTPONIO PO3NOPAKEHb paiaepKanMiHicTpaiil
3]1i HCHIOETBCA Ha micTasi Y3aralbHIOKYHX MOBLIOK roJIOBI
paiimepxanMiHicTpauii, 3a NiANMCaMH  Tepiioro 3acTyNHWKa, 3acTYIHHKA
ro70BH, KepiBHHKA anapaTy palfizepsaiMinHicTpanii, Ha AKMX TOKIanascs
KOHTPOTh 33 BMKOHAHHAM BIATIOBIIHMX PpO3NOPAIKEHb, Ta KCPIBHHKIB
CTPYKTYPHHX  [ApO3Ainis  paknepmaamiHicTpami - rOJIOBHOTO
BiANOBIA&/IBHOI'O BHKOHABIIA.

Jlopimky N0po MPONOBKEHHA  TepMiHIB BMKOHAHHS pPO3MOPAIAKEHb
paiinepxxaaminicTpanii 3 nHeobXigHuM OOTPYHTYBaHHAM TPHYMH TOTYHOTBCH
FOJOBHMMH  BIAMOBiNATEHAMM  BMKOH@BUAMH 1|  [OJAKOTECE  FONOBI
paiinepxanminicTpauii aGo 3a Horo gopy4YeHHAM MEpPIIOMY 3acTYTIHMKY TONOBH
paiizep;xamMinicTpanii 3a 10 aHis 10 3aKindenHs TepmiHy. 3a3HaueHi JOBIIKH
Mi/IMUCYIOTECA BIONMOBIAHAMM 3acTYNIHHKAMM TOJIOBH, KEPIBHHKOM amapary
paiimepaanmMidicTpallii, Ha SKMX TOKJIaNaBcs KOHTPONE 33 BHKOHaHHAM
PO3NOPSIAKEHH, Ta KepIBHHKOM CTPYKTYPHOIO Nigpo3aLTy
paiifepkaaMiHicTpalii — roIOBHEM BiINOBIANEHHM BHKOHABLEM.

Posnopsmkenns paiiepxanMinicTpanil MOXKYTh 3HIMATHCA 3 KOHTPOIIO
feanocepeqHsO I0OA0BOK palizepkaamidicTpaumii abo 3a #ioro AopyyeHHAM
NepIIM 3acTYNHHKOM ToIOBH paiifiepsKammMinicTpanii Ta Ha sacifianHi koneril
pafinepkanMinictpanii. Ha ysaranpmiolowidi  joBiAni  npo  BHKOHAHHA
npocTariaseThed BiaMiTka "Ilo crnpasu” abo "3IHATO 3 KOHTPONK PpilHeHHAM
KOnerii paiimepaaMidicTpauil BLI Ne ", JaTa i TigmMe, mpo Lo
BHOCATBCA  BIOTOBIOHI samdcH B JKYpHami  peecTpallii  KOHTPOJBHHX
posnopaIKeHs palifepkaaMinicTparil.

186. lani npo xin BUKOHAHHS TOKYMEHTIB, OJIep#aHi YCHHM, THCEMOBHM
noBigoOMIEeHHAM BHKOHaBHS abo Mil 4ac TiepeBipkH PoODOTH CTPYKTYPHOTO
mimposniny — eukonasus, BHocaTees B ACI "ACKOI".

187. ApTOMATHIOBAHMII KOHTPOJb 33 BHKOHAHHAM JIOKYMEHTIB
anificHioeTeea 3a gonmomorow ACJH "MMENSK" ta € cknamoBoi cHCTEMH
apToMaTH2anii gimoBoncTea. [lin vac B3ATTA JOKYMEHTa HA KOHTPONIb CEKTOPOM
KOHTPOJK® Y TeKCTi HOKYMEHTAa BHIUIAIOTBECSA 3aBJaHHA, fKI CTOCYIOTBCA
paiinepwanMidicTpanil, Ha BEpXHBOMY MpaBOMY TIOi MEpIIOro apKyma
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npocTasisAeTbea mwramn "KoHTpomk", BHIHCYIOTECH TE[JM]HH, MyHKTH-32BJaHHA
(AKII0 BOHH € B NOKYMEHTi), OpraHH BIajH BHIIOTO piBHS, AKHX HeoOXiIHO
indopmysarn, TiclIA  OBOrO  JNOKYMEHT — MEPENAETHCH KepiBHHLTBY
paitmepsanminicTpauii Ha po3rnaj (Pe3omoLiio).

188. IMowyx HeoOxinHoi iHdopMalii npo JIOKYMEHTH, B3ATi HA KOHTPONE,
spiiicuioersest B ACJT "ACKO/I" 3a BHXIZHUMH, BXiTHHMH peecTpauiiHUMH
IHIEKCaMH, BHAOM MOKYMEHTa, MarTol0, HOMEpPOM MOKYMEHTAa, BHKOHABLEM,
KOPECTIOH/IEHTOM, TEPMiHOM BHKOHAHHS, 3MICTOM TOILO.

189. Ilepepipka xoay BHKOHAHHA BOKYMEHTA MPOBOOHTBECA HA BCiX
eranax MPOXOMKEHHs MOKYMEHTAa 10 3aKiHYEeHHA CTPOKY HOro BHKOHAHHA
(momepeIKyBATbHUI KOHTPOIIb 3a IOTIOMOT0I0 HATIYBaHb) Y TAKOMY MOPSIKY:

3aB/IAHb HA HACTYITHWIA PiK — HE Pillle OJHOTO pasy Ha Pik;

3aBJAHE Ha HACTYITHHI MicALlb — HE PIAIIe OJHOTO Pasy Ha MiCAIIb;

3aBIaHk Ha MOTOYHHI MiCAllb — KOJKHHH THXIEHB 1 32 JECATH IHIB J10
3aKiHYeHHA cTpoKy abo 3a 3alHTaMH.

190. Iudopmauis npo pesynbTaTH BHKOHAHHA B3ATHX HA KOHTPOIE
MOKYMEHTIB y3arallbHIOETECH  CEKTOp KOHTPONIO CTAaHOM Ha Mepme HHCIIO
KOKHOTO  Micaus | MOJAETBCA  KepiBHHITBY  paiilepiamMinicTpanii
(momatok 15.4).

[licis BHKOHAHHS NOKYMEHTH 3HIMAaIOTbeA 3 KOHTpomo. JlokymeHTH
BBAKAFOTHCA BHKOHAHWMY i 3HIMAOTBCH 3 KOHTPOITIO TIC/IA BUKOHAHHS 3aB/IaHk,
[MOBIIOM/IEHHS NP0 pe3YJILTATH 3aiHTEPECOBAHHWM ycTaHoBaM i ocobam abo
iHIIOTO MiITBepIKeHH] BHKOHAHHA.

3HATH OKyMEHTH 3 KOHTPOMID  MOXKYTh  TUIBKH  T0JIOBa
pannep;ham.nmmpauu IIEPIHHH 3E.GT}'1'IHHK, ERCT}'HHHK roJIOBH Ta KEPIBH'HI{
amapary paifigepianMiHicTparii, AKi BCTAHOBHIIH KDHTpUJ‘IJ:H‘l CTPOKH Y
pesomouisx, npo mo pobaATecs BiANOBIAHI BIAMITKH Ha JOKYMEHTax
("o crnpasu", nigmwe i gara), abo 3a X NOpYYEHHAM CEKTOp KOHTPOMO 3a
pe3y/IbTaTaMH aHa/li3y MOBHOTH i AKOCTI BUKOHAHHA noxymeHTiB. JloKyMeHTH 3
THNOBHMH CTpPOKAMH BHKOHAHHA 3HIMAIOTHCH 3 KOHTpOO 32 pileHHAM
cekTopy KoHTpomo. JlaHi Mpo BHKOHAHHA JIOKyMEHTa i 3HATTH HOTO 3 KOHTPOIIO
suocatses y ACIT "ACKO/L" Ta pobnsThes BiMOBiAHI 3aHCH HA IOKYMEHTI.

Y pasi BHSBIEHHS HESKICHOTO BHKOHAHHA CEKTOP KOHTPOMIO MOBEpTac
Taki JOKYMEHTH BEHKOHABLAM Ha J00IIpalfoBaHHs.

SIKINO JOKYMEHTH MICTATh JleKinbKa IYHKTiB-3aBiaHb abo MaloTh
nepioHYHHIl XapakTep BHKOHAHHS, BOHM 3QIMIIAIOTHCS HA KOHTPOMI, PO 1110
BHKOHABIAMH Td CEKTOPOM KOHTPONEO POOIATRCA BiAMOBIJHI 3aIMCH HA HAX i
pHOcATECS Bimomocti B ACJT " ACKO[ ".

Indopmaniiino-toBinkosa poGora 3 JIOKyMeHTAMH

191. Imbopmaumna-ﬂunmmna pofora 3 IOKyMeHTaMH IOJATAE B
MomIyky  HeoOXLIHHX NOKYMEHTIB 3  BHKOPHCTAHHAM peecTpauiiito-
KoHTpONbHUX KapTok 6a3n manux ACI "ACKO/".

Jlns nigsuimenns edexkTHBHOCTI pofOTH TIOUIYKOBOI CHCTEMHM 34rallbHHM
BIAMINOM BHKOPHCTOBYIOThCA KiacHikauiini nosianukn ACI "ACKOI"
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(BHOM JNOKYMEHTIB, KOPECHOHIEHTH, BHKOHABI, HOMEHKIIATYpa Chpas,
Pe3yNbTATH BHKOHAHHA TOLIO).

baza mamux ACJl "ACKO/" nepenfauae nowmryk KOHKpETHOTO
AOKYMEHTa 3a peKBi3HTaMH (3aro/lOBOK, Ha3Ba BHOy JOKYMEHTa, 1aTa
peecTpallii, HOMep NOKYMEeHTa, aBTOp JOKyMeHTa TOII0) afo 3a KOHTEKcTOM
(kmouoBMM cnoBoM um (pazow). TlomykoBuil 3anuT Moke MaTwH Oy np-AKy
KoMOiHaLilo peKBi3HTIB.

HMopsgok onpauioBanns T2 HAACHIAHHS BHXITHHX JOKYMEHTIB

192. Buximni ;:uxyuem‘u Ha[JCHIAIOTECA alpecaraM 3 BHKOPHCTAHHAM
3ac00iB MOIITOBOTO 3B’ A3KY, ene:s:'rpc-za A3KY, CNEKTPOHHOI MOIITH T4 CHCTEMH
IEKTPOHHOI B3a€MOfii OpraHiB BHKOHABYOI BA&IH, 8 TAKOK NOCTARIMIOTHCS
Kyp'€pPCBKOIO, (ellb/i’€repehKo ciysxiGam.

193. OnpauroBanss JOKYMEHTIB J7iA BiANpaBieHHs 3aco6aMi MOMITOBOrO
3B’A3KY 3JiICHIOCTECA 3araibHHM BiLIITOM Bimmosimmo mo IlpaBun Hananus
MOCTYT MOIITOBOTO 3B’ A3KY.

194, Buxinui  NOKyMeHTH  ONpalBbOBYIOTBCA | HAACHIAIOTHCS
UEHTPALi30BAHO B JleHb iX HAJXOMKCHHA Bl CTPYKTYPHHX MiZposfilis —
BHKOHABLIB abo He MisHiue HacTynHOro poGodoro gHs.

195, He nonyckaersca:

HaZICHIIaHHA abo mepelaya JOKYMeHTIB Ge3 ix peectpauii y 3aransHOMy
BI AT,

nyOneTHe HAaACHNAHHA NPHMIPHHKA, Y TOMY YMCT OpPHITHANBHOIO
MOKYMEeHTa y mnameposiii ¢opwmi, sxwo Horo npumipauk abo komiio Bixke
HAJICTIAHO B eNeKTPOHHIH GopMi 4epes cHCTeMy elTeKTPOHHOT B3aeMojil OpraHiB
BHKOHABYO! BIIAMH.

3aDOpOHAETECA HANICHIAHHA eNeKTPOHHOK MOINTOK HEe MOTOMKEHHX
(He  3aBi3oBaHMX) JOKYMEHTIB | He MANHCAHMX  KepiBHHITBOM
paiigep:xanmMiHicTpaui,

196. Tlin wac npuilMaHHd Bil BHKOHABLiB BHXiIHHX NOKYMEHTIR
NpaliBHUKH 3aralibHOrO BIIILTY MepeBipsioTs:

MPaBHIbHICTE OQOPMIIEHHS JOKYMEHTa (CKIaj i PO3MilIeHHA B HbOMY
BCiX pexBiauTin);

HasBHICTb | NPaBH/ILHICTD 3a3HAYEHHA ATPECH;

HasABHICTb Ha IOKYMEHTI BiMiTKH NpoO J10JaTKH;

HAABHICTE YCIX HeoOXigHMX mimmucis i neyaTok Ha JoKyMeHTi Ta
N0JaTKax 10 HBEOTO;

HaABHICTb JOJATKIB Ta IX BiAMOBIAHICTE 3a1BneHOMY CKAAMY;

Bi/IMOBI/IHICTE KiZIBKOCTI NPUMIpHHKIB KinsKkocTi aﬂp&[‘:a'l'lB

HasBHICTh Bi3 Ha [ANEPOBOMY MPUMIPHHKY BHXIZHOTO HOKYMEHTA, IO
3aTHIIAETHCA y clpaBax anapary palaep:xamMinicTparii,

197. Ha opurinanax AoKyMeHTiB, SKi NiAnsTarTh MOBEPHEHHIO, Ha
BEPXHBOMY [MPABOMY IMO1i [epUIOi CTOPIHKH cTaBAThCA wwrramn "[ligArae
NOBEPHEHHIO B paiijepxaaMinicTpalio”.

198. JlokyMeHTH, mio HajCHIalOTECH OIHOYACHO OTHOMY i TOMY K
a/IpecaToBi, BKIAJalOTECH B OJMH KOHBepT (ymakyBanus). Ha KOHBEpTI
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MPOCTABIAIOTLCH PEECTpalliiiHl IHAEKCH BCIX MOKYMEHTIB, AKi MICTATBCA ¥
KOHBEPTL.

199. AjjpecH MOYTh HAHOCHTHCA Ha KOHBEPT JAPYKapChKHM CIIOCODOM.

200. JloxymeHTH, [0 BigmpaBnslOThes (eibi’erepckoio cayxooro,
nepeaoTECA NPaiBHAKAM CITYKOH NiJ po3nMCKY Y BiANOBIIHHX peecTpax.

201. Jocunanas abo s3aMiHa HagicmaHoro  padime  AOKyMeHTa
31ifiCHIOIOTECH 33 BKa31BKOK KepiBHHITEA paiinep:xaaMinicTpanii, 1i anapaty. ¥
TAKOMY BHMAAKY B JOKYMEHTI 3a3HaYa€ThCA, IO BiH HAJACHIAETECS HA 3aMiHY
(B HOTIOBHEHHS) paHillle Ha/licIaHOMY.

202. Buximai GOKYMEHTH Ta iHII MOWITOBI BiANPAaBIEHHS CTPYKTYpHI
mijpo3Aini Ta OKpemi BHKOHaBIN 3000B'A3aHi nepefasaTd 3a peccTPOM Mmil
posnucKy B 3araneHui Biamin mo 14.00 rox. (kpim TepMminosux). [loxymenTs,
AKi BiAMpaBnAoTheA henbl’ erepebkoro cayxdow — 1o 12.00 rog.

IV. Cucremarnianis Ta 30epiraHHa 10KyMeHTIB y Ji10BoacTBi
CriaieHHs HOMEHKIATYPH cnpas

203. OcHOBHi 3acalil CKIaEHHs HOMEHKIATYpH chpas, (opMyBaHHA
cnpag  Ta 30epiraHHs JOKYMeHTiB B anapaTi paiigepxanminicTpanii
BH3HAYAKOTECA 1i€l0 IHCTpYKILiero.

204. HomeHkaTypa chpas — L€ CHCTEMAaTH3OBAHMI Tepenik Hass
(3aronoBkiB) cnpas, o  (QOPMYIOTLCH B JIUTOBOACTBI  anapary
palinepxaaMinicTpalii, i3 3a3HaueHHAM CTPOKIB 30epiraHHs BIAMOBIIHUX CIIPaB
(momatku 161 17).

205. 3pemena HOMEHKNATYpa chpaB anapary paiizepiaaMinicTparii
CKIANAEThC Y YOTHPHOX MPHMIPHHKAX, HA KOXKHOMY 3 AKMX NoBHHeH OyTH
3amoBHeHuil TpUd) CXBaNeHHs apxiBHOro BLILNY palnepikanMidicTpauii Ta
rprd noromkenss 3 JlepxasHuM apxieom obnacti. INepumii (HegOTOPKaHHWMIA)
NPUMIPHHK 3B€/1€H0I HOMEHKJIATYPH crpas 30epiraceTeca y BifNOBI/HIA cripasi B
3AranpHOMY BiJIUI, APYIHMi — BHKOPHCTOBYEThCA AK poboumil, Tpetiii —
NepefaeTsCs MPAiBHAKY 3arajbHOTO BIAMLTY, BiAMOBINATBEHOMY 32 BEACHHA
apxiBHoi poOoTH, i 3aiACHEHHS KOHTPOMIO 3a (OPMYBAHHAM CIpaB Yy
CTPYKTYPHHX Mifipo3finax amaparTy paliiepkaaMidicTpanli, 4eTBepTHH —
HA/ICHNAETBCA 10 apXiBHOTO BiAminy palifepxaaMinicTpaii.

206. CTpyKTYpHi nijipo3ainn anapary paiiiepianMiHicTpanii oOTpHMYIOTh
BUTATH 3 BiJINOBIAHHX PO3ILNIB 3aTBEpAeHO] 3BEJIEHOI HOMEHKIATYPH CIpaB
JUIA BUKOPHCTaHHA Y poboTi.

207. T'padu HOMEHKIATYPH CMPAB 3all0BHIOIOTECA TAKHM YHHOM.

Y rpabi | npocraBnserscd iHIEKC KOXHOI cnpasd. IHAEKC cOpaBH
CTPYKTYPHOIO MipO3JiNy CKIAOacThest 3 iHJEKCY CTPYKTYPHOIO MiZpO3Aimy
anapary pafimepaxanMinicTpatii (3a mraTHHM posnHcoM abo KnacudikaTopoM
CTPYKTYPHMX [MiApO3finiB) Ta IOPANKOBOTO HOMEpa CIPaBH B Mekax
niaposminy. Hanpuknan: 06-12, ne 06 — innekc camoctiiinoro ynpasiinus, 12 —
nopaakosuit Homep cnpasi, a6o 04.1-07, ne 04.1 — imgexc Biaginy y ckuami
ynpapniHas, 07 - nopaaKoBHil HOMEp CNpaBH.

Y pasi HasBHOCTI y Chpasi TOMIB iHAEKC CTABHTbCA HAa KOKHOMY TOMI,
Hanpuknan: 1. 1, 1. 2.
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V rpady 2 BKIHOYAIOTHCA 3Ar0A0BKH CIIpaB (TOMIB).

3aromoBOK CNpaBH TNOBHHEH WYITKO Y CTHCAIR y3araueHeHid dopmi
Bi1oOpaaTH CKaaj i 3MiCT AOKYMEHTIB CIIPaBH,

Ak nDpaBuno, y 3arofoBKax CcnpaB He BXHBAIOTECH HEKOHKPETHI
dopmymoeanns  ("piani  marepianu”, ‘"sarannHe mHcTyBaHHA", "BXiAHa
KopecnoHaeHuia", "BHXigHa KOpecnoHaeHLia" TOO), 4 TAKOK BCTABHI CJIOBA 1
CKJIa/IHI CHHTAKCHYHI 3BOPOTH.

ITin wac dopMymOBaHHSA 3arol0BKIB CIPAB BPAXOBYIOTBCH TaKi O3HAKH
dopMyBaHHA cChOpaB, 4K HOMIHANBHA, AaBTOPCHKA, KOPECHOHIEHTCHKA,
NpeIMETHO-TTHTANBHA, XPOHONOTYHA, Teorpadidna.

JlokymenTH (GOpMYHOTECA ¥ CNpaBH Ha OCHOBI okpemoi o3Haku abo
CIIONYYeHHA 03HAK.

3aronoBOK CIpaBH CKIAaNacTheA 3 eNEeMEHTIB, 0 PO3MINIYIOTECA ¥ TaKii
MOCII0OBHOCTI: Ha3Ba BHJY CrpaBH (nHeTYBAHHA, MWYPHAJ, KHWUIA TOLIO) 4H
BHIY JOKYMEHTIB Yy clipasi (HAKa3M, [IPOTOKOJIH, B8KTH TOLID); aBTOP JOKYMEHTiB
(nafiMeHyBaHHA YCTAHOBH, CTPYKTYPHOTO Minpo3zimy); kopecnoument abo
anpecat (HaliMeHYBaHHSA yCTaHOBH, 10 AKol ampecoadi abo Bij AKol HAMIHILUTH
JOKYMEHTH); KOPOTKHH 3MICT [JOKYMEHTIB chpaBH (DHTaHHS, 3 HKOrO
(opMyeTBCA crnipaBa); Ha3Ba perioHy (TepuTopii), 3 AKOKI0 MOB A33HHIT 3MICT
NOKYMEHTa; fara (mepiod), A0 AKOI HaleXaTb JOKYMEHTH CIpaBH; 3alHC Mpo
HAABHICTh KO JOKYMEHTIB ¥ cripasi (y pasi morpedH).

Y zaronosxax ocofoBux (IepCcOHANBHUX) TA IHIOMX CIPaB, 110 MICTATh
JAOKYMEHTH 3 OJHOTO MHTaHHA, MOB'A3aHI MOCHINOBHICTIO BENEHHS Mpoueayp
OiOBOACTBA, BKHBAETLCA Tepmin "crpasa", Hanpuknan: "Ocobopa cmpaega,
"Tlepconansua cupasa’.

VY 3aronoekax crmpae, 10 MICTATE JOKYMEHTH 3 OJHOrO TMHTAHHSA, HE
TIOR’ i3aHi MOCTIIOBHICTIO BeJleHHA TpoUeAyp AiNOBOACTRA, BAKHBAETLCH TEPMIH
"moKyMeHTH", a Iic/ig HbOTO B AYKKaX 3a3HAYAIOTECH OCHOBHI BHIH JOKYMEHTIB
cnpasy, Hanpukiad: "JokyMeHTH (IUIaHH, aHKeTH, JOBIIKH) MPO IpOBENeHHS
OIJIAfY CTaHy [UIOBOJACTBA Ta apXiBHOI CIPaBH Y BHIIHX HaBYalbHHX
SHKHEHEK“.

Tepmin "mokymeHTH" BKHBAaETHCA TaKOK Y 3arojOBKax CIpas, IO
MICTATE JOKYMEHTH-JOJATKH 10 OYIB-SKOTO HOPMATHBHO-TIPABOBOTO aKta abo
PO3MOPAAYOro JOKYMEHTA.

Y 3aronoBKax cnpas, NPH3HAYEHHX JUIA MPYTTYBAHHA JTOKYMEHTIB OJIHOTO
BH/Y, 3a3HAYAETHCS BHJ JOKYMEHTA Y MHOXKHHI Ta aBTOp NOKYMEHTIB,
wanpuknan: "lIpotoxony 3acigank Konerii paiiaepxaaMinicTparii”.

Y 3aronoBkax chopap, IUO MICTATE JIMCTYBAHHS, 3a3HAYAlOTHCH
KOPECTIOHAEHT 1 KOPOTKHMiH 3MicT JOKyMeHTiB, Hanpuknan: "JIMcryBaHHs 3
MinicTepersoM dinaHcie VKpaiHM Npo 3aTBepiMeHHS 1 3MIHY INTATHOTO
posmucy”.

VY 3aronoBKax CHOpas, IO MICTATH JHCTYBAHHS 3 KOPECIOHIEHTAMH,
ONHOPLIHMMM 33  XapakTepoM IsABHOCTI, Taki KOPecnmoHJAEHTH He
NepepaxoBYHOTECH, 4 3a3HAYACThCA x y3araiskHeHe H&ﬁMEH}"BﬂHHH, HamnpHEIam:
"JIMCTYBAHHA 3 OpraHaMH MICLUEBOTO CAMOBPANYBAHHA 3 MHTaHb 3abe3nedeHHs
COMIANBHOTO 3aXHCTY HACENEHHA".
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V  3aro/fioBKax cmpas, [0 MICTATE JIMCTYBaHHA 3  DiSHHMH
KOPECTIOHICHTAMH, TaKi KODECTIOHJCHTH He 3a3HAYAIOTLCA, HANPHKIAL:
".TLHC-T}-'BHHH:H npo npramaaulm cemmapm, Hap4aHb 3 MiJBAIIEHHs KBamiQikatii
npaniBHHKIB paiepxanMinicTpamii'.

V 3aronoBkax COPaB, IO MICTATE IUIAHOBO-3BITHY JOKYMEHTALilo,
3asHAYaeThed mepion (MicAlb, KBapTam, MiBpigus, pik), B AKOMY MIaHYETbCH
CTBOpEHHA JOKyMeHTiB, afo mepio iX (GpakTHIHOr0 BHKOHAHHH, HAPHKIALL!

|. Tltan OCHOBHMX OpraHizaumifiHHX 3axonis paiijepkanMidicTpanii Ha
2018 pix.

2. 3BiT Npo BUKOpHCTAHHA paiifepkanmMinicTpariero Gro/KeTHHX KOIITIB
3a 2017 pik.

SIkimo crpaBa CKI4JAETECA 3 IEKITBbKOX TOMiB, POPMYIIOETECA 3arajibHHM
3aroIOBOK CIHPABH i3 3a3Ha4eHHAM HOMepa ToMY.

[Tix gac po3MilieHHA 3aroNOBKIB CIpPaB ¥ HOMEHKIATYpi BPaxOBYEThCA
BAJUIMBICTE IOKYMEHTIB, BKIIOYEHHUX /10 CTIpaBH, iX B3a€MO3B’A30K Ta CTPOKH
s6epirannsa. Ha mouaTKy posMIlIylOThCS 3arOJIOBKH CTIPaB MO0 JOKYMEHTIB,
AKki HAXIALUTH BiJ OpraHiB Aep)KaBHOI BJAIH BHIIOrO PiBHA, Nani — MOAO
oprauizaniifHo-po3nopan4ol JOKyMeHTalii, IJIaHOBO-3BITHOI NOKYMEHTAaL,
JMCTYBaHHA, 06JIIKOBO-/IOBIIKOBHX BH/IB JDOKYMEHTIB.

I'pada 3 HOMEHKIATYpPH 3aNOBHIOETHCA HANPHKIHII KAICHIAPHOTO POKY.

Y rpadi 4 HOMeHKIATYpPH 3a3HAYAIOTECA CTPOKH 30epiraimg crpas Ta
HOMEDH CTATEH 3a [MepenikoM JOKYMEHTIB.

V rpadi 5 pofmAThcA TO3HAYKH NpO [EpeXiiHi cmpasH; npo opmy
CTBOPEHHS JIOKYMEHTIB crpaBu (en€KTpOHHA, TlamepoBa, 3MilaHa); MApo
nocamoBux ocid, BifmoBigansHHX 3a (POPMYBaHHS CIpaB; Mpo Nepenavy Crpar
NpAaliBHMKY 3aralbHOTO BiIUTUTY, BUNIOBLIAILHOMY 32 BeJIeHHA apxiBHOI
poGoTH, abo B apxiBHAH Biauia painepxanMinicTparil.

@opMyBAHHA CNIPAB

208. dopMmyBaHHS CHpaB — Ii¢ TPYNyBaHHA BHKOHAHMX IOKYMEHTIB y
CNpaBH BIOMOBIAHO 10 HOMEHKNATYPH CIPasB.

209. Tlin ac opMmyBaHHs CIPaB He AOMYCKAETHCA BKIIOUSHHA /10 CTIpaB
HOpHOBHX, OCOBHMCTHX NOKYMEHTIB, PO3MHOKEHHX KOMifi Ta AOKyMEHTIB, IIO
MiAMAraloTh MoBepHeHHIO. JJOKyMeHTH mocTiiiHOro 1 THM4YacoBOTO aﬁepmm
FPYNYIOTBCA Yy CHOpaBd OKPEMO, 3@ BHHATKOM JOKYMEHTIB-TiJCTaB, SKi
NONAIOTECA 10 posNopsaakeHb (Hakasis) palimepanminicTpauii. 3a obcsrom
cnipaBa y nameposiii dopmi He noBuHHA nepesummyBaTH 250 cTopiHok (30-40
MiniMeTpiB 3aBTOBLIKH).

210. JIoKyMeHTH TpPYNYKTECA y CIPaBH B XPOHOIOriYHOMY Ta/abo
NOriYHOMY TIOPAIKY.

211. TMonomeHss,  NpaBuna,  iHCTPYKUil  TOWIO,  3aTBEPIUKEH
POIMOPSAYMMH  NOKYMEHTAMH, TpPYIYyIOTbCH  pPasoMm 13 3a3Hav9eHHMH
NOKYMEHTAMH.

212. PosnopsamkeHHs  (Hakasd) 3 T[HTaHb OCHOBHOI  JIANBHOCTI
paiinepkamminicrpauii (ii amapary), kaapoBHX muTanb (0c000BOTO CKIay) T 3
NTATAHB HATAHHA BiITYCTOK, BiAPA/KEHE TPYIYIOTECA Y Pi3Hi CIIPaBH.
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213. JlokyMeHTH 3aciians Kojerii paiigepaanMiHicTpamii rpynylTees y
CTpaBH B TakoMmy TOPANKY: MPOTOKON, NMOPANOK AeHHWH 3acifjaHHa Komerii,
mianHcaHHH KepiBHHKOM amnapary paiinepaaMiHicTpailii, 3aBi30BaHl NPOEKTH
pillieHb, fAKI BHHOCHIMCH HA PO3MA] Koseril, JoompauboBaHi (BigmosigHo mo
BHECEHHX 3ayBajkeHb TA MPOMO3HILii) i 3aBi3oBaHi pimeHHs Konerii, miamucaHi
roNoBOI0 paiifepanMidicTpallii Ta 3apeecTpoBaHi BiAMOBITHO OO BHMOr wiel
IncTpykuii, JOBIAKH 3 KOKHOTO NHTAHHS [OPAAKY NEHHOro, MiamHcaHi
KepiBHHKaMH CTPYKTYPHHX MiIpo3aiIiB paiiaepxaaMiHICTpaLii,
TEPHTOPIATBHHEX OPraHiB MIHICTEPCTE, IHIUMX LEHTPallbHHX OpraHiB BHKOHaBYO]
BJIA[H, PAHOHHHX YCTAHOB i opranizauiif — BiANOBI TanbHUMH BUKOHABLISAMH, [IPH
HeobxinHOCTI — rpadiky, Tabmuui, aiarpaMu; BigMiveH] CIHCKH 3alIpOIIEHHX HA
3acinaHHs KoJeril.

214, INpoTokonu 3acifiaHe konerii paligepaanMidicTpaiii TpynyloThcs y
CMpaBH B XPOHONOriYHOMY MOPAIKY i 3a HOMepamH. [IOKYMEHTH 10 3acilaHb
Konerii pafigepxaIMIHICTpalll CHCTEMATH3YIOThCH 3@ JATAMH Ta HOMEpPAMH
MPOTOKONIB, @ B MEWaX TPYNH [OKYMEHTIB, 110 CTOCYIOTHCH OMHOIO
HNPOTOKOMY — 38 [OPAIKOM JCHHHM 3aciJaHHA.

215. lopydeHHS YCTAHOB BHINONO PIiBHS 1 JOKYMeHTH, nos'asami 3 ix
BHKOHAHHAM, TIpYNYIOThCA Y  COpaBH  3a  HanpaMaMH  JiANbHOCTI
paitnepacaaminicrpauii abo 3a aBTopaMH UMX JOKYMEHTIB. Y cnpasi JOKYMEHTH
CHCTEMATH3YIOTECA 3@ JaTaMH J0PYUeHb,

216. 3aTBepmeHi NNaHW, 3BiTH, KOWITOPHUCH TPYIYIOTBCA Y CIpaBH
OKPEMO BiJl TIPOEKTIB IHX JOKYMEHTIB.

217. JlMcTyBaHHE TpPYIYETBCA 34 3MICTOM Ta KOPECMOHICHTCHKOIO
O3HAKOH 1 CHCTEMATHIYETHCH B XPOHOJIOIHHOMY MOPALKY: JOKYMEHT-BLATIOBIIb
PO3MILIYETECH 38 JOKYMEHTOM-3AIIHTOM.

218. Ocobosi crpasn gepixKaBHUX cIyaOOBLIB (OPMYIOTECH Y MOPALKY,
Bu3HageHomy Hamiomamsnum areHTcTBOM VYKpaiHH 3 MHTaHb JIEPHKABHOL
cymOu.

219. PospaxyHKOBO-TLIATi#HI BinoMocTi (ocofoBi paxyHkH) npaliBHHKIB
amapary paligepaanMiicTpanii cHCTeMAaTH3YIOTBCS B MekKaxX poKy 3a
Npi3BHINAMH B andaBiTHOMY TMOpPSAMAKY, a BiIOMOCTI 100 BHUMIATH rpolnei
(izoMocTi o0 HapaxyraHHg 3apobiTHoi mnatu) noBusHI OyTH copMoBaHi
LIOMiCALA 3a KaleHJapHHUI pik.

220. Metoau4He KepiBHHLUTBO 1 KOHTpOJL 33 (opMyBaHHAM cOpas y
CTPYKTYPHHX MLAPO3Ainax paiaepxanminictpauil Ta ii anmapary 3iACHIOIOTECH
3arajlbHAM BiAAIOM Ta apXiBHHM BimainoMm paiigep:aaMinicTparii.

30epiranna J0KYMeHTIB B anapaTi paiiaep:xaaminicTpanii

221. JloxyMeHTH 3 uyacy CTBOpeHHs (HANXOMMEHHA) 1 1O nepemadi 1o
apxiBHoro Bimminy paiizepxanminicrpamii  3GepiraioThes 3a  Micumem ix
CTBOPEHHS: ¥ CTPYKTYPHHX MiApo3ainax anaparty painepxaaMiHicTparii.

222, 36epiraHHs NOKYMEHTIB | cnpas amapary palfnepskammMiHicTparii
sabesnedye 3araabHUN BiaaiTL.

223. Cnpasn  30epiratothcs y  poboumx  kabimerax  (oxpemux
MPHMINIEHHAX) ¥ BEPTHKATBHOMY MOJOMeHH] B wadax, wo 3akpusaioteed. s
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MiZBHIIEHHA ONEPATHBHOCTI MOUIYKY [AOKYMEHTIB CIPABH PO3MIIIYIOTHCA
BiAMOBiAHO J0 HOMeHKIaTypu cmpaB. Ha xopiHusx oOknagMHOK CcHopas
343HAYAIOTECH IHASKCH 32 HOMEHKIATYPOLO.

224, ®oworpamu 3acizaHs Konerii pafaepxanminicTpauii 30epiraloTses ¥
3arankHOMY Bifini HAa HHQPOBHX HOCIAX 3 BIAMITKON Npo JaTy 3acijaHHd i yac
3aIlucy.

225. Bupasa cnpae vV THMYACOBE KOPUCTYBAHHA  MpariBHHKAM
CTPYKTYPHHX Mimpo3mimie paiimepxanminictpauii, il anapary 3IiACHIOETBCA 3
M03BONY KepiBHHIITBA paiiiepxanminicTpanii, 1l anapaty 3a KypHaioM o0miky
BHIaYi APXiBHHX COpPaB y THM4YacoBe KopHcTyBauHs (noparox 18). V xyphani
323HAYAIOTHECH [HAEKC TA 3arojloBOK ClIpaBH, Jarta ii Buaadi, ocoba, Akii cnpasy
BHIIAHO, JaTa I NOBEPHEHHs, NiANKHCH 0ci0, AKi BHAANH Ta MPHHHANH CMpaBy.

O6nix BHOa4i apxXiBHHX JOKYMeHTIB (JOBiJOK, KOMiH, BHTATIE 3
IOKYMEHTIB) 3 HCHIOETBCA 3riHO 3 BiINOBIIHMM ypHAIOM (f1oaaTok 19).

226. Hanauns cnpas y THMYACOBE KOPHCTYBaHHA 3/IHCHIOETRCA He OLIBII
K HA OJHH MicSIb.

227. BuiydeHHs JOKYMEHTIB i3 COpaBH NOCTIHHOrO 30epiranns
3aopoHseThed. Y BHHATKOBHX BHNAOKAX BHIYYEHHA IOKYMEHTIB (JIMCTIB)
MOTIyCKaeThes 3 J03BOMY KepIBHHLTBA painepikanMinictparii 3 o6oB’s3KoBUM
JAMHIICHHAM Y CIpaBi 3aCBlA4eHHX HAJIeKHAM YHHOM KOMii

V. Ilopsgok nigroToBKH cnpas Jo nepeaadi Ajs apxisxoro 36epiranus.
ExcnepTusa ninHocTi JOKYMeHTIB

228. OcHoBHI 3acamy OpPOBENEHHS EKCTIEPTHIH I[IHHOCTI, CKIaJeHHA
ONnHCiB crpaB, odOpPMIEHHS CNpaB Ta nepexadi crpaB OO apXiBHOTO Bijimy
paiinepskanMiHicTpallii BH3Ha4Yar0TheA ieko [HeTpyKuieto.

229. IlpoBeleHHs EKCHEPTH3H LIHHOCTI AOKYMEHTIB Mojprae y ix
BeeOGigHOMY BHBYEHHI 3 MeTOI0 BHeceHHsA no HamionaneHoro apxisHoro gosmy
a00 BHIYYCHHA 3 HBOTO T2 BCTAHOBIEHHS CTPOKiB 30epiraHHA MOKYMEHTIB, 1110
He MiUISraloTs BHECEHHIO 10 3a3HadeHoro Donmy.

230. Jlns oprasisanii Ta MpoBeeHHs €KCIePTH3H I[IHHOCTI IOKYMEHTIB B
amapaTi paigepaiMiHicTpanii  YTBOPIOETBCA MOCTiHiHO [iloYa eKCrepTHa
KOMicis.

231. ExciepTH3a LiHHOCTI JOKYMEHTIB [POBOAMTBCA LIOPOKY B
CTPYKTYPHHX TMiApo3iinax amapaty paiaepxanMidicTpauii GesnocepeiHso
ocofaMH, BiIMOBiNaTbHHME 3a Opradizaliio AiIOBOACTBA B IHX TNimpo3dinax,
pazoM 3 eKCHepTHOK KoMiciclo amapary paiizepxkanminictpamii  3a
MOTOKEHHAM 3 apXiBHHM BiILI0M paiiepxanMiHicTpauil.

232. Bumy4eHHs [JOKYMeHTIB JUIA 3HHIIeHHS 0e3 [poBejieHHA
rnonepeaHLo1 eKCepTH3H iX HiHHOCTI 3a00pOHSAETHC.

233. Binbip noxymentiB noctifiHoro 30epiraHHs 3iHCHIOETRCA HA
nifcraBi THMNOBOTO TMepemiKy [IOKyMeHTiB i3 crpokamu 30epiraHHs,
HOMEHKJIATYPH CIpaB amnapaTy paiiaepaanMidicTpanii mnaxom mneperiany
KOHOTO apKyllia CripasH,
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234.3a  pesyibTaTaMM  EKCHIEPTHIH  UIHHOCTI JNOKYMEHTIB B
paiifepxanMinicTpauii CKIamaeThcs aKT TNPO BHIYHICHHA JUTA  3HAIICHHA
JIOKYMEHTIB, He BHecennx jio HarjoHansHoro apxiBHOro (poHIy (104aTOK 20).

235. 3Be/ieHi omucH crpas nocTifinoro 30epiraHH Ta 3 KAAPOBHX MHTAHB
(ocoGoBoro cknamy) Ta aKkT mpo BUIYUCHHA A SHHIICHHA JOKYMeHTiB, He
puecennx no Hauionanssoro apxisHoro (OHIY, PO3IIANAIOTECA EKCMEPTHON
KoMmicieio anapary paiiepxanMinictpauii ommouacHo. Taki akTH pasom 3
onMcaMK cnpaB TocTilHOro 36epiranHi Ta 3 KaupoBUX IHTaHB (ocoBosoro
cKnaly) MOJAIOTBCA B YCTAHOBNCHOMY TOPSAKY Ha  PO3IIIANL eKCrepTHOL
komicii apxieHoro Bimmimy paHnepwanmimicTpauii Ta eKCIIepTHO-TIepeBipHOT
komicii  JlepxasHoro apxisy ofnacri. Ilicns  3aTBepiukeHHs — akTa
paiinepagMiHicTpalisa Mae NPaBo 3HHIATH BH3Ha4€HI HAM JIOKYMEHTH.

236. AKT Mo BHJIYGEHHS VIS 3HHILEHHSA JOKYMEHTIB CKIANIaeThCA 100
nI0KyMeHTiB, He BHeceHWXx a0 HamioHanbHoro apxisHoro (oHIy, Ha Cnpasd
anapary pabizepxanMinicrpanii. HafiMeHyBaHHA CTPYKTYpHOrO migpo3ainy
3a3HAYAETHCA Tepe ] TPYTON0 3aroN0BKIB CIPaB UBOro MiApo3aiy.

CknajcHusi onucis cnpas

237. Onmc cnpas — apXiBHHH JOBIIHHK, NpH3HAYEHHH A obniky Ta
PO3KPHUTTA 3MICTY OJMHHMLb 30epiraHHd, OIMHHUB o6iKy, 3aKpinneHHs iX
cHCTEMATH3allil Y Meskax apXipHoro doHIy.

238. OnucH cnpaB YKIAJaloThesd OKpeMO Ha ChpaBd nocTiHOrO,
tpusasoro (monax 10 pokis) s0epiraHHA Ta 3 KaJpOBHX IHTAHB (ocoboBoro
CKJIaIy ).

Ha cnpaem Tumuacosoro (1o 10 pokis) 30epiraHHi ONMCH He
cKlamarThea. Y pasi miksipauil 4H peopranizanii Taki ONMCH CKIAJalOThCA
000B’ A3KORO.

239. Onuen crpae CTPYKTYPHOIO MiApO3 ATy arnaparty
paiiiepxanMiHicTpanii CcK1aJaloThCA INOPOKY 33 BCTAHORJICHOMO (hopmoro
(nomarox 21) mnocanopoio ocoolo, BLANOBLIANEHOK 33 IiMOBOACTBO Y
CTPYKTYPHOMY Migpo3fimi, 33 MeTOIMYHOI JONOMOTH apxiBHOrO Bigminy
paiipepaamMinicTpanii.

240, Homep onmcy cOpaB  CTPYKTYPHOTO MiZpo3giny — anapary
paiieprkaaMinicTpanii TMOBHHEH CKIAnaTHcs 3 iHZEKCY CTPYKTYpPHOTO
[iIpO3ALTY 32 HOMEHKIATYPOLO CIIPaB 3 10aBaHHAM MOYATKOBOI NITEPH HAIBH

KaTeropil IOKyMEHTIB, [0 BKIIOYAIOTHECA /10 OMHCY, Ta HOTHPBOX undp poky, B
SKOMy PpO3MO¥ATO CHpaBH, BKMoWeHi po ommcy. Hampmknaj, omuch cnpas
nocTifiHoro, Tpusajtoro (moHan 10 pokis) 30epiraHHA Ta 3 KaJPOBHX [HTaHb
(ocoBoBoro cKiIamy) CTPYKTYpHOTO Mimposainly 3 iHi. 5, mo posmoyari Y
2017 poui, matumyTs Homepy: 5 IT - 2017;5 T-2017; 5 OC - 2017.

241, Tig yac cK1aaHAA OMHUCIB Cpas CIig A0TPHMYBATHCA TAKHX BUMOT:

KOJH& CIpaBa BHOCHTECA JI0 ONHCY Mo CAMOCTIHHHM MOPAAKOBHM
HOMEpPOM (SIKIIO CMpaBa Ma€ JeKilbKa TOMiB, KOXHWH TOM BHOCHTBCA 0 OMUCY
ML OKPEMHM HOMEPOM);
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rpadu omucy odopMIHOIOTECS BiINOBITHO 10 BinoMocTeil, 3a3Ha4eHHX Ha
oOKIaTHHII CIpaBH;

¥ pasi BHECEHHA MO OMHMCY JCKINBKOX cNpaB MNiApal 3 OJHAKOBHM
JArOIOBKOM 3a3HAYACTRCA IIOBHICTIO JIMINE 3arojIoBOK Meplnoi cnpaBH, a Bei
iHIIl ONHOPIOHL CIpaBH NMO3HAYAIOTHCS CIHOBAMH 'Teé caMe", NpH LbOMY IHIII
BIIOMOCTI TMpO CNpaBH BHOCATECA M0 ONKCY MOBHICTIO (HAa KO#XHIA HOBIH
CTOpIHIII ONHCY 3ar0N0BOK BiITBOPIOETHCA MOBHICTIO);

rpapa ommcy "IlpuMiTKa" BHKOPHCTOBYETBCA JUIA BIAMITOK TIpO
ocobnuBocTi  (I3MMHOrO CTaHY CHpaB, M[PO [epejadyy Chopas  iHLHMM
CTPYKTYPHHM MiZpo3dinam paiigepaamMimicTpanii abo immili ycranosi, mpo
HAfBHICTE KOIIi# TOKYMEHTIB y cIpasi.

242. OnucH  cnpaR  BeAyThCA  TMPOTATOM  JIEKINBKOX — POKIiB 3
BHKOpPHCTaHHAM €QWHOI HackpizHol Hymepauii. CmopaBH KOXHOTO pOKY
CTAHOBJIATH PiYHHMIT P03 ONHCY.

243, Y kingi ommcy po0HTBCA TiOCYMKOBHII 3amMc i3 3a3Ha¥eHHAM
KUTBKOCTI (LH(ppaMH i CIOBaMH) cnpaB, o o0JIIKOBYIOTECA 38 OIIHCOM, 4 TAKOK
00yMOBIIOIOTECA 0COOMMBOCTI HyMepauil crpas B onuci (fiTepHi Ta npomymeHi
HOMEpH CIIpas).

244, Y pigaE# pos3min oNHMCy chopaB BHOCATBCS TAKOX CIIpaBH, He
3aBepIICH] MPOTATOM KANEHAAPHOro POKY. Y TaKWX BHMAAKax y KiHI PIYHHX
PO3NTIB ONMHCY KOXHOTO HACTYNHOrO pOKY, TPOTATOM HKOTO CIpaBH
NPOJOBKYBANHCA B NINOBOACTBI, 3a3Ha4YacThed "/JOKYMEHTH 3 LbOro MHTAHHA
IMB. TAKOMK ¥ po3aiil 3a pik, Ne ..

245. Omic crpas, cKIajleHHX y nanepoBii GopMi, CKIANAETECH ¥ ABOX
NPHMIPHHMKAX, OIHH 3 SKHX [epeJacThCid pa3soM 13 chopaBamH [0 apXiBHOro
Biaginy pazepkaaMiHicTpamii, a IHIWHH 3ATHIIAECTECS AK  KOHTPOIBHHI
NPHUMIPHHK ¥ 3aralbHOMY BiAILII.

246. Ha ocHoBi oOmMCIiB cHOpae CTPYKTYPHHX MiAPO3JUTIB anapary
paitnepxanMinicTpanii BinnorinaneHa ocoba palinepianminicTpanii 3a BeleHHs
apxiBHOI poDOTH roTye 3BeleHi OIHCH CMpaB MOCTIHHOrO Ta TPHBALOIO (NOHAK
10 pokis) 30epiraHHs T4 3 KAAPOBHX MHTaHb (0cOBOBOTO cKAAmy).

247. 3pemenwii omuc cnpas mnocTiiiHoro 30epiraHHA CKIAJAETBCH Y
YOTHPBLOX NPHMIpHHUKAX, TpHBazoro (roxnan 10 pokis) — v IBOX NPpHMIpHHKAX, 3
KajpoBux mnHraHe (ocoboBoro criagy) — Yy TPeOX NpHMipHAEKax. Onux
NpUMIPHHK  3aTBEPIDKEHONO  OMMCY IofaeThcsi B apxiBHuii  Biaain
paitepxanmMinicTparii.

248. Bignopiamo g0 3aTBepAkKeHWX ONWCIB paiifepkaaMiHicTpamis
3000B'A3aHa NMepeaBaTH CIPABH 10 apXiBHOMO BIIUILNY paigepkaaMiHicTpalii y
BCTAHOBJIEH] 3aKOHONABCTBOM CTPOKH.

OdopmMaenns cnpas

249. Odopmnenns copasu mnoctiiiHoro, Tpusanoro (nonan 10 pokis)
3DepiradHs Ta 3 KaJpoBHX NHTaHb (0coDoOBOro cknamy) nepeadadae HyMepalio
CTOPIHOK ¥ CHpaBi, CKIafeHHs y pa3l notpe0H BHYTPIIIHBOIO OIHCY
JOKYMEHTIB CHpaBH, HaABHICTh 3acBINYYBaIBLHOIO HAlHCY COpPAaBH IpoO
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KiTBKICTE CTOPiHOK i1 mpo ocobamBocti iswyHOro crany Tta QopMyBaHHS
CHpaBy, MiaUMBaHHg a00 onpasneHHs cnpasy, ohopMIEHHS 06KIATHHKH.

250. JlokymenTH THMuacoBoro 30epiranHsa, copMOBaHI y CHpaBH, He
MiAIIHBAKTECA, CTOPIHKH HE HYMepPYIOTBCH, YTOUHEHHA eIeMeHTIB ofopMIeHHS
ODKNaHHKH He TPOBOJHMTRCH, 3a BHHATKOM MepBHHHOI Oyxrantepcbkol
JOKYMeHTalii.

251. Tlicis 3akiHuUEHHS OiTOBOJHOrO POKY 10 HAMMCIiB Ha OBKIAfMHKAX
crmpae mocTiiinoro i Tpueanoro 30epiranHs BHOCATHCH HeoOXimHI yTOYHEHHS,
nepeBipAeTbCA  BIANOBIAHICTE 3arONOBKIB cnpaB Ha oOOKIaiMHULI 3MiCTy
NIIHTHX JIOKYMEHTIB, BHOCATBECA Yy pa3zi moTpebH 10 3arofoBKA CIOPAaBH
MOJATKOBI  BiIOMOCTI  (MPOCTABNAKOTECS HOMEPH HAaKasiB, MPOTOKOINIB,
3a3HaYal0ThCA BUIH 1 GOPMH 3BITHOCTI TOLLO).

252. lata na obKjiajMHIll CpaBH MOBHHHA BIATOBIZATH pOKY IOYATKY i
3aKIHYEHHA CIPaBH; Y CIpaBi, [0 Mae JOKYMEHTH 3a OLIbLI paHHI POKH, HiX pik
YTBOpEHHS CMPABH, I1i]1 JaTOK poOHTECA HAlHC "€ TOKYMEHTH 3a pokn".

253. Ha oOknaguHkax cnpas, WO CKIAJAIOTECA 3 OEKUIBKOX TOMIB,
NpPOCTAB/IATECA J4TH MEPLUIOr0 i OCTAHHROIO MOKYMEHTIB KOKHOTO TOMY
(sacTuHH). ¥ pasl 3a3Ha4eHHA TO4HOI KAaJNEHJApHOI JATH MNpPOCTABIAETHCA
HHCIIO, MICALB 1 piK. YHCno 1 pik no3Ha4aroThea apabcbkHMH uudpamu, Micams
MHIIIETRCH CIIOBOM.

254, Ha obknaauHui cripasy NpoCcTABIAETECA HOMED CIPABH 3a 3BENIEHHM
OMHCOM 1 3a MOTO/UKeHHAM 3 apXiBHHMM BimminoM paiigepkaamimicTpamii —
HOMep onHcy i ouay.

255.Y pasi 3mium HalimenyBauHs ycraHoBH (i1 CTPYKTYpHOro
MIAPO3ALLY ) IPOTATOM NEPIoAy, AKHIl OXOIUIKOKOTE JOKYMEHTH CripaBH, abo mix
yac mepenadi COpaBM 1o iHMOI YCTAHOBH (CTPYKTYPHOrO Migpo3niny) Ha
oDKNanMHIl  CTpaBH  3a3HAYA€TbCA  HOBC  HAHMCHYBaHHA  YCTAHOBH
(cTpyKTYpHOTO MiAPO3ALTY), a monepenHe GepeThes B MY HKKH.

256. Hanucu na oOxnaguHKkax cnpae nocriiHoro ta tpusaioro (nonam 10
poKiB) 30epiraHHA Ta 3 KAJPOBHX MHTAHB (0cOBOBOrO cKIamy) poGuaATECA YiTKO
HOPHHM CRITJIOCTIHKHM 4opHunom abo nactow, HaxneoBauHus THTVIBHOIO
apKylla Ha OOKTaqHHKY CNpaBH He JOMYCKAEThCA.

Ilepenaua cnpas go apxisHoro siginy paiinepsaaminicrpanii

257. Cnpasu nocrifiHoro, tpusanoro (nouan 10 pokie) 36epiranns Ta 3
KaZ[poBHX MHTaHb (0coGoBOro ckiamy) 4epes /B4 POKH MiC/asA 3aBEpIUEHHA iX
BeJCHHS MepefaloThCA MpalliBHHKY 3arajbHOIO BiJALLY, BiANOBiianbHOMY 34
BeJEHHSA apxiBHOI poDOTH, B YINOPHIKOBAHOMY CTaHl /Ui MOJAIBLIOTO
30epiraHHA Ta KOPHCTYBaHHS.

258. Tlepemaya cnpas mo apxisHoro siaminy paiinepskaamMiHicTparii
30iIHCHIOETRCA 3a rpadikoM, 3aTBEPIKEHAM HOTO KepiBHHKOM.

259.3a  THCHEMOBAMH  3BepHEHHAMH  CTPYKTYPHHX  MiApo3aimis
pafinepaanMinicrpauii apxiBuuil Binmin pafizepxanminictpauii - odopmnge
BHI@4y CIIpaB ¥ THMHYACOBE KOPHCTYBAHHS.
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260. TpuitmaHHs-Nepenaya KOKHOI CrpaBH 3MiHCHIOETRCA TPAIiBHHKOM
apXiBHOTO BimaL1 paiinepxanMinicTpauii B MPHCYTHOCTI MpalliBHAKA 3aralbHOro
RifuIiTy, AKHil epeaae yIopAIKOBaHi Ta othopMIIeH] CIPaBH.

261. Cnipasu nocTifiHoro 30epiraEns nepefaroThes 10 apxiBHOTO BiJUILLY
paiifepianMiHicTpallii 3a OIHCaMH.

V kiHHl KOXKHOTO TPHMIPHHKA OMMCY MpaliBHHK apxiBHOTO BiLLTY
pafinepianMiHicTpalii poOMHCYETBCA ¥ NpHIHATTI ¢TpaB i MPOCTABAAE JATY.
OnHH TNPUMIPHMK OIMCY TIOBEPTAETBCA 3arallbHOMY pigminy, Bei i
AATHIIAIOTECSA B apXiBHOMY BiJLILTi paitnepaanminicTpanii, Ta 0GOPMAAETECS
aKT OpHiiMaHHA-TIepeiaBaHns CIIpaB.

CnpasH, IO [E€PefaloTECA 10 apXiBHOTO BiZLALTY paiigepxanMinicTpaii,
nOBHHHI 6YTH 3B’ A3aHiI HATEKHHM THHOM.

Amapar paiigepianminicTpauii 30608 a3annii 3abesnednTH 30epiraHHs
apXiBHMX JIOKYMEHTiB Ta mnepeaaty JIOKYMEHTiB, 1IN0 HAIeXare A0
HarjionaspHoro apxisHoro Gommy, micns 3aKiHYEHHA BCTAHOBISHHX IPAHHYHHX
cTpokiB ix 30epiraHHs B apXiBHUH Bimmin paiifepkaaMiHicTpalil  Ans
noctifiHoro 36epiranus 10 apXiBHOTO BiALILY paiinepxanMiHicTpauii.

KepiBuuk anapary paiionsol -

ﬂgpmgﬂu'[ ﬂﬂ,MiHiﬂTpﬂIlﬁ = W Muxaiiao EE]]IH‘.‘E]I.I}'H
EXBAJIEHO. . CXBANEHO

[IpoTOKOI 3aCilaHHs | Mporeoncw EK Apxisworo sinainy

FK KonoMuiichKoi PRHOHHOL; /1=y sip " 2008 o |
g R f S p-

fepIKaBHOT anMimicTpamii v 4 ;

gig 12.07.2019 Nel 4
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Jonarox |
A0 lHeTpykii
(IYHKT 8

JATAJIbHI [TPABHJIA
o opMICHHS JIOKYMEHTIB

1. s oopmieHHs TeKCTiB cayBoBHX AOKyMeHTIB BHKOPHCTOBYETRCA
rapuitypa Times New Roman ta mipudn posmipom 12-14 ApyKapchKHX MYHKTIB
abo 8-12 ApyKapchKMX [YHKTIB J1f APYKYBaHIid peksizuty "TlpisBuiue
BHKOHABIA | HOMep foro TenedoHy", BHHOCOK, NOACHIOBATBHHX HAMKCIB 10
OKPEMHX €eMEHTIB TEKCTY JOKyMEHTa abo Horo pexBiznTIB TOLIO.

2. Tpu ohopMIeHH] 3aCTOCOBY €THCA nipudrr:

HATBKHPHUE PHAT BEIHKHMH JITEPaMH — 1715 HA3BH BRILY NOKYMEHTE,

HanigKHpHUH (npsAMui abo KypcHs) — 004 3Ar0J10BKIB TA KOPOTKOTO
IMICTY AOKYMEHTA;

HAMBKAPHEI TPAMHA — Ans HaHMEHYBAHHA [10CAIH, iMeHl T2 NpI3BHILA
ocobn, AKa mianMcana AOKYMEHT, ajpecara JHCTd, rprdin  3aTBEPDKEHHS

JOKYMEHTIB.
3. Ilpn opopMaEHHI TEKCTIB MIKPA/IKOBHI iHTepRAN OBUMHEH CTAHOBHTH!
| — s CKIAZOBHX TEKCTY JOKYMEHTA, PEKBIHTY "Momarok" Ta

HOCHNIAHHS HA [OKYMEHT, L0 CTap MiACTaBol0 Ui [AIOTOBKH (BH1aHHA)
MOTOYHOTO JOKYMEHTA,

1-1,5 — [ng cKIANOBHX HacTHH peksizatiz  "Anpecar" Ta "I'pud
3aTBEP/UKeHHA " ;

1.5-3 — A8 BIAOKPEMIEHHS PeKBI3NTIB JIOKYMEHTA O/IHH BiJ OIHOTO.

4. BracHe im’s Ta npissuiue B peksizuti "Tliamac” PO3MILLYIOTECS Ha
piBHI OCTAHHBOI'O PAAKA HA3BH NOCALH.

5. MakcHMaibHa JO0BKHHA psjka 0araTopsiKOBHX peKBizUTIBE (KpIM
pekBizuTy 1ekcTy) — 73 MidiMerpu (28 apyKoBaHHX THAKIB).

6. SIKo KOpPOTKME 3MICT 0 TEKCTY MEPeBHILYE |50 3mHakip (0°ATH
pAIKIB), HOTO J03BOJSETHC NPOAOBKYBATH 10 veski npasoro nong. Kpanka B
KiHLll 3ar0/0BKa He CTABHTBCA.

7. Tlpu odopmuieHHi IOKYMEHTIB BIACTYI B/l Meki JBOro Ions
JAOKYMEHTA CTAHOBHTD!

125 MiZiMETpiB — A7 iM’4 Ta NPI3BULLA PEKBIHTY "Tliamnc";

100 mifimerpis — ana peksisuty "I pud) 3aTBep BKEHHA"]

90 MinimeTpis — An4 pekBizuTy "Aapecar'

12,5 minimMeTpa — wis ab3atliB y TERCTI;

0 MuliMeTpIE:

anms cais "Cayxanu",  "Buerynuim', "Bupiwwan”, "Yxsamumm®,
"Haxasywo", "30008 a3y10";

ns  pexpizutip "llata jgokymenta”, "Koporkui smicT AOKyMeHTa',
"Teker" (6es absauis), "IlpisBuile BMKOHABLS | HOMEP HOTO tenedony”,
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"BiaMmiTKa Mpo BHKOHAHHA OOKYMEHTa | HalncHnaHHg #oro o crpaeu”,
"Honatoxk", HaiiMeHYBaHHA mocaad y peksizuTi "[linnuc", 3acBiguysansHOro
Hanuey  "3rigso 3 opuriHanom" T4 ana  nepworo  peksisuta  "I'pud
3aTBEpIGKEHHA' , MKILO IX B JTOKYMEHTI [Ba.

8. ITia wac ohopmaeHH TOKYMEHTIB (IOQATKIB 10 HKX) HA ABOX i Oinbwe
CTOPIHKAX ApYTra Ta HACTYIHI CTOPIHKH MOBHHHI BYTH NpOHYMepoBaHi.

9. Homepu cTOpiHOK CTABNATRCH NOCEpPEIWH] BEPXHBOTO MONA CTOPIHKH
apabcexkumu uudpamu Ge3 3a3HadeHHs c1oBa "cTopiHka" Ta PO3AIIOBHX 3HAKIE.
[Mepiua cropiHka He HYMEpPYETbCS HI B IOKYMEHTI, Hi B KOXKHOMY 3 JOJATKIB.
JoKYMEHT | KOMEH 3 J0JaTKIB MatOTh OKPEMY HYMEPALIK CTOPIHOK.

10. TekcTd HOKYMEHTIB ApPYKYHOTBCA Ha oaHoMy OGoni apxyua.
JokyMeHTH THMYacOBOTO CTPOKY 30epiranHA (MHCTH) DOMYCKACTECA APYKYBATH
Ha IMUBOBOMY 1 3BopoTHoMy Goui apkyma, npu usomy pexsizat "TTimmuc"
MOBAHEH OyTH po3MIleHHH Ha IHILOBOMY, a He Ha 3BopoTHomy Gor
OCTAHHBOTO APKYINA NOKYMEHTA.

11. QR-kon posmipom 21 Ha 21 MM pO3MIILYETHCA B HHWKHBOMY TIBOMY
KYTi Mepol CTOPIHKH JOKYMEHTaMH.



50

Hojarox 2
Jo IneTpykuii
(mynkT 20)

) ) VKPAITHA
KOJOMMICHKA PAHOHHA JEPKABHA AJMIHICTPAILIS
IBAHO-®@PAHKIBCbKOI OBJIACTI

my:i. Bepeumnckkoro, 17, m.Konomus, Isano-Opansiscskoi obnacti, 78200, Ten, (03433) 4-70-30, thare 4-70-31
E-mail: 23806257 @mail.govua Kog EMPTICY 23806257

Na Ha Mo Bill
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Honatox 3
jo IncTpyxuii
(mynkT 20)

VKPAIHA

KOJIOMHIICbKA PAHOHHA JEPJKABHA AJIMIHICTPALIIS
IBAHO-®@PAHKIBCBKOI OBJIACTI |
ANIAPAT PAUJAEPKAJIMIHICTPALILL

sy Bepewncekoro, 17, m.Konomus, [sano-@pankiscsrkol ofaacri, 78200, Ten. (03433) 4.70-30, dawe 4-70-3 1
E-mail: 23806257 @ mail.gov.ua  Kog €IPTIOY 23806257

Ne Ha No BiI
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Houparor 4
no THeTpy It
(nvurT 20)

VKPATHA
KOJOMMHCBKA PAHOHHA JIEP/KABHA AJIMIHICTPAILLISE
AITAPAT PAMJIEPKAIMIHICTPALLIL

HAKA3

Big M. Konomusa No




Bid
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Joparok 5
a0 THeTpykuil
(myHkT 20)

W

e

; _ VKPATHA
KOJIOMHICbKA PAOHHA JTEPKABHA AIMIHICTPALIISA
IBAHO-®PAHKIBCHKOI OBJIACTI

PO3NOPAANKEHHI/I

M. Komomus No




54

Honarok 6

Ao Inerpywuii
(mynkr 20)
VKPATHA
KOJOMHIMCBKA PAMOHHA KOJOMHICBKA
JIEP/KABHA AIMIHICTPAILLIS PAHOHHA PAJIA

IBAHO-®PAHKIBCLKOI OBJIACTI

POINOPAAKEHHS

Bl M. Konomus Ne
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Honatok 6.1

no lactpykuii
(nyHKT 84)

AOBIAKA

PO NOTODKEHHS TTPORKTY PO3NOPAKEHHA

IpoekT posnopamkenns pospobieHo

{Ha3Ba)

(HaiMeHYRAHHE CTPYETYPHOTO

niAposniny, IHIIOND OPrady, U0 € FONOEHHM PO3POGHH KoM ) o

(MifcTaRa ans pospobnesHs )

Ta NOTOKEHO:
0e3 3ayBameHb

(MoCan)

i3 32y BAKEHHAMH ([IPOTIO3MIIIAMH),
AKi BpAX0OBaHO

(mocana)

i3 3ayBAMKEHHAMHU (TIPOMO3ULIILMHE),
AKI BPAXOBAHO Y4CTKOBO

(Tocana)

13 3ayBOKEHHAMH ([TPOTIO3HLIIAME),
AKi He BPaxoBaHo

{nocana)

(norue HalMEHYBAHHA MOCAIN KepiBHHKA

(imiuian ineHi, mpizeMme)

(inimian iMenl, npizanme)

(iHilLian iMeni, npiseumie)

{intuian imeni, npissane)

(mimnue) {BracHe im'a, mpiaemme)

CTPYKTYPHOTO MIAPOSILTY, IHIIOTO Opragy, mo

£ MOJORHHM PO3poGHHKOM)

(aara)
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Honartok 6.2
no Inetpyxuii
(myHxT 84)

MOSACHIOBAJIBHA 3AINTHCKA

JI0 TIPOEKTY PO3MOPATAKEHHS

(Hazna)
1. OOrpyHTYBaHHA HeODXLIHOCT] BHIAHHA POINOPAIKEHHA

3asHavacTbcd TiACTaBa po3pobNeHHA [POSKTY PpO3NOPAIKEHHA (Ha
BHKOHAHHA aKTa 3akoHomascTea, nopyuedHs [lpesnmenra Vrpaiuu, [Ipem'ep-
MinicTpa YKpaiHu, 3a BIaCHOK IHIMIATHBO TOLLO) TA CTHCIO BHKJIANAETRCA CYTh
npobneMH, Ha PO3B'SA3aHHA HAKOI COPAMOBYETECH PO3NOPHUKEHHH, NPHYHHH 1T
BHHHKHEHHS, HABOOATECA JaHi, MO MATREPIKYHOTE HeoOXiTHICTE MparoBOrO
BPEryIHOBAHHSA MHTAHHA.

2. MeTa i wnaxu 1 JocAarHeHHA

PoskpusaeTses Mera, SKOT MIAHYETBCA JOCATTH B PesyNLTaTi BHIAHHS
pO3NOPAKEHHA, Ta MeXaHi3M Horo BHKOHAHHA, & TAKOK CYTh HalBaMIHBIIAX
HOJIOHEHD [TPOEKTY.

3. IlpasoBi acnexkTu

3a3HaualoTheA MPaBOBi MiACTaBH po3poOIEHHA MPOEKTY PO3MOPALKEHHA Ta
nepesiik HOpMaTHBHO-TIPABOBHX aKTiB, M0 IiI0Th Y BiAnmorimHi# chepi cycminsHmx
BUTHOCHH.

Buxonsuu i3 3MmicTY NPOEKTY PO3NOPAJUKEHHS, 3a3HadacTbed noTpeda y
BHECEHHI 3MIH O YMHHUX po3NopALKeHb a0 BH3HAHHA TX TAKHMH, IO BTPATHITH
YHHHICTh.

V pasi KoM TPOeKT PO3NOPSUDKEHHS CTOCYEThCA MNpas Ta ofos'A3kis
rPOMAIAH, PO [ 3a3HAYAETHCA OKPEMO.

4. ®iHaHCcoOBO-eKOHOMI9HE 0OTpYHTYBaHHA

Haponsatbea (hiHAHCOBO-EKOHOMIYHE o0TpYHTYBaHHA NPOEKTY
PO3NOPAIDKEHHS, PO3PAXYHOK HeoOXITHHX MaTepladbHHX 1 (JIHAHCOBHX BHTPAT, iX
oficar Ta /Kepena MOKpHTTA. AKIO BHKOHAHHA pO3NOpPAIAKEHHA HE MOTpedye
JI0JATKOBHX MATEPIaMbHHX Ta IHIIHX BHTPAT, NP0 LIE 3a3HAYAETLCH OKpeMO.

Heranshi  (GiHAHCOBO-KOHOMIYHI PO3PaxXyHKH MOXYThH [0/IaRaTHCA [0
NOACHIBANEHOT 3AMTHCKH.
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Ilponoerxenna nonarka 6.2
5. Ilo3uuis 3aiHTepecoBaHHX OpraHis

3a3HavYaeTbCA, UM CTOCYETBCA TPOEKT PO3MNOPALAKEHHH IHTEPeciB iHIIHX
OpraHiB, Ta CTHCIO BUKIAJACTHCA TX HO3HLA.

ko NpoeKT nogaHo 3 po3BiAHOCTAMM, HABOAMTHCA IH(GOPMALin npo
poboTy, mpoBemeHy 3 iX YpPerV/OBAHHA (CTHCJIO MOBIIOMIAETRCA TIPO BHKHTI
FOMIOBHHM PO3POOHHKOM 3aX0/H, CHPAMOBaHi Ha MOIIYK B3acMONPHIHATHOTO
PUIEHHS, BPEry/JOBAHHA CHIPHOT MO3MUIL, 3a3WAYAETHCA, UM  TPOBOJHIHCH
MeperoBOpH, KOHCYNbTAlil, pofoui 3ycTpiyi, HApaaM TOWIO, 4 TAKOK XTO 3
nocagoBHx oci® OpaB v HHX y4acTh).

Y pasi noTpeGu 10acTBCA IPOTOKON Y3TOLKEHHA No3MLiil (nomarok 6.3).

6. PerionanbHuii acnexT

JIKINO  MpOEKT  POANOPAKEHHA  CTOCYETLCH  [IMTAHHA  PO3BHTKY
AAMIHICTPATUBHO-TEPUTOPIANBHOI  OIMHHLI, 3a3HAYAETHCS, YH  BPAXOBYIOTH
[MOJIOMKEHHA MPOEKTY MoTpedy periony, Horo BILIME Ha PeriOHATEHHI PO3BUTOK.

7. I'poMagaceke obroBopeHHs

BigoGpaxkaroTbes pesyIbTaTH MPOBENEHHX KOHCYILTANIN 3 rpOMajcLKicTIo,
MPONO3uIT  Ta 3ayBaymeHHs rpoMaiachkocTi 1 CTymiHe 1X  Bpaxymaums,
3AIIPONOHOBAH] LUIAXH MIHIMI3auil HEraTHBHHX HACHinKiB HeBpaxyBaHHS TAKHX
MPOMO3KLIH Ta 3ayBAKEHE, @ TAKOK C0co0H BPerymoBanus KondnikTy inTepecis.

SIKUIO TPOEKT PO3NMOPAIKEHHA He NoTpedye NpPOBENEHHA TIPOMAICHKOTO
0DroBOpeHHA, PO LIE 3a3HAYAETECH OKPEMO.

8. [1poruos pesyanratin

Hasoguthes nporHosha ouiHKa pesyibTarie BHKOHAHHA PO3NOPHMKEHHA,
3a3HAYAIOTECA KPHTEpll (MOKAIHWKH), 3a HKMMH OLIHIOCTECH e()eKTHBHICTS,
aHAMI3YIOThCA MONCIHBI PHIMKH TA 38X0IH 1I0A0 iX MiHiMisauil. Kpurepil ouiniku
e(QeKTHBHOCT] MOBHHHI BHPAKATHCA B KOHKPETHUX OJMHHLIAX (TPOMIOB ONXMHMLI,
OOMHHLI npoaykuii Towo). [IIporHosHi pospaxyHkH Ta kputepil ominkm
eMeKTHEHOCTI MOJKYTh IONABATHCA [0 [OACHIOBAILHOT 3AITHCKH,

(noBHE HAfMEHYBaHHS (0CATH (migmuc) (BracHe iM’s, Opi3BEHIIE)
KePIBHHKA CTPYKTYPHOTO IiApO3Ainy,
THIIOTO OPraHy, o € TONOBHHM
POSPOOHHKOM )

(mara)
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Homatok 6.3

Jo IHeTpykuii
(myHKT 84)

MPOTOKO.J
VIrOAMKeHHs] MO3H Uik

MO0 MPpoeKTyY PO3NOpAIKETHA

(Ha3Ba)
1. ¥paxogari sayBameHHs (Mpono3unil)
Pepaxuisn yactven | HatiMeHyBaHHA
MPOSKTY CTPYKTYPHOIO MiApO3Aiy,

PO3MOPATKEHHA, 10 AKOT | IHILOro opraiy, Wo NoAas
BUC/IOBJIEHO 3aYBAKCHHA | 3ayBaxeHHA ([IPONO3HIID),
(npono3uLil) Ta iX 3MICT

Criocib spaxyBaHHA

2. Hesperyabopani po30ixHocTi

OO6rpyHTYBaHHA
HaiimenyBarHsi FPYTY
Penakuis cnipHol CTPYKTY HOTO Tiapo3 it PREIRE BRI
- 151 CHIPHOT ay,
i P PYKIYP P y 3ayBameHb
YaCTHHH [POEKTY IHLIOTO Oprayy, o o
£ (nponosumiii)
POOPH A HHA BHC/IOBHE 3ayBakeHHS
= . FOJTOBHAM
(npono3uii), Ta Ix 3MICT
po3pobHHKOM

(noBHe HAlMEHYBAHHA MOCANM (minnuc)
KepiBHHKA CTPYKTYPHOTO HiAposaiay,
IHIIOTO Oprafy, 1o € roJoBHAM
PO3pPODHHKOM)

(nara)

(BnacHe iM' 8, mpizeuIIE)
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Honarox 7
no Inctpykuii
(mynxT 33)

Aypuan
peecTpauii po3nopalaeHb (HaKasiB) paiiaepaaaminicTpanii

Poznopagaxennn (Hakas)

Bia Ni

[Tianucas

PoznopapkeHHs (HaKa3)

Bia No

[lignucas
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Honarok 8
a0 IHeTpykuii
(myHKT 33)

AKypuan
pecerpauii piment koaeril paiigep:xaaminicrpauii

Pimenusn
Bijl No
[Tianucas
Pimrennn
Big Ne

[lianucas




sunenHdLo odu By
‘nnedirymmwrexdarned
or sunaudagon viLeY’

BIHEHONHH
smugsrdn dunrm
‘ereaon ‘onmediradad
Anaexdow en
BHHEDOU ELE]]

(€01 wymA)
1 AdLoH] ol
6 MOLeIO]f

19

exungodeod
oJoHg01r01 — Arweodrn
orondAAdid eacey

MOHOIIMIBE

aN Yig
sHHMETrBdonLog

LLIEIrao a innidol sHuiraedud

angreidoindar angoro J a onnedidad Anaexdar en
medumwrexdarned anawrsdonsod suneron £xurao

I'VHd A X




b2

Honarok 10
no lneTpyKuii
(myHkT 37)

MPHMIPHUN NEPEJIK
JAOKYMEHTIB, 110 3aTBEPIKYIOThCH
3 MpoCTABJIEHHAM rpuda sarsepixenns

. Aktn  (rotopHocti of’ekTa g0 eKcnuTyaTamii;  CIHCAHHA,
iHBeHTapu3aUil; eKCepTH3H; BHIYUYeHH CIpas /U1 3HHIIEHHS; Nepeadl Crpas
TOLIO).

2. 3apmaHHg (Ha npoekTyBaHHA 00'€KTIB, TEXHIYHHX CIOPYL, KaliTanbHe
Oy mIBHHIITBO; Ha MpoBeieHHA HayKOBO-ZI0C/1IHHX, NPOeKTHO-
KOHCTPYKTOPCHKHX 1 TEXHONOTYHUX poiT; TeXHiuHI Towo).

3. KomTopuck BMTpaT (Ha yTPHMAHHA anapary ynpapiiHus, OyauHKiB,
MPUMillieHb, COPY; Ha MiArOTOBKY T4 OCBOEHHA BUPOOHHLITBA HOBHX BUPQDIB,
Ha KariTanbHe DYAIBHHLITBO TOLIO).

4. Tlepenikn (nocan NpauiBHHKIB 3 HEHOPMOBAHWM PpODOYMM [AHEM;
THIOBHX, BLAOMYHX (ramy3esdx) JOKYMEHTIB i3 cTpokaMH 30epiranHs ToLIO).

5. Posuinku Ha BHKOHAHHA poGiT.

6. CtaTyTH (NONOMKEHHS ) YCTAHOB.

7. CTpyKTYypa YCTAHOBH.

8. HomeHknaTypH crpas, OMHCH CIIPaB.

9. Ilocanosi iHCTpYKLIT, J1aHH PODOTH CTPYKTYPHHX MiApo3ainis.

10. LLlTaTHi po3nHcH.



63

JMoparok 11
Jo Tnerpyxuii
(ryHkT 67)

MPUMIPHHI NNEPEJIK
AOKYMEHTIB, NiANHCH HA AKHX CKPINIIOIOTECA repboBoOI0 NEYATROI

l. AxkTH (BHKoHaHHA poOiT, CHHCAHHA, EKCIIEPTH3H, (iHAHCOBHX
nepeBipok; BUIYYeHHA CIIPAB /IS 3HHILEHHS, Nepejiadi Crpas Tomio).

2. BucHOBKM | BiA'YKH VCTAHOB Ha AMcepTallil Ta amsropedepartH, O
HAACHIAKTHCA 10 BHuol atectauiiinol komicii Ykpaidu.

3. Hosigku (niMiTHI; NpO BHUILIATY CTPaxoBHX CYM; BHKOPHCTAHHA
GIOMKETHHX ACMIHYRAHL Ha 3apMiaTy; Mpo HAPax0BaHy 3apriary TOLIO).

4, Jloroopu (npo MaTepialkHy BiNOBIIANbHICTb, HAYKOBO-TEXHIYHE
cniBpOGITHHIITBO, MLIPALH, OPEHIY IPHMIlIEHb; MPO BUKOHAHHA PODIT TOWO).

5. JIoKkyMeHTH (IOBiIKH, MOCBIIYEHHA TOULO), IO 3acCBIAYYIOTH ITIpaBa
TPOMAMIAH | HOPHAHYHHX 0CiD.

6. [lopyueHHs Ha OJepAKAHHA TOBAPHO-MATepiaNkHWX  LIHHOCTEH,
GromxeTHI, GaHKIBCLKI, Nenciiinl, naaTimHi.

7. 3appanus (Ha NPOEKTYBaHHA 00 €KTIB, TEXHIYHHX CIIOPY, KalliTalbHe
Oy i BHHIITBO, TEXHI4HI TOLILO).

8. 3anBu (Ha aKpeqUTHB; NPO BiAMOBY Bill AKLENTY TOLLO).

9. 3agBkH (Ha obJ1aIHAHHA, BHHAXOH TOLLO ).

10. 3pasku BiAOMTKIB Ne4aToK i NiAnHcis NpaliBHUKIB, SKi MAIOTE PaBo
siificHIOBaTH (hiHAHCOBO-rOCIOAPChKi onepaii.

11. Kowropuc BuTpar (Ha YTPUMAHHS anapary YIpaBliHHA; HiAroTOBKY
TA OCBOEHHH BMPOOHHUTBA HOBHX BHPOOIB, KANBKYIALIKD 34 JI0rOBOPOM,;
kanitansHe Gy1iBHHIITBO TOMIO).

12. Jluctn rapanTiiini (Ha BUKOHaHHA poDIT, HAMAHHA MOCIYT TOLIO).

13. INMopanHs i KIOMOTAHHSA, NTHCTH-ILATBEPIMEHHA (PO HATOPOIMKEHHN
OpIeHAMH | MeJIANEMHU; IPO NPEMiloBaHHs — y pasi notpebu).

14. [TpOTOKONH (MOroIKEeHHS [UIAHIB [10CTABOK),

15. PeectpH (4ekiB, 0l0DKETHHX A0PYYEHD).

16. Cneundikanil (Bupobie, npoaykuii Tomo).

17. CnibHi JIOKyMeHTH (THCTH), MiZIrOTOBTEH] Bia iMeHi ABOX 1 Oinbmre
YCTaHOB.

18. CraTtyTH yCTaHOB.

19, THTYIEHI CITHCKH,

20. TpynoBi KHHAKKHA.

21. llraTHi po3mHcH.

22. TMocaltoBi IHCTPYKUIL

23, Crnyw00BI MOCBIA4EHHS MPaLliBHHKIB.

24, ApKyLUi IOTOKEHH [IPOEKTIB HOPMAaTHBHO-MPABOBHX aKTIB
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Honarok 12
no Inerpyxuif
(myHKT 155)

NPUMIPHHHE NEPEJIIK

AOKYMEHTIB, 110 He NiAIArawTs peecrpauii 3araaLaam siagizom *

|. JIncTy, 3Bemenns Ta iHdopmallia, HagicTaHi 40 BlIOMA,

2. PexnaMui noBiaoMneHHd, MIAKATH, MPOTPaMH Hapa, KOH(pepeHLiH
TOILIO.

3. TpefickypanTH (Komii).

4. HopMu BHTpaTH MaTepiaiis.

5. BitaneHi JTHCTH, TeNETPaMy Ta 3aMPOLUEHH.

6. MicauHl, KBApPTA1bHI, [IIBPI4HI 3BITH.

7. I'paiku, HapsH, IaBKH, PO3HAPAIKH.

8. QopMH CTATHCTHYHOT 3BITHOCTI.

0. JlpykoBaHi BHAAHHS (KHATH, KypHANU, OroneTeH1).

10. Haykogi 3BiTH 3a TeMaMH.

11. HaguankHi niaHu, nporpaMH (Komii).

12. JloroBopi.

13. 3aaBH 3 KAApOBUX [IHTAHE,

* TloKyMeHTH, 3asHadeHi v nyHxrax 10-12. nigmaratots cneriansHomy ofmiky y

BUIMOBLIHMX CTPYKTYPHMX MiApo3dinax amapaty paligepxaaMigictpanii (Bimaini
binancosoro- rocnojapeskoro 3afesnedenns, Biatin kajaposoi poGoTH TOWO).
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Hopatok 13

1o Inctpykuii
(myHKT 161)

MOPSAOK

IAMOBHEHHA OCHOBHHX PEKBI3HTIB peccTpauiiiHO-KOHTPOILHOT KAPTKH
BxigHoro goxkymenrta 8 ACJL "ACKO"

Pexgizntn [MofacHeHHA 00 IANOBHEHHA

Bua noxymenTa HA3BA BUOY JOKYMEHTA, IO PCECTPYETHCA

Bui jocraskn MOLITE, SACKTPOHHA NOWTd, (ake, cHcTeMa ENeKTPOHHOT
B3acMOJIIT OPradiB BHKOHABYO! BIAIH

Homep peecTpaniiiHuiit iH1eKC JOKYMEHTA

Hara nata peectpauii opopMiaserbel UHPPOBHM CnocoboM.

HafimeHyBaHHA
KOpecnoHIeHTa

Buxiuuil HoMep

Buxigna nara

XTo nianucas
JomaTku

HaiiMeHyBaHHA
TEMATHKH JOKYMEHTA

Jaronosok
noxkymenra abo

KOPOTKHIT 3MicT

[Tor'a3aHi JOKYMEHTH

Pesomonia

EneMenTH AaTH 3a3Ha4al0TheA apabebKHMH OH(PaMH B OOHH
PAJOK ¥ MOCHIA0BHOCTI: YHCTIO, MICALL, PiK (44.MM.pPPp).

Ha3B4 OpraHizanii KOpecrnoHeHTa — aBTopa J0KyMEHTa
BUXIIHHH peecTpalifinnii iHAEKC JOKYMEHTa ¥
KOpeCIoHIeHTa

BHXLIHA 1aTa JOKYMEHTA ¥ KOPECIIOH/EHTa

npi3eMine Ta iHitiann ocodn, AKa NUINKCATA JOKYMEHT
BIJIMITKA NP0 HAABHICTE JOLATKIB 10 JOKYMEHTa

TEMaTHKL 3riIH0 3 HOMEHKIATY PO CIpaB

MEpPEHOCHTHEA 3aI0/I0BOK, CHOPMYIBOBAHHMIL HA JOKYMEHTI.
V pasi BiicyTHOCTI 3aroNOBKa Ha JOKYMEHTI BiH
(GOPMYIHOETECA BiANOBIAHO 10 3MICTY JOKYMEHTa

Hepelucka Mo JOKYMEHTY, MOCHIaHHA Ha N0B'A3aH
NOKYMEHTH

MEPEHOCHTHEA 3 JOKYMEHTA OCHOBHHI 3MICT A0pYYeHHS,
Mpi3BMILE ABTOPA | 1aTa pe30Iouil




Crpykryposanmii
JOKYMEHT

Hokyment 3
MOCTAHOBOYHHM
MHTaHHAM

Tepmin BukoHanHs

Tepmin nponoexkeno

BinmiTka npo
BHKOHAHHA

Jata sMKOHAHHA

Pezyasrar
BUKOHAHHA

IpumiTka

KoMy Hanpasieno

Pyx opurinamy
JIOKYMeHTa

Enexrponnnii
MPHMIPHHK
AOKYMEHTa

Cnpasa Ne
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[Tponosxenns gonartka 13
BiZIMITKA PO HAABHICTL MyHKTIB y IOKYMeHT
BiIMITK PO B3ATTA JOKYMEHTA Ha KOHTPOIb 460 HAABHICTE
Y HLOMY 3aBlaHb
3A3HAYAETHCA KIHIEBHH TEpPMiH BHKOHAHHA JNIOKYMEHT2

nata, 1o AKOI MPOIORKEHO TepMiH BHKOHAHHA

3aIIC NP0 3AKPHTTA JJOKYMEHTA 10 CIIpaBH

lATa 3AKPHTTA NOKYMEHTa ab0 3HATTA 3 KOHTPOMIO

BHIAHHA PO3NOPAIDKCHHA paliflepxaaminicTpanii, Haqamms
BLAMOBIAi ToMmO

BiAoOpakaloThes MOB'S3aHi JOKyMenTH (Binmosini, Bumani
POSTIOPATKEHHA paiinepxamMinicTpauii Tomo)

RHKOHABLI JOKYMEHTa (51K oTpHMai OpHTiHAI IOKYMEHTa
abo foro Komio); BixnosinaTsHKI BHKOHABEIh BHIUIACTRCH
YEPBOHHM KOTBOPOM

NPOXOJUKEHHA IOKYMEHTA Bijl pEeCTpALLil 10 3aKpHTTH 10
CripaBH

npueaHannii Qaiin BiackaHoBaHOTO JOKYMeHTa

HOMEP CTpaBH BiAMOBINHO 10 HOMEHKIIATYPH CIIPaB
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Honatox 14
a0 IHeTpy kUil
(mynkT 161)

NOPHI0OK

JAMOBHEHHS OCHOBHHX PEKBI3HTIB peccTpaniifiHo-KOHTPOILHOT KAPTKH
sHxigHoro nokymenta 8 AC/1 "ACKOI"

PerBi3HTH [MoscHeHHA 10 3aN0BHEHHA

Bua 10KyMeHTa HA3RA BHIY JOKYMEHTA, L0 PEECTPYETRCH

Homep peecTpauiiinuii iHAEKC JOKYMEHTa

Jara nara peectpauii opopMaseTreA UMHPOBHM criocoboM.
EneMeHTH 14TH 3a3HAYaI0TLCH apabehkuMi LH(pasMu B O1HH
PANIOK ¥ NOCAIIOBHOCTI: YHCAO, MiCALE, PIK (44.MM.PPPP).

HaiimeHyBaHHA Ha3B4 YCTAHOBH, OpraHilalil, AKiil a1pecoBaHO JOKYMEHT

ajgpecarta

Nonatku BiIMITKa [IpO HAARHICTE JONATKIB 10 JOKYMEHTA

HaiimenyBaHHA TeMATHEA 3rIHO0 3 HOMEHKIATYPOKO CIpas

TEMATHKH JOKYMEHTA
3arojloBOK
AOKyMeHTa abo
KOPOTKHI 3MicT

XT0 roTyBan

XT10 nmianMcae

IMocaga Toro, XT0
NiJIMHCAE

[Mop's3aHl A0KYMEHTH

Jlara Ta yac
BIANPABIEHHA
OOKYMEHTA
aapecary®

NEPEHOCHTREA 3AT0I0BOK, chopMyTEOBaHUMI HA JOKYMEHTL
Y pasi BiACYTHOCTI 3ar0/10BKa HA TOKYMEHTI BiH
hOpMYTOETHEA BIANOBIIHO A0 3MICTY JOKYMEHTA
CTPYKTYDHHIT N1PO31ia, AKHil IArOTYRaB JTOKYMEHT
Mpi3BHLLE Ta iHiiaIH oco0H, fAKa MiANHCala J0KYMCHT
nocajaa ocodu, sKa Nianueana J0KYMEHT

MepenncKa o J0OKYMeHTY, MOCHIAHHA Ha NOB's3aHi

JOKYMEHTH

ABTOMATHYHO BiIOBPAKAIOTECS ¥ CHCTEMI eTeKTPOHHOI
B3a€MOJIIT OprafiB BUKOHABYO! BJAAM
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IlpoaosxenHa noaarka 14

BinmiTka npo BiMITKa MPOCTABAACTLEA ¥ CHCTEMI ENeKTPOHHOT B3acMoail
peecTpatlit Opravis BUKOHABYO] B/IAJM YCTAHOBOK — AAPECaTOM
JOKYMeEHTa

anpecarom™®

Jlara peectpaitii Ta BHOCATBCA ¥ CHCTEMY CACKTPOHHOI B3acMO/1il OpraHis
peecTpallidHuii BHKOHABYOT BIAIH YCTaHOBOIO — aJpecaToM

iHageKc agpecara®

[pumiTka Bi100paKAIOTECA NOB'A3aH1 JOKYMEHTH (BiANOBI, NEPBHHHI
OOKYMEHTH TOLLO)

EnexTpoHHuii npueaHaHnil daiin BLICKAHOBAHOTO NOKYMEHTa
NPHMIpPHHK

DOKYMeHTa

Crnipara Ne HOMEP CHPABH BIANOBIHO 10 HOMEHKIATYPH Clipas

*PEKBI3UTH 3aCTOCOBYIOTHCA ¥ Pa3i BUKOPHCTaHHA CHCTEMH ENeKTPOHHOL B3aEMOiT
OpraHis BHKOHABYO! B1aJIH
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Honarox 135
o IHcTpyKuil
(nynkr 180)

CTPOKH
BHKOHAHHSA OCHOBHHX JOKYMECHTIB

|. Vka3u, posnopamkeHHs i gopydenss [IpesnnenTta Yrpaiuu — y pasi,
konu B akti ud gopyyenti [pesnnenra Ykpainu cTpoK BUKOHAHHA 3aBIaHHA HE
BUIHAYCHO, HOr0 BUKOHAHHS 34licHIOETheA mpoTaroM 30 KaleHIapHHX JHIB 3
natH HabpaHHs YHHHOCTI [IMM AKTOM.

2. 3anuT HapoaHoro gemytata YKpaiHH (IPynM HapOAHMX IEIyTaTiB,
koMmiTeTy Bepxosuoi Pagu Ykpainu) — He nisHilue HiK y M ATHAJUATHACHHHA
CTPOK 3 AHA oro HaaxomkeHHA abo B iHWMI, BCTAaHOBIEHHH BepXoBHOIO
Panowo Ykpainu cTpok.

Ko 3aNHT HAPOAHOrO Jenyrara YKpaiHu (TpynH  HapoOHHX
nenyTatis, komitery Bepxosuoi Pamm VYkpaiuu) 3 o0'eKTHBHMX TNPHYMH He
MOMKe OYTH PO3IIAHYTO B YCTAHOBIEHHH CTPOK, KEPIBHMK OpraHy AepiaBHOI
BNadH, 10 AKOIO 3BEPHYTO 3aIHT, 30008 A3aHUI NHCEMOBO MOBIIOMUTH NPO L€
['onoBy Bepxoproi Pagn YxpaiHH Ta HapogHoro Aemytarta (rpymy HapoIHHX
AenyTatis, komiter BepxosHoi Paau Ykpaiun), sxiii sHic (AKi BHec/n) 3anuT, i
3ATPONMOHYBATH THLIMI CTPOK, SKHI He MOBUHEH NEPEBHLLYBATH OJHOO MicAls
nicas ofepKaHHsA 3amuTy,

3. 3pepHeHHA HapoaHoro genyrtara Ykpainu — npotaroM 10 gHiB 3 1HA
DﬂEIJ)]{aHHH.

V pa3si HEMOMKIMBOCTI PO3IMNAAY 3BEPHEHHA HAPOIHOrO JemyTaTa
VKpaiHH y BH3HAYEHHi CTPOK HOTo MOBINOMIAIOTE PO Ue OQILIHHUM JIHCTOM
i3 3a3HAMEHHAM MpPHUMH MPOJOBKEHHA CTPOKY posrnamy. Crpok posrnany
NENYTATCHKOTO 3BEpHEHHA 3 ypaxyBaHHAM CTPOKY [POMOBKEHHA HE MOKe
nepesrilyBaTi 30 aHiB 3 MOMEHTY HOro OepiKaHHs.

4. 3pepuenHs komiteTiB Bepxosrol Pagu YkpaiHu posrnsnaloTecs B
nopsaaky, nependadeHomy 3akoHoM Yxpaidu "TIpo cTaTyc HApOAHOrO AemyTaTa
Yipaiuu" 11 NenyTaTChKHX 3BEPHEHD.

5. 3amuT menytara objacHoi paaM — y BCTAHOBIGHHH pasolo TepMi
HajaeTeed obiuifiHa nMHceMoBa BiAnosink ofmackii pani i aenyrary obmacnoi
pami, SKuwo 3anuT 3 00 CKTHBHHX NPHYMH He MOXke OyTH PO3LIAHYTO Y
BCTAHOBJIEHHH PaZol0 cTpok, To oprad abo nocamoBa ocoba 3000Bs3aHi
MHCBMOBO TOBIZOMHTH paji i nemyTatoBi obaacHOl pamu, AKMH BHiC 3amuT, i
3aNPONOHYBATH iHIIMHA CTPOK, AKHH He MOBHHEH [IEPEBHLIYBATH O/H MICALD 3
JIHS OJIepAKAHHS 3aMUTY.

6. 3mepuenus zenyrtara ofnacHoi pamu — Yy JeCATHICHHHH CTPOK
pOIrAAHYTM | Hajatd Homy Bimnosiab, a B pasi HeoOXiHOCTI T0AaTKOBOIO
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BUBYEHHS YW II€PeBIPKM [aTH HOMY HACTYNHY BIATMOBIAEL He MizHille AK y
MICAYHHI CTPOK.

Axmo penyrarceke 3BepHeHHA 3 00 €KTHBHHX NPHYHH He MOme OVTH
PO3IMAHYTO ¥ BCTAHOBIEHHH cTpok, nenmyrtaty obnacHol panu 30008’s3aHi
MHCBMOBO MMOBIIOMHTH Mpo Ue 3 OOrpyHTYBAHHAM MOTHBIBE HeobxiaHocTi
MPOAOBKEHHA CTPOKY PO3TIALY.

7. TNoromxenns npoexris HopmaTHBHHX akTie Kabinery Minictpis
VYEpaiuu 3iHCHIOETECH B CTPOK, BH3HAYeHHHd po3po0HHKOM NpOEKTY akTa, 3
BpaxyBaHHAM cKkJIafHocti Ta ofcary mpoekTy, XapakTepy Horo TepMiHoBoCT,
NPIOPHTETHOCTI TA CTPOKIBE BUKOHAHHA 3aB/IaHb, YCTAHOBIEHHX AKTaMH
3aKOHONABCTBA YKpaiHH, NMPOTOKOABHUMH pilenHamu Kabinery Minictpis
Yxpainu, nopydeHHsmu [lpem’ep-minicTpa Ykpainu, y3araneHeHHMX Yy MiaHax-
rpadirax.

Y pasi koad po3spoOHMK He 3a3HAYAE y CYNPOBIIHOMY JIMCTI CTPOK
noromxkennd npoexkty axrta Kabinery MinicTpiB Ykpaiuu, takuil npoext akra
MOTOLKYETHCS 3alHTEPECOBAHHM OPraHOM Y MICSYHHI CTPOK.

8. Plmenns, npuiinare Ha 3acinanHl PaxyHkoBol mnanati Imojo
00roBOpeHHsS 3BITY, CKNAaJeHOro 33 pe3yIbTATAMH 30iACHEeHH: 3aX0JiB
AEp#ABHONO 30BHIIIHEOIO (HiHAHCOBOrO KOHTPOMQ (ayauTy), HaaCHIAEThCA
00’eKTy KOHTpO0. OO €KT KOHTpOMO y MicAYHHI cTpok iHdopmye PaxyHkopy
Najary [po pe3yabTaTH Po3Tngay pinleHHs PaxyHkoBol manarH, 3alulaHoBaH] Ta
BHHTI ¥ 38 43Ky 3 UM 3aXOJH.
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Jonarok 15.1
1o [HeTpykuii
(nyukT 183)
Cranom Ha BHEOHABEIE
MNEPEJIK
KOHTPOJBHEX JOKYMeHTIB 3 Tepminom Hagauns indopmanil
B nepion 3 no
BHI KOHTPOITIO th]:rpnguam POA
Na Bx. Nei Tepmin Koporkuii | Buxonasui Hara Hata
' garta BHKOHAHHHA aMicT HEJAXO/UKEHHR | TOBEPHEHHSA
peecTpauii
B/ KOHTPOMO: iRGOpMYBATH palloRHY paty Ta palloHHi YCTRHOBH
Ne | Bx. Nei Tepmin | Kopotkuii | Buxosasui Hara Jara
n/n nara EHKOHAHHS 3MicT HEIXO/UKEHHA | TIOBEPHEHHH
_ peecTpanii i '
BHJ KOHTPOUTIO: iH(opMyBaTH ofmIepkaaMinicTpamio
Ne | Bx. Nei Tepmin | Koporkmii | Bukonasni Tara Jara
n'n Jara BHKOHAHHA IMicT HAAXODKEHHH | NOBEPHEHHA
peecTpanil
BHJ1 KOHTPOMIO: iHGOPMYBATH CTPYKTYPHI Niapozaiy ofnaepxanvinicTpari
Ne Bx. Nei Tepmin Koporkuii | Bukonasmi Hara Hata
w'n narta BHKOHAHHA IMICT HAIXOKEHHA | TIOREPHEHHNA
peccrpantii |
BHJI KOHTPO/LO: iHQOpMYBATH JIETYTATIB YCix piBHIB
Ne Bx. Nei Tepmin Koporkmwii | Bukorasui Ilata Tara
/i nara BHKOHAHHA IMICT HaINO/DKCHHA | NOBEPHEHHAA
peccTpanil y
BHI KOHTPOUIIO: TH(OPMYBATH YCTaHOBK 00IacTi
Me | Bx. MNei Tepmin | Kopotkwii | Bukonasui | Hara Jlara
n/n mara BHKOHAHHS amicT HAIXOI#EHHS | MNOBEPHEHHA
pecerparti
BHJI KOHTPOIIO: IOKBApTAThHE IHGOPMYBAHHS
Mo Bx. Moi Tepmin Kopotkmit | Brakonasui Jlara Hara
/n nara BHKOHAHHS IMICT HaXOJKeHHs | MOBEPHEHHS
peccrparii
BHJ1 KOHTPOIO: mwopiune iHdopMyBaHHS
Ne | Bx Mei Tepmin | Kopotkuii | Brxonasui Hara Tara
/i nara BUKOHAHHHA aMicT HAIXOIAEHAA | TOBEPHCHHA
pecerpanii

3aBiAyBa¥ CEKTOPOM KOHTPOIIIO anapary paiinepxaiMinicTpanii

TEIL
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Honatoxk 15.2
no [nerpyxuii
(nyHkr 184)

Kosomuiicbka pailonHa jep:asua agMinicTpanis

KOHTPOJBHA CIIPABA

Ha posnopagaenns PJIA
BiI Ne

{ KOPOTEMIA 3MicT)

Tepmin BHKOHAHHS

Mponosweno no

{ nocana, iHILAT IMEH], NPIIBKLILE, TATA)

[lponiscHa iHGopmaia

BizomocTi npo 10KyMeHT

Buaano HAa BHKOHAHHAS

(BEAIATH HOMEPH 1 A8 TH JOKYMEHTIE)

Ha koro noknaaeHo KOHTPOb
34 BHKOHAHHAM:

Po3rasinyTo B nopaaky
KOHTPOJIIO?

Tepwminw pHkonanng

; Tepwmin
Bukonasui P

Mprm.
| IYHETY BHEOHAHHA

Jlata HAZCHIAHHA PO3NOPAIKEHHA
BHEOHABLIAM:

3uaro 3 KOHTPOaM:

PoanopagseHaam PIA

{1aTa, Ne poanopaaeHHA)

Ha wonerii PIA

{gata, Ne pimeHna)

Monosowe PJA

inara)
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Jonartok 15.3
10 THeTpykuil
(mynkT 184)

Konomuiicbka paiionna lepaasna aaMinicTpauin
CEKTOP KOHTPOJIIO

e
gy, Bepewsmicerore, 17, v, Konosia, [sumo-Opassisesica ofin., 78200, kad. 2, 1en. 4-74-19, e-mail: konirol _ko/@ukr.net

IEPEJIIK
HEBHKOHAHHX PU3HOPSALAKEHb paiijepmaaminicTpanii
Ta PO3NOPALAKEHL, TEPMiHH BHKOHAHHS AKHX HACTYIIATE

THITH IOKYMEHTIB:
['pynH KOpecnoHIeHTIR:

3 TEPMIHOM KOHTROMO 3 1no
JUPEECTPOBAHHX 3 no

CranoM Ha

Bukonaseus:
Bua KOHTpOIHO:

| Bximnuii Ne, |
No Jata
peccTpattii

Tepmin KopoTiuii Cran KoHTtpo-
p pu Bukonaselns
BUKOHAHHA IMICT KOHTPOJIO nep

CeXTop KOHTPOIO anapary
paitgep:kaaMinicTpauii
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Honarok 16
no Trerpykuii
(mynKT 204)

Koaomuiicska paiionna
Jep:xaBHa aaMiHicTpauis

HOMEHKJIATYPA CIIPAB

M. Konomua Neo

Ha piK

(HA3Ba CTPYKTYPHOTO Mifpo3iny anapary pailgepixaaMidicTpauii)

] Crpox
A 3aronoBoK Ki.rmcic'rﬁ: 30epiraHHA CripaBH \
cripask CIpaBH crpas (TOMIB, FT{)M}’, yactuuu) | Ilpumitka
(TOMY, HYACTHHH) YACTHH ) 1 HOMEPH cTaTei
_ 3a NEPENIKOM
1 2 3 4 5
HaiimMenypanns noca/d KepiBHMKA
CTPYKTYPHOTO IiApO3ainy
arapary paiinepxanMinicrpauii
(nianue) {BnacHe iM’a, npizexie)
MNOTroOKEHO
HavanbHuk 3aranbHoro
BlATITY anaparty
paiinepxanMinicTpanii
{miamme) (BnacHe is’s, npiapmE)

{mara)



[lincymkoBHii  3amHc  KaTeropii

y poli ¥ CTPYKTYPHOMY THAPO3IiNi

[TpososixkeHHs gogaTka 16

KINBKICTE  CIpaB, CKIAACHHX

3a crpokamu 30epiraHHs Beroro

Y Tomy umnchi

TaKHX, 3 BIJIMITKOIO
L0 NepexoisaTs | "EIK"

[MocTifinoro

Tpuranoro (nonan 10 pokie)

Tumuacosoro (go 10 pokis
BRKJTFOHMHO)

VYeworo

Haitmenyeanus nocaay ocobu,
BiZIMOBIIATLHOI 32 NINOBOACTBO ¥
CTPYKTYPHOMY MiOpo31iii anapaTy
painepxaaMiHicTpauii

(nara)

[TincymkoBHii  3amuc  mepefaHo
painpepaaIMidicTpanii.

[IpauieHKK 3arajibHOIO BLLALTY,
BLOINOBIOAIBHMH 34 BeleHHA
apxiBHOI poOOTH

(nara)

[niﬂnuc}_- (mnacke iv's, npizexiIe)

3aranpHOrNC  BLOAUTY — anapary

(MiamHe) (BNacHE iM°4, Mpi3BMIE)
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Honatox 17
1o Incrpykui
(nyHkT 204)

Konomuiickka paijionna SATBEPZKYIO
nepkaBHa aamMinicTpanin Kepisnnk anapaty
paiigepxaaminicTpauii

HOMEHKJIATYPA CIIPAB
M. Konomus No

{nianue) (BnacHe im’a, npizemme)
Ha pIK ME
{nara)
Crpok
T Jaronorok KinbxicTs 30epiraHHA cnpasu
ot CIIpaBH Crpas (TOMIB, (Tomy, yactunu) | [lpumiTka
P (TOMY, HaCTHHH) YHCTHH ) | HOMEpH cTaTei
3a nepesikom
| 2 3 4 5

(HAZBA CTPYKTYPHOIO NiAPOIAINY anapaty paizepwaiMinicTparii)

HauansHKK 3aranbHOrO BLILTY
anapaty paiinepxagMiHicTpauii

(migmuc) { BacHE 1M '8, npissqwe)
{nata)
[pauisHuk 3aransHOro BiAALTY,
BLOMNOBINANbHHI 38 BEIEHHA
apxiBHOT pobOTH
(nizgnue) (BacHe iMs, npiseue)
{nara)
CXBAJIEHO CXBAJIEHO
[poTtokon 3acinanms [TpoTokon 3acigaHus
eKcrepTHOl KoMmicll eKcrnepTHOl KoMmicil
paiigepacagMinicTparl apXiBHOrO BLIALTY

paiiaepxaaMiHicTpanii
Ne

Ne




[MigcymxoBuil  3anmc  Kareropii
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[Tponoswennsa gogarka 17

poLi B anaparti paiiaepaaMiHicTpauli

Ta KiIBKiCTE CHpaB, CKIAJeHHX ¥

Y Tomy 9uchi

3a cTpokamu 30epiranHs Beroro TAKHX,

3 BIAMITKOIO

1110 TIepexoaaTh "ETTIKC"

TMocTiiiHOTO

Tpusanoro (monan 10 pokis) |

Tumuacororo (a0 10 pokis L
BIJTHOYHO)

Yeboro

HauansHuK 3araasHoOro BiamiTy
anapary pafigepxanminicrpauii

(naTa)

[Mincymkopuii  3anuc  nepeIaHo
paitnepsagMinicTpauii.

[Mpanisuuk 3aransHOro BLAILLTY,
BiAMNOBIIANLUMIA 33 BeIeHHA
apxigHoi poBoTH

{naTa)

(niamne) (BacHe iM’A, Mpi3BHILE)

A0 3arallHOroO

Biomimy  amaparty

(niamuec) (BracHe iM’a, npizsnme)
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Honatox 18
no Iuctpyxuil
(mynKT 225)
HKYPHAI
00Ky BHAAYMI APXIBHHX CAPAB ¥ THMYACORE
KOpPHCTYBAHHA
= 1 Tpizemme,
i omep Ta iHiwi
Llimpenie, Migmic Hg:Ea We | M
Hazea iHilianH S ; ; Jara nignue
KTYP ocobu, sk | o A (mpexe BHaAY] HOBER" | cobu, axa
3 ; s i OTPHMATA 3aroIo- Eesniy HEHHA |'| Hﬁl-,ln."iﬂ.
MUy OTPHMELIA enpasy BOK) pas crpasu P
crnpasy CIpABH NOBEPHEHY
CIpaBy
3 L3 4 5 B 7 8




g0

Hopatok 19
no Inerpyxuii
(mynxr 225)

KYPHAI
obaiky BHAAYI ApXiBHHX JOKYMEHTIB
(10BiNOK, KONii, BHTATIB 3 JOKYMEHTIB)

H-&m:- [MpizBuine,
[Migcrasa s Haaga, nara i R iniuian Ta
Komy supnase | BHIAHI ApRIBHOTO HOMEP i MignMe

; . apxis- Ipu-
apxiBHMii INOKYMeHTa (BHA HPKIBHOIO i OCODH, AKa ibran

JOKYMEHT JOKYMEHTR, TATd 1 AOKYMEHTA, IO AOKY OTPHMATA

oM i
HOMER) BHIOAETECA el ApXiBHHH
JOKYMEHT
2 3 4 5 6 7
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Honatok 20
no Inerpyxuif
(nyHET 234)
Konomuiicbka paiionuna JATBEPIKYIO
AepiRaBHA aaMiHicTpanis Kepisunk anapaty
paiizepaaaminicTpanii
AKT
Ne
- {nionueg) (mnacue im’a, NpiasHLIE)
M. Komomus
MI
'[ﬂaTa]

[lpo BHIYYEHHS 018 3HUILEHHS
OOKYMEHTIB, HE BHECEHHX 10
Hauionansnoro apxisHoro donay

Ha niacrasi

(HA3BA | BUXIAHI JaHi Nepeniky 10KYMEeHTIB

13 3a3HAMEHHAM cTpoKie TX 30epiraHHa afo HOMEHKNATYPH cnpas )

BiZiOpaHi M0 3HMIEHHS #K Taki, WO He MalTh KY/JALTYPHOI LiHHOCTI Ta
BTPATHIIH NMPAaKTHYHE 3HAYEHH, JOKYMeHTH onay Ne

= (HakiMeHyEasHA HOHAY)
Innexc
c;maBH T
3aronosok | [Mata | Homepwn {TEM King 30epiraHHa
CIpaBd | COpPABH | OMMCIB Ys ; CrpaBH
= YacTHHH) KICTb
No| b0 800 | (HOMER- | e cripan (Tomy, [lps-
"| rpynoeuii | kpaiivi | knatyp) . HACTHHHM) 1 | MiTKa
4 K1aTypow | (TOMIB,
3aro/lOBOK | JaTH 3PIK | e aacTHH) HOMEpH
CIIpae crpas | (poku) cripaBH ?E cratei
Fo.E ety 3a MepeikoM
I 2 3 + 2 6 7 8
Pasom cripas 3a poKH
(UHppamu i crosamu)
Haiimenysanus nocaz ocid,
SIK1 [IPOBOAMIN €KCTIEPTH3Y
LIHHOCT] JOKYMEHTIB
(NiAnKcH) (BNacHe iM’a, npissHia)

oaTa)




B2

[lponoraenns nogatka 20

CXBAJIEHO CXBAJIEHO
[TpoTokon 3acinanHs [Mportokon 3aciganHs
EKCMEPTHOI KoMiclT CKCIEpPTHOI KOMIciT
paiaepaaaMiHicTpauii apxiBHOTO BiAALTY
paiaepkaamigicTpauii
Ne
Ne
Onucu cnpas nocTifiHoro (TpuBanoro) 30epiraHHs 2a POKH

CXBaJleHO, a 3 o0coDoBOro CKJIaIy MNOroMKEHO 3 EKCNEepTHO-NepeBipHOI0
rkomiciero  JlepxasHoro apxiBy ofzacti (nmpoTokon  BiA

No )

JlokyMeHTH B KIIBKOCTI

{UMrpaniH 1 CNOBIMH)

CMpaB BATOK) KITOrpaMiB 37aHO Ha 3HULIEHHA (nepepofky) 3a

IPHAMAaIbHO-31aBAIBHOK HAKIIAJHOK Bl No

HajimenysanHs nmocanu ocodH,
siKA 37aNa TOKYMEeHTH

(mianme) (BnacHe iM'A, NpizeHLIE)
(naTa)
Haiimenysannsa nocaiu ocodu,
AKa MpHHHATA JOKYMEHTH
0715 SHHILEHHS
{miannc) {mnacHe im’A, npizaxie)}

{nara)




Konomuiichka paiionuna

gep:aBHA aaMinicTpanin

B3

Hopatok 21

jo Inerpyxmi’

(mynkt 239)

3ATBEP/UKY1O
HaiimeHyBaHHA N0CA1H KepiBHHKA
CTPYKTYPHOTO NiAPO3ALIy anapaty

{ HAfMEHYBAHHA CTPYKTYPHOMO Niapoaisy
anapaty paiinepucanminicTpanii)

paiinepmxaaminicr pauii

(niomuc)

(marta)

OIIUC Ne

(BoacHE iM’A, NPi3BHIIE)

(nazBa pozaiay)

| Crpox
Kpaiini | KinbkicTs P
lpmeke | 3aronoBok et apKYUIB y 30epiraHHs
BH . | cipaB (ToM :
No | SrpasH e CTpaBH crnpasi P (2eees [pumiTia
(Tomy, (Tomy, Cron P qaCTHHH),
YACTHHH) | YACTHHH) o i CTATTH
YACTHHH) | YACTHHI) o
33 NepenikoM
1 | 2 3 4 5 6 7
llo onucy BHECEHD crnpas 3 No

no Me

niTepHi HOMEPH

{unppamu i cioBaMHu)
, ¥ TOMY 4YHCIi:

HaliMeHyBaHHS MOCaAH
yKJlaga4a OoIHcy

(aara)

NpoNyLeHi HOMepH

{nianuc)

HauaibHHK 3arabHOTO BlAALTY
anapaTy paijepiaamMinicTpartii

{naTa)

(mianume)

(raacke im’s, Npi3pHIE)

(mmacHe iM'A, NpilBALILE)




[lepenas

[Tponosikenna nogatka 21

crpas

(uHpanmi | cnoBaMH)

HaiiMeHyBaHHA NOCALH [palliBHHKa
CTPYKTYPHOrO Migpo3ainy anapary
paiigepiaaMinicTparii

(mianue)

[puiinas

(Bnacue iM's, npizenine)

crnpae

(unippamu i cnopaMm)

[pauiBHHK 3ara1bHOIO BLALLLY,
BIANOBLAAIEHHUHA 34 BeJeHHA
apxisHol poboTu

(mianmc)

(aara)

(BnacHe iv i, NPEEHLILE)

* ['pacha WOCTA HE 3ANOBHIOETHCH B ONHCAX CNIPAB NOCTIHHOrO 30epiraHHs.




