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3ATBEPJKEHO

HakKa3 apxiBHOro Biagiay
paiigep:xkagminicTpanii

Bil _0>.0% 2020 poky Ne_ 4

YMOBH

NpoBeeHHs] KOHKYPCY HA 3afiHATTS MOCAIH JepKaBHOI c/Iyk0H KaTeropii «B»
- FOJIOBHOIO clenialicTa — Jep:KaBHOr0 peecTpaTopa apXiBHOro Biaaiay
Kosiomuiicbkoi paiioHHOT AepxkaBHOI aAMiHicTpanil

IBano-®paHkiBcbKoT 00acTi
(78200, m. Kosntomusi, ByJ. Miukesuua, 8)

3arajibHi yMOBH

I[MocagoBi 000B’A3KH

3abe3mneuye peanmizallilo JAEpXKaBHOI MOJITHKU Y
cdepi apxiBHOT CIIpaBU, BUKOHAHHS 3aKOHIB Ta 1HIIMX
HOPMATUBHO-TIPABOBUX aKTiB.

3miiicHIOe  BeJleHHS  JIJIOBOJICTBA  apXiBHOTO
BTy palOHHOI AepXaBHOI aAMiHICTpauii LIOAO
JIep>KaBHO1 peecTpallii.

36epirae Ta Bele peecTpaliifHi crpaBu y cdepi
JepXKaBHOI peecTpallii IOpHANYHUX 0Ci0 Ta (I3UUHUX
oci0 — MiANpUEMLIB, peecTpaliiiHi cmpaBu y cdepi
JIep>KaBHOI peecTpallii pe4oBUX IIpaB Ha HEpPyXoMme
MamHo.

Bukonye 3aMuTU COLiaTbHO-TIPAaBOBOTO
XapakTepy, BIANOBiga€ 3a SKICHE 1 CBO€YacHe
BUKOHAHHS 3aIUTIB, 110 HAAIHILLIH.

3niliCHIOE eKCMepTHU3y LiHHOCTI JOKYMEHTIB
HarnionansHoro apxisuoro (oHIy Ta JOKYMEHTIB IO
0co0OBOMY CKJIany.

3abe3neuye 30epexKeHiCTh, 00JTiK Ta
paifioHaJbHe PO3MIIIICHHS JOKYMEHTIB B
apXiBOCXOBHIILI.

[TpoBOAUTH TEpeBIpKK HAsSBHOCTI i (i3UYHOrO
CTaHy JOKYMEHTIB, BU3Haua€e NoTpedy X peMOHTY.

3abe3sneuye BeeHHS KaApoBOi poOOTH.

Y pa3i BIACYTHOCTI HauyaJbHUKa apXiBHOIO
BiJIIIJTy BHKOHY€E HOro 00OB’A3KH.

¥YmoBH onuiaTH npaui

IMocamoBmii okmam — 5300 TpH., poO3Mip
Hag0aBKM 3a BHCIYTY POKIB BCTaHOBIIOETHCS
BianoBigHO a0 crarti 52 3akoHy Ykpainu "Ilpo
JepXaBHy ClIyx0y", po3mip HagbaBKK 710
MOCaJIOBOTO  OKJIaAy 3a paHr BH3HAYA€ThCA
BiAnoBiAHO A0 noctaHoBu Kabinery MinicTpis




Vkpainn Big 18.01.2017 poky Ne 15 "Iluranns
OIUIaTH Tpalll NMpaliBHUKIB JEepXKaBHUX OpraHis",
iHII HaabaBKW, AOIMJIATH Ta MpeMil — BiAMOBiAHO
no crarti 52 3akony Ykpainu "IIpo nepkaBHY
cyxoy".

JlonatkoBi cTUMYIIIOIOYi BUIUIATH (HaIOaBKH
3a IHTEHCUBHICTb ITpalll Ta 32 BUKOHAHHS 0COOIUBO
B&XXJMBOI PpOOOTHU) BCTAHOBJIIOIOTHCS 3TIAHO 3
[TonoxeHHsIM TPO 3aCTOCYBaHHS CTHMYJIOIOUUX
BUILJIAT JEpPXKABHUM CIY>KOOBIISIM, 3aTBEPIKEHUM
noctaHoBoro KabGiHery MinicTpiB Ykpainu Bix
18.01.2017 poky Ne 15.

Indopmauis npo
CTPOKOBICTb YH
0e3CTPOKOBICTH
NpH3HAYEHHS HA Mocaay

BC3CTpOKOB€ IMPU3HAYCHHA Ha Imocany

Ilepeaik nOKyMeHTIB,
HeOOXiAHHUX AJIfl y4acTi B
KOHKYpCi, Ta CTPOK iX
NOoJaHHS

1) 3asBy mnpo ydacTb y KOHKypci 13
3a3HaYeHHSM OCHOBHHX MOTHUBIB IIOJO 3aiHATTA
nocajgd 3a BCTAaHOBJEHOK (OPMOIO 3riHO 3
nogatkoM 2 go Ilopsiiky mpoBeleHHS KOHKYpPCY
HAa  3alHATTS  Tocaa  Jep)KaBHOI  ClyxkOw,
3aTBepAKeHOro nocraHoBorw KabGinery MiHicTpiB
Vkpainu Bim 25.03.2016 poxy  Ne 246 (3i
3MiHaAMU);

2) pestome 3a GopMOIO 3rijHO 3 JomaTkoM 2!,
B sSKOMY OOOB’S3KOBO  3a3HAa4ya€TbCsl  Taka
iHdopmaris:

npi3BHUlIE, iM’ 51, IO 0aTHKOBI KAaHIUAATA;

PEKBI3UTH IOKyMEHTa, II0 MOCBiA4ye 0coOy
Ta IMiITBEPHKY€E TPOMAJISHCTBO Y KpaiHu;

MiATBEP/PKEHHS]  HASBHOCTI  BiATIOBIAHOIO
CTYIEHS BULIOT OCBITH;

MiATBep/KEHHS PiBHSA BUIBHOTO BOJIOIiHHS
JepKaBHOIO MOBOIO;

BIJIOMOCTI MPO CTaXX poOOTH, CTaX Aep KaBHOL
ciny)xkOu (32 HasgBHOCTi), [HOOCBiA poOOTH Ha
BIJIMOBIJHUX MOCAAax;

3) 3asBy, B sIKiii MOBiZOMIISE, IO OO HEl He
3aCTOCOBYIOThCSI 3a00pOHH, BU3HAU€HI YAaCTHUHOIO
TpeThoro abo deTBepTolo cTarTi | 3akoHy Ykpainu
“Ilpo ouMiLeHHs BiIaau”, Ta Haga€e 3roqy Ha
NPOXO/DKCHHS TEPeBIpKH Ta Ha ONPUIIIOJAHEHHS
BiIOMOCTE! CTOCOBHO Hel BIAMNOBIAHO O
3a3HAYEHOro 3aKOHY.




Ocob6a, sika BusiBHJIa Oa)KaHHS B3SITH y4acTh Y
KOHKYpCl, MOXKe noJaBaTu IOJATKOBY
iHpopMallito, sKa MiATBEPIKYE BiANMOBIAHICTH
BCTAHOBJIIEHHM BHMMOIaM, 30Kpe€Ma CTOCOBHO
HoNepeAHiX pe3yNbTaTiB TeCTyBaHHS, JMJOCBIiTy
poboTH, npogeciiHux KOMIIETEHTHOCTEM,
penyTtauii  (XapakTepUCTHKH,  pPEKOMEHJaIllil,
HaYKOBi myOutikallii TOLIO).

Ha enekTpoHHI AOKyMEHTH, IIO TOJAIOTHCS
UL ydacTi y  KOHKypci,  HaKIaJaeThCs
KBaJlipiKOBaHUH eNEeKTPOHHUHN MiANMKC KaHAH/ATA.

HoxymenTn npuiimarotscs ao 17.00 roa.
16.03.2020 poky

JlaTa, yac i micue
NpoOBeleHHSI KOHKYpPCY

Konkypce MIPOBOJIUTHCS 3a aJpecoro:
M. Kosomusi, Byn. Minkesuua, 8,
0 10:00 roanni, 19.03.2020 poky

IpizBuie, iMm’a Ta no
0aTbKOBI, HOMep TeJsiepOHY
Ta ajJipeca eJIeKTPOHHOI
NMOLITH 0CO0H, IKA HAJA€
A0AATKOBY iH(popmauiro

3 MUTAaHb NMPOBEIEHHS
KOHKYpCY

Jlu6rok JIro60B BacuniBHa,
Ten.(03433) 4-74-67,
kolrajarchiv@ukr.net

KBaJjigikauiiini BuMoru

1. { OcBiTa

He Hmxue piBHS Monoguioro 6akanaBpa abo
OakayiaBpa.

2. [MocBig poboTn

Crax pobotu y cdepi npaBa He MEHIE TPbOX
pokiB abo Ha mocazi Aep)KaBHOTO peecTparopa 4u
BUKOHaHHS (YHKIII Jep>KaBHOro peecTparopa He
MEHIIIE OJTHOTO POKY

3. BoJsoainus
AepP:KaBHOK MOBOIO

BinpHe BosOAIHHS AepiaBHOIO MOBOIO

IIpodeciiina KOMNETEHTHICTH

Bumora KomnoHneHTH BUMOTH
1. Crpareriune 3/1aTHICTH JI0 aHANTi3y JIePXABHOI MOJIITUKHU Ta
ynpaBJiHHS TUTAHYBaHHS 3aXO/IiB 3 11 peaizaiiii.
BMiHHS BU3HA4YaTH NPIOPUTETHI HAMPSIMU
PO3BHUTKY Taly3i B Me)KaX KOMIIETEHIii Ta
¢bopMyBaTH BiAMOBIHI IUIAHU PO3BUTKY
JligepcTBo 1) BeneHHs ALIOBUX MEPETrOBOPIB;

2) BMiHHS OOIPYHTYBATH BJaCHY MO3HILiIO;
3) AOCSTHEHHS KiHIEBUX pe3yJibTaTiB




IMpuiinsarra
e(peKTHBHHUX pillleHb

1) BMiHHS BHpILITYBaTH KOMIUJICKCHI 3aBIaHHS;

2) 3a0e3redeHHs CITIBBIAHOILICHHS I[IHU 1 IKOCT;

3) e(eKTUBHO BUKOPUCTOBYBATHU PECYpPCH
(dbinaHCOBI i MaTepianbHi);

4) aHayi3 Jep)KaBHOI MOJITHKH Ta IJIaHyBaHHS
3aXoiB 3 11 peasizanii;

5) BMiHHSI MPALlOBATH 3 BETUKUMU MacuBaMu
iHbopMarii;

6) BMiHHs MIpallOBaTH NpH 0araTo3aga4HocCTi;

7) BCTaHOBJIEHHSI LIJIEH, MPIOPUTETIB Ta
OpIEHTHUPIB

KomyHnikauii Ta
B3aEMO/Iisl

1) BMiHHA epeKTHBHOI KOMYHIKaLii Ta
nyOTiYHUX BUCTYIIIB,;

2) cmiBrpals Ta HajaroIHKeHHs MapTHEPChKOI
B3a€EMOJIIT;

3) BiJKPUTICTH

BnpoBaakeHHst 3MiH

1) peauizauis miaHy 3MiH;

2) 3MaTHICT MIATPUMYBATH 3MiHH Ta MPAIFOBATU
3 peaKIi€ro Ha HUX;

3) omiHKa e(heKTUBHOCTI 3[iICHEHHS 3MiH

Ynpasainus
oprasizauiero po6oTu
TA NEePCOHAJIOM

1) BMiHHS MpanoBaTH B KOMaH/Ii;
2) MOTUBYBaHHS;
3) BMiHHS pO3B’si3aHHS KOH(QJIIKTIB

OcobucricHi 1) BiAMOBIZAIBHICTS;

KOMIeTeHUiT 2) CHCTEMATHUYHICTh I CaMOCTIHHICTh B POOOTI;
3) yBaXHICTb 10 JAeTalleH;
4) HaroJIerIUBICTh;
5) KpeaTUBHICTb Ta IHILIATUBHICTH;
6) opieHTallisl HA CAaMOPO3BUTOK;
7) BMiHHS MpAIfOBaTH B CTPECOBUX CUTYALISIX

Ilpodeciiini 3HaHHSA
Bumora KomnoHeHTH BHMOT
3HaHHs Kouncruryuii Ykpainuy,
3aKOHOJaBCTBA 3axoniB Ykpainu "IIpo gepxasHy ciayx6y", "IIpo

3anobiranns kopymuii”, "IIpo Kabinet MiHicTpis
VYkpainu", "Ilpo neHTpasibHi OpraHd BUKOHaBYO1
Biaau", "[Ipo anminicTparusHi nocayru", "IIpo
MicleBi AepxaBHi aaMiHicTpauii”, "IIpo 3BepHEeHHA
rpomazsu", "IIpo noctyn no my6niuHoi indopmanii”,
"I1po 3acaau 3anmo0iraHHs Ta NPOTHIIL
auckpuminanii B Ykpaini"”, "lIpo 3abe3nedeHHs
PIBHHX IpaB Ta MOXXJIMBOCTEH JKiHOK 1 4OJMOBIKIB",
KosnBeHI1i1 npo npasa oci 3 iHBaliJHICTIO. AKTH




[Ipe3unenta Ykpainu ta Kabinety MiHicTpiB
YkpaiHu, iHIlli HOpMaTUBHO-IPABOBI aKTH, 110
PETYJIIOIOTH BeJCHHS apXiBHOI CIIpaBy.

3HaHHA cneniajbHOro
3aKOHOJAaBCTBAa, 1110
nos'sizane i3
3aBAAHHAMH Ta
3MIiCTOM poboTH
JAep:KaBHOIO
CJIyk00BLS
BiANMOBIAHO 10
nocaaoBoi iHCTpyKUiT

3akonu Ykpainu «[Ipo HauiosanbHul apXxiBHMIHA
donn Ta apxiBHi ycraHoBw», «IIpo nepxkaBHY
peecTpaliiio pedyoBUX MpaB Ha HEpyXoMe MaiHo Ta iX
0OMEXEHbY, «ITpo Jep)KaBHyY  peeECTpaLlilo
IOPUANYHHX 0¢i0, Gi3UYHHX 0cid — miAnpHeEMLIB Ta
rpoMajIcbKuX (OpMyBaHbY.

Hakaz MiHictepcTBa IOCTHIII YKpaiHu Bif
08.04.2013 p. Ne656/5 «Ilpo 3arBepmxenns IIpasun
po0OTH apXiBHUX YCTAHOB Y KpaiHU».

Haka3 MiHictepcTBa toctumii  YKpaiHu BiX

19.07.2017 Ne  2301/5 «lIpo 3aTBepaKeHH:
[Mopsiaky  npuiimMaHHs-TIepelaBaHHA  JIOKYMEHTIB
HauionaneHoro apxiBHoro ¢oOHIy Ta  IHIIMX

apXxiBHMX JOKYMEHTIB BiJ oJHi€l apXiBHOI yCTaHOBU
10 iHIIOTY.

3HAHHA CyYaCHHX
indopmaniinnx
TeXHOJIOTIH

BonoaiHHs KOMIT'IOTEPOM — piBE€Hb 1OCBIIYEHOIO
KOPHCTYBaua; JOCBiA poOOTH 3 O(ICHUM NaKEeTOM
Microsoft Office (Word, Excel, Power Point);
HaBUKH poboTH 3 iH¢opMalifHO-MOLIYKOBUMH
CHCTEMaMM B MepeXi [HTepHeT; 3HaHHS Cy4acHHX
TEXHOJIOTI# eJIEeKTPOHHOTO ypsilyBaHHS.

HayajabHHK apXiBHOTO
Biaainy paiigep:kaaminicTpauii
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Yasaua N'annkoBu4




